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1. OBLIASI XAPAKTEPUCTHUKA PABOUYEI IPOTPAMMBbI YYEBHOM
JTACIATITAHBI

«OI1.02 ApxuBHOe /1eJ10»

1.1. Heap u MeCTO IMCHUNJUHBI B CTPYKTYpe 00pa3oBaTe/ibHOW MPOrpaMMbl

Lenb AUCHUIUIMHBI «ApXHBHOE [e0». (OPMHPOBAHHE Y CTYACHTOB KOMIICTCHLIUH OCBOCHUS
HAyYHO-METOJINYECKUX M TEXHOJIOTMUECKUX OCHOB XPaHEHUS, yyeTa, KOMIUIEKTOBAHUS, UCIOJIb30BAaHUS
JOKYMEeHTOB ApxuBHOTO (ponna Poccuiickoii deneparuu u APYyrux apXUBHBIX JOKYMEHTOB.

JuctumimHa «ApXUBHOE JENI0» BKJIIOYCHA B 0053aTeNbHYI0 YacTh 00ImIenpodeccnoHalbHOTO
K12 00pa30BaTEIbHON IPOTrPaMMBI.

1.2. [InanupyemMblie pe3yJbTaThbl 0CBOEHHUS M CIHUIJINHBI

Pe3ynbraThl OCBOCHMS IHUCLUIUIMHBI COOTHOCATCS C IUIAHUPYEMBIMH pe3yJbTaTaMU OCBOCHUS
00pazoBaTebHON MTPOTrPaMMBl, MPEACTABICHHBIMU B MAaTPHUIIEC KOMIIETEHIIUN BBITYCKHUKA.
B pe3ynbraTe 0cBOSHUS AUCHUTUIMHBI O0yYaIOIIHICS TOJIKEH:

Kon YMeHus 3HaHHA
MK, OK
OK 01 - [OpUHAMATh  apXWBHbIE jJieyia | - 3a1a4  apXuBHOM  CIOyXObl B
OK 02 (noxymeHThl) Ha mnocrosHHoe i | Poccuiickoi ®enepanuy;
OK 05 JI0JITOBPEMEHHOE XPAHEHHUE; - CHCTEMBI apXMBHBIX YUPEXKIECHHH B
OK 09 - yyacTBOBaTh B  mpoBejeHum | Poccuiickoil Denepannu;
1IK'2.4 SKCMEPTU3bl I[IEHHOCTH Pa3IUYHbIX | ~ HpU3HAKU Kiaccupuranmm
IIK 2.5 TUTIOB W BHAOB JOKYMEHTOB B | AOKYMCHTOB ApXUBHOTO dbonga
1K 2.6 COOTBETCTBUM  C  BHyTpeHHumu | Poccuiickoit deneparnn;
periaMeHTaMy OpraHu3aluHm; - PEKHMM M CIOCOOBI  XpaHEHUs
- coOxroaTh HOpMaTuWBHBIE Cpoku | 4PXMBHBIX JIOKyMCHTOB, HMX y4CT H
XpaHeHHs AeJI (HOKyMEHTOB); MOPSITOK MCIIOIb30BAHHUS JIET;

- Hay4HO-CIPABOYHBIM ammapar K
JOKYMEHTaM apXuBa.

- pa3Mematb  apXMBHBIE  JieNa
(TOKYMEHTBI) Ha MECTaxX XpaHECHHS B
COOTBETCTBUM C  HOPMAaTUBHBIMHU
TpeOOBaHUSAMHU B 00JIACTU apXHUBHOIO
JIeJIa ¥ yIIpaBJICHHs JOKYMEHTaMU;

- co0m01aTh HOPMATHUBHBIE PEXHUMBI
XpaHEHUs apXUBHBIX nen
(TOKYMEHTOB) Ha JIFOOBIX HOCUTEISX;
- IPOBOJUTH OMMCAHHE apXUBHBIX [

(ITOKyMEHTOB);
- M0JIb30BaThCS CIPaBOYHO-
MIOUCKOBBIMHU CpelcTBaMu K

apXUBHBIM Jie7aM (JOKYMEHTaMm);

- ¢GopMHUPOBATH €IUHUIBI XPaHEHUS
JIOKYMEHTOB Il MX MOCIEAYIOLIETO
pa3MeIIeHHs] B apXUBe OpraHu3aluu;
- OCYIIECTBIATh  IOUCK  JEI
(TOKYMEHTOB) BPEMEHHOTO XPaHCHHS
B IIpolecCE UX XpaHEHUs B
CTPYKTYPHBIX  MOJAPA3JEJICHUsIX U




apXuBe€ OpraHu3aluu;
- IOATOTABIMBATh UH(POPMAIIMOHHbIE
JIOKYMEHTHI 10 3aIrpocam
MI0JI30BATENEH pa3IMUHbIX
KaTErOpHUid.

2. CTPYKTYPA U COJEPKAHUE JUCIUIIJIMHDbI

2.1. Tpy10eMKOCTb OCBOEHUS AUCHUIJIHNHBI

HaumMenoBanue cocTaBHBIX YacTeil

O0BeM B yacax

B 1.4. B popme nmpaxr.

THCIHILJIMHBI NMOATOTOBKH
YyeOHbIC 3aHATHUS 82 22
CamocTosTenpHas pabora - -
IIpoMexxyTouHas arrecranus 13 13
Bcero 82 22




2.2. TemMaTHYeCKHUIl NJIAH U cOep:KaHNeE YUeOHOH AU CHUIIIMHBI

HaunMmenoBanue Oo0beMm, akan. 4. /
Pa3aesioB U TeM B TOM YHCJI¢ B
npogeccnoHaILHOTO Conep:xanue yueOHOro MaTrepuasa, JjadopaTopHbie padoThl M IPAKTHYECKHE 3aAHATHS, CAMOCTOATEIbHAS Hpal?:lf‘:zeCKOﬁ
monyJs (IIM), yueOHasi paboTa 00y4yaromuxcs, Kypcopasi padoTa (IIpoeKT) OArOTOBKH,
MEKIMCUMIVIMHAPHBIX aKaj. 4
kypcoB (MK)
Pa3nesn 1. ApxuBHOE 1€J10 82
Tema 1.1. Conep:kanue 12
Bsenenue. ApXUBHOE JIeTI0 — OTpacib TOCYAAPCTBEHHOM nesitensHocTH. O0mue cBepenus o npeamere. Ero 3agaun 2
OCHOBHBIE 3Tallb U 3Ha4YeHHe i oBiajieHus npodeccueil. [IpenMer u oCHOBHBIC MOHITHS apXUBHOTO JIeTa.
pa3BUTHUS APXUBHOT'O Hcropust nosiBneHuss U pa3BuTus B Poccum apXMBOB M apXHMBHOIO JI€JIa: BO3HUKHOBEHHME apXUBOB B
JieJa U apXUBOB [peBneit Pycu, pa3Butue cetu apxuBoB B PycCKOM LEHTpaliM30BaHHOM TOCYAApCTBE, IOSIBICHUE
uctopuueckux apxuBoB B X VIII Beke, HakoIIeHHE TEOPETUUECKOTO U MPAKTUYECKOTO OIbITa B 001acTH 10
apxuBHoro nena B XIX — navane XX Beka. ApXUBBI U apXUBHOE JIEJIO B COBETCKUU NEepuoa. ApXUBBI U
apxuBHoe neno Poccuu B 1990—2000-e rT. Poccuiickie apXWBBI M apXUBHOE 10 HA COBPEMEHHOM
JTamne.
Tema 1.2. Conep:xanue 2
HopmarusHo-nipaBoBast | CoBpeMeHHOE apXHMBHOE 3akoHonaTenbcTBO Poccuu. ®denepanbubiii 3akoH oT 22.10.2004 Ne 125-03
0a3a apxuBHOU «O0 apxuBHOM pene B Poccuiickoit @enepanumn». HOpuanueckas OTBETCTBEHHOCTh 3a HapyllIE€HHE 2
JEeATENbHOCTH B Poccuu | apXMBHOTO 3aKOHOATENHCTBA.
Tema 1.3. Conep:xanue 20
ITpaBoBbBIC OCHOBBI Opranuzanus T0OKyMEHTOB B npesaenax ApxuBHoro gonaa Poccuiickoit @eneparnuu. Ilonstie u coctas
Oopranusanmu apxuBHOro Qonna. OnpeneneHue TpaHUI] apXUBHOro QoHaa BxiaroueHHe JOKYMEHTOB B COCTaB
JAOKYMEHTOB ApxusHoro ¢onna Poccuiickoir @enepanun. DKcrepTU3a LIEHHOCTH JTOKYMEHTOB. ['ocynapcTBeHHas U 8
ApxusHoro ¢poHJa HerocyaapcTBeHHass yactu ApxuBHoro ¢ouzma. [loHsTHE W BUIBI apXWUBHBIX JOKyMEHTOB. [IpaBoBOE
Poccwuiickoii IIOJIOXKEHUE aPXUBHBIX JOKYMEHTOB.
®enepannn B ToM unc/ie NPAKTHYECKUX 3aHATHH
IIpakTnyeckoe 3ansiTue Ne 1 YcranoBnenue (poH10BOM NPUHAAISKHOCTH IOKYMEHTOB 4
IIpakTnyeckoe 3ansitue Ne 2. BrimonHeHue paboT MO ONpeNeNeHUI0 IEHHOCTH JOKYMEHTOB. 4

DKCNepTH3a IEHHOCTH JOKYMEHTOB MO MEPEYHSIM.

Pa3nes 2. Opranusanusi 1esiTeJbHOCTH apXUBOB




Tema 2.1. Conep:xanue 14
VYnpasnenue ®denepanbHas apxuBHas ciyxk0a Poccutickoii deneparym. 2
apXUBHBIM Cerp rocynapcTBEHHbIX M MYHUIMINANBHBIX apxuBoB Poccuiickoil ®enepanuu. [Ipyrue xpanunuiia
AeaoM JTIOKyMEHTOB apxuBHoro ¢ouaa Poccuiickoit denepanuu.
®denepalibHbIC apXUBHL. ['0cynapcTBEHHBIC apXUBBI CYOBbEeKTOB Poccuiickoit denepaiuu (pernoHaIbHbIC 8
apxuBbl). MyHuLIMTIaNbHBIE apXUBBL. BeqoMcTBeHHbBIE apXUBBI, OMOITUOTEKH U MY3€H, OCYLIECTBIISIONINE
MOCTOSTHHOE XpaHEeHUEe NOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit @enepanun. HerocynapcTBeHHBIC
apxuBbl. CocTaB JOKYMEHTOB U OCHOBHBIE (DYHKIIMH apXHBOB.
B Tom unc/ie npakKTHYeCKHUX 3aHATHH
IIpakTuyeckoe 3ansitue Ne 3. CpaBHUTENIbHBIA aHAIU3 JEATEIBHOCTH APXUBOB Pa3HbIX BHUJIOB Ha 4
OCHOBE MaTepHaJIOB O(UITHATFHBIX caliTOB apxuBoB Poccuiickoii deneparui.
Paznen 3. Opranmzanyu XpaHeHUsl, KOMIUIEKTOBAHMS, y4eTa M HMCIHOJIb30BaHUSI OKYMEHTOB APXHMBHOro (oHjaa
Poccuiickoii @enepannu B apxuBax
Tewma 3.1. Conepxanue 6
K OMILICKTOBAHME [lonsiTue O koMIIeKTOBaHUM. [lOHSATHME <«WMCTOYHMK KOMIUIEKTOBaHUsA». Kpurepuu onpeneneHus
apXHBa HMCTOYHMKOB KOMIUICEKTOBAaHHUS TOCYHApCTBEHHBIX M  MYHUIMNAIBHBIX apXuBOB. VcTouHuKmM 5
KOMIUIEKTOBaHMSI apXWBOB opranuzanuid. [lonartue o ¢opmax mpuema AOKYMEHTOB. BBIOOpOUHBIN
IpUEM JOKYMEHTOB.
Conep:xanue 12
Co3manne ONTUMAIBHBIX YCIOBHH XpaHEHUS apXUBHBIX JOKYMEHTOB. TpeOoBaHus K 3JaHUSM U
Tema 3.2 MOMEIEHUsIM apxuBa. TpeOoBaHusl K 000pYAOBaHHIO apXWBOB. HopmaTuBHBIE PEXHUMBI XpPaHEHUS 5
- apXUBHBIX JIOKYMEHTOB. Pa3MmerieHue n0KyMeHTOB B apxuBe. IlepBuuHbBIE CpeacTBa XpaHEHUS.
Opranuzanus xpaHeHus T
onorpaduyecKkue yKa3aTelu.
JIOKYMEHTOB B apXHUBe.
Vuer JIoKyMeHTOB OO6mue TpeboBaHUS K BEICHUIO yYeTa apXUBHBIX JIOKYMEHTOB. YUETHbIE €AMHUIILI B apxuBe. Cucrema 2
apxuBa YYETHBIX JIOKYMEHTOB apxuBa. [locTaHOBKa Ha YUYET U CHITHE C YU€Ta ADXUBHBIX IOKYMEHTOB.
B ToM unc/ie NPAKTHYECKUX 3aHATHH
IIpakTuyeckoe 3ansitue Ne 4. TonorpadupoBanue. OdopmiieHHE SPIBIKOB KOPOOOK, CTeJUIaked u 4
mkadoB. Opopmierne nodoH10BON U MOCTETAKHONW KapTOUEK.
Tema 3.3. Conep:xanue 10
Cucrema Hay4HO- 3HaueHNe CHUCTEMbl HAyYHO-CIIPABOYHOTO ammapaTta K JoKyMeHTaM ApxuBHOro (onma, ee QyHKIUU U
CIPaBOYHOIO almapara | COCTaB CUCTEMbl HAYYHO-CIIPABOYHOTO ammnapara. THIbl U BUABI ApXUBHBIX CIIPABOYHUKOB. ApPXUBHBIE 6

(HCA) k noxymentam
apxuBa

OITHMCH. BI/II[LI OHHCCﬁ; 00beKkTHl omucaHusA. (OCHOBHBIC Tpe60BaHI/I$I K OIHCAaHHUIO AapXHUBHBIX
JOKYMCHTOB. Karamoru B ApXUBE. ABTOMaTI/ISI/II)OBaHHLIe I/IH(i)OpMaHI/IOHHO-HOI/ICKOBI)Ie CHCTCMEI.




B ToMm 4ncie MPAKTUYICCKUX 3aHATHH

IIpakTuyeckoe 3ansaTue Ne 5. VcnonszoBanne HCA ny1st ObICTpOTO MOMCKA apXUBHOM MH(OpMaIMy Ha
caiTe apxuBa.

Conep:kanue

Hcnonaenue 3alpoCoOB TI'paXJgaH H opraHmauHﬁ COMAJIBHO-IIPABOBOI'0 XapaKTepa. Hcnonws3oBanue

Tema 3.4. N "

MeONb30BAIe JIOKYMEHTOB B cpejacTBax maccoBoi uH(popManmu. [loaroroBka WHGOPMAIMOHHBIX MEPONPHUSATHH:

a BBICTABOK (B TOM 4YHCJI€ BHPTYaIbHbIX), KOH(pEepeHIH u Ap. Beigaua AOKyMeHTOB uis pabOThI B
XHUBHBIX

P YUTAIBHOM 3aJI€ apXHBa.

JOKYMEHTOB

B ToMm uncae MPAKTUYICCKUX 3aHATHH

IIpakTuyeckoe 3ansaTue Ne 6. [Topsiok oopmieHus CripaBok 1Mo JOKYMEHTaM apXxuBa.

IIpomexkyTouHasi aTTecTanmus

Bcero: 82 yaca




3. YCJIIOBUSA PEAJIM3ALIIUU JUCHUIIJIMHBI
3.1. MaTtepuajbHO-TeXHUYECKOE oDecreyeHHUe

Kabuner «OO0menpodecCHOHaNBHBIX AUCHUILUIAHY», OCHAIICHHBIH B COOTBETCTBHH C
npuioxxenueM 3 ITOIT-11.

JlaGoparopusi «ApXHBHOTO [ella», OCHAICHHAas B COOTBETCTBUHU C MPHJIOKEHHEM 3
ITOII-II.

3.2. YueOHO-MeTOANYECKOE o0ecIIeyeHHe

Jis peanu3anuu mporpaMmbl  OMONIMOTEYHBIH (POHA 00pa30BaTENbHON OpraHU3aALUU
JIOJDKCH MMETh NIeYaTHBIC W/WIIM 3JIEKTPOHHBIC 00pa30BaTeibHbIC H HH()OPMALIMOHHBIE PECYPCHI
JUTSL KICTIOJIh30BaHUS B 00pa3oBaTenibHOM Tiporiecce. [Ipu hopmupoBannu 6ubarorednoro Gpouga
00pa3oBaTeNIbHOW OpraHU3allii BBHIOMPAETCS HE MEHEE OJHOTO0 H3JIaHusl M3 IePEUHCICHHBIX
HWKE TEYATHBIX M3JIaHUA M (WIM) 3JCKTPOHHBIX W3JaHUW B KauyeCTBE OCHOBHOIO, TIPU ITOM
CIICOK MOYET OBITh JIOTIOJIHEH HOBBIMHU M3IaHUSMH.

3.2.1. OcHOBHBbIE NIeYaTHbIE U3TAHUS

1. Opranuzanusi apXMBHOH W CHPABOYHO-UH(OPMALMOHHOM pPabOTHl MO JOKYMEHTaM
opranu3aiuu [TekcT]: y4eOHMK ISl MCIIOJIb30BaHMS B Y4eOHOM Iporiecce 00pa30BaTEbHBIX
YUPEKACHUH, PpEATU3YIOIUX MPOrpaMMBbl CPEIHEro NPOQPEecCHOHATBHOTO 00pa3oBaHUs IO
cnenuanbHOCTH "JIOKyMEHTaMOHHOE O0ecriedeHne yIpaBieHHsl U apXUBOBeACHUE»: [B 2 4.] /
[bypoBa E. M., Xopxopauna T. WU.]; mox pen. E. M. bypoBoii. — 3-e uza. crep. — Mocksa:
Axkanemus, 2019. (IlpodeccuonansHoe oOpazoBanue. IIpodeccuonanvupiii Mmonynp). Y. 1. —
2019. — 336 c. ISBN usmanus: 978-5-4468-5976-4. ISBN toma: 978-5-4468-5974-0.

2. OpraHuzaiysi apXuBHOW U CIPaBOYHO-UH(DOPMALMOHHOW pPabOThl MO JOKYMEHTaM
opranuzaiuu [Tekcr]|: yueOHUK ISl UCHOJB30BAaHUS B Y4eOHOM IMpoliecce 00pa3oBaTEIbHBIX
YUPEKACHUH, PEATU3YIOIMUX IPOrPaMMBbl CpPEIHETO MNPOPECCHOHATBLHOTO O0pa3oBaHHS 10
crienuaabHOCTH "J[OKyMEHTallMOHHOE OOECTICUeHHe YIpaBICHUS U apXUBOBEACHUEY: [B 2 4.] /
[BypoBa E. M., Xopxopaura T. WU.] ; mox pen. E. M. Bypooii. — 3-¢ u3n. crep. — Mocksa:
Axanemus, 2019. — (Ilpodeccuonansuoe odbpazoBanue. [Ipodeccuonansusiit Moayns). Y. 2/ [E.
M. bypoBa, A. II. AdanacreBa, E. B. AnekceeBa, A. E. Pomuonona]. — 2019. — 400 c.
ISBN: 978-5-4468-5975-7.

3. Packun, JI. U. MeTtonuka M mNpakTUKAa apXUBOBENEHUS: YYEOHUK [JISI CPEIHEro
npodeccuonanbHoro oopazosanus / [[. M. Packun, A. P. CokonoB. — MockBa: U3marenbcTBo
FOpaiit, 2023. — 339 c. — (Ilpodeccuonansuoe oopazoBanue). — ISBN 978-5-534-02419-7—
TeKcT: HemoCpeICTBEHHBIN.

4. Xopxopauna, T. 1. Hcropusi apxuBOB M apXuBHOTO jena B Poccuu: yuyeOHUK s
By30B / T. U. Xopxopauna. — MockBa: M3marensctBo FOpaiit, 2023. — 626 c. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-15239-5. — TekcT: HemoCcpeACTBEHHBIH.

3.2.2. OcHOBHbBIE JJICKTPOHHBIC U3IaHUS

1. Packun, JI. 1. Metoauka M NpakTHKa apXMBOBEACHUS: YYEOHUK Ui CPEIHEro
npodeccnonanbHoro obpaszosanus / JI. . Packun, A. P. CokonoB. — 2-e uzn. — Mocksa:
WznatenberBo FOpaiit, 2023. — 416 c. — (IIpodeccnonansuoe obpasoanue). — ISBN 978-5-



534-16252-3. — Texcr: anmekTponHbIi // ObpazoBarenbHas miargopma FOpai [caiit]. — URL:
https://urait.ru/bcode/530673 (nara obparmenus: 12.08.2023).

2. Xopxopauna, 7. M. Vctopusi apXMBOB M apXWBHOTO nena B Poccuu : yueOHUK JyIst
By30B/ T. . Xopxopauaa. — Mocksa : M3garensctBo FOpaiit, 2023. — 626 ¢. — (Beicmiee
obpazoBanue). — ISBN 978-5-534-15239-5. — Tekcr : snexkrponHslii // OOpazoBaTenbHas
mwiatrpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/520426 (mata oGpamicHHS:
12.08.2023).

3. llemenkoBa, C. 1. ApxuBoBeaenue. Mctopust apxuBoB Poccun ¢ ApeBHEUIINX BPEMEH
1o Hadastla XX Beka: yueOHoe rmocodue s cpeaHero npodeccuoHanbHoro oopazosanus / C. U.
IlemenkoBa ; nmoa HayuHoil penakuueit JI. H. Masyp. — Mocksa: U3narensctBo FOpaiit, 2023.
— 153 ¢. — (IIpodeccuonansuoe obpazoBanme). — ISBN 978-5-534-10241-3. — Tekcrt:
ekTpoHHBIH  //  OOpaszoBarenpHass ~ mmatdpopma  HOpaiit  [caiit] —  URL:
https://urait.ru/bcode/517667 (nara obpamenus: 11.08.2023).

3.2.3. JlonoJtHUTEIbHbIE HCTOYHHKH

1. O6 apxuBHOM jaene B Poccutickoit denepanun: @enepanbhpiii 3akoH oT 22.10.2004 Ne
N 125-®3 (c u3MeHEeHUsIMU U JOMOJHEHUAMHU). — TeKcT: 3NMeKTpoHHbIH // ['apaHT: crnpaBoYHO-
npaBoBast cuctema: cait. —URL: https://base.garant.ru/12137300/ (nmara oOpamieHus:
11.08.2023).

2. O6 wunbpopmanuu, WHPOPMAIMOHHBIX TEXHOJOTHSX M O 3almre HWH()OpPMAIHH:
®enepanbhblil 3akoH 0T 27.07.2006 N 149-03» (c u3MEHEHUSIMU U AOINOJHEHUsIMH). — TeKcT:

3JICKTPOHHBIN // I"apanr: CIIPaBOYHO-IIPABOBAs cucTeMa: caur. -URL.:
https://base.garant.ru/12148555/ (nara o6pamenus: 11.08.2023).

3. O0 yrBepKIEHUM IpaBUJ OpraHU3alMM XPAaHEHUs, KOMIUICKTOBAaHUS, ydeTa M
UCIOJIb30BaHUs JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit denepanyn U Ipyrux apXuBHBIX
JIOKYMEHTOB B OpraHax TOCyJapCTBEHHOW BIIAaCTH, OpraHaXx MECTHOTO CaMOYIIPaBIEHHUS H
oprau3anusax: npukaz MusnkyiasTypsl Poccun ot 31.03.2015 N 526. — TekcT: 31€KTpOHHBIH. //
["apanT: crpaBouHo-mpaBoBasi cuctema: caidT. — URL: https://base.garant.ru/71183090/ (narta
obpamienus: 11.08.2023).

4. O6 yrBepxknenun llpaBun opraHuzalu XpaHEHUs, KOMIUIEKTOBaHUS, Y4€ra u
UCIMOJIb30BaHUSI HAyYHO-TEXHHYECKON JIOKyMEHTAalluh B OpraHax TIOCYJapCTBEHHOH BIIACcTH,
OpraHax MECTHOTO CaMOYIpaBJIEHUsS, TOCYJAapCTBEHHBIX M MYHHMIMIIAIBHBIX OpraHU3alusix:
npuka3 PocapxuBa ot 09.12.2020 Ne 155 — Tekct: anekTpoHHBbIH. // DenepanbHOE apXUBHOE
areHTCTBO: CalT. - URL: https://archives.gov.ru/documents/prik155_2020.shtml (mara
obpamenus: 11.08.2023).

5. O6 yrBepxnenun IlepedyHs THUIOBBIX YIPAaBICHUYECKUX APXUBHBIX JIOKYMEHTOB,
00pa3yIomMXcsi B TPOIECCEe NESATETBHOCTH TOCYIAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
caMOyTIpaBIICHUs] ¥ OpraHW3alHid, ¢ yKa3aHWEM CPOKOB MX XpaHEHWs: mpuka3 PocapxuBa oT
20.12.2019 N 236 (3apeructpupoBano B Muntocte Poccum 06.02.2020 N 57449) — Tekcr:
anektpoHHbll.  //  Koncymprant-Ilmoc:  CmpaBouno-mpaBoBasi — cuctema. —  URL:
https://www.consultant.ru/document/cons_doc LAW_345020/(nara obpamenus: 11.08.2023).

6. I'OCT 7.0.97 — 2016. HanmonaneHselii ctannapt Poccuiickoit @enepanun. Cucrema

CTaHJApTOB MO HHGOPMAINK, OMOTMOTEYHOMY W H3AATeNbcKoMy neny. OpraHu3armoHHO-
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB
OCBOEHMUSA JUCIIAITJIMHBI

Pe3ysabTarsl 00yyeHus

ITokxa3aTein oCBOEHHOCTH
KOMIIeTeHI M

MeToabI OIIEeHKH

3Haer:

- 3a]]a4 apXUBHOW CIIy>KObI B
Poccuiickoit @enepanuu;

JlemoHCTpHpYyET
MMOHUMaHue, 3a7a4 apXUBHOU

Onenka pe3yJIbTaTOB
BBITIOJIHEHHS TTPAKTUYECKOU

- CHCTEMBI APXUBHBIX | CITYXKObI B Poccuiickoii | paboThI.
yupexaenuii B Pocculickon | @enepanuu; OkcreptHOoe  HaOIO/IEHHE
denepanuu; JemMoHCcTpupyeT 3HaHWE | 3@  XOJOM  BBIINOJHEHHUS
- TPU3HAKU KJIacCU(UKAIIMKU | CUCTEMBI ApPXMBHBIX | MPAKTHYECKON pabOTHI.
JIOKYMEHTOB ApXuBHOTO | yupexxaeHuid B Poccuiickoil | YCTHBIE U NHCbMEHHBIN
¢donna Poccuiickoi | ®enepanuu; onpoc. TectupoBanue.
denepanuu; JemMoHCcTpupyeT 3HaHHE
- peOKMM M CIOCOOBI | KiTaccu(UKAMKH JOKYMEHTOB
XpaHEHUs aApXUBHBIX | APXUBHOTO dbonma
JIOKYMEHTOB, uX Yy4eT WU | Poccuiickoit @enepanuu;
MOPSAI0K UCIIOJB30BaHus | [leMoHcTpupyeT 3HAHHE
e, PEKHUMOB Hu cIoco0oB
- Hay4YHO-CITPABOYHBIN | XpaHEHUS aApPXUBHBIX
anmapaT K JOKYMEHTaM | TOKYMEHTOB, HUX Yy4YeT U
apxuBa. MOPSAIOK UCHOJIb30BAHUS JET;

OcymiecTBisiEeT  MOUCK 1O

HAay4YHO-CIIPAaBOYHOMY

anmapaty K JIOKyMEHTam

apxuBa.
YMeer:

- IPUHUMATh apXHUBHBIC e
(TOKYMEHTBI) Ha MOCTOSTHHOE
WIH JOJITOBPEMEHHOE
XpaHEeHHE;

- Y4acTBOBaTh B MPOBEIACHUU
AKCIIEPTU3BI LIEHHOCTHU
Pa3IMYHBIX TUIOB W BHUIOB
JIOKyMEHTOB B COOTBETCTBUH
c BHYTPCHHUMHU
periiaMeHTaMu OpraHu3aIiiy;
- co0mo/1aTh HOpMaTHBHBIE
CPOKH XpaHEeHUS nen
(TOKyMEHTOB);

- pa3Melarh apxXuBHBIE Jela
(TOKyMEHTBI) Ha  MecTax
XpaHEHHUs B COOTBETCTBUU C

JIEMOHCTPUPYEMBIX YMEHUS:

- IPUHUMATh apXUBHBIEC JAelna
(TOKYMEHTBI) Ha TOCTOSTHHOE
WIH JOJITCOBPEMEHHOE
XpaHEHHE;

- y4acTBOBaTh B MPOBEJECHUU
AKCTIEPTU3BI [IEHHOCTH
pa3IMYHBIX THUIOB U BUIOB
JIOKYMEHTOB B COOTBETCTBUU
c BHYTPEHHUMU
periiaMeHTaMH OpTraHu3alllH;
- cobmogaTh HOPMATHBHBIE
CPOKH XpaHeHUs nen
(IOKYMEHTOB);

- pa3MeniaTth apxuBHbBIE Jeia
(IOKYMEHTBI) Ha  MecTax

Onenka pe3yJbTaToB
BBITTOJIHEHUS TPAKTHYECKOI
paboTHI.

DKkcrepTHOEe — HaOIOJIEHUE
3a Xoaom BBITIOJTHECHU A
MPAKTUYECKON pabOTHI.
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HOPMAaTHUBHBIMU
TpeOOBaHUSIMU B 00JIacTH
ApXUBHOTO nena u
yIpaBJIEHUS TIOKyMEHTaMH;

- co0moaTh HOPMAaTHUBHBIC
PEKUMBI XpaHEeHUs
ApXUBHBIX €)1 (JOKYMEHTOB)
Ha JIF0ObIX HOCUTEIIAX;

- NPOBOJUTH  ONHUCAHUE
ApPXHUBHBIX nen
(10KYMEHTOB);

- I0JIb30BaThCsl CIPABOYHO-
IIOMCKOBBIMU CpPEACTBAMH K
apXUBHBIM nenam
(1okymeHTaMm);

- (¢dopMHpOBaTh  E€IUHUIIBI
XpaHEHUs JOKYMEHTOB JUIS
ux HOCJIETYIOLIETO
pasMelleHusT B apXMBe
OpraHu3aluy;

- OCYILECTBJIATH IOUCK el
(IOKyMEHTOB)  BPEMEHHOI'O
XpaHeHus B IIpolecce ux
XpaHEHUsT B CTPYKTYPHBIX
HOJpPA3/IeIEHUusIX U apXHBE
OpraHu3aluy;

- IOJITOTaBJINBATh
MH(pOpPMallMOHHbIE
JOKYMEHTHI I10 3a11pocam
II0JIB30BATENEN Pa3IMUHbIX
KaTErOpuu.

XpaHCHUSA B COOTBCTCTBUHU C

HOPMAaTHBHBIMHU
TpeOoBaHUSIMU B o0jacTu
apXHBHOTO nena "

yIpaBIEHUS T0KYMEHTAMU;
- coOmoaTh HOPMaTHBHBIE
PEXKUMBI XpaHEHUSI apXHUBHBIX
nen (JOKyMEHTOB) Ha JIFOOBIX
HOCHUTEIISX;

- IpOBOJUTH  ONMCAHHE
ApXUBHBIX J€J1 (JOKYMEHTOB);
- II0JIb30BaThCsl CIIPaBOYHO-
IIOMCKOBBIMU CPEACTBAMU K
apXUBHBIM nenam
(ToxymeHTaMm);

- (GopMHpOBaTH  €IUHUILIBI
XpaHEHUsl JOKYMEHTOB IJIf
ux MIOCJIEAYIOLIETO
pasMeleHHs B apxuBe
OpraHu3aluy;

- OCYILIECTBIATh MOUCK JIeN
(IOKyMEHTOB)  BPEMEHHOI'O
XpaHeHuss B Ipolecce HUX
XpaHEHUsT B CTPYKTYpPHBIX
HOJpPA3/eIEHUusIX U apXuBe
OpraHu3aluy;

- HOJrOTaBIUBATh
MH(pOpMaLOHHbIE
JIOKYMEHTBl  T10
I10JIb30BaTENEH
KaTeroOpuil.

3amnpocam
Pa3ITUYHBIX
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