IIpogeccuonaibHoe 00pa3oBaTe/IbHOE YUpPeKIeHUE
«T'YMAHUTAPHBIM TEXHUKYM SKOHOMMKHU U ITPABA»

105318, r. Mockaa, yi. M6parumoa, nom 31, kopmyc 1, Ten. +7 (499) 653-73-40

PexoMeHaanuu nmo coCTaBJIEHHIO pe3rome

KnroueBsie 6JIOKI/I, KOTOPBIC HCO6XOIII/IMO BKJIFOYUTH B PC3FOMC: JIMYHBIC NAHHBIC, KOHTAKTHAad
I/IH(l)OpMaHI/IH, 06paSOBaHI/Ie, JOCTHUIXXCHUSA U Harpaabl, OIIbIT pa6OTBI, IMPAKTUYCCKUEC HABBIKH,
YBJICUCHUA, UHTCPCCHI.

OcHoBHast HH(popMaLus

dorto nenoBast otorpadusi, HelTpanbHbIi (oH, 6€3 JUITHUX JeTalIeH
%[0 YKa3bIBa€M peajibHbIE JaHHbIE
KoHnTakTHbIi HOMED HOMep Teie(hoHa JKENATEIbHO YKa3aTh - PE3IOME C YKa3aHHbBIM
HOMEpOM Tesie)OoHa MOTyUdaroT OOJIbIIIE OTKIMKOB CPeIn
paboTonaTenei
E-mail HE CTOUT MCMOJIb30BaTh HEPOpMallbHbIC Ha3BaHUS
JlomKHOCTD
XKenaemas 3apmiara M3YYUTE PHIHOK: MOAXOSIINE BAKAHCUHU, IOXOKUE PE3IOME.
I'paduk paboTh
3aHSATOCTh
JInunas undpopmanus
Anpec npoKUBaHUS
Jara poxnenus
O6pa3oBaHue
CewmeliHO€ MONOKEHHE
OoOpa3oBanue
YyeOHoe 3aBeicHHE MI0JIHOE Ha3BaHHE yueOHOro 3aBe/ICHUs
CrenmnansHocts/KBanudukanus Ha3BaHME CIEIUAIBHOCTH
"o okOHYaHUS
Popma 00yueHust
JlononHurenbHOe 0OpazoBaHue uHpOpMals 0 NOTYYEHHBIX cepTUdUKaTax, o
JIOTIOJTHUTEIIBHBIX Kypcax
OmnbIT padoTs
Opranuzanus yKa3bIBaeM IOJTHOE Ha3BaHHE KOMIIaHUH, 3aBO/Ia,
IIPOU3BOJICTBA
JlomkHOCTh YKa3bIBa€M Ha3BaHUE JOKHOCTH
[Tepuon paboTs YKa3bIBAa€M II0JIHOE Ha3BaHHE KOMIIAHUM, 3aBO/1a,
IIPOU3BOJICTBA
JloIKHOCTHBIE 00513aHHOCTH YKa3bIBa€M Ha3BaHUE JOJKHOCTH
Joctmxenus ONMCHIBAEM PE3YJIbTATHI IE€ATEIbHOCTH, TOCTHIKEHUS
KiroueBble HaBbIKM M JIHYHbIE Ka4eCTBA
Hard skills Soft skills
[TpodeccuonanbHbie HaBBIKK, KOTOPbIM | ['MOKME HABBIKH, KOTOPBIE TOMOTAIOT XOPOIIO
MO’KHO HAY4YHUTh U KOTOPBIE MOKHO BBITOJIHATE CBOIO PabOTy
U3MEpPUTh




JonosiHuTeIbHASA HHPOPMALIUA

[Toprdonuo VYka3biBaeM Bce pejieBaHTHbIE yUeOHbIE MPOEKTHI,
CTaXUPOBKHU, TPOCKTHYIO 3aHATOCTb,
IIPOU3BOJICTBEHHBIC TPAKTHUKHU.

PexoMeHarmu ¢ mponuIbiXx MECT
paboOTHI

Pe3rome 10/1KHO OBITH IPOCTHIM U JJAKOHUYHBIM, YTOOBI pab0TOAATENb MO Cpa3y YBHIETh
BCE MHTEpecymole ero mnoius. s pa3sHbIX JODKHOCTEH JKeslaTelIbHO HMOArOTOBUTH pa3HbIe
pe3toMe, yka3aB HHGOPMAIHIo, KOTopast OyAeT akTyaabHa sl COOTBETCTBYIOIIEH JOIKHOCTH.

Ecnu Her oduumansHOro omeitTa padoThl, pabOTHl MO CHENHAIBHOCTH, PEKOMEHYETCs
yKa3aTh T€ CTAKUPOBKU U MPAKTHKH, KOTOPHIE MPOXOJMIN B Tpolecce y4eObl, moapaboTKu B
KaHUKYJSIPHOE BpEMs U APYroe, €CIU OHU COOTBETCTBYIOT JIOJDKHOCTH, Ha KOTOPYIO TPETEHAYET
BbINYCKHUK. CTOUT Hamucarb, KaKOM MPOEKTHON WM UCCIIE0BATEIbCKOM, BOJIOHTEPCKON WU
00IIeCTBEHHOH paboTOi 3aHUMAJINCh, KAKWE HABBIKM M 3HAHUS TOIYYEHBI 32 3TO BPEMSL.

B mocTmxeHHSIX MOXKHO Pa3MECTHUTh MOJOXKHUTEIbHBIE PELEH3UU M XaPAKTEPUCTUKUA OT
paboToxareneii, onucaTh akaJeMHUYECKUE JTOCTHKECHHS U YCIIEXH B KOHKYpCaxX M YeMITMOHATaX
npodeCCHOHATBLHOTO MacTepcTBa. He CTOUT mbITaThCs MPHYKPACUTH pe3toMe 0e3 OIbITa padoThI,
MUCATh O JOCTHXKEHUSIX U OIBITE, KOTOPOTO HE OBLIO0. ITO PUCKOBAHHO, BCE PUICTCS TOKA3bIBATh
Ha gene. Jlydmie HamucaTh MpaBay W MOKa3aTh MyCTh HE OTPOMHBIE, HO pealIbHBIC TIOCTHUKEHUS,
yKa3aTb OTPOMHOE€ JKEJaHHWE TPYIOUTbCA M COBEPUICHCTBOBATHCSA. YKa3aTh KIOUEBbIE
KOMIIETEHIIUM M HaBBIKM, JOCTHXKEHHUS, BBLACPKKHM U3 NMPO(ECCHOHAIBHOIO OIbITa, KOTOpbIE
IIOKa3bIBAIOT COOTBETCTBHE MHTEPECYIOIEH JOIKHOCTH.

BwMmecTe ¢ pe3toMe MOXKHO MOATOTOBUTH COITPOBOIUTENBHOE MUCbMO, KOTOPOE BKIIIOYAET B
ceost:

- nH(pOpPMAIIHIO O BAKAHCUH;

- IEMOHCTpPAIMIO MOTUBALIMH K paboTe B JAHHOW KOMITaHUY;

- IEMOHCTpAIIMIO HHTEepeca K MpeyiaraeMoi Mo3UIHH;

- nH(popManuio 00 OMbITe, 3HAHUAX, HABBIKaX M T.JI.



