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Pabouyas mporpaMmMa mpou3BOACTBEHHON NMPaKTUKU MpodeccruoHansHoro moayis [1IM.02
[IpenocraBinenne  TOCTUHHUYHBIX  YCIyr, pa3pabotana Ha ocHoBe  DexepaabHOTrO
rocylapCTBEHHOro  oOpa3oBaresnbHOro  cra”jgapra  (manee —  ®I'OC)  cpennero
npodeccrnoHabHOTO 0Opa3oBaHus Mo cnenuanbHocTH  43.02.16 Typu3M U roCTENPHUMCTBO,
yTIBEep)KJIeHHOTO MuHmcTepcTBOM TpocBemienuss Poccuiickoit ®deneparum, mpuka3 ot 12
nekabpst 2022 1. Ne 1100 «OO06 yrBepkaeHuH (enepaibHOrO TOCYIapCTBEHHOTO
00pa30BaTEIILHOTO CTAaHAApPTa CPEIHETO MPOPECCHOHATBHOTO 00pa30BaHUS 0 CIICIUATHLHOCTH
43.02.16 Typu3sMm u rocTenpuuMcTBOY» (3apeructpupoato B Muntocre Poccun 24 siuBaps 20263
r. Ne 72111), Ha ocHOBe mpodeccnoHAIBHOTO cTaHnapTa «PaboTHHK 10 TIpUeMy B pa3MElIeHUIO
rocreiy, yrBepxkaeHHoro Ilpukazom MunucTepcTBa Tpyna U couuanbHON 3amuTthl PO ot 5
ceHTs10pst 2017 r. Ne 6591 «O06 yrBepxaeHun npodeccuoHaabHOro craaapra «PaboTHUK 1O
pUEeMy U Pa3MEIIEHHIO TOCTEH», 3apeTUCTPUPOBAHHOTO B MUHHUCTEpCTBE ocTUIK PD ot 22
centsiOpst 2017 . Ne 48310, Ha ocHOBe mprKa3a MUHHCTEPCTBA HAYKW U BBICIIEr0 00pa30BaHUs
Poccuiickoit @enepanun  u MunucrtepctBa mnpocsemienust Poccuiickoit ®@enepanuu ot 05
aBrycra 2020 r. Ne 885/390 «O mpakTH4ecKOW MOArOTOBKE OOYYaIOUIUXCS», C Y4ETOM
METO/JMYECKUX  peKOMEHJalMi 1o  pa3paboTke W pealu3alMd  aJalTHPOBAaHHBIX
o0Opa3oBaTelbHBIX MpOrpaMM  cpeaHero  mpodeccuonanpHoro  obpazoBanus  (ITucemo
MunucrepcTBa 00pazoBanus u Hayku Poccuiickoit @eneparmu ot 22 anpens 2015 r. Ne06-443).
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1 MACIIOPT PABOYEH TPOTI'PAMMBI ITPONU30JICTBEHHOM MPAKTUKH (11O
MNPO®UJIIO CIHEHUAJIIBHOCTH) IIM.02 NPEJOCTABJIEHUE IN'OCTUHHUYHbIX
YCJIYTr

1.1. Ob6sacTh NPUMeEHEHHUS MPOrPAMMBI
[IporpaMma MpPOW3BOACTBEHHON TPAKTHKU TipodeccuoHanpbHoro wmomxynst [IM.02
[IpenocraBieHne TOCTHMHUYHBIX YCIYr SIBISICTCS 4YacThbl0 OCHOBHOW 00pa30BaTENbHOM
nporpaMmsl 1o cnenuranbHoctu 43.02.16 Typusm U rocTenpuuMCcTBO U pa3paboTaHa HAa OCHOBE
npodeccuoHanbHOro craHaapra «PaboTHHK MO0 TpueMy M pPa3MEUICHHIO TOCTEH», B YaCTH
OCBOEHUS BUJA JIEATEIBHOCTH: MPEJOCTABICHHE TOCTUHUYHBIX YCIYT
1.2 Heau npakTHKH
[IpousBojcTBEHHass TMpakTUKa MO0 NpoQWI0 CHEUMATBbHOCTH  HalpaBjieHa Ha
dhopmupoBanue y oOydaronierocst o0mmx u npopecCHoOHANBHBIX KOMIIETSHIUH, TPHOOpPETeCHNE
MIPaKTUYECKOr0 OIbITa M peanu3yercs B pamkax mnpodeccruonanbHoro moxayns OIIOII mo
Ka)XX/IOMy U3 BHIOB JestenbHoCTH, TpeaycMoTpeHHbIXx @I'OC CIIO no cnienmansHocty 43.02.16
Typu3m U rocTenpurumMcTBO.
1.3 TpeGoBaHus k pe3yJbTaTaM NPAKTHKH
Pe3ynbTaTroM OCBOEHHS MpOrpaMMbl IPOU3BOACTBEHHONW NPAKTHKU (MO Mpoduiko
CHEIHAIbHOCTH) SIBJISIOTCS:
®opMHpOBaHHE O0IMX KOMITETCHIIMIA:
Ta6muma 1 — Ilepeuens 0OMUX KOMIIETEHIINN

Kon HanMeHnoBanmne 00X KOMIIETEHITHI

OK 01 Boibupate  cnocoObl  pemieHust 3amad4  NpoPecCHOHANbHON  JESITeNbHOCTH
IPUMEHUTENIBHO K PA3JIMYHBIM KOHTEKCTAM

Hcnonp30BaTh COBpPEMEHHBIE CpPEICTBA TIOWCKA, aHajdW3a W WUHTEPIpPETAIuu
OK 02 nHpopManuu, ¥ UHGOPMAIIMOHHBIC TEXHOJOTHUW IS  BBINIOJIHEHHS  3a]ad
pohecCHOHANTBHON IEATETLHOCTH

[InanupoBaTh U peaqu30BbIBaTh COOCTBEHHOE MPO(ECCHOHATBHOE U JIMYHOCTHOE
pa3BUTHE, MPEANPUHUMATEILCKYIO IESITeNbHOCTh B IpodeccuoHanbHON cdepe,

OK 03 WCI0JIb30BaTh 3HAHMS MO (PUHAHCOBOM TPaMOTHOCTU B PA3NUYHBIX >KU3HEHHBIX
CUTYaIUIX

OK 04 D¢ dhexTUBHO B3aMMOICHCTBOBATh U padOTaTh B KOJUIEKTUBE U KOMaH/IE
OcyliecTBIATh YCTHYIO U MMCbMEHHYI0 KOMMYHHKAIIMIO Ha TOCYIapCTBEHHOM

OK 05 s3bike  Poccmiickoit  ®emepami ¢ y4eTOM  OCOOEHHOCTEH  COIMAIBHOTO
U KYJIbTYPHOTO KOHTEKCTa

OK 09 [Tonb3oBatbest  mpo(eCCHOHANBHOM — JAOKYMEHTAallMe Ha  TOCYJapCTBEHHOM

1 MHOCTPAHHOM A3bIKaX

®opmupoBaHue NpogeccuoHATbHbIX KOMIETEHIUI, YMEHUI U HABBIKOB:

Tabnumna 2 — [lepeuens mpodeccunoHanbHBIX KOMIETEHIUN

Kon HanmenoBanue YmMmenunsa HaBbikn
npodeccuoHalIbHBIX
KOMIIETEHIINHN




B/l 2 llpenocraBiienne roOCTHHNYHBIX YCJIYT

IIK

OpranusoBbIBaTh - aHAJIN3UPOBATH - OLICHKH u
2.1 | ¥ oCyIIecTBIsATh pe3ynbTaThl NESITeLHOCTH | TUIAHUPOBAHUS MOTPEeOHOCTEH
IIPUEM U Pa3MEILIEHUE | CIY)KO THUTaHWs, MpUeMa | | JemapTaMEHTOB (cmyxO,
rocreu pa3MeleHus, HOMEPHOTO | OTJEJIOB) B MaTEPHAIbHBIX
¢doHma, a TakKe MOTPEOHOCTH B | pecypcax M MEepCOHATIE;
MaTepualbHBIX pecypcax H | — MIPOBEJICHUS BBOJIHOTO
nepcoHase, NPUHUMAThb MEPBl | ¥ TEKYIIETO HMHCTPYKTaXa
M0 UX U3MEHEHHUIO; MO TYUHEHHBIX;
— OCYILIECTBIISATh - pacrnpenencHus
IUTAHUPOBAHKWE, OPraHU3alHIO, | 00S3aHHOCTEH M ONPEICIICHUS
KOOpAMHAIMI0 M KOHTPOJIb | CTCHCHU OTBETCTBEHHOCTH
JESTETBHOCTH CITYXKO MUTAHUS, | 1O0MYUHEHHBIX;
nmpuema u pasMCIICHUA, | — ITAaHUPOBAHUSA
HOMEPHOTO onna, | Texymeit JIeSITEeIbHOCTH
B3aUMOJICHCTBUE C JPYIUMH | nenapTaMeHTOB (cmyx0,
ciryk6amu TOCTUHUYHOTO | OT/ENOB) TOCTUHUYHOTO
KOMILJIEKCa; KOMILJIEKCA;
- HUCIIOJIb30BaTh - dbopMupoBaHUs
NH(pOPMAaLMOHHBIE CHCTEMBI OHM3HEC-IIPOLIECCOB,
TCXHOJOIrMKH I BCACHMA | perjjaMeHTOB M CTaHIapTOB
ACIONPOU3BOACTBA U | TOCTHHHYHOT'O KOMINIEKCA,;
BBITIOJTHCHHS pErIaMeHTOB | — KOOPAMHALNH "
Clyk0 MUTaHuWs, MOpUeMa u KOHTPOJIA JIeSITeTLHOCTH
pasMeleHns, HOMEPHOI'O | nemapTaMEHTOB (cmyxO0,
donna; OTJIENIOB);
- KOHTPOJIMPOBATH - B3aMMOICHCTBUS co
MOCJIEZIOBATEILHOCTD OT/IETaMHI (crmyxGamn)
HNPUMCHCHHSA  TIOAYUHEHHBIMH | 1OoCTHHHYHOI'O KOMILIEKCA,
TpeOoBaHUI OXpaHbl TpyAa Ha | _ yIIpaBIIeHHs
padoyem mecte, pu paboTe € | koH(IUKTHBIMA CHTYALHSIMH
WHBCHTAPEM,  CTALMOHAPHBIM | g pepapramentax  (Cinyk6ax,
o0opynoBaHuEM, ceiibami, | oryenax);
XpaHWIMIIAMUA U JAPYTUM | _ CTHMYHPOBAHHS
obopynoBanuem; NOJUYMHEHHBIX U pealn3aluu
Mep MO0 OOeCHeYeHHUI0 UuX
JIOSUTBHOCTH;
I[IK | Opranu3oBbIBaTh - MPEJOCTABIISTh TOCTSAM | — nH(OPMUPOBAHUS
2.2 | ¥ OCYILIECTBISTh uHbopMallMI0O O Ciayx0ax u | rocTeil o cmyxkbax U yciayrax
IKCIUTyaTaIUIO ycayrax TOCTUHUYHOTO | TOCTUHHUYHOTO KOMILIEKCA WIIH
HOMEPHOTO doHza | koMIuiekca W WHOTO | MHOTO CPEACTBA pa3MEIICHUS;
TOCTUHUYHOTO CPEICTBA pa3MEILECHUS; - nH(OPMUPOBAHUS
OpeaAnprUATHA - HPEJOCTaBIATh TOCTAM | TOCTEH O ropoje (HaceleHHOM
uH(bOpPMALIHIO 0 ropojie | MyHKTe), B KOTOpOM
(HacemeHHOM  TYHKTE), B | PacHOJIO)KEH  TOCTHHHYHBIN
KOTOPOM PacHoJIOKEH | KOMIUIEKC MM MHOE CPEJCTBO

TOCTUHUYHBIA KOMIUIEKC WU
MHOE CPEJICTBO Pa3MEIIEHUS;

- OKa3bIBaTh IMOMOIIb B
MPOBEACHUU
03HAKOMHTEINIBHBIX JKCKYpCUU

pa3MelleHHUs;
- nprema
KOPPECHOHIEHLIUH ISl TOCTEN
U ee JOCTaBKa aJpecary;

- OKa3zaHHS IIOMOINM B
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M0 TOCTUHUYHOMY KOMILUIEKCY
Wi HHOMY CPEICTBY
pa3menieHus JUTSt
3aMHTEPECOBAHHBIX JIMII;

- NPUHUMATh U OTBEYATH
Ha TOCTEBBIC 3alPOCHI, B TOM

guciie  1mo  TenedoHy, U
KOHTPOJIUPOBAThH ux
BBITIOJTHEHHE ciryx0amu

TOCTUHHYHOTO KOMIUIEKCA HIIH
MHOTO CPEICTBA Pa3MEIICHUS;
- HaXOJIUTh
uHpopmaluo o0 yciyrax Io
OpOHUPOBAHUIO ABUAOWIIETOB U
JKEJIE3HOJOPOXKHBIX  OUJIETOB,
OunmeToB B TeaTpbl, Ha
MY3bIKaIbHbIE "
pa3BieKaTeIbHbIE
MEpONpUATHS, B MYy3€H, IO
apeHje aBTOMOOWIIEH, TaKCH,
o pabote TOPOJICKOTO
TpaHcmopta, 00  O(QUCHBIX
yciyrax, o paboTe Mara3smHoOB,
pecTopaHoB, 0apoB, Ka3HHO,
MEAMIMHCKUX YUPEKICHHUHN U O
IpPOYUX ycayrax,
OKa3bIBa€MBIX OpPraHU3aLUIMU
B ropoje (HaceeHHOM
MYHKTE), B KOTOPOM
pacmoioxeH TOCTUHUYHBIH
KOMIUIEKC HJIM MHOE CPEJICTBO
pa3MeneHus;

- MPEIOCTABIIATD
JIOTIOTHUTEIIbHbBIE yCIyTH,
CBSA3aHHBIE C BBIIIOJIHEHUEM
3ampocoB M MPOChO roctel mo
ycayraM B OTele U Topoje
(HacemeHHOM  MyHKTE), B
KOTOPOM pacroiokeH
TOCTUHUYHBIA KOMIUIEKC WU
MHOE CPEJICTBO pPa3MEIEHUs;

— paspemiath BO3HHUKIIHE
y rocren pooIeMbl,
CBSI3aHHBIE C YCIIyTaMH B OTeJe
U ropoje (HaceneHHOM
IIYHKTE), B KOTOpOM
pacIoJioxxeH TOCTUHUYHBIH
KOMIUIEKC WJIM MHOE CPEICTBO
pa3MeleHus;

- HCIOJIb30BAaTh
CTeMAIM3UPOBAHHBIE

IIPOBEJICHUU
O03HAKOMMTEJIBHBIX JKCKYpPCHUU
10 TOCTUHUYHOMY KOMILIEKCY
WIH UHOMY CPEICTBY
pa3MelIeHUs JUISL
3aMHTEPECOBAHHBIX JIUII;

- [IOMOILIY B TOJYYEHUH
ycIyr 1o  OpOHHpPOBAHUIO
aBHabMJIETOB u
JKEJIC3HOJOPOKHBIX  OUJIETOB,

OwieToB B TeaTpbl, Ha
MY3bIKaIbHbIE u
pasBileKaTeIbHbIE

MEpOIIpUATHUSA, B MY3€H, IO
apeHjie aBTOMOOWJIEH, TaKcH,
uHpopmanuu 1o  pabote
TOPOJICKOTO TpaHCIOPTa, 00

OQUCHBIX yCIyrax, yciayrax
Mara3uHOB, PECTOPaHOB,
6apos, MEIUIIUHCKUX

YUpEKACHUN U MPOUYUX YCIIYT,
OKa3bIBAEMBIX OPTaHU3ALUIMHA

B ropojie (HaceneHHOM
MYHKTE), B KOTOPOM
pacIioyio’)keH  TOCTHHUYHBIH

KOMILIEKC WJIH HHOE CPEIICTBO
pa3MeleHus,

- npuemMa W y4era
3alpoOCOB U MPOCKO TOCTEH 10

yciyram B T'OCTHHHUYHOM
KOMIIJICKCE nin HMHOM
CpEACTBEC pasMEIICHUA n

ropojie (HaceIeHHOM ITyHKTE),
B KOTOPOM OHO PACIOJIOKEHO;
- MOJITOTOBKA OTYETOB O
CBOCI paboTe 3a CMEHY;




porpaMMHbIE KOMILJICKCEI,
MPUMEHSAEMbIE B TOCTUHULIAX U
MHBIX CPEACTBAX pa3MEIlCHHUS;

- OCYLIECTBJIATh
PETUCTPALIMI0 POCCUUCKUX U
UHOCTPAHHBIX rocreu

TOCTUHUYHOTO KOMIUICKCA WA
HWHOTO CPE/ICTBA Pa3MEIICHUS;
- 00pabaTbIBaTh
uH(HOPMAIIHIO 0 TOCTSIX
TOCTUHUYHOTO KOMIUICKCA WA
WHOTO CPEJICTBA Pa3MEIIeHUs C
HCIIOJIb30BaHUE
CTHCIIHATN3HPOBAHHBIX
POTPaMMHBIX KOMIUIEKCOB;

- OCYIIECTBIISITh PACUYETHI
C TOCTIMH BO BpeMs HX
pa3MenieHus] B TOCTHHHYHOM
KOMILIEKCE WJTH WHOM
CpeIcTBe  pa3MelieHusT B
HaTUYHOM ®  O€3HATMYHOU

(opme;




IIK
2.3

Opranu3oBbIBaTh

U OCYIIECTBIIATh
OpOHHpOBaHHE

U TIPOJIAXKY
TOCTUHUYHBIX YCIIyT

- UH(POPMHPOBATH 0
JeSATEIbHOCTH CITy k0 u
yciyrax TOCTHHUYHOTO
KOMILJIeKCa Win UHOTO
CpeICTBa pa3MeIlCHNUS;

- XpaHUTh  KIIOYH |

LICHHOCTU rocreu B
COOTBETCTBMU C IpaBUIaMU
TOCTHHHUYHOTO KOMIIJIEKCA HIIH
HMHOTO CPEICTBA Pa3MELICHNUS;

- OCYILECTBJISATh PACUETHI

C TOCTSIMH BO BpeMs UX
HAXO0XIEHUS B TOCTUHUYHOM
KOMILIEKCE WA HHOM
CpPEeICTBE  pa3MelIeHUs B
HaJIUYHOH ©  Oe3HaIU4HOM
dopme;

- OKa3bLIBaTh IIOMOIIb
TOCTSIM B YPE3BBIYAMHBIX

CUTYaIUsAX, B TOM YHCIIE MpPU
9BaKyallid H3 TOCTHHUYIHOTO
KOMILJIEKCa WITH WHOTO
CpeCcTBa pa3MEIICHHS,

- OCYIIECTBIISITh
TeKYIIUH  ayauT  CIIYXObI
npruemMa " pa3MeneHus
TOCTUHHYHOTO KOMIUIEKCA HITH
WHOTO CPEZICTBA Pa3MEIICHUS;
- OCYIIECTBIISITH PACUEThI
C TOCTSIMH BO BpeMs UX BbIE3/1a
U3 TOCTHHUYHOTO KOMIUIEKCa
WIN WUHOTO cpezacTa
pa3MelieHusT B HAJIUYHOW U
Oe3HamTuyHOM opme;

0hopMIATH JTOKYMEHTBHI,
MOATBEPIK IAIOLIUE
npeObIBaHMe rocTs B

T'OCTUHHMYHOM KOMIIJICKCC HIIN
HHOM CPCIACTBC pa3sMCIICHUA.

- BCTpEUH u
perucrpauuu rocTen
TOCTUHHUYHOIO KOMILIEKCA UITN
HMHOT'O CPEACTBA PA3MEILICHUS;

- BBOJIa  JAHHBIX O
rocTsX B HWHPOPMALUOHHYIO
cucTEMY yIIpaBICHHUS
TOCTUHHYHBIM  KOMIUIEKCOM
170071 UHBIM CpeacTBOM
pa3MerieHus;

- BBIJIa4X

3apETUCTPUPOBAHHBIM TOCTSIM
KIIFO4€eil oT HOMeEpa
TOCTUHHYHOTO;

- KOMILIEKCA WJIH HHOTI'O
CpelICTBa pa3MEIICHHUS W HX
XpaHEHHE;

- MH(OPMUPOBAHUS
rocreu TOCTUHUYHOTO
KOMILIEKCa TN HHOTO
CpenCcTBa;

- pa3MeIIeHHs 00
OCHOBHBIX M JIOTIOJTHUTEIIBHEIX
yciyrax TOCTUHHUYHOTO
KOMIIJIEKca TN HHOTO
CpEICTBA pa3MEILCHHUS;

- npreMa Ha XpaHEHHE
HEHHOCTEHU rocreu
TOCTHHHUYHBIX KOMILJIEKCOB
WA HHBIX CpE/ICTB
pa3MelIeHHUS;

- npuemMa 3aka3oB rocTei
Ha OCHOBHEIC i
JIOTIOJTHUTEIILHBIE YCIYTH
TOCTUHUYHOTO KOMILIEKCA HIIN
HWHOTO CPEeACTBA pa3MelIeHUs
- BBITIOJIHEHHE yCIIyT
TOCTUHMIIBI, 3aKPETUICHHBIX 3a
COTPYIHUKAMU CITYKOBI

- npueMa U pasMenieHust
TOCTUHUYHOTO KOMINIEKCA HIIN
MHOTO CPEACTBA Pa3MEIICHUS;
- MIPOBEACHUS PACUETOB
C TOCTSIMH BO BpeMs UX
HaXO0KJIEHUS B TOCTHHHYHOM
KOMILICKCE WA WHOM
CPENICTBE pa3MElICHUS;

- MPOBEACHUS TEKYILIEro
aymuTa CIHyXObl TIpueMa |
pa3MelleHusi TOCTUHUYHOTO
KOMIIJIEKCca WIIH HHOTO
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CPEJCTBA pa3MEILECHUS;

— nepegadu Jen u
OTYETOB I10 OKOHYAHUU CMEHbI
JEKYPHOMY aJIMUHHUCTPATOPY

CILYKOBI npuema u
pa3MelIeHus;

- IIPOBEACHUS
pacyeTHBIX OIepauud IpHU
OTBhE3 1€ rocreu u3

TOCTHHHYHOTO KOMIIIEKCA HMITH
MHOTO CPEACTBA Pa3MELICHUS

XpaHEHHs U BbIJJauu Oaraxa
rocreu TOCTUHUYHBIX
KOMIUJIEKCOB M HMHBIX CPEJICTB
pa3MelIeHHUS.

TIK | BeimoaaaTe
2.4 | canuTapHoO-

- OKa3bIBaTh moMoumib | — KOHTPOJIA BBIIIOJTHCHUA
T'OCTsAM B LIpe3BBI‘-IaI\/JIHI)IX COTpyAHUKaAMU CTaHJAapTOB

AMUICMUOJIOTHYECKHAE | CUTYalUsIX, B TOM YHCJE MPH | 0O0CTYyKUBAHUS u
TpeboBanus K | 3BaKyalldd M3 TOCTUHUYHOIO | PErJIaMEHTOB CIY)KO MUTaHMS,
MIPEAOCTABICHUIO KOMILIIEKCa W WHOTO | Ip¥eMa ¥ pa3MEIIEHHs,
TOCTUHUYHBIX YCITyT CPEICTBA Pa3MEIECHUS; HOMEPHOTO (OHAA;
- OKa3bIBaTh [IOMOILG | OPTaHU3allMM ¥ KOHTPOJIS
rocTsIM B YpE3BBIYANHBIX | COOMIOIEHHS TpeOoBaHUit

CUTYyallMsiX, B TOM YHCIE IpHU | OXpaHbl Tpyda Ha pabodem
9BaKyallul M3 TOCTUHUYHOTO | MECTE.

KOMILIeKca W HHOTO
CpeICTBa pa3MelUIeHUs] BECTU
YKypHAaJI IIepelayd CMEHBI;

- OKa3bIBaTh IMOMOIIb TOCTSIM B
Ype3BbIYAHBIX CHUTYyalUsX, B
TOM 4YHCJIE TIPU SBaKyalllu M3
TOCTUHUYHOTO KOMILUIEKCA MU
MHOTO CPEACTBA pa3MEIICHHUS;

B pe3yabTaTe ocBoeHHs1 NPO¢ecCHOHATBHOT0 MOAYJISAA CTYAEHT J10JI7KeH:

Tabmuna 3 — [IpakTudeckuii onbIT 00ydaronUXcs

HNmern
NPaKTHYEeCKHU i
ONBIT
(B COOTBETCTBHH C
npo¢ecCuoHAIb-
HBIM CTAHJAPTOM)

- BCTpCYa U IIPOBOIbI rocreu Y BXOOHBIX L[Bepeﬁ T'OCTUHHNYHOI'O
KOMINJICKCA WM MHOI'O CpCACTBA Pa3MCIICHUS

- OKa3aHUC YCJIIYT 110 JOCTABKE Oaraka rocreii FOCTUHHYHOI'O KOMILJIEKCa
HJIX HHOI'O CPpEACTBA PA3MCIICHUA,

- I/IH(bOpMI/IpOBaHI/Ie M BBIIIOJIHCHHUC 3aIllpoOCOB TOCTEH IIO yciyram B
TOCTUHUYHOM KOMIUICKCE WJIXM HWHOM CPCEACTBEC pPASMCIICHUA U
HACCJICHHOM ITYHKTC, B KOTOPOM OH PACIIOJIOKCH;

- OKa3aHUC YCIYT II0 IMPUCMY, PETUCTpALlUN U PaA3MCIICHUIO rocreu
TOCTUHUYHOI'O KOMIUICKCA UJIM MHOTO CpCACTBA PA3MCIICHUSA,

- KOOpAuWHaIuA JOCATCIbHOCTH COTPYAHHUKOB CJ'IY)K6BI npuemMa "
pasMelieHud TOCTHUHHYHOI'O KOMILJICKCAa  HJIM HHOTO cpeacrsa
Pa3SMCIICHUSL.




Tpynosble geiicTBus (cogepkaHue NPAKTHKH):

- BCTpeYa U perucrpanus rocTeil TOCTUHUYHOTO KOMIUIEKCAa WJIM HHOTO CpENCTBa
pasMelleHus;

- BBOJI JJAHHBIX O TOCTSAX B HMH(POPMALMOHHYIO CHUCTEMY YIPaBJICHUS TOCTHUHUYHBIM
KOMIUICKCOM MJIM UHBIM CPEACTBOM Pa3MCUICHUAA,

- BblJa4a 3apCruCTpUpPOBAHHBIM T'OCTAM KJIFOUeil oT HOMCpPA T'OCTUHUYHOI'O KOMIIJICKCA
WIA UHOTO CPEJICTBA Pa3MELICHNUS;

- ”HPOPMHUPOBAHUE TOCTEH TOCTHHUYHOTO KOMIUIEKCA MJIM WHOTO CPE/ICTBA Pa3MEIICHHS
00 OCHOBHBIX H JOIMOJIHUTCIIBHBIX YCJIyrax rOCTHHUYHOT'O KOMIIJICKCA HJIM HHOT'O CpCACTBa
pasMelleHus;

- BblJJa4a U XpaHCHUC KJTFOYei OT HOMCPOB 'OCTUHUYHBIX KOMINICKCOB UJIM HHBIX CPCIACTB
pasMelleHus;

- mpueM M 1nepefadya UHGOpPMALUU, KOPPECIOHAEHUUHU I TOCTEH TOCTMHUYHBIX
KOMILIICKCOB HUJIM UHBIX CPCACTB PAaSMCIICHU,

- IpUEM Ha XPAaHCHUC HCHHOCTGfI rocTeil TOCTHHUYHBIX KOMIIJIEKCOB WIIH MHBIX CpCaAcTB
pa3MelleHus;

- BHECCHHUC [OAaHHBIX IIO 3aKa3aM rocreil B I/IH(I)OpMaHI/IOHHYIO CUCTEMY T'OCTUHHUYHOI'O
KOMIUIEKCA WJIM MHOTO CPEJCTBA Pa3MELEHMS;

- IIPUEM 3aKa30B rocreili Ha OCHOBHEBIE H JONOJHUTCIBHBIC YCIYId TOCTHUHHUYHOI'O
KOMIUIEKCA WJIM MHOTO CPEJCTBA Pa3MELEHMS;

- BBIIIOJTHECHUEC YCIIYI' TOCTUHUIBI, 3aKPEIINICHHBIX 3a COTPYAHUKaMU CJ'Iy>K6I)I npueMa u
pa3MenieHusl TOCTUHUYHOTO KOMITJIEKCa MJIM MHOTO CPEJICTBA Pa3MEIIECHNUS;

- IPOBEACHHUE PACUYCTOB C TOCTAMHU BO BPEMS UX HAXOXKACHHA B TOCTUHUYHOM KOMIIJIICKCE
WA UHOM CPEZCTBE Pa3MELICHHUS;

- IpOBEJIEHHE TEKYLIEro ayauTa ciaykObl IpueMa M pa3MEIleHUs TOCTMHUYHOTO
KOMIUIEKCA WJIM MHOTO CPEJCTBA pa3MeleHHS;

- mepeaya Jeja U OTYETOB [0 OKOHYAHUHU CMEHBI JEKYPHOMY aJIMUHUCTPATOPY CIIY>KOBbI
pHUeMa 1 pa3MeleHHUs;

- TIPOBEJICHHE PACUETHBIX ONEpaIUil MpPU OThE3AE rocTell U3 TOCTUHUYHOIO KOMILIEKCA
WA UHOTO CPEe/CTBA pa3MELICHHUS;

- XpaHeHUEe M BblJaya Oaraka rocrell 'OCTMHHYHBIX KOMIUIEKCOB U MHBIX CPEJICTB
pa3MelleHus;

- OLIEHKA HAJMYUs 3al1acOB PACXOAHBIX MaTEpUaOB, HEOOXOIUMBIX AJIs OecriepeOoiHOM
paboThl COTPYAHUKOB IpUEMa U Pa3MELIEeHUs TOCTUHUYHOIO KOMIUIEKCAa WJIM MHOTO CPEICTBA
pa3MelleHus;

- COCTaBJICHUE 3asBOK Ha PAaCXOJHbIe MaTepHajbl, PEMOHT U OOHOBJIEHHE 000PYAOBaHUS
CIIy’KObI IIpUEMa U pa3MelIeHNs] TOCTUHUYHOIO KOMIUIEKCA MJIM MHOTO CPEJICTBA pa3MeIleH s,

- IpUeM, XpaHEHHE M KOHTpPOJIb MCIOJb30BaHUS COTPYJHMKAMU CIYXKObl Ipuema H
pa3MeIleHus] TOCTMHUYHOIO KOMIUIEKCa MM HHOTO CpPEICTBA pa3MEUIeHUs MaTepuaos,
TEXHUKU U 000py0BaHMS;

- MOATOTOBKA OTYETOB IO HCHOJb30BAHUIO COTPYIHUKAMH IpueMa M pa3MeLleHHs
TOCTUHUYHOTO KOMILIEKCA MJIM MHOTO CPE/ICTBA pa3MeEIleHUs] MaTepUaioB U 000pyI10BaHHUS;

- KOPPEKTUPOBKA pabOThl COTPYIHHKOB CIYKObI IIpUeMa U Pa3MELIeHUs TOCTUHUYHOIO
KOMIIJIEKCA WJIM MHOTO CPENCTBA Pa3MEIIECHUs NPU BO3HUKHOBEHHMH HE3allJITaHUPOBAHHBIX WIIU
HECTaHJAPTHBIX CUTYyaLlUH.

1.4 ®opmMbI KOHTPOJISI

ITo IIPOU3BOICTBEHHOM IIPAKTHKE (mo npopuITIo CMELUAIBbHOCTH)
NpeaycCMOTpeH KOHTposb B ¢opme auddepeniupoBaHHoro 3aueta. Jlomyckom K
middepeHInpOBaHHOMY — 3a4yeTy 10 MIPOM3BOJICTBEHHON MpakTHkKe (10  MpoQHIIio

CHCL[I/IaJ'IBHOCTI/I) SABJIACTCA HAJIUYHNC!
- TOJOXUTCIIbHBIX JAaHHBIX aTTCCTAllMOHHBIX JIUCTOB,
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- MOJIOKUTEITFHOM XapakTepUCTUKH OT OpPraHu3aldd Ha OOydaromerocs Io
OCBOEHHIO OOIIHMX ¥ MPO(}HECCHOHAIBHBIX KOMIETSHIIUH B MIEPHO/I TPOXOXKICHHUS TPAKTUKH;

- JAHHBIX JHEBHUKA CTYyJIEHTa MO IPOU3BOJACTBEHHOM NPAKTUKE C YKa3aHUEM:
BUJIOB DPA0OT, BBHIMOJHEHHBIX OOYyJaromMMCsi BO BpeMsl MPaKTHKH, X 00beMa, KayecTBa
BBIIIOJIHEHUS], B COOTBETCTBUHU C TPEOOBAHUSAMHU OpraHU3aI1H, B KOTOPOH IPOXOUIIa MPAaKTHKA;

- oTuera MIpaKTUKaHTa 0 IIPOJIeJIaHHOM pabote B HEPUOJL
IIPOU3BO/ICTBEHHOU NMPAKTUKH.

[Ipy  npuHsTMM  pemieHuss 00  UTOrOBOM  OLIGHKE 10  IPOU3BOJCTBEHHOU
MIpaKTHKE po(hecCHOHATEHOTO MOTyJIs YYUTBIBAETCS poJib OLICHUBAEMBbIX
MOKa3aTeNel I BBITOJIHEHHSI BUa PO (PecCHOHATBHON AEATEIbHOCTH.

Pe3ynbTaThl IpOX0XKAECHUS NMPOU3BOJICTBEHHON MPAKTUKU OOYYarOIIUMUCS, YUUTHIBAIOTCS
IIPU IPOMEKYTOYHOM aTTECTALNH.
1.5 KoaunuecTBo 4acoB Ha 0CBOeHHME NPOrPaMMbl y4eOHOH NMPAKTHKHU

[IpousBoicTBEHHAs MpaKTHUKa (110 MPOPUIIIO CTIENUANIbHOCTH) paccunTaHa Ha 108 yacos.

1.6 YcaoBus opranuzanum yueOHoi NPaKTUKH

[IpousBojacTBeHHass MpakTHKa (0 MPOPMI0  CHEHUATBHOCTH) MOXKET  ObITh
OpraHM30BaHa B TOCTUMHHMIIAX, B TOM 4YHUCJIE€ MalblX, U MHBIX CpPEJICTBAX pPa3MEIICHHUS;
CHEIUATU3UPOBAHHBIX  (TIPOM3BOICTBEHHO-IKCIUTYaTAIlMOHHBIX) TMOApa3aeieHusIX (Ciryx0ax)
TOCTUHUIL M UHBIX CPEJCTBAX pa3MeEIIeHHs], a TaKKe MPEANPUATHAX chepbl TypU3Ma.

OcHoBHblEe 0a3bl MPOU3BOACTBEHHON NMPAKTHKU B KOJUIEKE-MHTEpHATE: TOCTHHUYHBIN
koMmiuieke «CrenHas [lansmupa» u roctununa «YiortHas» r. OpenOypra.

Ob6nacth mnpodecCHOHATBHON JAESITEIbHOCTH BBIMTYCKHUKOB: CEPBUC, OKa3aHHUE YCIYyT

HaCEJIEHUIO (Topross, TEXHUYECKOE 00cIyXK1BaHUE, PEMOHT,
MPEIOCTABICHUE  MEPCOHAIBHBIX  YCIOyr, YyCIAYyrd  TOCTEIPUHMMCTBA,  OOLIECTBEHHOE
MUTaHUE). Opranuzanus 00cIyKUBaHUS B TOCTUHUIIAX, TYPUCTHUECKHUX

KOMIIJIEKCAX U APYTUX CPEACTBAX Pa3MEIICHUS.

Jlisl yCIemHOro OCBOEHMs MPOU3BOACTBEHHON MPAKTUKU MPO(HECCHOHATBHOIO MOJYJI,
KaX/blil CTyIeHT o0ecrneyuBaercss y4eOHO-MeToquuecKuMHu MaTtepuanamu. IIpakrudeckue
3aHATUS OOECIeunBalOT NPUOOpETEeHHE M 3aKpeneHHe HeOoOXOAMMBIX HaBBIKOB M YMEHHH,
¢dopmupoBaHue MNpPO(HECCUOHAIBHBIX KOMIIETEHIIMH, TOTOBHOCTb K CaMOCTOSITEIBHON U
MHAMBUIYAJIbHOM paldoTe, MPUHATHIO OTBETCTBEHHBIX pEIICHUI B paMKax Hpo¢ecCHOHAIbHON
KoMIieTeHIMH. 1Ipon3BoACTBEHHAs NpaKTHKa MPOXOAMT I0J PYKOBOACTBOM IIpENoJaBaTelIeH,
OCYIIECTBIISIOMIMX MPENOJaBaHNE MEKIUCLUIUIMHAPHBIX KYPCOB IPO(PECCUOHATBHOTO MOAYJIS.

Bb160op MecT nmpoXoKIAEHUs MPOM3BOJACTBEHHOM MPAaKTHKH Ul UHBAJIUAOB M JIMIL C
OTrPaHUYEHHBIMH BO3MOXXHOCTSIMU 3J0POBbS  TPOM3BOJUTCA C Y4eTOM TpeOOBaHUH MX
JOCTYIHOCTH, MCUXO(PU3MUECKUX OCOOEHHOCTEH A MaHHBIX OOy4aroIlMXcs, PEeKOMEHIAINH
MEJMKO-COLMAIIBHON DKCIEPTU3BI, a TAKXKE B COOTBETCTBUU C MHAMBHYaJbHOW NpPOrpamMMoOin
peadmInTalMyi HHBAJIMAA, OTHOCUTENIBHO PEKOMEHIOBAaHHBIX YCIIOBUI U BUAOB Tpy/a.

[Ipu HampaBiieHMM HWHBaJUAa M OOYYarOUIErocsi ¢ OTrPAHUYEHHBIMH BO3MOKHOCTSAMHU
3/I0pOBbSl B OPraHU3ALMIO WIM HPEANPUSATHE Ul MPOXOXKIEHHs, IPEyCMOTPEHHON yueOHbIM
IUTAHOM, KOJUIEK-MHTEPHAT COIJIAaCOBBIBAET ¢ MPO(MIBHONW opraHu3anued — 06a30il mpakTHKH,
yCIOBHS M BHUABI pabOT, C Y4eTOM pPEKOMEHIAIMH MEeIUKO-COLMAIbHON SKCHEpTU3bl U
WH/IMBUYAJIbHOM MpOrpaMMbl peabuIuTalui HHBAIUAA.

IIpu HeoOXoAMMOCTH Al MPOXOXKAECHUS TNPOU3BOJACTBEHHOW MPAKTUKU CO3IAI0TCA
crienanbHble paboure MecTa B COOTBETCTBHU C HO30JIOTHEH, a TaKKe C y4eTOM BHjAa paboT u
XapakTepa TpyJa, BHIIOIHIAEMbIX 00yJalonMMKCs TPYIOBbIX QYHKIUI Ha MpeanpusTUsaX-0a3ax
IIPaKTHKH.

Peanuzanuss pabGoueit mporpammbl  mpodeccuonambHoro  [IM.01  Opranuzanus
U KOHTPOJb TEKYLIEH JAeATeNIbHOCTH CIY)KO NpeanpusTHii Typu3Ma U TOCTENPUUMCTBA,
IpearnosaraeT MpoBeJIeHUE MPOU3BOJCTBEHHON MPAaKTUKU (MO MpOoduiIo CrenuaibHOCTH) Ha
NpEeaNpUATHAX (OpraHu3alusax) Ha OCHOBE JOroBopa O MPAaKTUYECKOW IMOATOTOBKE
oOyyJaromuxcs, 3aKI4YaeMoro MeXIy OpraHu3alueil, OCYILECTBIAIOUIEH 00pa3oBaTeIbHYIO
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NEATeNbHOCTh W OpTraHu3alMell, OCYLIECTBIIOUICH  JEATEIBHOCTh IO  MPOdUIIIO
COOTBETCTBYIOIIEH 00pa30BaTEIbHOM IPOTrPaMMBI.

Cpoxu npaxkTuku onpenessercs rpagukom yde6HOTo npoiecca.

JlokymMeHTanus o opraHu3aliuy NPOU3BOICTBEHHOM IPAKTUKH BKIIFOYAET

1. JloroBopbl 0 NPaKTHYECKOH MOATOTOBKE 00Y4ArOIIUXCSL.

2. Ilpukasbl 0 pacupeaeneHnH 00yJaromuXcs Mo 0a3aM MPaKTUKH.

3. 3ajanue Ha NPoU3BOACTBEHHYIO NpakTuKy (IIpunoxenue A)

4. ATTecTallMOHHBIN JUCT 110 pou3BoAcTBeHHOI npakTuke (IIpunoxenue 1)

5. XapakTepUCTUKHN ¢ MECTa IPOXOKACHUS POU3BOJACTBEHHOM npakTtuku (IIpunoxenue
J1, )

6. JlneBHUK nipon3BoAcTBeHHOM npakTuku ([Ipminoxenue b)

7. OT4er 1o NMpoU3BOICTBEHHOM MpaKkTUKe (TUTYIbHBIHN IucT oTyera [Ipunoxenue B).

Bo BpeMs mpou3BOACTBEHHON MpPAaKTHKH, OOy4arolUecss CaMOCTOSATEIbHO BBIMOJHSIOT
paboThl B COOTBETCTBUU C MMPOTPaMMOM MPAKTUKH U 33JaHUEM.
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2. IUUIAH U COJEPKAHWE ITIPOU3BOJCTBEHHOW ITPAKTHUKH

MNPOPECCHUOHAJIBHOI'O MOAYJIA M. 02 MNPEJOCTABJIEHUE
IF'OCTUHUYHBIX YCJYT
Tabmuna 4 — [1nan u copepkaHue MPONU3BOACTBEHHON MPAKTHUKU
N Buab1 pador ConepxxaHue NPaKTHKH Obnem
n/n 4acoB
1 2 3 4
Tema 1. Opranu3zanus 4 KOHTPOJIb TeKYILIei JeATeJbHOCTH COTPYAHUKOB
cJ1y:K0bI 00C/TY;KMBAHUS U IKCILIyaTalluu HOMepHOro ¢goHxa
HNHucTpykTax 0 NIPOXOXKICHUU
IIPOU3BOJICTBEHHOW NPAKTUKU (MO TpouUIiIIo
CIEIUATLHOCTH).
3HAKOMCTBO c npodeccuoHalIbHBIMU
IporpaMMaMU U MOAYJISIMH. 3HAKOMCTBO C
OTtpaboTka HaBBIKOB PaOOTHI
po(eCCHOHATBLHBIME MTPOTPaMMaMHU "

1 |¢ npodeccuoHalIbHBIMU MOTyIAM., 5
MpOrpaMMaMH " 1704
MOy IIAMH [Ipumenerre TpodecCHOHATBHBIX POTPaMM

JUIS  TIpUEeMa, PETUCTPAlldd ¥ BBIIIHCKHU
rocteit. Opopmiienne  BbIe3Za  TOCTA |
MPOLIETypa €r0 BBITUCKH.
OTpaboTKa HABHIKOB HAYUCICHUS |
OCYIIIECTBIICHUS] PACYETOB C TOCTSIMHU.
BrisicHenne moTpeOHOCTEH M TIOKETaHUH
OtpaboTka  HaBBIKOB TOCTSI OTHOCUTENILHO YCIIYT.
WH(POPMUPOBAHUS NudopmupoBaTh moTpeOUTENS O BUAAX YCIYT

2 MoTpeOuTeNs O BHJAAX YCIYr | M MpaBWiIax O€30MacHOCTH BO  BpeMs

U npaBujax 0€30MacHOCTH BO | IPOKUBAHUS B TOCTHHHUIIE.
BpeMsi IIPOXKUBAHUS B KonTponb  oka3zanuss  mepedHs  YCIyT,
TOCTUHULIE IPEIOCTAaBIAEMbIX B  TOCTHHHMIAX (IO
JIOTOBOPY).
[IpenocraBienue roctsM uHpopManuu o 2
HAJIMYUU CBOOOJHBIX HOMEPOB 3alPOIIECHHOM
BrlnosiHeHHEe KaNbKy/ISIUU | KATETOPUM Ha TpeOyeMblil Mepuog U UX
3 | cronmoctn YCIIYT | CTOUMOCTH.
TOCTUHUYHOTO mnpeanpustus | [IpenocraBienue roctssMm  uHbOpMaUU
Ui IOTpeduTeneit 00 OCOOCHHOCTSIX Pa3IUYHBIX KaTeropui
HOMEPOB U  YCIOBHUSX  pPE3epBUPOBAHUS
HOMEPOB B OTeEJIE.
OtpaboTka  HaBBIKOB paboThI Cc
uH(GOPMAIIMOHHON 0a30if MaHHBIX O HAIUYUU
CocraBiieHrie 1 00pabOTKa | 3aHATBIX, CBOOOJHBIX MECT, O TOCTAX
JOKYMEHTAIlMK 10 3arpy3ke | (IPOKUBAIOLINX, BBITTMCABILIUXCS,

4 | HOMEpOB, OKHJIAEMOMY | OTBE3XKAIOIINX). 2
3ae3/1y, COCTOSIHUIO HOMEpOB, | OTpaboTka  HAaBBIKOB  HAYMCICHUS |
HAYHCIEHUSIM OCYIIIECTBIICHUS PACYETOB C TOCTSIMU

O3HakomiieHHe C BHJAaMH  OTYETHOM
JOKYMEHTAIU!
Brimonnenue nopyuyenuit | OBnageHue TEXHOJIOTHEH  paloThI C
PYKOBOTUTEIS Pa3IUIHOTO BHJIA JIOTOBOpaMU
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no oOOCYXIeHHIO JeTaien

(coryanmeHusMm).

JIOTOBOpA C KOHTPAareHTaMu U
MOTPEOUTEIIMU

Coznanue 0a3pl JaHHBIX MOTpeduTenei,
KOHKYPEHTOB, TOCTABIIHKOB.

[Ipoananm3upoBath BO3MOHOCTH
pa3BUTHS Pa3pabOTaHHBIX CETMEHTOB PhIHKA U
OCBOCHH S HOBBIX CCTMCHTOB PBIHKA.

[Ipuem 3asBKHM Ha pe3epBUPOBAHNE HOMEPOB

CocraBienue u 00paboTka
JOKYMEHTAallM 10  3arpy3ke  HOMEpOB,
OKHJITAEMOMY 3ae3ny, COCTOSTHHIO
HOMCPOB, HA4YHCJIICHUAM.

CocraBieHue IIPOCKTAa AOTOBOPOB B
COOTBCTCTBHUH C MIPHUHATBIMU
COTJIaIICHUAMMU.

CocraBieHue npoekra
JIOTOBOPOB B COOTBETCTBHUH C

[IpoextnpoBanue rpoiecca rpuema,
perucTpanuMd M pasMELIEHHs  TOCTEH;
COCTaBJIEHUE MIPOEKTA I0r0BOpa ¢ TyppupMoi.

MPHUHATBIMU COTJIAICHUAMUA

Pa3paboTtatk MpoeKT J0roBopa o
BOIPOCY COTPYJAHUYECTBA

OtpaboTka  HaABBIKOB
3aKITIOYCHUS JIOTOBOPOB B
COOTBETCTBUHU C TMPHHSTHIMU
COTJIAIICHUSIMHU

ITokazath B  oTYeTe, KakuM o0Opa3om
KOHTPOJIUPYETCSl OKa3aHWE TEPeYHs YCIYT,
IpeaoCTaBIACMBbIX B T'OCTUHHUIC (HO
JOTOBOPY) B COOTBETCTBHHM C  IMPHHATBIMU
COTJIAIICHUSIMH.

HO,Z[FOTOBI/ITB MIPHUIIOKCHUA JOKYMCHTOB.

CJIY:KObI Opo

Tema 2. Opranusanusi ¥ KOHTPOJIb TeKYIeH 1eATeJILHOCTH COTPYAHUKOB

HUPOBAHMSA U NPOAAK

CocTtaBuUTh  pacyeTbl CTOUMOCTH
Hcnonrp3oBanue
MIPOXKUBAHUS, MUTaHUS,
TEXHUYECKUX,
TPAHCIIOPTHOTO u 9KCKYPCHOHHOTO
TEJIEKOMMYHHUKAIIMOHHBIX
00CITy)KMBaHUS.
8 | cpencts u
CocTaBuTh pacyeThbl
npodeccrnoHalIbHBIX .
JUIS  BBIMHCKHU rocreu ¢
porpaMm st pacuera u
. UCII0JIb30BAHUEM npodeccuoHaIbHBIX
BBITTUCKHU TOCTEH
IPOrPaMM.
[MoarotoBka cueroB. [lopsaok pacueToB 10O
ycnyram.  Cuctemsl OonycoB. OtpaboTka
HaBBIKOB PabOThl ¢ MHGOPMAIIMOHHOW 0a30it
JAHHBIX 0 HAJIMYUU 3aHSATHIX,
CBOOOIHBIX MECT, 0 TOCTAX
OTpaboTKka  HaBBIKOB (po’KUBAKOIIKX, BBITTMCABILIUXCS,
g | HAuHCICHNS OTBE3KAIOIIUX).
U OCYILECTBIICHUS pacyeToB C | AHaIu3 paboTbl oprannzanuu. OTpaboTKa
TOCTSMH HaBBIKOB palboThl ¢ MHPOPMALMOHHOM 0azoit
TTAHHBIX 0 HATUYUU 3aQHSTHIX,
CBOOOTHBIX MecT, 0 rOCTSIX
(TIpO>KHMBAOIIIHX, BBITTMCABIIIUXCS,
OTBHE3KAOLIUX). Ananus paboThI
OpraHu3alum.
10 | Odopmnenue Oyxranrepckux | M3yuuTh CIIOCOOBI u MOPSIIOK
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JIOKYMEHTOB
orepauusIm

10 KaCCOBBIM

pacuetoB ¢ roctsamu. [Iposectu pacyer
C  TOoCTeM.

HN3yunts mpouenypy OpraHu3aluu
BbIe3/1a rocTs U3 orensi. COCTaBUTh akT Cavyu-
MIPUEMKH OKa3aHHBIX YCIIYT.

BrinonHenne o0s3aHHOCTENR

Brimonnuts KparTkoe OIIMCAaHUE
IpOLIEAypbl ~ HOYHOIO  ayAuTa M
nepeayu Jell 10 OKOHYaHUY CMEHBI.

B otuere mokaszarb, KakuM  0oOpazom

11 OCYLIECTBJICHA Bamu noanepxka 2
HOYHOTO OPTHE .
WH(POPMAITMOHHON 0a3bl JaHHBIX O HATHMYUU
3aHATBIX, CBOOOIHBIX MECT, OTOCTSIX
(IpOKMBAIOIINX, OTHEIKAIOIINX).
[ToATOTOBHUTH MPUIIOKEHUS TOKYMEHTOB.
OtpaboTka  HaBBIKOB [Tpunars ydactue B npolenype
WCTIOJIb30BAHUS nepesay  CMEHbl W O3HAKOMHUTBCA  C
1p | TEXHUHECKHX, JOKYMEHTAIeH, 3al0THsIeMON TpU Tepeaayde 9
TEJIIEKOMMYHHUKAITHOHHBIX CMEHBI.
cpeactBa A HOYHOTO | O3HAKOMHUTBCS C TOPSIKOM TIPOBEICHHSI
ayauTa HOYHOTO ayJnTa
OtpaboTka  HaABBIKOB [IpodeccronanpHOE OOIIEHUE, STUKET.
WCIIOJIb30BAHUS TeXHUK U | [Tpuemsl 3¢ deKTUBHOrO OOLICHUS c
MIPUEMOB 3} GEKTUBHOTO | TOCTSIMH, JIeIOBBIMU  MTapTHEpaMU U
oOuIeHus C  TOCTSMH, | KOJUIETAMH W TPUEMOB  CaMOpPETYJISIIHA
13 | AACTIOBBIMH IapTHEPaMH U | TTOBEACHHUS B mpouecce 5
KOJuIeTaMu C | MEXKJIMYHOCTHOTO OOIIEHUS.
HCIOJIb30BAHUEM  NPUEMOB
CaMOpPETyJISILIMA  TOBEJCHHUS
B mporecce
MEXJIMYHOCTHOTO OOIICHUS
Tema 3. YnpaBiieHue TeKylel 1eATeJIbHOCTbI0 COTPYAHUKOB CJIYKObI
00CTyKUBAHMS M IKCILUIyaTAllMu HOMEPHOTo (hoHa
O3HakoMJIeHHE W HM3y4YEHHE DPEKHUMa pabOThbI
IPEIIPUITUS
O3HakomieHue ¢ [PCAlp =
. O3HakoMJIeHHEe C OpraHu3alueil XpaHeHUs
14 | opranuzauueit XpaHEHUs . 2
N [EHHOCTEH MPOKUBAIOIINX
LIEHHOCTEN MPOKUBAIOIINX =
W3ydyeHnue mpaBuI  XpaHEHUs IEHHOCTEH
POKUBAIOIIIX
[IpoBenenue npueMkH u O3HakoOMJIEHHE CO CTaHJAPTaMU CIIY>KOBbI
OIICHKH KauyecTBa yOOpKH 00CTyKUBaHUS U SKCILTyaTallid HOMEPHOTO
HOMEPOB, CITYKEOHBIX dbonma
MIOMEUIEHUH U MOMELIeHUH CocraBnenne  mepeyHs  TpeOOBaHUU K
15 | oburero noyb30BaHUA COTPYIHUKAM  CIYXObl ~OOCITyXUBaHHUS U 2
9KCIUTyaTallu HOMEPHOTO donxa;
IpOBEJEHUE MPUEMKH U OIEHKH KadecTBa
yOOpKH HOMEpPOB, CIyKEOHBIX MMOMEIIEHUH U
NOMENIEHUH 00IEero MoJIb30BaHUs
[IpoBeneHne KOHTPOIISI TOTOBHOCTH HOMEPOB K
IIpoBenenue KOHTPOJIS
3aCEJECHUI0
16 | roTOBHOCTM  HOMEPOB K
N3yuenne TpeOGoBaHMs TOTOBHOCTH HOMEPOB K 2
3aCeJeHUI0

3aCCICHUIO
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OdopmiieHue TOKyMEHTOB TIO
pUEMKE HOMEPOB U

O3HakoMJIEHHE C JIOKYMEHTaMHU 10 IPUEMKE
HOMEpPOB M IIEPEBOAY TIOCTEHM U3 OJHOIO
HOMEpA B Ipyrou

17 | mepeBoay rocrei U3 OJTHOTO
. Odopmienue JTOKYMEHTOB IO  IPUEMKE
HOMeEpa B APYyrou o
HOMEpPOB M TIEPEBOAY TOCTEH W3 OJHOTO
HOMEpA B IPYyrou
Odopmiienue O1aHKOB O3HakomiieHHMEe ¢ OJaHKaMu 3aKa3oB U
3aKa30B ¥ KBUTAHIMH Ha KBUTAHIIMA Ha OKAa3aHWE JOIOJHUTEIBHBIX
1g | OKA3aHHE JOTIONHHTENBHBIX | YCIYT 10 CTMUPKE M YUCTKE OAEHIbI U AP.
YCIIYT MO CTUPKE U YUCTKE OdopmiieHue 61aHKOB 3aKa30B U KBUTAHIIUH
OJIKJIBI U JIP. Ha OKa3aHUEe JIOTOJIHUTEIBHBIX YCIYT 10
CTHUPKE W YUCTKE OJICHK]IBI U JIP.
O3HakoOMIIEHHE C TIPaBHJIaMU 1 HOPMaTHBAMU
OcymiecTBieHne KOHTPOJIS
WCTIOJTb30BaHUS MOFOIIIUX W YUCTSIIIAX
WCIIOJTb30BAHUST MOTOIIIUX H
CpeACTB, MHBEHTApsI, 000pYyAOBaHUSI.
19 | uMcTAIUX CPENCTB,
OcymiecTBieHne KOHTPOJIA  HWCIIOJB30BaHUS
HMHBEHTapsi, 000pYyA0BAHHUS.
MOIOIIMX M YHCTSIIUX CPEJICTB, HHBEHTApS,
000pyI0BaHUS.
N3yuenue ocobeHHOCTEH ydera 3a0BITBIX
BEIIICH;
Benenue ydera 3a0BITBIX IICH,
20 Berei O3HaKOMJICHHE C JOKYMEHTaMH TI0 YyYeTy
3a0BITHIX BeIlIel; BeAeHHE YydeTa 3a0bIThIX
Benle
21 Pabota ¢ nmpocsbamu u AHanmu3 paboThl ¢ mpock0aMH W KamoOamMu
xanobamu rocrei rocTei.
Tema 4. YnpaBiieHue TeKylel 1eATeJIbHOCTbI0 COTPYAHUKOB CJIYKObI
OpOHUPOBAHMS U MPOAAK
W3ydyenne mpaBusl  OQOpPMIIEHHS — aKTOB
OdopmieHue akToB i P v(b P .
. aKTUPOBAHUS YTEPSHHOW WM HUCHOPUYECHHOMN
aKTUPOBAHUS YTEPSHHOM WU .
. . | rocTHHUYHON COOCTBEHHOCTHU
22 | UICIOPYEHHON rOCTUHUYHOU =
OdopmiieHue aKTOB aKTUPOBAHUSI YTEPSIHHOMN
coOCTBEHHOCTHU . .
WIM UCTIOPYEHHON TOCTUHUYHOM
cOoOCTBEHHOCTH
3arnoJyiHeHHEe JOKYMEHTOB 10 | M3yyeHne [OKyMEHTOB IO COOTBETCTBHIO
93 | COOTBETCTBHIO BHITIONHEHHBIX | BBIIIONHEHHDIX paboT cTaHgapTaM KayecTBa
paloT cTaHzapTaM KauecTBa | 3aloJHEHUE JIOKYMEHTOB II0 COOTBETCTBHUIO
BBHITIOJTHEHHBIX pabOT CTaHIapTaM KayecTBa
[IpoBenenne MHCTPYKTaXKa W3ydeHne nHCTpyKTa)xa MmepcoHaa Ciry>k0bl
24 | mepcoHana ciayxObl U [IpoBenenne MHCTPYKTaXKka MepcoHaia
o0yyJaromux 3aHATHHI CIIy>KObI ¥ 00YJarOIINX 3aHATUI
Odopmienue 01aHKOB N3ydenue npaBui 3anogHeHNs OJTaHKOB
o5 | 33Ka30B M KBUTAHIIUHN HA 3aKa30B U KBUTAHIMI HAa OKa3aHUe
OKa3aHHe MePCOHATBHBIX MEPCOHANBHBIX YCIYT
yCIIyr Odopmienue 61aHKOB 3aKa30B U KBUTAHIIMNA
Ha OKa3aHUE MEePCOHAIBHBIX YCIYT
26 Odopmnenune otueTtHo# | [ToaroToBKa U oopmiIeHHE OTUYETHOU
JOKYMEHTaIluu JOKYMEHTaIu1
Nudopmupoanue Nzyuenne mnpaBui 0€30MacCHOCTH BO BpeMs
97 noTpeOUTENIsI O TpaBWiax | IPOXKMBAHUSA B TOCTHHHMIIAX M TYPUCTCKHUX
0€30MacHOCT  BO  BpeMms | KOMIUIEKCAX

MPOKHUBAHUA B TOCTUHHULIAX U

WndopmupoBanue notpeOUTENss O IMpaBHUIIax
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TYPUCTCKUX KOMIIJICKCAX

0€30MacCHOCTH BO BpeMs MpPOXKUBAaHUS B
TOCTHMHHIAX U TYPUCTCKHUX KOMIIJICKCAX

Odopmiienne  akroB  Ha | M3yyenne TpeGoBaHMH 1O  OGOPMIICHHIO
og | cmcanne MAJIOIICHHOTO | aKTOB HA CIMCAHUE MAJIOLIEHHOTO MHBEHTAps 5
WHBEHTaps Odopmnenue aKTOB Ha CIMCaHue
MaJIOIICHHOTO WHBEHTAPS
Tema S. Koopaunauus Tekyuei 1esiTeJIbHOCTH COTPYAHUKOB CJIY:K0 npuéma
U pa3MelleHHs rocrei
OtpaboTka HaBbIKOB paboThl | CocTaBieHne U 00paboTKa TOKYMEHTAIUH T10
¢ mpoeccHoHaNbHBIMA 3arpy3ke HOMEpPOB, OXXKHJAEMOMY  3ae3iy,
porpaMMaMi ¥ UX COCTOSIHHIO HOMEPOB, HAYHCIICHUSIM. 2
MOTyJISIMH CocraBneHne  TPOEKTa  JOTOBOPOB B
29 COOTBETCTBUU C PUHITHIMH COTJIAINICHUSIMH.
Hcnons3oBanne TEXHUYCCKUX,
TEJIEKOMMYHHKAIIMOHHBIX cpeacTBa "
po(eCCHOHATBHBIX MPOTPaMM ISl pacueTa u
BBINMCKH TOCTEN.
OTtpaboTKa HaBHIKOB Nzyuenne GopM M METOOB MPENOCTABICHUS
UH(OPMUPOBAHUS nH(popMaluy NOTPEeOUTENIM O BUIAX YCIYT U
MOTPEOUTEIIS O BUAAX YCIYr | MpaBHIIaxX 0€301acHOCTH BO BpeMs
30 | M TpaBmiax 0€30MaCHOCTH BO | TIPO’KMBAHUS B TOCTHHHIIE.
BpeMsl IPOKUBAHUS B OTcnexxnBaHue W MOJTyYeHUE OOpaTHOM CBSI3U
TOCTHHHIIS OT  COOTBETCTBYIOIIMX  CIyX0  oreus,
OTBEYAIOIMX 3a 0€30MaCHOCTb BO BpeMs 2
IPO’KUBAHUS B TOCTHHHUIIE.
BeInonHeHne KanbKyasuu Hauncnenune u ocyuiecTBiIeHHE pacueToB C
31 | crouMocTH yeiyr TOCTSIMH.
TOCTMHMYHOI'O NPEANIPUATUS | 3aroTHEHHE COOTBETCTBYIOLIEH
U1 HOTpeduTenen JOKYMEHTAIUH.
CocraBnenue u 06padoTKa BHecenne u3MeHEHUI B JIUCTHI OKUAAHUS U
JOKYMEHTAIMH 110 3arpy3ke | opopMJIeHHE 3asBOK Ha pe3epBUpPOBaHUE
HOMEPOB, 0KHIaEMOMY HOMEPOB.
3o | 33€31Y, COCTOAHMIO HOMEPOB, Odopmienue u BeleHHE AOKYMEHTALUHU 110 9
HAYUCIIEHUSAM OpPOHMPOBAHUIO U ITPOAANKAM.
BHecenue nomnosHUTENHHOH HHpOpPMALUU B
3aka3 Ha OpoHupoBanHue. Co3aHME OTYETOB
110 OPOHHUPOBAHUIO.
BrinonHenue nopyueHui CocraBnenue n o0pabOTKa JOKYMEHTAILMH 110
PYKOBOAUTEIS TIO 3arpy3ke HOMEpOB, OXKHJAeMOMY  3ae3fy,
o0CyX/IeHUIO JleTaneil COCTOSIHHIO HOMEPOB, HAUMCICHUSIM.
JI0rOBOpPa ¢ KOHTpareHTaMu U | CocTaBliecHME  TPOEKTa  JOTOBOPOB B
33 | norpeburensiMu COOTBETCTBUU C IPUHATHIMU COTJIAIICHUSIMH. 2
Nzyuenue neranen JI0roBOpa C
KOHTpareHTamu u HOTPEOUTETAMU
Odopmnenue COOTBETCTBYIOIIEH
JOKYMEHTalluU
CocraBneHue NpoeKTa Odopmnenue COOTBETCTBYIOIIEH
34 | 1OTOBOPOB B COOTBETCTBUM C | IOKYMEHTAllUW — TPOEKTa JOroBopa B
MPUHATHIMU COTJIAIIEHUSIMH | COOTBETCTBUU C MPHHATHIMHU COTJIAIICHUSIMU 9
35 OTtpaboTKa HaBBIKOB Odopmienue COOTBETCTBYIOLIEH
3aKJIIOYEHHUs JOTOBOPOB B JOKYMEHTAallMM — TPOEKTa JIoToBOpa B
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COOTBCTCTBUU C IPUHATBIMU
COTJIalICHUAMUA

COOTBCTCTBUU C NIPUHATBIMU COTJIAICHUAMUN

IIpuem 3asBKU Ha
pe3epBUPOBAHNE HOMEPOB
(mo Tenedony, dakcy,
Hutepnery, uepes

Odopmienue OJIaHKOB 3asIBKU Ha
pe3epBUpoBaHHE HOMEpPOB (Mo  TenedoHy,
dakcy, WuTepHeTy, 4depe3 LEHTPAIBHYIO
cucreMy OponupoBanus u GDS, mnpu

36 | HEHTpaJBbHYIO CUCTEMY HETIOCPEJCTBEHHOM OOIICHHH C TOCTEM) Ha 2
OoponupoBanus u GDS, npu PYCCKOM M MHOCTPAHHOM SI3BIKE
HETIOCPEACTBEHHOM OOIIEHUHN
C TOCTEM) Ha PYCCKOM U
MHOCTPAaHHOM $I3bIKE
[IpenocraBienue roctsam N3yuenue popm M MeTOOB IpPEIOCTaBICHUS
nH(popMaluy 0 HATUYUU uH(GOpPMAaIMU O HATMYUU CBOOOJHBIX HOMEPOB
37 CBOOOJHBIX HOMEPOB 3alpoIleHHON KaTeropun Ha TpeOyeMblil 5
3aMpoIIEeHHON KaTeropuu Ha | IEpPUOA U UX CTOMMOCTH
TpeOyeMblil IEPUO U UX
CTOMMOCTH
[IpenocraBnenue roctsam N3yuyenue popm U MeTONOB IpPEIOCTaBICHUS
uHpopmanuu o0 nHpopmanuu 00 OCOOEHHOCTSIX PA3IUYHBIX
O0COOEHHOCTSIX Pa3IMYHbIX KaTteropui HOMEpOB u YCIIOBUSAX
KaTeropuit HOMEpOB U pe3epBUPOBAHNS HOMEPOB B OTEJE.
YCIIOBUSX PE3ECPBUPOBAHUS BHecenne m3MeHEHHWM B JIMCTHI OXKHJAHUS U
3g | HOMEPOB B OTeNE opopMiIeHHE 3asBOK Ha pe3epBHpPOBAHHE 5
HOMEPOB. Odopmnenue " BEJICHUE
JOKYMEHTAalluM MO0  OpOHUPOBaHMIO U
IpOAaXKaM.
Buecenne nmomosHuTensHON HMH(pOpManuu B
3aka3 Ha OpoHupoBanue. Co3gaHME OTYETOB
110 OPOHMUPOBAHMIO.
Tema 6. Ilponecc nmocesieHusi M BbICeJ€HUs rocTei
NudopmupoBanue roctst 06 | M3yuenue GopM M METONOB MperOCTaBICHUS
YCIOBHAX aHHyJIsAUUM | MHQopMauu 00 YCIOBHMSIX — aHHYJISILIUU
OpOHMPOBAHUS M BO3MOXKHBIX | ODOHMPOBAHUSI U BO3MOXHBIX IITpadHBIX
mITpapHbIX CAaHKIMIX CaHKIIMSIX.
BHecenne u3MeHEHUI B JIUCTHI OKUAAHUS U
39 opopmiieHHE 3afBOK Ha pe3epBUpPOBaHUE 9
HOMEPOB. Odopmiienue u BeJICHHE
JOKYMEHTAalluM 10  OpOHUPOBaHMIO U
pOJaXKaM.
BHecenue nomosHUTENHHOH HHPOpPMALUU B
3aka3 Ha OpoHupoBanHue. Co3aHME OTYETOB
110 OPOHMPOBAHUIO.
OdopmiieHne MpUHATBHIX Odopmienue GaHKOB MPHUHATHIX 3asBOK Ha
40 | 3a9BOK Ha pe3epBUPOBAHUE pe3epBUPOBAHNE HOMEPOB
HOMEPOB
Odopmienue BU30BOi Nzyuenune anropurMa o¢popmIIeHHs BU30BOU 2
41 | MOMIEPKKE 1 3a5BOK Ha NONJEPKKE M 3asBOK Ha IMOATBEPKICHHE U
MOATBEPXKICHUE U AHHYJIALUIO0 OPOHUPOBAHUS
AHHYJISUI0 OPOHUPOBAHMUS
42 OdopmiteHue c4eToB Ha Odopmnenune OJ1aHKOB CUETOB Ha 2
MOJIHYIO/9aCTUYHYIO MOJIHYI0/9aCTHUHYIO IIpeIoIIATy u

18




IIpeoIuIaTy u
MIOATBEPXKIEHUE O
pe3epBUPOBAHNN HOMEPOB

MOATBCPKACHUC O PC3CPBUPOBAHUN HOMCPOB

Buecenue namMeHeHui B 3aKa3

Buecenne nomonHUTENbHON HHDOpMAnMK U

43 | Ha OpoHHMpOBaHUE U3MEHEHUH B 3aka3 Ha OpOHUpPOBaHUE.
Co31aHue 0TYETOB 10 OPOHHPOBAHUIO
KonTposb Hany mnepenaveil | BHeceHMe M3MEHEHHI B JIUCTBHI OXKUAAHUA U
He3a0pOHUPOBAHHBIX opopmiieHHE 3asBOK Ha pPE3epPBHPOBAHUE
HOMEpPOB JUIsl NpPOJaXKH B | HOMEPOB. Odopmiienue u BEJICHUE
CITy’)KO0Y npuema U | JOKyMEHTalUh 1O  OpOHHPOBAaHUIO |
44 | pa3MelieHus MpOJaKaM.
Buecenne nomnonHUTENnsHOM HHQOpMaNUKM B
3aka3 Ha OpoHupoBanue. Co3JaHHE OTUYETOB
110 OPOHUPOBAHHUIO.
OTtpaboTtka HaBbIKOB | M3yuenue TEXHUYECKUX,
HCII0JIb30BAHUS TEJIEeKOMMYHUKAIIMOHHBIX cpencTBa u
TEXHUYECKUX, poQeccHoHAbHBIX MPOTrpaMM JJIsl pacuyera u
TEJIEKOMMYHHUKAIIMOHHBIX BBITIHCKH TOCTEH.
CpeacTBa u | CocraBieHue pacueToB CTOUMOCTH
45 | npodeccruoHaNbHbIX MPOXKWUBAHUS, IHTAHUSA, TPAHCIOPTHOTO U
IpOrpaMM Uil pacdeTa U | SKCKYPCHOHHOTO OOCITYKUBaHUS.
BBIIIMCKH TOCTEH CocraBieHue pacueToB AJIsi BEITUCKU TOCTEH C
HCII0JIb30BAHUEM npodeccuoHaIbHBIX
IPOrPaMM.
OTtpaboTka HaBbIKOB | CocTaBieHue pacyueToB CTOMMOCTH
Ha4yKCIIEHUs U | IpOKUBAHMSI, TUTaHUS, TPAHCIOPTHOTO H
4g | OCYWECTBICHHS DAacueToB C | 9KCKypPCHOHHOIO 00CITy>)KMBaHUSI.
TOCTSMU CocraBiieHHe pacyeToB I BBIIIUCKU FOCTEM C
UCII0JIb30BAHUEM podeccuoHaIbHBIX
IPOrPaMM.
Odopmnenue oyxranrepckux | Odgopmienue OJIaHKOB OyXTalITePCKUX
JOKYMEHTOB TI0 KaCCOBBIM JJOKYMEHTOB IO KACCOBBIM ONEPALIUSIM.
oTepanusm. Hcnonp3oBaHue  TEXHUK U IMPUEMOB
47 a¢pexTuBHOrO  OOIIEHUST C  TOCTSAMH,
NENIOBBIMM  MMapTHEpaMU H  KOJUIETaMH  C
UCIOJIb30BAHUEM TPUEMOB CaMOPEryIsLUU
MOBEJICHUS B TMPOIECCe MEXKINYHOCTHOTO
oO0111eHHUs.
OtpaboTtka HaBbIKOB | OdopmieHue COOTBETCTBYIOLIEH
WCIIOJIb30BAHUSA TEXHUK U | JOKYMEHTAIIHH.
IIPUEMOB 3pPEeKTUBHOTO
oOmIeHus C roctsamy, | CocraBieHue pacueToB CTOUMOCTH
4g | ACVOBbIMHM  NApTHEPAMA U | IPOKMBAHMSA, THTAHHS, TPAHCIOPTHOTO U
KOJUIeTaMu C | 9KCKYPCHOHHOTO 00CTY)KHBaHUSI.
UCIOJIb30BAHUEM  MpPUEMOB | COoCTaBJIEHNE PACYETOB JIJIS BBIIMCKHU T'OCTEH €
CaMOpPCTyJIIMKU IIOBCACHUA B | HUCIIOJIb30BAHUCM npodeccuoHaTbHBIX
IOPOLECCE  MEKIUYHOCTHOIO | IPOrPaMM.
oOrieHus
49 @opmupoBanue otueta 1o | OmucaTe U MPOAHATU3UPOBATH BUABI PabOT

HpOPI3BO,Z[CTBCHHOI>i IPAKTHUKC

110 HpOPI3BO,Z[CTBCHHOI>i ITPAKTHUKEC.
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o [IM.02 Cnenatb BBIBO/IbI 0 pe3yabpTarax
MPOXOXKJICHUS] MPOU3BOJACTBEHHOM MPAKTHUKH,
KaKue 3a/1a4u ObUTH pean30BaHbl, KAKHE IIETTU
JIOCTUTHYTBI.

HuddepenunpoBannpiii 3a4eT 2

Bcero 72

3 KPUTEPUU OLIEHKHU

Ilo pe3yapTaTam IIPOU3BOJICTBEHHON MIPAKTUKU oOyuaronecst CHA0T
mddepeHInpPOBaHHBIN 3a4eT.

TpeGoBanust k uddepeHIMPOBAHHOMY 3aueTy 10 MPOU3BOJCTBEHHON IPaKTHKE:
Tu(pdepeHINpOBaHHbIA 3a4€T 10 TPOU3BOJCTBEHHOM NPAKTHKE BBICTABISETCS C Y4ETOM
PEe3yJIbTaTOB BBINOJIHEHUS 3aJaHUI U X OTPa)KEHUS B OTUETE 10 MPOU3BOJACTBEHHOM MPAKTHKE.

JuddepeHupoBaHHbI 3a4€T IO IPOU3BOJCTBEHHOW MPAKTHKE BBICTABISETCS Ha
OCHOBAHUU CIIEYIOIUX KPUTEPHUEB:

- CUCTEMAaTUYHOCTh pPAa0OTHI OOyuarolierocs B MEpPHOJ TNPAKTUKHU, Kak Ha Oasze
MIPaKTUKH, TaK U C PYKOBOJUTEIIEM;

- CTENEeHb BKIIIOUEHHOCTH O0YYaroIIerocs: B JesTeIbHOCTh KOMMEPUECKON CITyKObl
0a3bl MPaKTUKH, OTBETCTBEHHOCTb, aKTUBHOCTh, NHUIIUATUBHOCTD IIPU BHITIOJHEHUH 33/1aHUN;

- aJIecKBaTHOE ONEpUPOBAHHE M MPUMEHEHHE Ha TMPaKTUKE HMEIOLIUXCS
TEOPETHYECKUX 3HAHU;

- CaMOCTOSITEJIBHOCTh TPOBEJIEHUS OCHOBHBIX (OPM U BHUJOB TPAKTUUYECKOU
JESITEILHOCTH, ITPETYCMOTPEHHBIX TPOrPaMMOM NIPAKTUKU;

- Ka4ecTBO M MPO(eCcCHOHATN3M BBIIIOJHEHUS 3aJaHUH;

- coJiepKaHre ¥ KauecTBO 0(pOpMIIIEMO OTUETHOM TOKYMEHTAIINUH;

- CBOEBPEMEHHOCTb IPEACTABIIAEMOM OTYETHOM TOKYMEHTALUH;

- IIOJIO’KUTEIIbHBINA OT3BIB PYKOBOUTEIIS IPAKTHKH.

OneHka «OTIMYHO» BBICTABIAETCS IPU  BBINOJIHCHHHM BCEX BBIIEICPEYMCICHHBIX
KPUTEPHUEB.

OneHka «XOpoOLIO» BBICTABISETCS IIPU  HApyLICHMM CPOKOB  CHAayd  OTYETHOU
JOKYMEHTalMK 0e3 yBa)KUTEJIbHOM NMpUYMHBI HE Oosiee yeM Ha 1 JeHb W/WiIM NpH HEOPEKHOM
oopMIICHUN TOKYMEHTaLUU (C COXpaHEHHEM MPO(ECCUOHAIBHOTO YPOBHS BBIIIOJHEHHS BUAOB
padoT, MpeayCMOTPEHHOM MPAKTUKOM ).

OneHka «XOpoIlo» BBICTABIIACTCA TAKXKE IPU HAJIMYUM B OTYETHOM IOKyMEHTalUU
HEerpyoObIX OIIMOOK M HEJAO0YETOB, CBUJAETEIILCTBYIOIIMX O HEKOTOPOM CHHMXKEHHU YpPOBHS
npogeccuoHanu3Ma BbIIIOJIHEHUS 3aaHuH.

OneHka «yIOBJIETBOPUTEIBLHO) BBICTABIISIETCA INPU  cJadye OTYETHOM JTOKYMEHTaluu
[I03/IHEE YKa3aHHOI'O Cpoka 0ojiee yeM Ha HeJeNno 0e3 yBaXKHUTEIbHOW NMPHUUYMHBI, MU OOIIen
IPAaBUIBHOCTH  JOKYMEHTAallMM M BBICOKOM  KadecTBe  O(opMIIeHHS. Onenka
«yIIOBJIETBOPUTENILHO» MOXET OBbITh BBICTABJICHA, €CIM OTYETHas JOKyMEHTAallus cOaHa B
MIOJIOKEHHBIM CPOK, HO B HEH OTCYTCTBYET KaKOM-TMOO NOKYMEHT, YTO CBUIETENBCTBYET O
HEBBINOJIHEHUH OJHOTO U3 BUJIOB JEATENBbHOCTH, YKa3aHHOTO B IporpaMMe 0e3 ero aJeKBaTHOMH
3aMeHbl. OlleHKa «yJOBJIETBOPUTEIBHO» MOXET ObITh BBICTABJIEHAa TaKKe B Ciydae
HECHCTEMaTUYHOCTH pabOoThl CTyAEHTa Ha 0a3e MPAaKTUKHU, T.€. IPH €ro HEOPraHW30BaHHOCTH U
CHM)KCHHOM OTBETCTBEHHOCTH IIPH BBINIOJIHEHWH TE€X WIM MHBIX BHUJOB JESITENbHOCTH. OlLleHKa
«yIIOBJIETBOPUTENILHO» BBICTABIIIETCS MpPHU HAIMYUU B OTUETHOM JOKYMEHTAllMM OIIUOOK,
YKa3bIBAIOUIMX HA HU3KUM YpOBEHb MNPOGECCHOHATBHOCTH 3aKIIOUEHUH M pPEKOMEHJalN,
U3JI0KEHHBIX 00YJatOIMCH.

OneHka «HEYJOBJIETBOPUTEIBHO) BBICTABIIAETCS, €CIM OTYETHAas JOKYMEHTalMs He
ClaHa B TE€YEHHE JECITH THEH CO JHSA YCTAaHOBJIEHHOIO CPOKA, €CJIM BBINOJIHEHA HA HU3KOM,
HenpodeccnoHaabHOM ypoBHE. OlleHKa «HEYIOBIETBOPHUTEIBHO» CTABUTCA TaKXkKe B Cilydae
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HEOPraHW30BAHHOCTH M HHU3KOM OTBETCTBEHHOCTH OOYYalOMIerocs — MPaKTHKAHTa IIPH
BBIMIOJIHEHUM TEX WJIM HMHBIX BHUJIOB JEATENPHOCTH Ha 0aze MpakTHKH. Takue HapylieHus
MPOXOXKJICHUST MPAKTUKU JTOJDKHBI OBITh OTPa)KEHBI B OT3BIBE OpraHU3ally, Ha 0aze KOTOPOi,
00yJaromuicst MPOXOoIUII MPAKTUKY, C PEKOMEHIALNEH OLEHKH «HEYI0BIETBOPUTEIHHO.

KoHTposib M OLEHKa pe3yabTaToOB

MIPOXOXKJAEHUSI TPOU3BOJCTBEHHOW MPAKTUKHU

OCYILIECTBIISICTCS PYKOBOAMTEIEM IIPAKTUKU B Ipolecce €€ MPOBEICHUS, CAMOCTOSTEIBLHOIO
BBITIOJIHCHU L 06yqa101111/1M1/1cs1 HHIUBUAYAJIbHBIX 321[[21HI/II>1.
Tabnuna 5 — Pe3ynbTarhl M OCHOBHbBIE IOKA3aTENIM OLIEHKH pe3yJbTaTa

Pe3yabTarsl
(ocBoennbie ITK,OK)

OcHoBHbBIE MOKA3aTeJ N
OLICHKH pe3yJibTaTa

(I)OprI H METOAbI KOHTPOJIA U
OINCHKH
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I[IK 2.1 OpranuzoBbiBaTh
U OCYHIECTBIIATD IIpUEM
U pa3MeEIlEeHUE TOCTEeN

- IUIAHUPYeT JAeSATCIbHOCTD
CITY’KOBI npuema u
pa3MeIeHNS;

- OLIGHMBACT M IUIAHHPYET
noTpeOHOCTH CITyObI
npueMa M pa3MeIleHHs B
MaTepUalibHBIX pecypcax M
HiepcoHae

DKcnepTHas OLICHKA
OCBOCHHS npodeccnoHaIbHON
KOMIICTCHIINU B paMKax
TEKYLIETO KOHTPOJIS B
x0J1e HaOJIIOACHUS 3a
NeSITeTbHOCTHIO

oOyyJaronierocs Ha
HpOHSBOI{CTBCHHOﬁ IIPaKTUKE.
DKcnepTHas OLICHKA
BBITIOJIHCHU A

HHIUBUAYAJIBbHOT'O 3aJaHusd.

AHanu3 ¥ OlleHKa MaTepHualioB

10 HpOI/I3BO)ICTBeHHOI71 ITIPaKTUKE,
JHCBHMKA,

aHaIW3  pe3yJbTaTOB  OTYeTa
10 HpOI/ISBOI[CTBCHHOfI ITPAKTUKEC

I[IK 2.2 Opranu3oBbIBaTh
1 OCYILIECTBIISITh
9KCIUTyaTalil0 HOMEPHOI0
¢donma TOCTUHUYHOTO
TIPEIIPUSATHS

- OpraHm3yeT JesTeTbHOCTh
CITYKOBI npruemMa u
pa3MeIeHusi B COOTBETCTBHH
CO CTaHmapTaMH H UEISIMHU
JeSITeTbHOCTH TOCTHHHIIBI,

- MPOBOJUT BBOJHBIA U
TEeKYIUN HHCTPYKTaX
MOJYUHEHHBIX;

- pacmpenensieT 00sI3aHHOCTH
"

onpeneaeHue CTEIIEHU
OTBETCTBEHHOCTH
MOJYUHEHHBIX;

- KOOPJIMHUPYET

NS TEeTBHOCTD MO TYMHEHHBIX;
- B3aUMOJICHCTBYET  CO
cinyx06amu HoMepHoro (oHa
u NUTaHUs, JIPYrHMH
OT/ACIIaMH (cmyx6amm)
TOCTHHHYHOTO KOMIUICKCA;

- ynpaBisieT KOH(IUKTHBIMHU
CHUTyallUssMA B CIyx0e
nprueMa M pa3MeIleHHUsI.

DKcnepTHas OIICHKA
OCBOCHUS npodeccuoHanbHOM
KOMIICTCHIINU B paMKax
TEKYIIETO KOHTPOJIS B
Xoze HaOJIFOIEHUS 3a
IEeITEIBHOCTBIO

oOyyJaromierocs Ha
MIPOU3BOICTBEHHOM MPaKTHKE.
DKcrnepTHas OlIEHKa
BBITIOTHEHHUS

WHIUBHIyJIbHOTO 3aJIaHMUsL.

Anamms u OLICHKAa MaTCpHraJioB

1o HpOHSBOI[CTBCHHOfI IIPpaKTHUKCE,
JHCBHHKA,

aHaJInu3 PE3YIbTATOB OTYECTAa
8(0) HpOHSBO,Z[CTBCHHOﬁ IIPpaKTHUKE

I[IK 2.3 Opranu3oBbIBaTh
1 OCYILIECTBIISTh
OpOHMpPOBaHUE | MPOJIAKY
TOCTUHUYHBIX YCIIYT

- KOHTPOJIUPYET BBIMOJHEHUE
COTPYJIHUKaMHU  CTaHJIapTOB
o0cIyKUBaHUS u
pErIaMeHTOB CITYKOBI
nprueMa M pa3MelICHHUs;

- CTHUMYJUPYET
NOYMHEHHBIX M PEaH3yeT
Mepsl TI0 O0OECIEeYEeHUI0 HUX
JIOSTTBHOCTH;

- OpraHu3yer u
KOHTPOJHPYET COOII0ACHNE
TpeOOBaHUN OXpaHbl TpyHa
Ha paboueM MecTe.

DKcnepTHas OIICHKA
OCBOCHHS 1po(heCCHOHATIBHOM
KOMIIETEHIIUH B pamkax
TEKYILEeTO KOHTPOJISI B
xXone HaOIIOAEHUSA 3a
JIeATEIIbHOCTHIO

oOyuarorerocs Ha
MIPOM3BOJICTBEHHOM MPAKTHKE.
DKkcrnepTHas OIleHKa
BBITTOJTHEHHS

WH/IMBUYaJIbHOTO 3a/1aHusl.

Ananus u OLICHKAa MaTCpUaJIOB
110 HpOHSBOﬂCTBeHHOﬁ ITPAKTUKCE,
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JTHECBHUKA,

aHWIN3  pe3yJbTaTOB  OTYETa

10 IPOU3BOJICTBEHHOM MTPaKTUKE
IIK 2.4 BbBINONMHATE | -  BBINOJIHAET  CAaHUTApHO- | DKCIEpTHAas OLICHKA
CaHUTApPHO- SMUAEMUOJIOTMUECKUE OCBOCHUS npogeccnoHaIbHON
AIUIEMUOJIOTMUYECKHE TpeOoBaHuUs K | KOMIIETEHIUN B pamKax
TpeOOBaHHS K | Ipe10CTaBICHUIO TEKYILEro KOHTPOJIS B
IIPEIOCTABIIEHUIO TOCTUHUYHBIX YCIIyT xoJ1e HaOJI0ICHUS 3a
TOCTUHUYHBIX YCIYT JESITENIbHOCTBIO

oOyyJaronierocs Ha

IIPOU3BOJICTBEHHON MIPaKTHKE.

DKcnepTHas OLICHKA

BBITIOJTHEHUS

UHAUBUAYaIbHOTO 3aJlaHusl.

AHanu3 ¥ OlleHKa MaTepHUalioB

10 HpOI/ISBOI[CTBCHHOfI IIPAaKTUKE,
JHCBHMKA,

aHaJIW3  pe3yJbTaTOB  OTYeTa
10 HpOHSBO)ICTBGHHOﬁ ITPAKTHUKE

OK.01 Bpi6bupatrs cnocoOsr

pelIeHus 3amad
npodhecCuoHaTBHOM
JESITeITLHOCTH
MPUMEHUTEITLHO K

Pa3IMYHBIM KOHTCKCTaM

Boinmonusier paboty B
COOTBETCTBUHU c
YCTaHOBIICHHBIMHU

HOPMaTUBHO-ITPABOBBIMHA
aKTaMH

DKCnepTHOE HAOII0ICHUE B
Mpouecce MPOU3BOJACTBEHHOM
MIPaKTUKH.

O1ieHKa NpOU3BOJICTBEHHOTO
nporecca.

O1ieHKa pe3yJbTaToB.
O1eHKa BEIIOJHEHUSI
WHAUBUAYaAIbHBIX 3aJJaHUH.
AHalN3 pe3yabTaToB
aTTECTAllMOHHOTO JIKCTA.

OK.02 Ucnone3oBare | 3Haer Buasl Ttexaudeckux | CobecenoBanue
COBpPEMEHHBIC Cpe/ICTBa | CPEACTB cOOpa W 00pabOTKH | DKCIIEpTHOE  HAONIOJCHHE B
MOMCKa, aHanu3a | ”HPOPMaIIHH, CBSI3U | TIpoIIecce MIPOU3BOICTBEHHOM
Y UHTEpIIpETAII 1 KOMMYHUKAIIHI MIPaKTHUKH.
nHpopManuu, Bnaneer Mmetoaukoi | OueHka MIPOM3BOJICTBEHHOTO
1 UH(POPMaITMOHHBIE XpaHCHHS Y TIOMCKa | mpoIiecca.
TEXHOJIOTUU U1 | uHOpMaIu Orenka pe3yabTaToB.
BBITIOJTHEHUS 3ama4d | Bimageer Texuukoi | Ouenka BBINIOJIHEHUS
npohecCHoHaNbHOM COCTaBJIEHUS, y4eTa | MHIAUBUAYAIbHBIX 3aIaHUil.
JESITENILHOCTH U XpaHCHUS OTUYETHBIX | AHAIN3 pe3yabTaToB
TAHHBIX aTTEeCTAlIMOHHOTO JIUCTA.
OK.03 IInanupoBate | Bnageer OCHOBaMH
CobecenoBanue
U peamn30BbIBAThH OpraHu3alul JIeATeIbHOCTH
., | OxcnepTHOe  HaOmIOEHHWE B
CcOOCTBEHHOE CItyx0 IpeIIPUITHIA N
npoiiecce MPOU3BOJACTBEHHOMN
npodeccruoHanibHOE TYpU3Ma M FOCTCMPUMMCTBA | /o
U JUYHOCTHOE  pa3BUTHUE, | U OCHOBBI OpraHH3aI|H, P ‘
Orenka MIPOU3BOJICTBEHHOTO
MpeANPUHIMATENBCKYIO TUIAHAPOBAHNS M KOHTPONS | otecca
NeATEIHLHOCTD B | JEATENLHOCTH IIOUUHEHHBIX P ‘
. .. | Ouenka pE3yIbTaTOB.
npodeccuonansHoil chepe, | Brnageer TEXHOJIOTHEH
Orenka BBIMIOJIHEHUS
WCIOJIb30BaTh 3HAHUSA TIO | JIENOMPOU3BOJCTBA (BEICHUE o
N WHIUBUIYaTbHBIX 3aIaHUIl.
(UHAHCOBOW TpPaMOTHOCTU | JOKYMEHTAIlUH, XpaHEeHUE
Ananus pe3ynbTaTOB
B Ppa3NUYHBIX >KU3HEHHBIX | U U3BJIICYCHHE HH(POPMAIINN)
aTTEeCTAllMOHHOTO JIMCTA.
CUTYAIUSIX OcyliecTBisITh ~ pacyeT C
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KJIMEHTOM 3a
IPEJOCTABJICHHbBIE YCIYTH

OK.04 D¢ dexTuBHO
B3aMMO/ICVICTBOBAaTh

1 paboTath B KOJUICKTHBE
Y KOMaH]JIe

BzaumoperictByer c
KOJIEraMu npu
BO3HUKHOBEHUHU
KOH(MITMKTHBIX CHUTYaIlHA

CobecenoBanue
DKCcrepTHOE HAOIIOICHUE B
MpOLECCe MPOU3BOICTBEHHOM
MPAKTHKH.

OrneHka por3BOACTBEHHOTO
nporiecca.

OrieHka pe3yabTaToB.
OrieHKa BBITIOJIHEHUS
WHMBUIYAIbHBIX 33JJaHUH.
AHanus pe3ynbTaToB
aTTECTAllMOHHOTO JINCTA.

OK.05 OcymiecTBisATh
YCTHYIO Y IMCBbMEHHYIO
KOMMYHHUKAITHIO Ha
rOCyJapCTBEHHOM  SI3BIKE
Poccuiickoit denepanuu ¢
y4eToM 0coOeHHOCTEM
COIMAIBHOTO

Y KyJbTYPHOTO KOHTEKCTA

3Haer TEOPUIO
MEXITMIHOCTHOTO U JIEIOBOTO
001IeHMS, TIePErOBOPOB,
KOH(IMKTOJIOTUN MaJIoi
TPYIIITBI

Brnageer croco6amu
JIOTHYECKU BEPHO,
apryMEHTHPOBAHO U SICHO
CTPOHTH YCTHYIO
Y IUCBMEHHYI0  pe4yb  Ha

PYCCKOM SI3BIKE JUIS PEIeHUs

CobecenoBanue

DKCnepTHOE HAOIIOICHUE B
MpouEecce MPOU3BOJACTBEHHOM
MIPaKTUKH.

O1ieHKa NpOU3BOICTBEHHOTO
nporecca.

O1ieHKa pe3yJbTaToB.
O1ieHKa BBITIOJIHEHUSA
WHIUBUTyaJIbHBIX 3aaHUH.
AHalN3 pe3yabTaToB

3a1a4 MEXJIMYHOCTHOTO | aTTECTAllMOHHOTO JIKCTA.
U MEXKYIbTYPHOTO
B3aUMOICUCTBUA
OK.09 [Tonws3oBatbest | BeimonHsieT pabory B | CobecenoBanue
npodeccHnoHaTbHOM COOTBETCTBUU c | OkcnepTHOe  HaOmOIEeHHWE B
JOKyMEHTAaI1e Ha | YCTAaHOBJICHHBIMU nporecce IPOU3BOJICTBEHHON
rocy/1apcTBEHHOM HOPMAaTUBHO-TIPAaBOBBIMU MPAKTHKHU.
Y UHOCTPAHHOM SI3bIKaX aKTaMu Ha pycckoM | OreHka MIPOU3BOJICTBEHHOTO
U UHOCTPaHHBIX sI3pIKaX | mpoiecca.
Onenka pe3yIbTaTOB.
Onenka BBITIOJTHEHUS
WHIUBUAYAIbHBIX 3a/laHuM.
Ananuz pe3yabTaToB

ATTCCTAaIMOHHOTI'O JIMCTA.
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4 NH®OPMAILIMOHHOE OBECIIEYEHHUE MMPOU3BOJICTBEHHOM

IMPAKTUKHU
HopmaTHUBHO-IPAaBOBbIE AKTHI

1 TIlpaBuna mpeAocCTaBi€HHs] TOCTHHHYHBIX yCIyr [DIEKTpOHHBIM  pecypc].:
[MocranoBnenne IIpaButensctBa PO ot 9 okrsabps 2015r. Ne 1085 // Pexxmm mocryma:
http://www.consultant.ru

2 OO0 ocHOBax TypHCTHYECKOH nesitensHOCTH B Poccuiickoil @enepanuu [DneKTpOHHBIH
pecypc]. DenmepanmbHblii  3akoH  Ne  132-®3 ot 24.11.1996r. // Pexum pocryma:
http://www.consultant.ru

3 TOCT P 51185-2014 «Typuctckue ycimyru. CpencrBa pasmenieHus. OOmiue
TpeboBaHus» [ DnekTpoHHbIN pecypce] // Pexxum nocryma: http://www.consultant.ru

4 O6 yrBepxkaeHun CucrteMbl KiIacCU(QUKAMU TOCTHUHMIL U JIPYTUX CPEICTB
pasmernienus [DnekTpoHHbI pecypc]. [Ipukas Pocrypuzma ot 21.07.2005r. Ne 86 // Pexxum
noctyma: http://www.consultant.ru

OcHoBHas1 JINTEpaTypa

1 Bbyropckuii, B. II. Opranuzauus Typuctckoid uHayctpuu. [IpaBoBble OCHOBHI :
ydueObHoe mocoOue naisi cpemHero mnpodeccuonansHoro odpazoBanus / B. II. Byropckuit. —
Mockga : M3aarensctBo IOpaiit, 2021. — 165 c. — (ITpodeccuonansHoe odpasosanue). — ISBN

978-5-534-02282-7. — Tekcr : onekrpoHHeii // OBC IOpaiir [caiit]. — URL:
https://urait.ru/bcode/471593
2 Huxonbckas, E.JO. TexHonoruu roCTHHHYHOHN JIEATEILHOCTH: yueOHOE mocobue /

Huxonbckas E.YO. u np. — Mocksa : KnoPyc, 2018. — 298 ¢. — ISBN 978-5-4365-2567-9. —
URL: https://book.ru/book/931292 (nara obpamenus: 11.10.2021). — TeKcT : 27€KTPOHHBIMN.

3 UrnareeBa, M. ®. Opranuzanus TYpUCTCKON NEATEILHOCTH : YI€OHUK IS BY30B
/ 1. ®. UrnatbeBa. — 2-¢ u3., nepepad. M nom. — Mocksa : MznarensctBo IOpaiit, 2021. — 392
c. — (Breicmiee o6pazoBanue). — ISBN 978-5-534-13873-3. — Tekcrt : snexrponssii // ObC
FOpaiir [caiit]. — URL.: https://urait.ru/bcode/470587

4 Tumoxuna, T. JI. 'octuanynas uaayctpus: yueouuk mis CI1O / T. JI. TumoxuHa.
— M.: UznatensctBo FOpaiit, 2017. — 336 ¢. — (IIpodeccunonanbroe o6pazosanue). — ISBN
978-5-534-04589-5. https://www.biblio-online.ru/viewer/12AC7584-3AAC-48DC-A720-
4ACA49AB6FD82%page/

5 Tumoxuna, T. JI. l'octuanynsiil ceppuc: yueonuk mis CIIO / T. JI. Tumoxuna. — M.:
MznarensctBo FOpaiit, 2017. — 331 ¢. — (IIpodeccuonanpHoe obpazoBanne). — ISBN 978-5-
534-03427-1. https://www.biblio-online.ru/viewer/05FBCB8B-ADDB-4861-869C-
83A61B803759#page/1

JlonotHuTEIbHAS JINTEpPaTypa:

1 Crpurynosa, /I.I1. IIpaBoBble OCHOBBI TOCTHHHYHOTO W TYPUCTCKOTO OM3Heca:
yuebnoe nocobue / Crpurynosa JI.II. — Mocksa : KuoPyc, 2021. — 312 ¢. — ISBN 978-5-
406-03292-3. — URL.: https://book.ru/book/936578 (nara obpamenus: 11.10.2021). — Tekcr :
3JIEKTPOHHBIM.

2 KonoBanosa, E.E. VHHOBalMOHHBIE TEXHOJOTUH YHPABICHHS M CTPATETHUH
TEPPUTOPUAIIBHOTO pa3BUTHS TypusMa M cdepbl TrocTenpuUMCTBA: COOpPHUK craTed /
Konosanosa E.E. — Mocksa : Pycaiinc, 2021. — 172 ¢. — ISBN 978-5-4365-7913-9. — URL.:
https://book.ru/book/941597 (nata o6pamenus: 11.10.2021). — TekcT : 37eKTPOHHBIH.

HHuTepHer pecypcesl
1 [Mopran npo rocturnyHblil Ou3nec - URL:http://prohotel.ru/— Texkcr:
JJIEKTPOHHBIH.
2 [Moptan roctuanuHoro 6usHeca URL: http://www.hotelline.ru/— Tekcer:
JJIEKTPOHHBIN.
3 EnnHoe okHO focTyna k 00pa3oBaTenbHBIM pecypcaM, GpeaepaibHblil MOpTat:
URL : http://window.edu.ru/— TekcT: 3A€KTPOHHBIA.
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http://window.edu.ru/

4 Odwunmanpuapiii  callt Pocmorpebnamzopa: URL

TexeT: 2JEeKTPOHHBIN.

http://rospotrebnadzor.i-u/—

5 Peectp mpodeccronansubix cranaapros: URL: http://profstandart.rosmintrud.ru/—

TekeT: 2JEeKTPOHHBIN.

5 METOAUYECKHUE

MPOU3BOJCTBEHHOM IMPAKTUKH
5.1 ConepxaHue NPOU3BOJICTBEHHON NMPAKTUKH

YKA3AHUA

11(0) IMPOXOXIEHUIO

Bunsr pabot

dopmupyemeie
npodeccuoHanbHbIe
u o0rIue
KOMIIETEHIINH

Conep;xaHI/Ie BBIINTOJIHACMBIX pa60T

Tema 1. Oprannsanus

¥ KOHTPOJIb TeKYyIIeH AesiTeJbHOCTH COTPYAHUKOB CJIYKOBI
00C/Iy’KMBAHUS M IKCILIyaTallu¥ HOMEPHOro gonaa

OtpaboTka HaBBIKOB
paboThI C
npodeccuoHaTbHBIMH
mporpaMmMamMd = M HX
MOTYJISIMH.

OtpaboTka HABBIKOB

IK 2.1
OK 01-05, OK 09

HNHcTpyKTax 0 POXOKJICHUN
IIPOM3BO/ICTBEHHOM MPAKTUKH (mo
npoUITIO CHIEIUATBHOCTH).

3HaKOMCTBO €  NpOo(dhecCHOHAILHBIMU
IporpaMMaMUd U MOJYJISIMH. 3HAKOMCTBO C
npo(eCCHOHATBLHBIMU  NPpOTpaMMaMHi U
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MH(POPMHUPOBAHUSA

norpeduTens O  BHIAX
ycIyr u npaBuiiax
0€30MacCHOCTH BO BpeMs
NPO’KUBAHUS B TOCTHHHUIIE.

Beinonnenue
KaJIbKYJISIIIUA  CTOMMOCTH
ycayr TOCTUHHYHOTO
MPEIIPUATHS TSt
noTpeduTenei.
CocraBnenue u obpaboTka
JOKYMEHTaluu 1o
3arpyske HOMEpOB,
0’KUJJAEMOMY 3ae3ny,
COCTOSIHUIO HOMEpOB,
HAYKCIICHUSIM.
Beinmonnenne nopydeHHi
PYKOBOIUTENS 1o
00CYXICHHIO JieTaneu
J0roBOpa C
KOHTpareHTaMu "
MOTPEOUTENSIMHU.
CocrasnieHne IIPOEKTa
JIOTOBOPOB B
COOTBETCTBUU C
IPUHATBIMU
COIJIAIIEHUSIMH.
OTtpaboTka HaBBIKOB
3aKIIIOYEHUsI JI0OTOBOPOB B
COOTBETCTBUU C
IPUHATBIMU
COTJIAIIEHUSIMH.

MOIYJISAIMH.
[Ipumenenue npoeccuoHaTbHBIX
IporpaMMm [Uisl IpUE€Ma, PErucTpalud u
BBITTUCKHU rocreii. OdopmneHue
BbI€3/1a  TOCTS U Tpoleaypa  ero
BBIIINCKH.

OtpaboTKa HABBIKOB HAYMCICHUS U
OCYIIECTBIICHHSI PACUETOB C TOCTSIMHU.

Boisicnenue motpebHOCTEM 51
HOXKEJIAHUH  TOCTSI OTHOCUTEJIBHO YCIYT.

NudopmupoBats mnotpedburens o BHIaX
yCIyr U IpaBuiax 0€30IacCHOCTH BO BpeMs
POKUBAHUS B TOCTUHHUIIE.

KonTpoms  oOKka3aHusi TepedHs  YCIYT,
MpeaoCTaBIACMBbIX B TOCTUHHNIAX (HO
JIOTOBOPY).

[IpenocraBnenue rocTsiM HMHQOpMAaIU
(6] HaJIN4Ynuun CBO60)IHBIX HOMCPOB
3aMpoIlEeHHON KaTeropuu Ha TpeOyeMblii
nepruoa 1 X CTOMMOCTH.

IIpenocrasiienne roctsiM HHQOpMAaINH
00 OCOOEHHOCTSIX Pa3IMYHbIX
KaTeropui HOMEPOB 5 YCIIOBUAX
pE3epBUPOBAHNUS HOMEPOB B OTEJIE.

OtpaboTka  HaABBIKOB paboTsl Cc
nHpopMarmoHHOW  0a30H  JAaHHBIX O
HaJMYUHA 3aHATBIX, CBOOOJHBIX MECT, O
roctsax (MPOKUBAIOIIUX, BBITUCABIIAXCS,
OTHE3KAIOIINX).

OTpa6OTKa HaBBIKOB Ha4YuCJICHUA u
OCYIICCTBJICHHUA paCY€TOB C rOCTIAMU

O3HaKoMIICHHE C BHJAMH OTUYETHOM

JOKYMEHTAIU!

OBnageHne  TEXHOJIOTHEH  paboThl ¢
Pa3IMYHOTO BHUJA JIOTOBOPAMH
(cornameHusIMn).

Co3znanue 0a3ml JaHHBIX
noTpeouTene, KOHKYPEHTOB,
IIOCTABIIMKOB.

[Ipoananu3upoBaTh BO3MOKHOCTH

pa3BUTHs  pa3pabOTaHHBIX  CErMEHTOB
pPBIHKA M OCBOEHHUS HOBBIX CETMEHTOB
pBIHKA.

[lpuem 3asBKM Ha  pe3epBUPOBAHUE
HOMEpOB

CocraBienue u obpaboTka
JOKYMEHTallUM IO 3arpy3ke HOMEpOB,
0KUIaEMOMY 3ae3ny, COCTOSTHHIO
HOMEPOB, HAYUCIICHUSIM.
CocraBneHre MpoeKTa  JOTOBOPOB B
COOTBETCTBUU c MPUHATBIMU
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COTJIalICHUAMM.

IIpoextupoBanue  mporecca  MPUEMA,
perucTpanuu M pa3MEIIeHHs] TOCTEll;
COCTaBJICHHME  IIPpOEKTa  JIoroBopa ¢

TYpOHUPMOIi.

Pa3paboTtath MpoekT IoroBopa o
BOIIPOCY COTPYAHUYECTBA

[Tokasare B oTdere, KakuM oOpa3oMm
KOHTPOJIUPYETCSI OKa3aHHE MEepPeyHs YCIyT,
MPENOCTABISIEMBIX B TOCTHUHHIIE (o
JIOTOBOPY) B COOTBETCTBUHM C MPUHITHIMU
COTJIaIICHUAMMU.

HOI[FOTOBI/ITI) IMPHUIIOKCHUA JOKYMCHTOB.

Tema 2. Opranu3anusi ¥ KOHTPOJIb TeKyIIeH e TeJIbHOCTH COTPYAHUKOB CJIYKObI
OpPOHMPOBAHUS U MPOJIAK

Hcnons3oBanne
TEXHUYECKUX,
TEJICKOMMYHUKAITMOHHBIX
CPEICTB u
pohecCHOHATBHBIX
MPOTPaMM JIS pacuera
¥ BBITIMCKH TOCTEHN

OtpaboTka  HaBBIKOB
Ha4YKCIICHUS

u OCYIIIECTBIICHUS
pacyeToB C rOCTIMHU
Odopmnenue
OyXTanTepcKux
JOKYMEHTOB IO KacCOBBIM
orepanusm

Brinosinenue
00s3aHHOCTEH  HOYHOIO
opThe

OtpaboTka  HaBBIKOB
HCI0JIb30BAHUSA
TEXHUYECKUX,
TEJICKOMMYHUKAIIMOHHBIX
CpeacTBa Uil  HOYHOTO
ayauTa

OtpaboTka  HaBBIKOB
UCIIOJIb30BAHUSA  TEXHHUK
u MIPUEMOB
3G dEeKTUBHOTO  OOIICHHUS
c TOCTSIMHU, JAETOBBIMU
MapTHEpaMu U KOJUIEraMH
c HCIOJIb30BaHUEM
MIPUEMOB  CaMOPETyISALUU
MOBEICHUS B
nporecce
MEXJIMYHOCTHOTO
oOmIeHus

K 2.3
OK 01-05, OK 09

CocTaBUTh  pacyeThl CTOMMOCTH
MIPOXKUBAHUS, MMATAHUS,
TPAHCIIOPTHOTO u 9KCKYPCHOHHOTO
00CITy)KHBaHUS.

CocTaBUTh pacyeTsl

JUIT  BBIIIACKHU ToCTell ¢

HCIIOJIb30 BAHHEM podeccHoHaATBEHBIX
IPOTPAMM.

[TonrotoBka cueroB. [lopsimok pacyeToB
Mo  yCIIyram. Cucrempl  OOHYCOB.
OTtpaboTka HaBBIKOB PabOTHI ¢
nH(popMarmoHHOM 0a30i JaHHBIX 0
HAJIMYUU 3aHATHIX, CBOOOIHEIX MECT,
0 roctsx (TPOKUBAOIINX,

BBIITKMCABIINXCA, OT’BG3}KaIOH_II/IX).

Ananus paboThl OpraHHU3aIUH.
OTtpaboTka HaBBIKOB paboThI c
nHpopMarmoHHOM 0a30i TaHHBIX O

HaJMYUH 3aHATBIX, CBOOOIHBIX MECT,
0 TOCTSX (IIPOKMBAOIIMX, BBIMTHCABIIUXCS,

OTHE3KAIOIINX). AHanu3 paboThI
OpraHu3aIuH.
N3yuuthb CHOCOOBI u HOPSIOK

pacuc€ToOB C roCTsAMMU. HpOBeCTI/I pacucT C
T'OCTEM.

U3yauth npoLeaypy OpraHu3aIuu
BeIe3ga rocTa u3 otelst. CoCTaBUTH aKT
CHAYU-TIPUEMKH OKa3aHHBIX YCIIYT.

BrimonasauTs KpaTKo€ OIMKUCAaHUC
npoucaypnl HOYHOTI'O ayaura Hu
nepeaadyun ACiI M0 OKOHYaHUU CMCHBI.

B oruere moka3zate, kakum o0OpasoMm
OCYIIECTBIICHA Bamu noanepxka

UHPOPMALIMOHHOM  0a3bl  JaHHBIX O
HAJIMYUM 3aHATHIX, CBOOOJHBIX MECT, O
TOCTAX (MpoXUBaKOIKUX,
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OTHE3KAIOIINX).

HOI[I‘OTOBI/ITB IMPHUIIOKCHUA JOKYMCHTOB.

[Ipunarte y4acTtue B Ipouenype
Iepeayd  CMEHbl U O3HAKOMHUTBCA €
JOKYMEHTALUEH, 3ar0JIHAEMON npu
nepesadye CMEHBI.

O3HAaKOMUTBCSA C MOPAJIKOM  MPOBEACHUS
HOYHOI'O ayAMTa

ITpodeccronansuoe oOmEeHHE, JTHUKET.

[Tpremsr 3¢ (deKTUBHOTO OOIIEHUs  C
TOCTSIMH, JIETIOBBIMHM TIApTHEpaMU U
KOJUIeTaMM W TPUEMOB CaMOpEryJsLuu
TIOBEICHHS B nporecce
MEXJIMYHOCTHOTO OOIIIEHUSI.

Tema 3. YnpaBJjieHue Tekyluei 1esiTeJIbHOCTh

10 COTPYAHUKOB CJIY:KObI 00C/TYKUBAHUSA

M IKCILIYaTAllMd HOMEPHOro (hoHxa

O3HakomIIeHUE c
OpraHu3aluesd XpaHEHUs
LIEHHOCTEHN MTPOKMUBAKOIINX
[IpoBeneHue npueMku u
OIIEHKH KauecTBa YOOPKH
HOMEPOB, CITY’)KEOHBIX
IOMEIIEHNN U IIOMEIICHUN
o011ero NoJab30BaHUS
[IpoBenenue KOHTPOJIS
FOTOBHOCTH HOMEPOB K
3aCceJIeHHUI0

OdopmiieHue T0KyMEHTOB
10 MPUEMKE HOMEPOB U
MepeBoly rocTel u3
OJIHOTO HOMEpa B JIpyrou
Odopmnenue 61aHKOB
3aKa30B U KBUTAHIMI Ha
OKa3aHue
JIOTIOTHUTEIBHBIX YCIIYT
0 CTUPKE U YUCTKE
OJIeXK/IbI U JIp.
OcymiecTBiieHnE KOHTPOJIS
WCIOJIb30BAHUS MOIOIINX
Y YUCTALIUX CPEJCTB,
WHBEHTaps,
o0opynoBaHusl.

Benenue yuera 3a0bITBIX
BEIIEH

Pabora ¢ npocsbamu u
xanobamu rocrei

K 2.2
OK 01-05, OK 09

O3HakoMieHHE W
paboThI IPEANIPUSITHS

HU3YUCHUC pexuma

O3HakoOMJIEHHE C OpraHu3alMeN XpaHEHUS
LIEHHOCTEN MPOKNUBAKOIINX

N3yyenune mnpaBwil XpaHEHHs LEHHOCTEH
IIPOKUBAIOLINX

O3HaKOMIICHHE CO CTaHIAPTaMU CITYKOBI
0OCITy’)KNBaHUS U IKCTUTyaTallHH
HOMEpHOTro GoH/Ia

CocraBiieHHe TmepeyHsi TpeOOBaHWN K
COTPY/JHHKAM CIIY)KObI OOCTYXKUBaHHS U
JKCIUTyaTaluu HOMEPHOTO donna;
POBEJICHNE MPUEMKH M OLIEHKH KadyecTBa
yOOpKH HOMEPOB, CIY)KEOHBIX MOMEIICHUMA
Y IOMEUIEHH 00111ero noJib30BaHus

[TpoBenenue KOHTPOJIS TOTOBHOCTHU
HOMEPOB K 3aCEJICHUIO
Uzyuenue TpeOoBaHUs TOTOBHOCTHU
HOMEPOB K 3aCEJICHUIO
O3HakomJieHHE C  JOKYMEHTaMH  TIO

MPUEMKE HOMEpPOB U IMEPEBOAY TOCTEH W3
OJIHOTO HOMEpa B JIpyroi

OdopmiieHne JOKYMEHTOB II0 IpUEMKE
HOMEpPOB M IIE€PEBOJy I'OCTEd M3 OJHOTO
HOMEpA B Ipyrou

O3nakomieHue ¢ OJaHKaMH 3aKa30B H
KBUTAHIIMHA Ha OKa3aHHE JOMNOJIHHUTEIIbHBIX
YCIYyT IO CTUPKEC U YUCTKE OHCKIABI U IP.

Odopmienue 01aHKOB 3aKa30B U
KBUTAHIIMI HA OKa3aHUE JIOTIOTHUTEIbHBIX
YCIYT TIO CTUPKE U YUCTKE OJICHKIBI U JIP.

O3HaKOMJICHHE C IpaBHuJIaMH U
HOpMaTUBaMH UCIIOJIb30BAHUA MOIOIIUX U
JUCTAIINUX CPCACTB, MHBCHTAPA,
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000py/IOBaHUSI.

OcyIecTBICHUE KOHTPOJIS MCIOIb30BaHUS
MOIOHIUX U YUCTAIIUX CPCACTB, MHBCHTAPA,
000py/TOBaHUsI.

Nzyuenmne ocoOGeHHOCTEH ydeTa 3a0BITHIX
BEIICH;

O3HakoMJIEHHE C JIOKYMEHTaMU MO YYeTy
3a0BITHIX BEILEH; BEJEHHE ydeTa 3a0BbIThIX
BellEeH

Amnanmu3 paboThl ¢ Ipock0aMH U JKaao0aMu
TOCTEH.

Tema 4. YnpasieHue TeKkyuieii 1esiTeIbHOCTBIO COTPYAHUKOB CJIYK0bl OPOHNPOBAHUS

OdopmieHue akToB
AKTHUPOBAHUS YTEPSIHHOU
WA UCTIOPYECHHOU
TOCTUHUYHOU
COOCTBEHHOCTH
3anoJHeHHEe TOKYMEHTOB
110 COOTBETCTBHIO
BBITIOJTHEHHBIX PabOT
CTaHJapTaM KauecTBa
[IpoBeaeHne HHCTpYyKTaXKa
repcoHaa CIry)KObI U
00yuarouux 3aHATun
Odopmnenue 61aHKOB
3aKa30B ¥ KBUTAHIMI Ha
OKa3aHHe MePCOHABHBIX

yeryr

OdopmieHue  OTYETHOM
JTOKYMEHTaIluu
HNudopmupoBanue

HOTp€6I/ITeJ'IH 0 IIpaBUJIax
0€30I1aCHOCTH  BO BpCMmA
IIPpOXXHBaHUA B
TOCTHHHLIAX U TYPUCTCKUX
KOMIIJICKCax

Odopmnenue axkToB Ha
CIHCaHUE  MaJIOLEHHOTO
WHBEHTAps

U MPOJAXK
K 2.3 N3ydyenne mnpaBun oQOpMIEHHS aKTOB
OK 01-05, OK 09 | aktupoBaHus yTepsIHHOM Wi
HCIIOPYECHHON TOCTUHUYHOMN
COOCTBEHHOCTH

OdopmieHue akTOB aKTUPOBAHUS
YTEPSHHOW WJIM HCTIOPYECHHOM
TOCTHHUYHON COOCTBEHHOCTH

N3yyeHne NOKYMEHTOB MO COOTBETCTBHIO
BBINIOJTHEHHBIX pabOT CTaHIapTaM KayecTBa

3anogHeHnE JOKYMCHTOB II0 COOTBETCTBHUIO
BBITIOJTHEHHBIX pa60T CTaHJapTaM KadC€CTBa

W3yueHne HHCTpYyKTaxa rmepcoHaia
CITYXKOBI

[IpoBeneHne HHCTPYKTaXKa MIEPCOHANA
CITYXOBI ¥ 00YJaIONUX 3aHATHH

W3ydenue mpaBuil 3aM0IHEHUs OJIaHKOB
3aKa30B M KBUTAHIMI HA OKa3aHue
MEPCOHAIBHBIX YCIYT

Odopmnenue 61aHKOB 3aKa30B U
KBHUTAHIIMI HA OKa3aHUE MTEPCOHATBLHBIX

yeryr

[ToaroroBka u opopmiIeHHE OTYETHOU
JOKYMEHTaIu1

I/I3yquHe IIpaBUI 0€30I1aCHOCTH BO BpCMmA
MMPpOXKHUBAHWA B I'OCTUHUIAX U TYPUCTCKHUX
KOMIIJICKCax

NudopmupoBanue oTpeOuTEesA 0
npaBuigax  0OE30MacHOCTH  BO  BpeMs
MPOXUBAHUS B TOCTUHUIIAX U TYPUCTCKHX
KOMIIJIEKCaxX

N3yuenne TpebGoBaHUN 1O OGOPMIIEHHIO

aKTOB  Ha  CIMCaHUE  MAJOIEHHOTO
WHBEHTapS
Odopmienue  akTOB  Ha  CIHCAHHE

MaJIOICHHOTO MHBCHTApPs

Tema 5. KoopanHanus Tekyuieil 1eATeJbHOCTH COTPYAHMKOB CJI1y:K0 mpuéma
U pa3MelleHHd rocrei

OTpaboTKa HABBIKOB

K 2.1

| CocraBnenne u 06paboTKa JOKYMEHTALMHU
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paboTsI ¢
podeccuoHATLHBIMU
porpaMMaMu ¥ UX
MOTYJISIMH

OTtpaboTKka HaBBIKOB
MH(GOPMHUPOBAHUS
MOTPEOUTEIIS O BUIAX
YCIIYT | MpaBHIIax
0€30ITaCHOCTH BO BpeMsi
MPOKMBAHUS B TOCTUHUIIC
Brimosnnenue
KaJbKYJISIIIAA CTOUMOCTH
YCIYT TOCTUHUYHOTO
MPEIIPUSTHS JUIS
noTpeduTenen
CocraBnenue u o0paboTka
JOKYMEHTAIUH TI0
3arpy3Ke HOMEpOB,
OKU/TaEMOMY 3ae311y,
COCTOSIHAIO HOMEPOB,
HAYHCIICHUSIM
BeinonHenue nopydeHuit
PYKOBOJUTEIIS TIO
00CYXICHHIO JeTanen
JIOTOBOPA C
KOHTpareHTaMu 1
MOTpPEOUTENIMU
CocraBneHue npoekTa
JOTOBOPOB B
COOTBETCTBHUHU C
MPUHSATBIMU
COTJIAIICHUSIMH
OTtpaboTKa HABBIKOB
3aKITIOYCHUS JOTOBOPOB B
COOTBETCTBHUHU C
MIPUHSATBIMU
COTJIAIICHUSIMU

IIpuem 3asBKkH Ha
pe3epBUPOBAHNE HOMEPOB
(o Tenedony, dakcy,
WutepHery, yepe3
LEHTPAJIbHYIO CUCTEMY
o6ponupoBanus u GDS,
IIPU HEMOCPECTBEHHOM
OOIIEHNH C TOCTEM) Ha
PYCCKOM U UHOCTPAaHHOM
A3BIKE

[IpenocraBienue roctsm
UHGOPMAIIMK O HATUYUA
CBOOOJTHBIX HOMEPOB
3aIpOIIEHHONM KaTeropuu

OK 01-05, OK 09

0 3arpy3Ke HOMEpPOB, O0XHIaEMOMY
3ae3ny, COCTOSIHUIO HOMEPOB,
HAYMCIICHUSIM.

CocraBieHue mIpoekTra JOrOBOPOB B
COOTBETCTBUU c IPUHSTHIMU
COTJIAILICHUSIMHU.

Hcnons3oBanne TEXHUYCCKUX,
TEJIEKOMMYHUKAllMOHHBIX ~ CpeACTBa MU
npoeCCHOHATBLHBIX IIpOrpaMm L
pacyeTa v BBIITMCKU TOCTEH.

N3yuenue bopm u METOJIOB
IIPEI0CTABIICHUS nHbopMauu

NOTPEOUTENSIM O BHJAX YCIYr W MpaBUiax
0e30MacHOCTH BO BpeMs MPOKHUBAHUS B
TOCTHHHIIE.

OrcnexuBaHne W TMOJIydeHHE OOpaTHOU
CBSI3M OT COOTBETCTBYIOUIMX CIYXO OTens,
OTBEUYAIOINX 3a OE30MacHOCTh BO BpEMS
IMPOXKNBAHWA B TOCTUHHUIIC.

Hauucnenue u 0oCyIecTBICHHE PACUYETOB C
TOCTSAMMU.

3anonHeHue
JIOKYMEHTALUU.

COOTBETCTBYIOLIEH

Brecenue uzMeHeHUNM B JHUCTHI OKUIAHUS
1 oopMIICHHE 3agBOK Ha PE3epPBUPOBAHUEC
HOMEPOB.

OdopmiieHue 1 BeieHUE JOKYMEHTAIIUHU 110
OpOHUPOBAHUIO U MPOJAKAM.

Brecenne momonHUTENbHOW HH(MOpMaIUn
B 3aka3 Ha OponupoBanue. Co3zgaHue
OTYETOB 110 OPOHUPOBAHHUIO.

CocraBienue u o0paboTKa JOKyMEHTALUU

0  3arpy3ke HOMEpOB, OXHUIAEMOMY
3ae3ny, COCTOSIHUIO HOMEPOB,
HAYUCIICHUSIM.

CocraBieHne MpOEKTa JOTOBOPOB B
COOTBETCTBUU c TPUHSATBIMA
COTJIAIICHUSIMH.

W3zyuenue neranen JI0TOBOpa c
KOHTpareHTaMu u MOTPEOUTEIIMU
Odopmnenue COOTBETCTBYIOIICH
JOKYMEHTAIu!

Odopmnenue COOTBETCTBYIOIIEH
JOKYMEHTAIlud — TPOEKTa JOTroBOpa B
COOTBETCTBUU c MPUHSTHIMU
COTJIAIlICHUSIMHU

Odopmnenue COOTBETCTBYIOLIEH
JOKYMEHTAIlMd — TPOEKTa J0TOBOpa B
COOTBETCTBUU c MPUHSTHIMU
COTJIAIICHUSIMU

Odopmienue  OIaHKOB  3asBKM  Ha

31




Ha TpeOyeMblii Iepuoa u
UX CTOUMOCTH
[IpenocraBieHue roctsm
uHpopmanuu 06
0COOEHHOCTSIX PA3TUYHBIX
KaTeropui HOMEpOB U
YCIIOBHSIX pe3€PBUPOBAHUS
HOMEPOB B OTEJIe

pe3epBUPOBAHUE HOMEPOB (IO TesedoHy,
daxcy, HHTepHeTy, uepe3 LEHTPAIbHYIO
cucreMy OponupoBanuss u GDS, mnpu
HETIOCPEJICTBEHHOM OOIIEHUH C TOCTEM) Ha
PYCCKOM M MHOCTPAHHOM SI3BIKE

N3yuenue bopm u METOJIOB
NpeOCTaBICHUST UHPOPMALIUK O HATHMYUHU
CBOOOJIHBIX ~ HOMEPOB 3aIpOIIeHHON

KaTeropuu Ha TpeOyemblid IMepUoJ U HX
CTOUMOCTH

N3yuenue bopm u METOJIOB
MPEIOCTABIICHUS nH(popMmauu 00
OCOOCHHOCTSIX  PA3lIMYHBIX  KaTeropHii

HOMEpPOB M YCIOBHUSIX pE3€pPBUPOBAHUSA
HOMEPOB B OTEIE.

Brecenne m3MeHEHHH B JIMCTHI OXHaaHUuA
¥ oopMIICHHE 3asBOK Ha pe3epBUPOBaHHE

HoMmepoB. OdopmiieHne U BeJeHHE
JOKYMEHTAIlMd 10 OpOHUPOBAHUIO W
IPOIKaM.

Buecenne pomnosHUTENbHON HHQOpPMAIUH

B 3aka3 Ha OponupoBanme. Co3mgaHue
OTYETOB 110 OPOHUPOBAHMUIO.
Tema 6. Ilponecc nocesieHusi M BbICeJeHUs rocTei
NudopmupoBanue rocts [K 2.1 N3ydyenune dbopm u METOJIOB
00 ycmoBusix aHHymsuu | OK 01-05, OK 09 | nmpenocraBieHus nHpopManuu 00
OpOHUpPOBaHUS u YCIOBUSX aHHYISALUUU OpOHUPOBAHUS H
BO3MOXHBIX  IITPaQHBIX BO3MOYKHBIX IITPAa(HBIX CAHKIUSAX.
CaHKIUAX BHecenue u3MeHEHUH B JIMCTHI OXKUIAHUS

Odopmienne NpuHATHIX
3asiBOK Ha
pe3epBUpPOBaHKE HOMEPOB
OdopmieHue BU30BOH
MOJJIEPKKE U 3asIBOK HA
MOATBEPXKICHUE U
AHHYJISIUIO
OpOHHUPOBAHUS
Odopmienue cyeToB Ha
MOJIHYIO/9aCTUYHYIO
MpeoIuiaTy u
MOATBEPKICHUE O
pe3epBUPOBAHUHI HOMEPOB
Buecenue nzMenenuii B
3aKka3 Ha OpOHHUPOBaHUE
KouTtpons Han mepenaueit

HEe3a0pOHUPOBAHHBIX
HOMEPOB Ul TMPOJaXH B
CIIy 0y nprema u
pasMeleHus

OTtpaboTka HaBBIKOB
WCIIOJIb30BAHUS

u opopMIIeHHE 3asBOK Ha Pe3epBUPOBAHHE

HomepoB. Odopmiienne U BeJcHHE
JOKYMEHTAallMd 10 OpOHHPOBAHHUIO H
IPOJaKAM.

BHecenue pomnosHUTENbHON HHPOpPMALUH
B 3aka3 Ha OponupoBanue. Co3zgaHue
OTYETOB 110 OPOHUPOBAHHUIO.

Odopmiienue OTAaHKOB MPUHATBHIX 3aSBOK
Ha pe3epBUPOBAHNE HOMEPOB

Nzyuenue QIrOpUTMA odopmIeHHS
BU30BOW  TIOJJIEpP)KKE ¥ 3asBOK  Ha
HOJITBEPKICHHUE u AHHYJIS U0
OpOHMPOBAHUS

Odopminenue  OGIaHKOB  CYETOB  Ha
HOJIHYI0/4aCTHUHYIO MpeIoIiaTy "
HOJITBEPXKICHHUE 0 pe3epBUPOBAHUU
HOMEpPOB

BHecenne nonosHUTENbHON HHGpOpMaLUU
U M3MEHEHUH B 3aKka3 Ha OpOHHpPOBAHUE.
Co31aHne 0T4EeTOB 10 OPOHUPOBAHUIO

BHecennue n3MeHEeHMI B JUCTBI OXXKHIAHUS
)51 O(I)OpMJ'IeHI/Ie 3asBOK Ha PE3CPBUPOBAHUC
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TEXHUYCCKHUX,
TEJIEKOMMYHHKAIIMOHHBIX
CpencTBa u
npodeccrnoHaATBHBIX
mporpamMm Jyis pacdera u
BBIITUCKU TOCTEMN
OtpaboTtka HaBBIKOB
HAYUCIICHUS "
OCYIIIECTBIICHHSI PACUYCTOB
C TOCTAMHU

Odopmienue
OyXranaTepckux
JOKYMEHTOB TI0 KaCCOBBIM
OTIepaIusM.

OTtpaboTka HaBBIKOB

WCTIOJIb30BAHUSI TEXHUK W
npuemMoB 3¢ (HEeKTUBHOTO
OOIIEHHA C  TOCTIMH,
JETOBBIMU TIAPTHEPAMH U

KOJIJIETaMH c
HCII0JIb30BAHNEM TTPHEMOB
CaMOper.]'ISIIII/II/I
MOBEJICHUS B  TIpoIlecce
MEKJIMIHOCTHOTO
00IIeHHUS

HoMepoB.  Odopmienue W BeaeHUE
JOKYMEHTAallul 10  OpOHHMPOBAaHUIO U
IPOJaXKaM.

BHeceHne AOMOJHUTENBHONH HWH(OpPMAIIH
B 3aka3 Ha OpouupoBanue. Co3gaHue
OTUYETOB 110 OPOHUPOBAHMIO.

H3yuenue TEXHUYECKUX,
TEJIEKOMMYHUKAllMOHHBIX  CpeACTBa MU
npoeCCHOHATBLHBIX [IpOrpaMm IE
pacyeTa v BBIIMCKU TOCTEH.

CocraBiieHue pacyeToB CTOUMOCTHU
MMPOXXHUBAHHWA, IMUTAHUA, TPAHCIIOPTHOI'O M
AKCKYPCHOHHOTO 00CITy>KUBaHUSI.

CocraBieHue pacuc€ToB  [AJIA  BBIIIMCKHU

rocren c WCIIOJIb30BAHUEM
podeccHOHAIBHBIX POTpaMM.
CocraBiieHne pacyeToB CTOMMOCTH

IMPOXHBAHWA, IMUTAHUA, TPAHCIIOPTHOI'O M
AKCKYPCHOHHOTO 00CITy>KUBaHUSI.

CocraBneHue pacucToB I BBITTMCKH
rOCTeN c HCITOJIb30BaHNEM
npodeccuoHaNbHBIX MPOTpaMM.

Odopmnenne OnaHKOB  OyXTalTEPCKUX
JOKYMEHTOB 110 KACCOBBIM OIIEPAIIHSIM.

Hcnonp30BaHWE TEXHHK H  NPHEMOB
3¢ dexTuBHOrO OOMIEHUS C  TOCTSAMH,
JICTIOBBIMU  TIApTHEpAaMH M KOJUIETaMH  C
WCTIOJIb30BaHUEM MTPHEMOB CaMOPETYIISIHH
MOBEJICHUS B TPOIECCE MENKITMYHOCTHOTO
0oO1eHUS.

Odopmnenue COOTBETCTBYIOIICH
JOKYMEHTAIUH.
CocraBienue pacueToB CTOUMOCTHU

IMpOXHUBAaHUA, IIMTAHUA, TPAHCIIOPTHOI'O H
OKCKYPCHOHHOI'O O6CJ'Iy>KI/IBaHI/IH.

CocraBieHre pacyeToB JJsi  BBINHUCKH
rocrei c UCIIOJIb30BaHUEM
npodeccHoHANBHBIX MPOTPaMM.

JAnddepennupoBanHbIii 3a4eT M0 NPON3BOACTBeHHON npakTuke mo I1M.02

5.2 TpeGoBanusi kK 0pOpMIIEHHIO 0THYETA NMPONU3BOACTBEHHOM NMPAKTHKHA

5.2.1 Copep:xkanue oTuéTa

Otuer 1O HpOPI3BO,Z[CTBCHHOI>i IIPAKTHUKE MNPCACTABIIACT co00M KOMILIEKT MaTcepuaosB,
BKJIIOYAIOIIUM B cebs AOKYMCHTBI Ha IMPOXOKACHUC MPAKTUKH, MATCPUAJIbI, TOATOTOBJICHHBIC
MPAKTUKAHTOM U NOATBCPIKAAOIIHUEC BBITIOJITHCHUC 3aJIaHUi 110 IMPAaKTHUKE B paGoqeﬁ TCTpaau.
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Bce HeoOxomumbie MaTepuanbl MO MPAKTHKE KOMIUICKTYIOTCS CTYICHTOM B IIAIKy-
CKOPOCIIIUBATEJb B CICAYIONIEM MOPSIJIKE:
Ne Pacnosoxxenune MmaTepuaJioB B 0T4eTe
n/n

TUTYIBHBIN JIMCT OTYETA 110 POU3BOJICTBEHHON NPAKTUKE
BHyTpeHHsIs ONIHCh TOKYMEHTOB, HAXOIIUXCS B JIETIE
KasieH1apHO-TeMaTH4ECKUH TUIAH NPOXOKICHUS IPAKTUKH
WNHnuBunyansHOE 3amaHue

ATTECTallMOHHBIN JINCT 110 IPOU3BOICTBEHHON IMPAKTUKE
XapakTepUCTUKNU PYKOBOJUTENS MPaKTUKW Ha OOy4aromerocss IO OCBOEHMIO
o0UMX U Npo¢eCCHOHATBHBIX KOMIETEHIINH

JIHeBHUK

CoJepkaHue oTyeTa

OnwucarenpHas 4acTh OTYETA

10. [Ipunoxenus

SHRAEIE AN L

©|oN

CTpykKTypa oT4YeTa mo npousBoAcTBeHHOiIl mpakTuke mno [IM.02 IlpexocraBieHue
TOCTHHUYHBIX yCJIYT

OTyeT 1O MPOU3BOJCTBEHHOW TMPAKTUKE COCTABISICTCS WHIAMBUIYATbHO KaXKIbIM
00yyarouuMcs U I0JKEH OTPakaTh €ro JIeATeIbHOCTh B IEPUOJ MPAKTUKH.

OT4eT cocTaBIseTCs IO OCHOBHBIM pa3jieliaM MpOoTpaMMbl B TIEYaTHOM BHje. M3noxxeHue
OTYEeTa JI0OJDKHO HOCUTH HE TOBECTBOBATEIBLHBIN XapaKTep, a OCHOBBIBATHCS HA aHATMTUYECKUX
Marepuagax ¢ o00s3aTeNbHON OLIEHKOM HM3y4EeHHOro MPaKTUYECKOTO OIbITa, BBIBOJAMU U
MPeI0KEHUSIMU 10 COBEPUICHCTBOBAHUIO JIEATEILHOCTH MPOPECCU TOPHUYHOM.

OO0muMu TpeGOBaHUSIMH K OTYETYy SIBIISIOTCA: I€JeBas HANpaBICHHOCTh, JOTHYHOE,
apryMEHTHPOBAHHOE U SICHOE U3JIO)KEHHWE MaTepuasia, IMOJHOTa OCBEIICHHUS BOIPOCOB,
MPEIyCMOTPEHHBIX ~ MPOTPaMMON  NPAKTHKH, JOKAa3aTENIbHOCTh BBIBOJOB, TI'PAaMOTHOCTh
ohopMIICHHUSI, HAJTUHYHE CXEM, JHarpaMm, rpad)uKoOB U TAOJIUII.

O6bem otyeta — 10-15 ctpanui. Criucok TOKYMEHTOB, HOPMAaTUBHBIX U HHCTPYKTHBHBIX
MaTepHUajIoB U JUTEPATypbl B OCHOBHOI 00bEM OTUETa HE BKIIFOUAIOTCA.

TekcT oT4yera MO MpaKTHKE NOJDKEH ObITh HaOpaH Ha MEPCOHATBLHOM KOMIBIOTEPE U
pacrieyatan Ha npuHTepe, mpudrt 14 nr. (Times New Roman), C MEXKCTPOYHBIM
untepBaiioM — 1,5. TpeboBanus k mojsm: jgeBoe — 30 MM, mipaBoe — 10 MM, BepxHee — 20 MM,
HUxKHEe — 20 M.

AG3zamHbIii oTcTyn coctaBisieT 1,25 cm. Tekct BbpaBHUBaeTcs o mupuHe. OpuruHan
OTueTa MO MPAKTHKE MeYaTaeTcsl Ha OJJHON CTOPOHE JIHCTa 0esIoi 0THOCOPTHOM Oymaru popmara
A4 (pazmepom 210x297 mm).

Tekcr meyaraercss B TekcTroBoM peaakrope Microsoft Wordfor Windows Tum
mpudTa: Times New Roman./[ist ocHOBHOTO TekcTa pasmep 14 1. T., OOBIYHBIIA.

3arosi0BKkH

Jlyis 3aroioBKOB pasnenoB pasMep mmpudTa 16 m. T. HmOmyKUpHBIA, OYKBBI CTPOYHBIE.
3aroI0BKH pa3esioB BRIPABHUBAIOT MO LIEHTPY 0e3 a03alHoro OTCTyIA.

IpudTt 3aronoBKoB moapasaenoB - pazmep 14 m. T. mOMyXUpPHBIN, BEIPABHUBAIOTCS TIO
1eHTpy 0e3 ad3arHoro oTcTymna. B KoHIle 3aroJ0BKOB TOUKH HE CTaBSATCS.

TekcT 3aroloBKOB, COCTOSIIMX W3 HECKOJIBKUX CTPOK, HAOMPAETCs C MEXCTPOUHBIM
uHTEepBaIoM — 1,5. EciM 3aroJloBOK COCTOUT U3 ABYX NMPEAJIOKEHUN, TO UX PA3ACIAIOT TOUKOM.

Mexnay Ha3zBaHMEM pazzena U MOJpa3flena, a TaKkKe MEXIy MOAPA3IeIOM U TEKCTOM
MMeeTCs 0JTHa CBOOO IHASI CTPOKA C MEKCTPOUYHBIM 1,5 HHTEpBAIOM.

Mexy TEKCTOM U CIEAYIONINM TMOJpa3/IeioM HUMeEeTCsl ABE CBOOOTHBIE CTPOKHU C
MEXCTPOYHBIM 1,5 HHTEpBaIOM.

B tekcTe HUYero He NOYEPKUBAETCS, KYPCUBOM HE BBIJEISIETCS.
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B ornaBneHnu M MO TEKCTYy 3aroJIOBKM IJIaB M maparpadoB HyMEpYIOTCS apaOCKUMH
nudpamu.

3arosioBKM pa3fesioB OTYETa HE HyMepyrorcs. Kaxaplil 3arojoBOK JOJDKEH COCTOSITh
TOJILKO M3 ojHOro mnpemiokenus. Odopmiienue: mpudrle m. T., Times New Roman,
MOJTY)KUPHBIA, OYKBBI CTpouHbIe. JlaHHBIE 3aroJIOBKH TAaK)K€ BBIPAaBHUBAIOTCA 1O LEHTPY 0Oe3
a03a1HoOTO OTCTYIIA.

CTpaHuIBl TEKCTa HYMEPYIOTCS, HOMEpP CTpPaHHIBI CTaBUTCS apaOCkumu Imdpamu B
[IpaBOM HMKHEHN YyacTH JUCTa 0€3 TOUKH.

CtpaHulibl, KOTOPbIE HE HYMEPYIOTCSI:

—  TUTYJbHBIN JIUCT;

—  JIACT 3aJjaHMus;

—  KaJEeHJApHBIN IJIaH;

—  CcoJeprKaHue.

PeanbHas Hymepalus HaUMHAETCS C pa3jiena «BBEICHHUE).

3areM Jajiee pacHoJiaraioTcs: pasfelibl, 3aKIIOYEHHE, CIUCOK HCIOJIb30BAHHBIX
WCTOYHHUKOB, TIPUIIOKEHHUSL.

Kaxnpi  pasgen HaumHaercs ¢ HOBOM crTpaHuubl. lloxpasznensl HauMHATH C HOBOM
CTpaHUIIbI HE 11e71eco00pa3Ho.

IHepeuncienus

B Tekcte oruera MOTyT OBITH TMpPHUBEAEHBI TepeuncieHus. [lepedrcienns BHIIENSIOT B
TeKkcTe ab3alHbIM OTCTYIIOM, KOTOPBIA HCIOJIB3YIOT TOJILKO B mepBoil cTpoke. Ilepen kaxxnoi
MO3UIIMEN TepedyncIeHUs] CTaBiIT TUpe «—». Eciau HeoOXoauMO B TEKCTe OTYeTa MO NMPAKTUKE
COCJIAThCSl HA OJTHO WJIM HECKOJIBKO NMEPEUMCIICHUM, TO Mepell KaXJA0W MO3UIUEld BMECTO THUPE
CTaBAT CTPOYHYIO OYKBY, IPUBOJIUMYIO B aJIpaBUTHOM TIOPSJIKE, a TIOCIIE HEe — CKOOKY.

Jlnst manpHeWIed JeTaM3aliiyd TEPEUUCIICHUs WCIOB3YIOT apabckue Iudphl, mocie
KOTOPBIX CTaBSAT CKOOKY, MPHUBOJAS WX CO CMEIIEHHEM BIPAaBO Ha JBa 3HAKa OTHOCUTEIIHHO
TePEYHCIICHU, 0003HAYCHHBIX OyKBaMHU.

JlomyckaeTcsi BMECTO TUpE MIPUBOAUTH apadckue 1udpsl (Co CKOOKOM min 6e3 CKOOKH), a
JUId JajbHeHIIeld aeTanu3ali HCIOJb30BaTh CTPOYHbIE OYKBBI PYCCKOTO WM JATHMHCKOTO
angaBUTOB B ali(paBUTHOM MOPsIKE (CO CKOOKOM Miu 6€3 CKOOKH) TTOCIIEC HUX.

Dopmy.Jibl

Dopmysbl, cofepxKalirmecss B OTYETE 10 MPAKTUKE, pacrlojiaraloT Ha OTAENbHBIX CTPOKaXx,
BBIPABHUBAIOT MO LIEHTPY U HYMEPYIOT CKBO3HOW HyMmepaluei apaObCkuMu mudpaMu, KOTOpbIE
3alMChIBAlOT Ha YypoBHE GopMyibl clpaBa B KpyrbIX ckoOkax. HemocpeacTBeHHO mOJ
dbopmynoil mpuBoAUTCA paciuin(poBKa CUMBOJOB U YHCIOBBIX KO3(D(UIIMEHTOB, €CIM OHU HE
ObUTH TIOSICHEHBI B TekcTe. B aTom cimydae cpasy mocne ¢opMyinbl (0 €e HOMEpa) CTaBUTCS
3amsTas, a nepBas CTpoka paciinu@poBKU (BBIPABHUBAHKE 110 JIEBOMY Kpar0) HAUWHAETCS CIIOBOM
«rae» 0e3 qBoeToums mocie Hero. Bee mo3uiuu nepeurcienus npu pacimu@poBKe AETAIOTCS C
ab3aIHBIM OTCTYIIOM C MEXCTPOUYHBIM HMHTEpBaJOM - 1. Bpilie u HmKe Kaxaou Gopmynbl, a
TaKkkKe Mmocje pacmu@poBKU JOHKHO OBITh OCTABICHO HE MEHEe OJHON CBOOOIHON CTPOKH (C
MEKCTPOYHBIM HHTEpBaAIOM — 1,5).

CcplIKM Ha HMCTOYHHMKHM 1O (opmynaM HeoO0XO0AWMO JenaTh TOJNbKO Mo TekcTy. Ha
CTpOKaXx, IJIe pacloio’KeHb! (GOPMYIIbl U PACHIM(PPOBKH, CCHUIKH pa3MeliaTh He CIeIyeT.

[TosicHeHus Ka)KI0T0 CUMBOJIA IPUBOAAT C HOBOM CTPOKH B TOH IMOCIEIOBATEIbHOCTH, B
KOTOPOM 3TH CUMBOJIBI NTpHUBEJIEHBI B (popMmyse. [IepByto cTpOKy MOSCHEHHSI HAYMHAIOT CO CJIOBA
«rne.

IIpu npuBeneHun 1MQPPOBOro Marepuana JOJDKHBI HCIOJB30BaThCs TOJBKO apadCKue
mudpbl, 32 HCKIIOYEHHEM OOLIENPUHATON HyMepalud KBapTajloB, IOJYroauil, KOTOpbIE
o0o3HauaroTcs pUMCKUMHU Luppamu. Pumckue nudpsl u gatel, o003HadaeMble apaOCKUMHU
nuppaMu, He JOJDKHBI COMPOBOXKIATHCA MAJEKHBIMU OKOHYaHUsAMHU. KoimuecTBeHHbIE
YUCIUTEIbHBIE B TEKCT€ MHUINYTCS Takke 0e3 mnaaexHbIXx okoH4yaHud. Ecim B Tekcre
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HEOO0XOAMMO TPHUBECTH Psi/i BEIUYMH OJHOW M TOM K€ PasMEPHOCTH, TO €IUHHIIA M3MEpPEHHS
YKa3bIBa€TCsI TOJIBKO MOCIIE MTOCIEIHETO YnCIa.
3Haku

Taxue 3Haku, kKak «Noy, «%» B TEKCTE MUIIYTCS TOJBKO CIOBAMHU: «HOMEPY, «IIPOLIEHT»
(.....nenexnsle cpeacta 0,87 mpoieHra). MaTemaTHyecKue 3HAKW, TAKUE KaK «+», «-», «=»,
«>» WTaK Jajee, UCIOJIB3YIOTCS TOJNBKO B (opMmynax. B Tekcre mx ciemyeT mucarh CIOBaMHU
«IUTHOCY», K(MUHYC» U T.II.

[IpuBeneHHbIE B OCHOBHOM TEKCT€ TaOJIMLbl, PUCYHKM U TpadUKU JOJKHBI
COINPOBOXKIAThCSI UX aHAIU30M. ['pomMo3/ikue TabuuLbl, pUCYHKU, TPAQUKU U UHBIE MaTepUabl
00OBIYHO O(GOPMIISIOTCS TPHIOKEHUSIMHA K OTYETY M pacmojiararorcsi nocie paszzaena «Crmucok
HCII0JIb30BAHHBIX HCTOYHUKOBY». B TeKCTe Ha HUX JENAOT CCHUIKH.

Ipunoxenue

CrnoBo «IIpunoskeHue» MUIieTcs Mo HeHTpy, chepxXy CTpaHHUIlbl, 6€3 003aIHOTO OTCTYIA

16 mpudTom, Times New Roman. TIpunoxenne HymepyeTcst JaTHHCKUMHU OyKBaMHu.
HNinrocTpanus (pUCyHOK)

Wnmroctpaniu mo TeKCTy oTueTa (PUCYHKH, TpapuKu, AMArpaMMbl M JIp.) CIEIyeT
HyMEpOBaTh apaOCKuMH HHpaMu CKBO3HOW Hymeparueid. Mmmoctpanuu AOMHKHBI HUMETh
HAaUMEHOBAHUS U TOSICHUTENbHbIE JaHHbIE (MOAPUCYHOUHBIM TekcT). Haamucen Ha
WUTIOCTpAIUIX, HAMMEHOBAHUSA U TIOJIPUCYHOUYHBIN TEKCT BBIPABHUBAIOTCSA IO LIEHTPY.

B nonpucyHOYHOM TeKCTe NPUMEHSIOT OJMHApPHBIM MHTEepBal Mexay cTpok. Ilocre
HAaMMEHOBAaHHS PHUCYHKa TOYKAa HE CTaBUTCS. Bblllle M HIKE KaXIOM WILIIOCTpAallUU CIEAyeT
OCTaBUTh HE MEHEE OTHON CBOOOIHOM CTPOKH (MEXKCTPOUHBIN HHTEpBaAT — 1,5).

CcbUIKM HA HCTOYHUKH

CchbUlkM Ha HCTOYHUKHM CJEAYyeT YKa3bIBaTh MOPSAIKOBBIM HOMEPOM, KOTOPBHIM OH
ompezensercss B TPYKTypHOM paszzaene «CHUCOK HCMONb30BAaHHBIX HCTOYHUKOB». Homep
BBIJICIISIOT IBYMS KBaJAPaTHBIMU CKOOKaMHU.

[Tpumep:

BoNBIIMHCTBO POCCHICKUX TPEANPHUATHA dYalle BCEro OICHUBAIOT 3(PPEKTUBHOCTH
pEeKIaMHONM KaMIaHUM 10 TOMY, KaK MPOJAeTcsl MPOAYKILMS, WHOCTpPaHHbIE MPEeNNpHUsITHS -
nyTéM MPOBEICHHUS OMIPOCOB, OMPEICIISIONINX, KTO, KaK 4acTO U KaKyro pekiamy Bujaen [11].

IIpn ccbuikax Ha pasfenbl, MOApPa3leNbl, MPUWIOKEHHs CIeAyeT YKa3blBaTh UX
MOPSIIKOBBIM HOMEP, HAIIPUMED :

oo B pazuene 3»

Ceveenn B [IPUJIOKEHUU A».

[Ipumepbl MOTYT OBITH NMPUBEACHBI B TEX CIy4asX, KOTJa OHHU MOSICHSIOT TpeOOBaHMUS
JOKYMEHTA WJIH CIIOCOOCTBYIOT 00Jiee KPaTKOMY UX H3JI0KEHHIO.

[Ipumepsl pa3MemaoT, HyMEpYIOT U 0POPMIISIIOT TaK e, KaKk U IpUMeYaHusl.

CokpalieHuss CIOB B TEKCT€ HE JIOMYCKAIOTCA 3a HCKIIOYEHHEM OCOOBIX CIIy4aes,
MPUBEACHHBIX B MpaBuiax Oubnuorpaduueckoro omnucanus. Hampumep, nomyckarorcs
CIIEyIOIIMEe COKpAIIeHUs: TO eCTh - T.C., UTaK jaajiee - M T.A., 1 TOMy NoJo0HOe - U T.I., U
apyrue - W ap., roq (roaer) - r. (IT.), THICSYH, MUJUTHOHBI, MIJUTHAPABI - THIC., MIIH., MJIP/I.,
pyonu - pyO., KOTIEHKH - KOTI.

Pa3spemaercsd mnpuMeHeHHE Y3KOCHELUMAIU3UPOBAHHBIX COKPALEHUN CHX JAETaJbHOU
pacgpoBKOil mocne nepBoro ynoMHHaHUsL.

IIpumep:

OAO (0TKpBITOE aKIIMOHEPHOE OOIIECTBO)

He pexomeniyeTcs BBOIUTh COOCTBEHHbIE COKpAIEHUsI 0003HaYeHUH U TEPMHUHOB.

Ecnu B paboTe npuBOIUTCS pAJ YUCIOBBIX 3HAYCHUH, UMEIOIIUX OJHY U Ty K€ eAUHUILY
U3MEPEHUS, TO €€ YKa3bIBAIOT TOJIBKO B KOHLIE MOCIETHETO YUCIOBOIO 3HAUEHUSI.

ITpumep: 125, 347 u 963 Thic. pyo., Wi 14, 49 u 78%.

Enunuie! uamepenus: 0003Ha4atoTCsi COKpaIeHHo.
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[Tpumep: LeHTHED - 11, TOHHA - T, MUHYTa - MUH, 4ac - 4, KWIOMETp - KM, KHJIOMETP B 4ac
- KM/9 U T.1L.).

[Tocne Takux COKpalleHWH TOYKa HE CTaBUTCS. [IeHE)KHbIE M3MEpeHHs 0003HAYAOTCS
CTOUYKOH: KOIL, py0., MJIH. pyO. U T.JI.

Ipunoxenus

[Mpunoxenns opopMIIIOTCS Kak MPOJODKEHHE TaHHON paboThl HA TOCIEAYIOIMIHX €€
JucTax. B mpuiokeHusx nomeaT MaTepuall, JOMOIHSIOMINN coiep >KaHne OCHOBHOTO TEKCTA.

[IpunoxeHussMu MOTYT OBITh, HANpUMeEp: PUCYHKH W TaOmuibl Ooibimoro ¢opmara,
WHCTPYKIINHU, aHKETHI, CBOJHbIC AHKETBI, CXEMBI, (POPMBI IEPBHUYHBIX IOKYMEHTOB, I'padUuecKuit
Marepuai u T.[.

Kaxnoe npunoxeHue cienyer HauyWHAaTh C HOBOM CTpaHULBI C YKa3aHHUEM CJIOBa
«[Ipunoxenne X» - 16 mpugrom, Times New Roman, Oe3 ab3amHOro orcrtyna cioBo,
BBIPABHUBAHUE «I10 LIEHTPY», C MEPBOM MPOMUCHOIN OYKBBI OTAENbHOUN cTpokoil. [Ipunoxenue
JOJI’KHO UMETh 3ar0JI0BOK, KOTOPBIN 3alHUCHIBAIOT MOJYKUPHBIM MIpUGTOM, pasmep 14, ¢ mepBoit
MIPOIMKCHOM OYKBBI OTAEIBLHOM CTPOKOM, BHIPABHUBAHHUE «II0 LIEHTPY.

Hpunoxenus: 0003HAYAIOT MPOIUCHBIME OYKBaMH PYCCKOTO alaBuTa, HAYMHAs ¢ A U

., (anpumep: Ipunoxenue B). 3a uckmouennem 6yks E, 3, I, O, U, b, bI, b. B ciyuae
MOJIHOTO HCHOJB30BaHUsl OyKB pycckoro andaBuTa I0IMycKaeTcs 0003HadyaTh MPUIIOKEHUS
apabckumu U pamu.

[Ipunoxxenust OOMKHBI HMMETh OOILIYI0 € OCTaJbHOM YacThl0 OTYETa CKBO3HYIO
HyMEpaIUIo CTPaHUILL.

Cnucok Mcnob30BaHHBIX HCTOYHHKOB

Crucok HMCHOJIb30BaHHBIX HCTOYHUKOB COCTaBISIET OJHY M3 CYIIECTBEHHBIX YacTel
oTueTa.

Haspanue mneuataercs BBepXy MO LEHTPY CTpaHMIIbI, O0e3 a03allHOrO OTCTyINa CIIOBO,
BBIPABHUBAHUE «I10 IICHTPY», C TIEPBOM MPOMUCHON OYKBBI OTAEIBHON CTpOKOH, 16 mpudrom,
Times New Roman, BxiroyeHHBIC B TaKOW CIHUCOK MCTOYHHUKH JIOJDKHBI UMETh OTPaKEHUE B
TEKCTe OTYeTa Mo mpakTHke. Bce ncTouHMKM pacnosaraiorcs B anpaBUTHOM HOPSIKE.

[Tpumep:

Cnucox HCNoJib30BAHHBIX HCTOYHUKOB (16)
3akoHoaTenbHbIe MaTepraibl (14)

1. IlpaBuna  mpemocTaBieHUS  TOCTHUHMYHBIX  yCIyr  [DIEKTpOHHBIH  pecypc].:
[TocranoBnenue mnpaBurenbctBa P® ot 11 Hosa6ps 2020 . No 1853 //Pexum
noctyma:htt://consultant.ru

2. OO0 ocHOBax TYPHUCTCKOH aesTenbHOCTH B Poccmiickoit depepanuu [DIEKTPOHHBIN
pecypc].: @enepanbhbiii 3akoH Ne 132-D3 ot 24.11.1996 r. //Pexxum noctyma:htt://consultant.ru

DJIeKTPOHHBIE PecypChl
Y4eOHuk, yuebHoe nocodue

1. I'punun, A.Jl. be3onacHocTs U oxpaHa Tpyaa B chepe TOCTUHUYHOTO OOCITY:KUBAHHUS:
[Tekcr]: yueb. mocobue g CTy. yupexkaeHuit cpen. npod. obpazosanus / A.Jl. I'pugun. - 2-e
u3., ctep. — M.: M3narensckuii meHTp «Akagemus», 2018. — 224 c. - ISBN 978-5-7695-8945-4

2. Exuna, M.A. Opranuzanus obciayxuBanusi B roctuHunax [Tekct]: yue6. mocobue mist
CTyA. yupexaeHuii cpex. mpod. obpasosamms / M.A. Exuma. - 4-e wm3m., crep. — M.:
W3natenbckuii nentp «Axagemusi», 2017. — 208 c. ISBN 978-5-7255-8545-3

3. ITloramoBa W.M. Opranuzanus u oOCTyXKMBaHHE TOCTeH B TMpolecce MPOXKUBAHUSA
[Tekct]: yued. mocobue i cTyA. yupexaeHuit cped. npod. odpasosanus / M.M. IToranosa.-
u31., crep. — M.: U3narensckuit neHtp «Axagemus», 2017. —320 c. ISBN 978-5-4668-1550-0

4.  Tlomomxko [O.B. COopHHMK cTaHAapTOB OOCIYKMBaHUS ISl IEpCOHaNa CIIyXObI
SKCIUTyaTanuu HoMepHoro ¢onna B rocrunuie / FO. Iomomko «M3narensckue pemeHus», 136
c. ISBN 978-5-00-504648-2

Caiit, mopran
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I'azera.Py: [caiiT] / yupemutens AO «l"azera.Py». - MockBa, 1999 - . - OOHOBIsIeTCS B
teuenue cyrok. - URL: https://www.gazeta.ru(nara odparieHus:
15.04.2018). — TekcT: 37EKTPOHHBII.

Poccuiickass kHmwxkHas manara: [cait]. - 2018. - URL: http://bookchamber.ru/isbn.html
(mata obOpamenus: 22.05.2018). - Tekcr:
JJIEKTPOHHBIH.

TACC: undopmanmonHoe areHTcTBO Poccuu: [caiiT]. - Mockga, 1999 - . -

Oonossercs B Teuenue cyrok. — URL: http: //tass.ru(mnara obpamenus: 26.06.2018). - Tekcr :
JJIEKTPOHHBIH.

6 ®OH/I OHEHOYHBIX CPEACTB

@oHJT OLIEHOYHBIX CPEeACTB MO Mpou3BoacTBeHHOM mnpaktuke [IM.02 IlpenocraBnenue
TOCTHHUYHBIX YCIYT  COCTOMT M3 3aJaHUi, KOTOpPbIE HEOOXOJAMMO BBINIOJIHHTH B padouei
TeTpaju.

OneHka KadyecTBa TOATOTOBKHM CTYJAEHTOB OCYIIECTBISETCS B JIBYX OCHOBHBIX
HaIpaBJICHUSX:

- OIIEHKA YPOBHS OCBOCHHSI POTPAMMBbI YIEOHOW TMPaKTHUKH;

- OlleHKa C(OPMUPOBAHHOCTH OOMMX W MNPOPECCHOHAIBHBIX KOMIIETESHITUN
oOyuaromuxcs.

[To okoHYaHUM y4eOHON MPAKTHKYU CTYACHTOM MPEAOCTaBISETC:

- JTHEBHHK 110 MPOU3BOJICTBEHHON MTPAKTHKE;

- OTYET IO TIPOU3BOJICTBEHHOM MMPAKTHKE.

ATTecTanus 1O HTOTaM Mpou3BoJcTBeHHOW mnpaktuku I[IM.02 TlpemocraBieHue
TOCTUHUYHBIX  YCIIYT OCYILIECTBIISIETCSL  MMOCNE  CIAaud  JTOKyMEHTOB  PYKOBOIHUTEIIO
MIPOM3BOJICTBEHHONW MPAKTUKH OT KOJUIeIKa-MHTepHaTa M (PaKTHUECKOW 3alUThl OTYeTa, Ha
OCHOBE OLICHKH BBINIOJHEHUS CTYIEHTOM MPOTPaMMbl TPOU3BOJACTBEHHOMN MPAKTUKH.

KpurepusiMu OI€HKH SIBISIOTCS: YPOBEHb TEOPETHUECKOTO OCMBICICHHS CTYIEHTaMU
CBOEH MpakTH4eCKOW naesTenbHOCTH (e€ 1enel, 3amad, COJAEp)KaHWs); CTENeHb M KauecTBO
MPUOOPETEHHBIX CTYACHTAMHU MPAKTHUECKUX YMEHUMN U OTBITA, OBJIAJCHUS MPo(ecCHnoHaTbHBIMU
KOMITETCHITUSIMH.

Kputepuu orieHok 3aianuii o yueOHON MpaKTHKE:

I kana oeHUBaHUSA Kpurtepuu
3amaHus 1O IMPOM3BOJACTBEHHON IpakTHKe B paboyeil TeTpaau
OtinyHO BBITIOJTHEHB! TOJHOCTHIO B COOTBETCTBHU C y4eOHO-METOANYECKUM
nocobueM 1O  MPAKTUKE, HEOOXOJIUMBIE MPAKTHYECKHE HAaBBIKU
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paboTHI C OCBOGHHBIM MaTepHUaIoM chopMUPOBAHBI, HA 3AIUTE OTYETA
MOJIHOCTBIO OPHEHTHPYETCS B paboTe, OTBEUAeT Ha BCE NOCTABIICHHBIE
BOIIPOCHI, BCE HEOOXOIUMBIE KOMIIETCHIIMM C(OPMHUPOBAHBI Ha
BBICOKOM YPOBHE.

Xopomo

3ajaHus 1O TPOU3BOJCTBEHHOM NpaKkTHKE B paboueill TeTpaau B
OCHOBHOM 0OOBEME BBITOJIHEHBl C HE3HAYUTEIHHBIMU OIIMOKaMH, B
COOTBETCTBUU C Y4EOHO-METOIMUYECKHM IIOCOOMEM 10 TPAKTHKE,
HEKOTOPbIE MPAKTHUECKHE HABBIKM PaOOTHI C OCBOEHHBIM MaTepHAIIOM
cOpMHUpPOBAHbI HENOCTATOYHO, Ha 3allMUTe OTYETa B IEJIOM
OopueHTHpYyeTcs B paboTe, 0TBEYaeT Ha OCHOBHBIE BOTIPOCHI 10 padoTe,
He00X0JMMble KOMIIETEHIIMH ¢(HOPMHUPOBAHBI HA CPETHEM YPOBHE.

Y 10BIETBOPUTEIBHO

3amaHus 10 MPOU3BOJICTBEHHOMN MPAKTHKE BBIIOJHEHb B MUHUMAJIb-
HOM 00bEM€ W/WIK CO 3HAYUTEIbHBIMH OIINOKAaMH, B COOTBETCTBUU C
y4e0HO-METOIUYECKUM TOCOOMEeM MO TMpakTUKE, MPAKTUYECKHE
HaBbIKM pabOTBI C OCBOEHHBIM MaTepuaioM CPOPMHUPOBAHBI
HEJIOCTATOYHO, Ha 3alluTe OT4eTa OpPUEHTUPYETCs B paboTe
HEJIOCTATOYHO XOpOIIO, OTBEYAaEeT HE Ha BCE BOIPOCHI IO padore,
HE00X0IMMble MUHUMAaJIbHbIE KOMIIETEHIIUN C(HOPMUPOBAHBI

HeynosnerBopurensHo

3a)IaHI/I${ 110 HpOH3BOlICTBGHHOI71 IMPAKTHUKE BBIIIOJIHECHBI YaCTUYHO,
MPAKTUYECKHE HABBIKK PAa0OTHI C OCBOCHHBIM MaTepHalioM He cdop-
MHPOBaHBI, Ha 3allWTe OTYEeTa HE OPHUEHTHUpyeTcs B paboTe, Ha
ITOCTABJICHHBIC BOITPOCHI HE OTBEYACT, HeO6XO)II/IMI)Ie KOMIICTCHIIUN HE
chopMUPOBaHBI
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