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1.ITacnopTt ¢oHIa OLEHOYHBIX CPEACTB

1.1 O6snacTh NpUMeHeHUA

®onp oueHouyHbIX cpeiactB (manee - @OC) mpenHasHauyeH Jis OLCHUBAHUS 3HAHUM, YMEHUH,
YPOBHSI C(POPMHUPOBAHHOCTH KOMIIETCHLUH CTYAEHTOB, oOywaromuxcs mno crneuuansHoctu 46.01.03
Henonpouzoaurens no guctuuminHeOl1.03 OcHOBBI 1€7101IPOU3BOICTBA.

®OC cocrasnen Ha ocHoBe PI'OC u paboueil nporpaMmbl JUCHUILIIUHBL.

[IpomexyTouHas aTTecTanus Mo JUCHUIUIMHE TIPeTycMOTpeHa B popMedK3aMeHa ¢ BHICTABICHUEM
OTMETKH TI0 CHCTEME «OTIMYHO, XOPOIIIO, YAOBIETBOPUTEIHHO, HEYJOBIECTBOPHUTEIHHOY.

1.2 Tlnanupyemble pe3yJbTaThl 0CBOCHUS THCHUTIMHBI

@®OC 1no3BOJISIET OLUEHUTHh 3HAHUS, YMEHHS, CHOPMUPOBAHHOCTh OOMIMX M NPO(eCcCHOHATbHBIX
KoMIieTeHI1i B cooTBeTcTBUM ¢ TpeboBaHussMu OI'OC u paboueit mporpaMmMoi JUCHUIIUHBL.

[Inanupyemble pe3ynbTaTbl OCBOEHHUS (3HAHUST M YMEHHMS) M IE€peYeHb OCBAaUBAEMBIX
KOMITeTeHIMI (00mux U npodeccuoHanbHbIX) ykasbiBatoTcst B coorBeTcTBUM ¢ OI'OC, OII u paboueit
MpOrpaMmMoi yueOHOM TUCIUTUIMHBI.

YMEHHUS:

VY.l - coctaBnsiTh U 0QOPMIIATE CIIy’K€OHBIE JTOKYMEHTHI Ha OCHOBE TPeOOBAHUI COBPEMEHHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB;

V.2 - nonb30BaThCsl YHUPUIMPOBAHHBIMU (POpMaMU JJOKYMEHTOB;

V.3 - OCYUIIECTBIISITh MPOBEPKY  MPOEKTOB  JOKYMEHTOB Ha COOTBETCTBHE
IIpaBUJIaM JEJIOTIPOU3BOACTBA.

3HAHUSA:
3.1 — HOpMaTHBHO-TIPABOBOE U HOPMAaTUBHO-METOIUYCCKOE oOecreyeHue
JIEIOTIPOU3BO/ICTBA;
3.2 — TOCYIapCTBEHHbIE CTaHAapThl Ha JOKyMEHTauuto; 3.3 — TOHSTUSA, CBOMCTBA,

KJIacCU(PHUKAIUIO TOKYMEHTOB;

3.4 — mpaBuiia cocTaBlieHUS M O(OPMIICHUS OTIEIbHBIX BHUIOB JIOKYMEHTOB BCOOTBETCTBHU C
TpeOOBaHUSAMHU 3aKOHOIATEIILHON 0a3bl;

3.5 — ocobeHHOCTH cocTaBa B 0(OPMIICHHS] PEKBU3UTOB JOKYMEHTOB; 3.6 - 001IHe TpeOOBaHUS K
CO3/IAHUIO IOKYMEHTOB.

00III1e KOMIIETEHIINH

OK 01. Beibupath cioco0bl permieHus 3a1a4 npopecCHOHAIBHON JAESITEIbHOCTUIIPUMEHUTEIBHO K
Pa3IMYHBIM KOHTEKCTaM

OK 02. Ucmone3oBaTh COBPEMEHHBIE CpeacTBa MOMCKA, aHaJM3au UHTEPIpETAuU
nHpopManuu, W HMHPOPMAIMOHHBIE TEXHOJOTUM JUIS BBIMOJHEHHS 3ama4  MnpodeccHoHaIbHOM
JIeSITeILHOCTH

OK 05. OcymiecTBasTh YCTHYIO U MHCHbMEHHYI0 KOMMYHHUKAIIMIO HA TOCYJApCTBEHHOM S3BIKE
Poccuiickoit deneparuu ¢ yaeToM 0COOEHHOCTEN COIMANBHOTO U KYIbTYPHOT'O KOHTEKCTa

OK 09. INonp3oBatbes npodeccrnoHaNbHON JOKYMEHTAlMe Ha TOCYJapCTBEHHOM M MHOCTPAaHHOM

S3BIKaX Mpo(ecCuOHATbHBIE KOMIIETCHIIUHN:

I[IK 1.6 OcymectBiasaTh cocTaBieHue U OQOpPMIICHHE CIyXKeOHbIX JIOKYMEHTOB Ha OCHOBE
TpeOOBaHUI COBPEMEHHBIX HOPMATHBHBIX MPABOBHIX aKTOB.

1.3 ®opMBbI KOHTPOJISI 1 OLICHUBAHUS
[IpenmeroM OIEHKHM CiIy)KaT YMEeHHA U 3HaHudA, npenycmorpeHHble PI'OC mo (ydueOHOIA)

TUCHUIUTMHE, HAPaBJICHHbIE HA (OPMUPOBAHUE OOIIUX U MPOPECCHOHATHHBIX KOMITETEHITHIA.
Tabnuma 1 KonTpousb U olieHKka ocBoeHUs (y4eOHOM) TMCIIUTUIMHEI IO TeMaM (pas/iesnam)



DneMeHThl  yueOHOH
JMCUUTUTHHEI

DOopMBbI KOHTPOJISI U OLICHUBAHUS

Tekymui KOHTPOJIb

[IpomexxyTouHas arrecraus

Mertonbl
OIICHKHU
(3anonusemcs
8
coomeemcmeu
u ¢ pazoenom
4 pabouet
npozpammol)

[IpoBepsiembie
IIK, OK, V, 3

Mero bt
OIICHKHU
(Vkazviearomes
8
coomeemcmeuu
¢ yueOHbIM
nIaHoM)

IIposepsiemble
IIK, OK, V¥, 3
(vkazviearomes
8
coomeemcmeuu
¢ paboueltl
npocpammoti)

1 cemectp

Tema 1
Jlenonpoun3BoaCTBO
KaK OJHa U3

byHKUIMNA
yIpaBJIeHUs

[IpakTHueckoe
3ansTue Ne 1.
Opra"u3ainoHHO
-TIPaBOBbIE
JIOKYMEHTBHI.
[IpakTueckoe
3aHATHE No2.
Ilonstue o
KJ1accupuKauu
JIOKYMEHTOB.,
Ha3HAYCHHE,
YCTPOMCTBO,
NPUHIUIT
NEUCTBUSL.

V.1,V.2
3.1,3.2

OK 01, OK 05,
OK 09

IK.1.6

Tema 2.
Opranuzanus Tpyaa
PabOTHUKOB CITYKOBI
JOKYMEHTAI[HOHHOTO
obecrieueHus
ynpasienus (JJOY)

[IpakTyeckoe
3anatue Ne 3
1.Ctpyktypa u

byHKIIUN
cyx0s1 J1IOVY.

[IpakTyeckoe
3aHsTUE Ned.
[IpaBa u
OTBETCTBEHHOCTh
ciryx6s1 JIOVY.

V.1,¥2, V3
3.1, 3.2, 3.3,
34,35

OK 01, OK 02,
OK 05, OK 09

Tema 3.
Odopmnenue

IIpakTnueckoe
3anstue Ne 5

V.1,V¥.2
3.5,3.6

DK3aMeH

V.1,V2,V3
3.1,3.2,3.3,3.4,
3.5,3.6

OK 01, OK 02,
OK 05, OK 09
I1K.1.6

PCKBU3HUTOB
AOKYMCHTOB.

IIpaBuna
ohopMIICHHS
OCHOBHBIX
PEKBU3UTOB
JIOKYMEHTOB.
IIpakTrueckoe
3aHsTUE Neb.
[IpaBuna
odopmIIeHUS
JIOTIOJIHUTEIbHBIX
PEKBU3HUTOB
JOKYMEHTOB.

OK 01, OK 02,
OK 05, OK 09
I1IK.1.6




Tema 4.
CocraBiienue u
odopmIIcHHE
CITY’)KE€OHBIX
JOKYMCHTOB.

[IpakTrueckoe
3anstue Ne 7

1. loxnanueie u
00BSCHUTEITHHBIE
3aMMCKH.
[IpoToxou n
BBITIMCKA U3
IPOTOKOJIA.
CrpaBouHo-
aHAJIUTUYECKast
JIOKYMEHTALUS.
CnyxeOHas
CIIpaBKa.
2.CnyxeOHbIe
akThl. lpyrue
BH/IBI
CIPaBOYHO-
AHAITUTHYECKOHN
JOKYMEHTaIu1
(cBomKa,
3aKJII0YEHUE,
OT3bIB, IIEPEUECHb,
CITUCOK).

V.1,V.2

3.1, 3.2, 33,
34,35,3.6
OK 01, OK 02,
OK 05

IIK.1.6

Tema 5.
Odopmienue
KaJpOBOM
JTOKYMEHTAITU!

(mOKyMEHTaIuu 1mo

JIUYHOMY COCTaRBY)

[IpakTyeckoe
3aHsaTHE Ne §
1.JInanbIi
JUCTOK IO Y4eTy
kaapos. [IpaBuna
3aI0JTHEHUS.
[IpaBuina
HAIMCaHUs
aBTOOHOTrpaduu.
[IpaBuina
COCTaBIICHUS
pestome. JImunoe
JIe0 pabOTHHKA.
2.CocraB
JOKYMEHTOB
JUYHOTO Jena.
IIpaBuna

V.1,¥2, V3
3.1, 3.2, 33,
34,3.5,3.6
OK 01, OK 02,
OK 05, OK 09
ITIK.1.6




BEICHUS U
3aI10JIHCHHUS
TPYAOBBIX
KHIKEK.
Buecenue
N3MEHEHHUH B
TPYIOBBIC
KHIDKKH.
Tema 6. Xpanenue [IpakTuueckoe V.1,V.2, V.3
KaJIpoBOM 3anstue Ne 9 3.1, 3.2, 3.3,
JOKYMEHTAITUH. 1. IlpaBuna 34,3.5,3.6
XpaHEeHUs OK 01, OK 02,
TPYJIOBBIX OK 05, OK 09
KHHKEK. IIK.1.6

2. 3amura
MePCOHAITBHBIX
JTAHHBIX
pabOTHUKOB.

Tema 7. [IpakTrnueckoe V.1,V¥.2,
Opranuzanus 3agsaTue Ne 10 3.3,34,3.5,
JIOKyMeHTo00opoTa B | 1.Perucrpamus u | 3.6
OpraHH3aIUH. WHIEKCALHAS OK 01, OK 02,
JIOKYMEHTOB. OK 05
Dopmbl [IK.1.6
peructpanuu
JOKYMEHTOB.
2.Iopsimox
MPOXOXKACHUS
CO3/1aBaeMbIX
JOKYMEHTOB.
KonTposb
UCTIOJTHEHUS
JOKYMEHTOB.
Howmenknatypa
hi (S
[Ipomexxyrounas
aTTecTanus B
dbopme
muddepeHupon
aHHOTO 3a4eTa

2.0neHo4YHbIe CPEACTBA TEKYIIEro KOHTPOJIsSI yCIIeBAEMOCTH H KPUTEPHH OLICHKH

Bomnpocsl pis1 cobeceqoBaHus
no qucuuminHe «OCHOBBI JETIOMPOU3BOJICTBAY
OO0mme BONPOCHI 1eJI0NPOU3BOACTBA.
1.Tabenb yHu(DUIIUPOBAHHBIX (HOPM — 3TO

2.JlaiiTe onpeneneHre NOHATHS «OJaHK JOKYMEHTa.
3.Yto B ceOst BKITIIOYAET CTPYKTypa TeKcTa?
4.Kakumu ObIBAIOT TOKYMEHTBHI 110 CTENIEHH 0053aTeIbHOCTH ?



5.JlaliTe onpeiesieHUE MOHATHUS «PETIIAMEHT.

6.Kakue 3 rpynmsl Beiensor B coctase OPJ1?

7.J1aliTe onpeiesIeHUE TIOHATHUS «y4PEIUTEIbHBIA JOTOBOPY.

8.[laliTe onpeneneHne MOHATUS «IIOJI0KECHUE.

9.JloJpKHOCTHAS MHCTPYKLIMS — 3TO

10.CiyxebHOe 1oJie — 3T0

11.IlpuBeaute KIacCHPUKALNNIO JOKYMEHTOB IO IOPHINYECKON 3HAYMMOCTH.

12.Kakue ocHoBHBIE QyHKIIH 0OecnieunBaet 1OY?

13.Kak Ha3bIBaeTCA MECTO B IOKYMEHTE, KOTOPOE HE 3aHATO PEKBU3UTAMMU, 38 UCKIIFOUEHUEM PEKBU3UTOB
1,2,3,4,5, 18, u npeqna3HadyeHo i 3aKPEIUICHUS JOKYMEHTA B TEXHUUECKHX CPEACTBAX XpaHEHUs?

14.laiiTe onpeaeneHue JOJKHOCTHON HHCTPYKIUH.

15.Kakue qoKyMEeHThI UCIIOJIb3YIOTCS AJIs epeaul MHPOpMaIK Ha paccTosiHuE?

16.J1aiiTe onpeaeneHNe MOHITHS «KOTUS.

17.Kakue (hakTbl n3nararTcs B EPBOM U BO BTOPOM YacTsIX CHpPaBKHU?

18.Yto Takoe cocTaBieHHE JOKIaaa?

19.Ha xakue 1Be OCHOBHBIE TPYIIIbI MOKHO MOJPA3IEIUTh BCE MHCTPYKIIH ?

20.YT0o oTHOCHUTCS K JOKYMEHTaM, MOJICKAITAM 00s3aTeIIbHOMY KOHTPOJIIO?

21.Yr1o Takoe ropuandeckas cumia’?

22.4Y10 Takoe MoJ0KEHUE O CTPYKTYPHOM MOIpa3aesIeHIn?

23.Ha xakue BUbI JENATCS pacopsIUTeNIbHbIE TIOKYMEHTHI 10 cepe CBOero IeicTBus?

24. JloxnagHas (ciry>keOHas ) 3aIucKa — 3TO

25.Yem BHEIIHE OTIIMYAETCS MTPOEKT JOKYMEHTA OT €r0 OKOHYATEIBHOIO BapuaHTa?

®opmysipa M PeKBU3UTHI JOKYMEHTOB
1.llltaTHOE pacEicaHUE — ATO
2.Kakumu ObIBAaIOT TOKYMEHTHI 110 FOPUIUIECKON criie?
3.Kakwue npukasbl BBIIEISAIOT?
4. PacriopspKeHHE — 3TO
5.IIpoTtokon — 310
6.Kakumu ObIBalOT JOKYMEHTBI IO CPOKAM UCHIOJTHEHUS?
7.Kakumu ObIBAIOT JOKYMEHTHI IO TPOUCXOKICHUIO?
8.IIpukas — 310..
9.[aiiTe onpenesieHne MOHATHUS «OKJIaTHAS 3aMHUCKa.
10.HazoBuTe GpyHKIMH TOKYMEHTA.

11.CoBOKYITHOCTh PEKBU3UTOB U cxema UX PACIOJIOKCHHUS B JIOKYMCHTE
COCTaBJISIFOT JOKYMCHTA.

12.Kak Ha3bIBaeTCsl PEKBH3HT, MIO3BOJISIONINHA CYUTh O HA3HAUYCHUH JOKYMEHTA?

13.1lITemneneBabHBIC ycTpoiicTBa  (HymMeparopbl)  CiayXaTr s IedaTaHus

KOPOTKHX ITU(PPOBBIX COOOIECHUI: HOMEPOB, HHICKCOB, JIaT U T. II.
14. lncopmarus — 310
15.Konust toKyMeHTa — 3TO
16.JIuunoe aeno — 3To
17.]J1aiiTe onpeneneHne NOHITUS «KHOMEHKIIATypa Je».

17.HopmaTHBHO-TIpaBOBOM aKT — MPABOBOM aKT, H3/aHHBII B YCTAHOBIEHHOM IOPSJIKE
YIIOJTHOMOYEHHBIM Ha TO OPTaHOM T'OCYIapCTBEHHOM BIACTH, OPraHOM MECTHOTO CaMOYIPABICHUS UITU
JOJKHOCTHOTO JIMIIA, YCTAHABIIMBAIOIIUN TTPABOBHIE HOPMBI, 00s13aTeIbHBIE TS ,
paccuMTaHHBIE HA HEOJHOKPATHOE MPUMEHEHHE, JeWCTBYIOIINE HE3aBUCHMO OT TOTO, BOSHUKIIH WIJIH
MIPEKPATUITUCH KOHKPETHBIE MMPABOOTHOLIEHUS, IIPETYCMOTPEHHBIE aKTOM

18./laiiTe onpeneneHre NOHATUS «IJICKTPOHHAS TIOUTay.

19.AnpecoBanbHble MAIIMHBI HCIIONB3YIOTCS IS B JIOKYMEHTHI JIOKaJIbHBIX,
Yarie BCero CTaHAapTHBIX (PparMeHTOB TEKCTOB, aPECOB KIIMEHTOB, 3aT0JIOBKOB CYETOB, 3asBJICHHUIA,
W3BEIICHUH, MIIATEKHBIX JOKYMEHTOB.

20.ITonoxxeHue 0 mepcoHae - 3T0 JOKYMEHT, KOTOPBIi
21.JIoKyMeHT, KOTOPBII COACPKUT OMUCAHUE XapAaKTEPHBIX U OTINYUTEILHBIX YePT U Ka4eCTB
paboTHHKA.




22.I'pauk OTIIyCKOB — 3TO
23.J1aiiTe onpeneneHue MOHATUS KITUCHMOY.

24 Jlaiite onpenencHue MOHATHs «Tenedakc (dakc)».
25.TumnoBoi TeKCT — 3TO

26./laiiTe onpenenenue MOHATUS «TpadapeTH3aus».

XpaHeHune KaJApoBOii JOKYMeHTAIIUU
1.Ha3oBuTe OTIIMYUTEIbHBIC TPU3HAKH JOKYMEHTOB.
2.1Opunndeckas cuiia TOKyMEHTOB — 3TO
3.Kak paznuyaror B ynpaBieHYECKON MPAKTUKE TOKYMEHTHI 10 CTETIEHH IO UTHHHOCTH ?
4.Pactmdpyiite abopeBuarypy Y COP/I.
5.YTo Takoe ctaHgapTU3anus’?

6. Turmu3anus — 3To

7.Pacuu¢pyiite ab6bpesuarypy OKIIJITP.

8.J10BEpeHHOCTh — JIOKYMEHT O TIPeICTaBICHUHN JTIOBEPEHHOMY JIUITY Ha

COBEpIICHHE KaKUX-T100 NEHCTBUH OT JIMIIa JOBEPUTEIS.

9./IeiicTBue Yero mpekpaniaer J0BepPEHHOCTh?

10.Tumsl TOKyMEHTOB — 3TO

11.lnpopmupoBanue IOJKHOCTHBIM JIMLIOM BBIIIECTOSIIEr0 JOJDKHOCTHOTO JIMIA —IIEh
3aITUCKH.

12.B xakux HOPMATHBHBIX aKTaX COJEp)KATCs IMpaBWIa W CTaHAAPTHl TpadUUeCKUXCOKpAIICHHNA?

13.Kak Ha3bpIBaeTCS THIT JOKYMEHTA, COACPIKAIIUHN PUEM CaMOPEKITaMbI?

14.daxcummiie — 31o

15. ATpubyT TOKyMEHTa — 3TO

16.KoHdpuaeHMaIbHBIN (3aKPBITHINA, 3aIAIIAEMBbII) TOKYMEHT — 3TO

17.laiiTe onpeenieHrue OHATHS «JIEI0».

18.Opranuzaius padoThI C TOKYMEHTaMHU — 3TO

19.Yto onpenensieT 3arojoBOK B 0(UITHATLHO-IETIOBOM CTHIIC?

20.ITpoTokoi — 310

21.CKOJBKO JIeT XpaHATCA MPUKa3bl 0 IpreMe Ha paboTy U YBOJIbHEHUH?

22.Yto Takoe komMmepueckas taiina (KT)?

23.I1podeccnonanpHas TaitHa — 3TO

24.B xakoM MecTe JOKYMEHTa MPOCTaBIIAeTCsl peKBU3UT «OTMETKa 0 KOHTpOsIe»?

256.Cnyxe0OHast TaliHa — 3TO

26.loxnaanas (cimy)xkeOHast) 3armcKa.

27.B kakoil CpoK JOJDKHA MPOU3BOAUTHCA 00pabOTKa JOKYMEHTOB M Mepeaadya WXHCIOIHUTENIM?

Opranmn3anusi J0OKyMeHTO000pOTa B OPraHU3aANMHU

1.Kakwue BBl cTy)€OHBIX JOKYMEHTOB IpuMeHstoTcsi B Boopyxennbix Cunax?

2.KakoBbI OCHOBHBIE CBOICTBA CITYyKEOHBIX TOKYMEHTOB?

3.Pacindpyiire a66pesuatypy 'CHAOY.

4. Knaccuukanus T0KyMEHTOB — 3TO

5.Kakue ObIBaroT TOKYMEHTBI BOEHHOCITYXAIlUX MO crocoOy ¢pukcaruun?

6.H3B6H_ICHI/IC — JOKYMCHT, YICHOB KOJUICTUAJIBHOI'O OpraHa O MECTE, 1aTc¢, BPpCMCHU
3acCaaHus.
1. — COBOKYIIHOCTb JOKYMCHTOB, COJACPIKAIIUX HanOoJIee TOJTHBIE CBCJCHUA O

BOEHHOCITYXAI[EM M €r0 CITyKeOHOH NesATeTbHOCTH e TeTbHOCTH.

8.Ilepeuncante BUABI MHCBMEHHOTO 0OpaleHHsl TJUYHOTO COCTABA.

9.Kakue Qopmbl paboThl CO CIy)KEOHBIMM JOKYMEHTAaMH B BOMHCKHX YacTAX BBIJICJISAIOT B
3aBHCUMOCTH OT KaT€rOpPHH U METOJI0B paboThI?

10.PerucrpanroHHbIi HOMEp TOKYMEHTa — 3TO




11.Yro mpencrapnsieT coOoii 3asBICHHE B TOKYyMEHTOOOOPOTE OpraHu3anuu?
12.®opmupoBanue aena — 31O
13.IIpoTOKOIBI HyMEPYIOTCS MOPSIIKOBBIMA HOMEpaMHU
14.Tuns! ynpaBieH4eCKUX JOKYMEHTOB UX >KaHPBI.
15.Kakue 1oKyMeHTBI OTHOCSTCS K HH(OPMAITHOHHO-CIIPAaBOYHBIM ?

16.Kakue JOKyMEHTBI OTHOCSITCS K PaCHOPSAUTEILHBIM?

17.TTocneoBaTeIBHOCTH COCTABJICHUS O(PHUIIMAIEHO-ICIIOBBIX OyMmar.

18.3axonunTe HauyaToe nNpeaIoKeHune: JJOKyMeHTOO00POT — ATO ABMKEHHE JOKYMEHTOB BOPTaHHU3AINH C
MOMEHTA UX CO3aHUs JI0
19.MudopmaTHBHO-CTIPAaBOYHBII JOKYMEHT, HH(pOpMUpYIOIIMKA O cHUTyaud, 00 wurorax
BBIIIOJIHEHUS paOOThI, HA3bIBAETCS 3aIIUCKOM.

20./TaiiTe onpeeneHUE MOHATHS «00BEM TOKYMEHTOO00pOTAY.

21.Peructpanms JOKyMEHTa — 3TO
21.JTaiiTe onpeencHUE TTOHATHS ITUPKYIISP.

22.]J11st 9ero UCTIoNb3yeTcst peKBU3HT «BU3bI cornacoBaHus»?
23.YT0 TaKoe O/HOACTIEKTHBIC TChMa?

24.KanpoBble TOKYMEHTBI — 3TO

25.JInvHas KapToUKa — ATO
26.0t1uer — 310
27.TocymapcTBeHHAs TaifHa — 3TO

Kpurepun oueHuBaHusi KOMIeTeHIUN

OleHKa «OTJMYHO» BBICTABIIACTCS CTYACHTY, €CJIM BBICTABISIETCS CTYAEHTY, €CJIU B MpOLecce
MPOBEACHUST CcOOECEeIOBaHUsI OH TIOKA3bIBACT HCUYEPIIBIBAIOIIE 3HAHUS, IOCIENIO0BATEIBLHO, YETKO U
JIOTUYECKH CTPOMHO M3Jara€T Marepuall, HCHOJb3YeT B OTBETE JOMNOJHUTEIbHBIM MaTepual;
aAHAJIM3UPYET MOJYYCHHBIE PE3YJIbTAThI; TPOSBIIAET CAMOCTOSTEILHOCTD IMPU BBINIOJIHEHUH 3aJaHUM.

OlLleHKa «XOpOII0» BBHICTABIISIETCA CTYACHTY, €CIM OH TBEPJO 3HAET Marepual, rPaMOTHO M IO
CYILIECTBY M3JIaraetT €ro, He JOMyCcKas CYIIECTBEHHbIX HETOYHOCTEN B OTBETE HA BOIPOC.

OlieHKa «yIOBJIETBOPHUTEJIBLHO» BBICTABJISCTCS CTYINCHTY, €CIM NPU OTBETEC Ha MOCTABJICHHbIN
BOIIPOC CTYACHT JIOMYCKAaeT HETOYHOCTH, HEIOCTATOYHO NpaBUIIbHBIC (DOPMYIUPOBKH, HAOIIOIAIOTCS
HapyIIEHUS JIOTUYECKOM MOCIeI0BaTEILHOCTH B U3JI0AKEHUHM IPOTPaMMHOT0 MaTepuala.

OlieHKa «HeyIOBJIETBOPUTEIbLHO» BBICTABIISIETCS CTYACHTY, €CJIM OH JONMYCKAaeT CYIIECTBEHHbBIC
OIMOKH, HEOOXOJUMBIE TIPAKTUIECKHUE KOMITIETCHIIUUA HEe C(HOPMUPOBAHBI.

KommnuiekT 3agannii 1Jisi KOHTPOJbHOIO cpe3a
1o qucuuIiuinie «OCHOBBI AECJIONPOU3BOACTBAY

KonTpoasHbiii cpe3 3a 1 cemecTp

Bapmuanr 1

1.YcTaHoBHTe COOTBETCTBHE KIIOYEBbIX MOHATHI J0KYMEHTA UX 3HAYEHUSAM:
1.pekBU3UT  a) MoiydaTenb

2.J0KyMEeHT  ©0) o0s3aTenbHbIe MPU3HAKH JOKYMEHTA

3.aapecar B) COCTaBHUTENb

4.anpecaHT  T) MHPOPMALUS C PEKBU3UTAMU

2.JlaiiTe onpeieseHNe «AEI0MPOU3BOACTBAY.

3.0pranuzanus 1 060py0oBaHue paboyero MecTa JeI0npPONU3BOIUTENS.
4.Ctpykrypa u ¢pyHKuuu ciyxost JOVY.



Bapuanr 2

1.YcranoBUTE COOTBETCTBUE TUIIOB YIIPABICHUYECKUX JOKYMEHTOB MX JKaHpaM:

1.1upeKTUBHbBIC a) ciykeOHas 3amucka
2.0praHnU3aIMOHHO-PACTIOPSAUTEIbHBIC 0) nmpukas
3.cpaBoYHO-UH(POPMAIIMOHHEIE B) 3aKOH

2.JlaiiTe OHATHE «KJIACCUDUKAIIMHA JOKYMEHTOBY.
3.IIpaBa u 0TBETCTBEHHOCTH CIIYyKOBI JJOVY.
4.OpraHu3alOHHO-TIPAaBOBbIE JOKYMEHTHI.

Bapuanr 3

1.YcranoBute COOTBETCTBHE TUIOB JIOKYMEHTOB OCHOBAHUSIM UX KIaCCHU(UKAIINH:
l.opurunam  a) CPOKH UCHIOJTHCHHS

2.BHYTPEHHSIS TIEPETIHCKa 0) cthepa nesTenbHOCTH
3.ympaBJeHYECKHE B) (hakTOp aapecara
4.pacniopsiIUTeNbHbIE I') IEPBUYHOCTH/BTOPUYHOCTD
5.CpOUHBIE 1) coiep KaHKe U Ha3HAUYEHUe

2.JlaliTe MOHATHE KKAIPOBOM TOKYMEHTAITUN.
3Buabl 1 Ha3HaYeHME OJIAHKOB.
4 TTpaBuna oopmIICHHS] OCHOBHBIX PEKBHU3UTOB JJOKYMEHTOB.

Bapuanr 4

1.YcraHoBHTE COOTBETCTBUE THIIOB JOKYMCHTOB OCHOBaHHAM UX KJ'IaCCI/I(l)I/IKaHI/II/IZ

1.opurunan a) CPOKH HCITOJTHEHUS
2.BHYTPEHHSA MepenrcKa 0) cdepa nesaTeTbHOCTH
3.yIpaBieHUYECKHE B) (hakTOp aapecara
4.pacriopsiTUTeIIbHBIE T') IEPBUYHOCTH/BTOPUYHOCTD
5.cpouHbie 1) COJICpXKAHHUE ¥ HA3HAUCHUE

2410 BXOOUT B IIOHATHUC «IICPCOHAJIBHBIC I[aHHBIC))?
3.Tpe6OBaHI/IH K JOKYMCHTAaM IIpU UX U3TOTOBJICHUHN HaA MMCYATAOIINUX YCTpOﬁCTBaX.
4.HpaBI/IJ'Ia O(bOpMJ'IeHI/IH JAOIIOJIHUTCIIbHBIX PCKBHU3UTOB JOKYMCHTOB.

Kpurepun oueHuBaHusi KOMNeTeHIUAN

OllcHKa «OTJHYHO» BBICTABIIACTCS CTYIEHTY B CJIydae IOJHOTO BBITIOJHEHUS KOHTPOJIBHOM
paboTsI (cpe3a), OTCYTCTBHSI OIIMOOK, TPAMOTHOTO TEKCTa, TOUHOCTh (POPMYIUPOBOK U T.1.

OrneHKa «XOpoOIUIO» BBHICTABIAETCA CTYIEHTY B CIlydae IOJHOTO BBIMOJHEHHUS BCETO O0beMa
KOHTPOJIBHON paboThl (Cpe3a) MpU HAIWYMKM HECYIIECTBEHHBIX OIIMOOK, HE TMOBIHMSABIIMX HAa OOIIHIA
pe3ynbTaT paboThI U T.1.

OrneHka «yAOBJIETBOPUTENbHO» BBICTABISAETCA CTYACHTY B cly4ae HEIOCTaTOYHO IOJIHOTO
BBITIOJTHEHUS BCEX Pa3felioB KOHTPOJIBHOUM paboThl (Cpe3a), MPU HaIHMYMU OMIMOOK, KOTOPhIE HE OKa3allu
CYIIIECTBEHHOTO BJHUSHHS HA OKOHYATENIbHBIA pe3ynbTaT, MpPH OYEHb OTrPAaHUYCHHOM oObeMe
UCIOJIb3YeMbIX TIOHSTUH U T.1I.

OrneHka «HeyI0BJIE€TBOPUTEIbHO» BBICTABISETCS B CiIydae, €CIH JOMYIICHBI MPUHIUIHATHHBIC
OIMOKHU, KOHTPOJIbHAsL paboTa (Cpe3) BHINIOIHEHA KpaiiHe HEOPEKHO U T.1.



@D oHJ TECTOBLIX 3aJaHMI

IO JUCLMIIJIIMHE «OCHOBEI ACJIOMMPONU3BOACTBA»

1. Cucrema JOKyMEHTAIIMU — 3TO COBOKYITHOCTh JOKYMEHTOB, IIPHMCHSIEMBbIX
a) B cepe ynpasieHuu;

0) B Kakoii-1100 chepe AeATeNbHOCTH;

B) B JAHHOM YUPEXJICHUU;

T') B KOHKPETHOM CTPYKTYPHOM TIOAPa3IeICHUH.

2. Ha xomernanbHOW OCHOBE U3JIAIOTCS:
a) TIOCTaHOBJICHHUSI;

0) mpHKa3bl 110 OCHOBHOM JIEATEIHHOCTH;
B) IIPUKAa3bl IO JIMYHOMY COCTaBY;

T) CIIpaBKH.

3. IIpoekT npukasza 1o JHYHOMY COCTaBY TOTOBUTCS:
a) Ha4YaJIbHUKOM KaHUOCIAPUHU,

0) HAaYaTFHUKOM OTJeNa KaJpoB;

B) IOPHCKOHCYIIHTOM;

T') ceKpeTapemM

4. TTuceMo, coaeprkaiiiee COOOIICHUE O KaKOM JIN00 (aKTe HIIH MEPOIIPHUATHH,
MpoMaraHIupyomiee NesTeIbHOCTh KaKOW-JIN00 OpraHn3allui, Ha3bIBASTCS:
a) pa3bICHCHHEM;

0) nHpOPMAITMOHHBIM;

B) HAITOMHHAHHUEM;

T') TapaHTHIAHBIM.

5. I[Ipuem Ha pabOTy IPOU3BOIUTCS HA OCHOBAHUH:
a) pacTopspKeHHs HadalbHUKA OTeNa KaJpoB;

0) TUIHOTO KeJTaHus paOOTHHKA;

B) TUIHOTO 3asBJICHUS paOOTHHUKA,

T') aBTOOHOTpaduH.

6. [InceMeHHOe corlalenne Me1y OpraHu3aIiel 1 9aCTHBIM JINIIOM 00 YCTaHOBIJICHUH
TPYZOBBIX OTHOIICHUH HA3BIBACTCS:

a) TPYAOBBIM KOHTPAKTOM;

0) KOMMepYECKHM KOHTPaKTOM;

B) KOMMEPYECKHM JIOTOBOPOM.

7. ABToOMoOrpadus cocTaBisieTcs ¢ Lebo:
a) TMOoMCKa paboTHI;

0) TPYIOYCTPOUTHCS,

B) YCTaHOBIICHUS THYHOCTH

T') 3aBECTH TPYIOBYIO KHIKKY.

8. Ciry>keOHbIE MUChMA HE HMEIOT PEKBH3UTA!
a) pe30JTIOIHS;

0) Ha3BaHWE BUJIA;

B) CCBUIKY Ha WHJICKC U JaTy;

') OTMETKa 00 UCIIOTHUTETE.

9. I1ouTOBBI aipec B PEKBU3UTE «aJIpecaT» yKa3bIBaeTCs:
a) BO BCEX JIOKYMEHTAX;



0) pa3oBOMY KOPPECIIOHICHTY;
B) BBIIIECTOSIIIAM OPTaHU3AIUM;
') OpraHaM BJIACTH U YIIPaBJICHHS.

10. Cranmaptuzanus:

a) MpoIlecC YCTAaHOBIEHUS U MIPUMEHEHUS 00pa3IoB, STAJIOHOB;
0) mporecc NpUMeHeHNsT YHUPHUIUPOBAHHBIX (JOPM TOKYMEHTOB;
B) IPOIIECC YCTAaHOBJICHHMSI IPaBUII 00pabOTKU JOKYMEHTOB;

T') IpoIecC perucTpaly JOKYMEHTOB.

11.YcraB 1opuIndecKoro Julia yTBepKIaeTCs:
a) opraHamMM rocyJapcTBEHHOM BJIAacTH;

0) yupeauTensimu;

B) BBIIIECTOSIIIEH OpraHu3alnei;

T') aKIIMOHEpPaMH.

12.JIOKyMEHT, aJipeCOBaHHBINA PYKOBOAUTEIIO U HH(POPMHUPYIOIIUI €ro O CI0KHUBIICHCS
CUTYaI[iH, COJepKAIINN BBIBOJBI U MPEAJTIOKEHNS aBTOPA, Ha3bIBAETCS:

a) CIIykeOHO# CIIpaBKOii;

0) cIy>KeOHOI 3aICKOI;

B) JIOKJIATHOM 3aITUCKOM;

T') OOBSICHUTETHHOMN 3aITHUCKON.

13.I1egaThI0 yIOCTOBEPSIOTCS:
a) MIChMAa-TIOATBEPKICHUS;

0) MUChMa-TIPUTIIAIIICHHS;

B) TapaHTHUHBIC TUCHMA;

T') MUChbMa-TIPETEH3UN.

14.JInvnoe neno paboTHUKA 3aBOANUTCS HA OCHOBAaHHH HAJIMYUS:
a) MprKasa 10 JINYHOMY COCTaBY;

0) TPyIOBOI KHIDKKH ;

B) B OyXTaJITepyu JIMIIEBOTO CUET 10 3apabOTHOH TIaTe;

T) pe3roMme.

15.JInunas kapTOoYKa 3aBOANTCS Ha paOOTHUKOB, IPUHATHIX HA paboOTy:
a) TIOCTOSTHHYIO;

0) BpeMEHHYIO;

B) TIOCTOSTHHYIO ¥ BPEMEHHYIO;

T') B Opranax

16.F0punnyeckyro cuily TOKyMEHTY IPUAAET:
a) rpu¢ coracoBaHue;

0) rpud yTBEpKICHHUS;

B) PE€30JIOLHS PYKOBOAUTENS;

I') BU3a COTJIaCOBAHUSL.

17.HopMaTHBHBIE aKTBI, OIIPEIEISIOIINE TOPSIOK 00pa30BaHuUs, CTPYKTYPY, PYHKIUH,
KOMIIETEHIINIO, 00S3aHHOCTH ¥ OPTaHMU3AIMIO paOOTHI, HA3bIBACTCS:

a) TIOJIO)KEHUEM;

0) ycTtaBowm;

B) MHCTPYKIINEH;

I') IITATHBIM PACTIHCAaHUEM.

18. JlokyMeHT, COCTaBJICHHBI HECKOIBKAMH JIUIAMH JUIsl IOATBEPKACHUS (PAKTOB HIIH COOBITHIA,
Ha3bIBaeTCA:
a) CIIPaBKOIf;



0) JOKJIaTHOW 3aIUCKOI;
B) CJIy>)KEOHOM 3aIHCKOIA;
T') aKTOM.

19.Ecnu Bce COTPYAHUKH OJKHBI IMETh BO3MOXXHOCTH 03HAKOMJICHHS C IOKYMEHTaMH B
AJIEKTPOHHOU (hOopMe, BBOJHUTCS MAPOIIb:

a) JUIs YTEHHUS;

0) JJIA TIOJHOrO JIOCTYTIA;

B) JJIl YaCTHOTO JIOCTYIA;

T') HE BBOJIUTCS

20.PexBHU3UTOM HA3HIBACTCS:

a) 3JIeMEHT O(UIUATBHOTO JOKYMEHTA;
0) 2JIEMEHT JIF000T0 JIOKYMEHTAa;

B) HHPOPMAIIMOHHASI OCHOBA JIOKYMEHTA;
I') 3JIEMEHT OIPENEICHHOT O JIOKYMEHTA

21.Xoj 00CyXIeHUs BOIIPOCA MOBECTKU JHS YKA3bIBACTCS:
a) B [TOJTHOM MTPOTOKOJIE;

0) B KpaTKOM TIPOTOKOJIE;

B) B CTEHOTpaUIeCKOM OTUETE;

T') BBIIIMCKA U3 TPOTOKOJA.

22. UTo HE OTHOCUTCSA K YIPEIUTEIHHBIM IOKYMEHTAM FOPUINIECKOrO JTNTa?
a)lIpoTokosn coOpaHust yapeIuTenei;

0)Ycras;

B)YUpeauTEeNbHBIA JOTOBOP.

23. TlonoxxeHue o0 CTPYKTYPHOM MOApa3eieHHH — 3TO:

a)IIPaBOBOM aKT, KOTOPBIN YCTaHABJINBAET CTATYC, QYHKIIUH, TpaBa, 00sI3aHHOCTH W OTBETCTBEHHOCTh
CTPYKTYPHBIX TOJIpa3/IeTICHUH W HHBIX OPTaHOB;

0) TPaBOBOI aKT, KOTOPHII ONpEAeNseT CTaTyC OpraHu3aIuH, ee 3a4a9u 1 (PYHKIUH, [TpaBa,
OTBETCTBEHHOCTD, TIOPSJIOK JACATEITHHOCTH;

B) JIOTOBOp, CTOPOHBI KOTOPOT'O O0SI3YIOTCS CO3/IaTh IOPUANYESCKOE JIUIO U YCTAHABIMBAIOT IMOPSIOK
COBMECTHOM JCATENHHOCTHU TI0 TaHHOMY (aKTy.

24. JlaToii MOIKHOCTHOW WHCTPYKITUH SIBIISIETCS 1aTa!
a) ee YTBEP)KICHHUS,
0) ee cocTaBIeHHSIB) O3HAKOMIICHUS C Hell paOOTHHKA.

25. [IpaBOBO# aKT, B KOTOPOM OTOOpakaeTcs OPSIOK ASATENBHOCTH PYKOBOJICTBA OPTaHU3AIINH, &
PaBHO KOJJIETHAJIBHOTO MJIM COBEIIATENILHOIO OpraHa — 3TO:

a) perjJaMeHT;

0)mrTaTHOE pacIrCaHuE;

B) yCTaB.

26. PacriopspxeHme U31aeTcs:

a) CIMHOIMYHO

0)KOJUIETHaJIbHO;

B) B YCJIOBHUSX BEJIOMCTBEHHOTO PETYTUPOBAHUSI.

27.Kormus yacTu JOKyMeHTa, KOTOpasi 3aBEpeHa B ONPEAeICHHOM HOPAIKE, 3TO:
a)BBITINCKA;

—0)3JIeKTpOHHAS KOTIHS;

B)ayOnuKar.

28.11o cepe cBoero AeHCTBUS pacopsIIUTENbHbIE JOKYMEHTHI JIENSTCS Ha!



a)(henepanbHOTrO YpOBHSI, PETMOHAIBHOTO YPOBHSI, TPABOBBIC aKThl OpPraHU3AIINii;
0)KOJIJICKTUBHBIC Y MHIUBHyalIbHbIC;

B) IPABOBBIC AKThI OPraHU3ALNii, IPABOBBIC KTl UX CTPYKTYPHBIX MOAPA3/ICTICHHIA.
29. He siBnsieTcst JOKyMEHTOM, KOTOPBIH HHUIIMUPYET PEIICHUE:

a)IIPOEKT JOKYMEHTA;

0)3aKIIIOYCHHE;
B)JIOKJIa/IHAsl 3aIUCKA. 30.
YcTaHOBUTE COOTBETCTBHE TUIIOB YIIPaBJIICHYCCKUX JOKYMCHTOB HX KaHpaMm:
1) nupexruBHBIC a) ciyxeOHas
3aIMCcKa
2) opraHU3alUOHHO- 0) mpukas
pAacropsIUTeIbHbIC
3) crpaBoYHO-MH(OPMAITHOHHBIE B) 3aKOH

31. TlocnenoBaTeNnsHOCTh COCTaBICHHS OQHIIMATEHO-/IETOBBIX OyMar:

a) yACHEHHE KOMITO3UIINH TEKCTa

0) moa0op KaHpa JOKyMEHTa

B) HCIIOJB30BaHUE 00I3aTENBLHBIX PEKBU3UTOB B CTpOFOﬁ II0CJICA0BATCIIbHOCTHU
I') OCMBICIIEHHE ODHIIHATBEHO — ICTIOBOI CUTYaIlUH

32. YcTaHOBUTE COOTBETCTBHE THIIA JIOKYMEHTA SI3BIKOBOM MOJICITH:

1) zasBeHne a) Ha3HAYWTH paccleloBaHue 1Mo QakTy. ..

2) ciyxxeOHast 3aricKa 0) MpoITy IPEIOCTABHTE. ..

3) npuxas B) aHa...B TOM, YTO...eHCTBUTEIHHO
paboraer

4) cripaBka I') MPEANPHSTHE HECET OTBETCTBEHHOCTb. . .

5) moroBop ) coo0Iaem, ro...

33. YeM BHEITHE OTIMYAETCS MPOEKT IOKYMEHTA OT €ro OKOHYATEIHHOT'0 BapraHTa?

a)Haammceio «IpoekT» B BEpXHEM II0JIe CIIPABa;

0)IIpoekT He 0Og3aTENFHO OPOPMITATE B TaKOU xKe popMe, Kak Oyaymunii JOKYMEHT, TOCTATOYHO CAaMOT0
TEKCTa;

B) IIpoekT odopmirsercst Ha CIieIiaabHOM OJTaHKe.

34. B coctaB nH(QOPMAIMOHHO-CIIPABOYHBIX TOKYMEHTOB HE BXOJUT:
a) yKaszaHue;

0)IOKTaTHAS 3AITHCKA;

B) CBOJKA.

35.Kakoii popmat Gymaru HCIIONB3yeTCsl TSt H3TOTOBJICHUS OJJAHKOB PE30IIOIN?
a)AS, A6;

0) A4, AS;

B) A6, A4.

36. Jlemompon3BoICTBO — 3TO:

a) IeATENLHOCTD M0 JJOKYMEHTHPOBAHUIO, TIOKYyMEHTOOOOPOTY, OMEPATUBHOMY XPAaHEHHUIO U
HCTOBb30BAHUIO JOKYMEHTOB;

0)nporieaypa CO3/aHusl, THPAKUPOBAHUS U PETUCTPAIIMN BXOJSINCH U UCXOSIICH JOKYMEHTAIIUN
OpraHu3allvu;

B)HEMOCPEACTBEHHOE CO31aHNE OQUITUATBHBIX JOKYMEHTOB Ha MPEIPUATHH.

37.Bce opunuanbHble JOKYMEHTH UMEIOT Takue QyHKINU:
a) oOIIIMe U creluaibHbIC

0) oOIIre 1 OCHOBHEIC

B) JIEJIOBBIE U O0IIIHE



38. Uto Takoe JOKYMEHTOO0OPOT:

a) JBIDKEHHE IOKYMEHTOB B OpTaHU3alMH C MOMEHTA X TONTyYEHHS 10 3aBEPILICHHS NCTIOIHEHHS WIN
OTHPABKH B KOMHUTET T10 JieJlaM HECOBEPLICHHOIETHIX

0) IBMKEHUE JOKYMEHTOB B OPraHU3alMU C MOMEHTA MX CO3JIaHMS WM MOITYYEHHS [0 3aBEPILICHHS
WCTIONIHEHHS WM OTIPaBKU

B) IOKYMEHT, HE TpeOYIOLIHNH 0CO00r0 BHUMAHHUS

39. BribepuTe OCHOBHBIE ATAIBI MOJIrOTOBKU B 0QOpMIICHHSI BHYTPEHHHUX JOKYMEHTOB B ouce:
a) COCTaBIICHHE MPOEKTa U COTJIACOBAHHE

0) mpoBepKa MPaBUIBHOCTH OPOPMIICHHSI

B) MOJMMCAHNE U PErucTpanus

T') BCe BapUaHThI IPaBUIbHBIE

40.Yro BKIJIIOUAET B ceOsl perucTpalis JOKyMEHTa:
a) TIPOCTABJICHUE PETUCTPAIITMOHHOTO HOMEPa

0) IpPOCTaBJICHUE JIAThI

B) BCE BapUAHTHI TPaBUIHHBIC

41. YcTaHOBUTE COOTBETCTBHE THIIOB JOKYMCHTOB OCHOBaHUAM HUX KHaCCI/I(i)I/IKaHI/II/Il

1) opurnnan a) CPOKH HUCITOTHEHUS

2) BHYTpPEHHSIS MIeperncKa 0) cdepa nedaTensHOCTH

3) ympasieHuecKue B) ¢hakTop aapecata

4) pacropsiuTeIbHbIC T') HIEPBUYHOCTH/BTOPUIHOCTh
5) cpounsie Il) coAepKaHue U Ha3HAauYCHUE

42. COOTHECHTE 1IEJTb JCIOBOTO OOIIECHHSI C TUTIOM JIOKYMEHTA!

1) undopmupoBaHue a) cimykeOHast 3amncKa
2) noGysKIeHIE 6) moroBop

3) npunaHue OPUATIECKOro B) peKJIamMaIys
craryca

4) BeIpakeHHE TPEOOBAHHMS T') IpHKa3

43. YcTaHOBUTE COOTBETCTBHE TUIIOB JOKYMCHTOB OCHOBAHUAM HUX KJ'IaCCI/I(l)I/IKaHI/II/IZ

1) opurunan a) CPOKH UCIIOJHCHHUSI

2) BHYTPCHHSIS TIEPEIIUCKa 0) chepa gesTenbHOCTH

3) yrpaBiieHYECKHE B) (akrop aapecara

4) pacropsiiuTeIbHbIC T') IEPBUYHOCTH/BTOPHIHOCTD
5) cpoutbie ) CoAepKaHue 1 Ha3HAUCHHUE

44. lnMBraya bHBIC CPOKU MCIONHEHUS YKa3bIBAIOTCS:
a) B TEKCTE JJOKYMEHTA HJIH B PE30JTIOIIHN

0) B TekcTe MOHOTpaduit

B) B PE3OJIIOIIHH

45. Yto Ha3bIBAETCS CIIPABKOM:

a) TOKYMEHT, MOJITBEPIKAAFOINNN KaKue-T00 (DaKThI HITH COOBITHS
0) daKThl, TOCTYXUBIIE TTOBOJAOM K €€ HAIMCaHUIO

B) JOKYMEHT, TJIe IPUBOJISTCSI KOHKPETHBIE TAHHBIC

46.Bunpl 61ankoB, koTopsie npeanoiaratoT [OCTer:
a) obmii O1aHk it Beex BuoB OPJ]
0) 61aHK KOHKPETHOT'O BUJa JOKyMEHTa, KPOME IIHCbMa



B) 00a OTBeTa MpaBUILHBIC

47. PekBU3UT — 3TO 00s13aTENbHBIHN IEMEHT, KOTOPBIi:
a) MPUCYIIMH ONpeAETICeHHOMY BUAY JOKYMEHTa

0) mpucymui Kak ooIumi

B) TIPUCYILHI IEMEHTY

48.1lens perucTpaiyiv TOKyMEHTOB 3aKII0YaCTCS
a) KOHTPOJTb

0) obecnieuuTh UX y4er

B) 00a OTBeTa IMpaBUIILHBIC

49 Knaccudukaiiysi JOKYMEHTOB — 3TO:

a) JieJIeHne JOKYMEHTOB Ha KJIacchl 1o Hanboliee 0OIIMM NMPU3HAKAM CXOJICTBA U pas3IHums +

0) meneHune JOKyMEHTOB Ha KIIacchl 0 HauOoJee CyIeCTBEHHBIM MPU3HAKAM CXOJICTBA U pa3inyus
B) 00a OTBEeTa MPaBUIIBHBIC

50.B menornpon3BoICTBE ONTUMAIBHBIM CPOKOM HCIIOJIb30BAHHS JOKYMEHTOB CUUTACTCS:
a) 3roma

0) 5 ner

B) 7 mer

51. BeibepuTe, 4T0 HE OTHOCUTCS K yUPEAUTEIHLHBIM JIOKYMEHTaM FOPHINIECKOro JIna?
a) [Iporokos coOpaHust yupeauTenei;

0) Ycras;

B) YUpeauTenbHBIN 0T OBOP.

52.Y cTaHOBHUTE COOTBETCTBHE MEKIY IMOJICTHIISIMHA OQHITUAIBLHO-ICIIOBOIO CTHIIS M UX YKaHPaAMH:
1) murmoMaTHYeCKUi a) XapaKTEepPUCTHKA
2) 3aKOHOJATENbHBIH 0) cormnaricHue
3) aAMUHHCTPATHBHO- B) KOHCTUTYIIUS
KaHLETSAPCKUI

53. brnanku UMeEIOT TOJIS:

a) IpaBoe M HIDKHee — He MeHee 10 MM
0) meBoe — 20 MM

B) BepxHee — He MeHee 20 MM

T') BCE OTBETHI BEPHBI

54.ITox mpaBOBBIM aKTOM, B KOTOPOM OTOOpakaeTcsl MOPSIOK JeITENbHOCTH PYKOBOJCTBA OPTaHU3ALNH, &
PaBHO KOJUIETHAIBHOIO MJIH COBELIATEIBHOIO OpraHa, MoApa3yMeBaeTCs:

a) perjJameHT;

0) mTaTHOE pacIUCaHHE;

B) yCTaB.

55.Kakue TOKYMEHTBI UCTIONIB3YIOTCS /IS TTepeiadn HHPOPMAIUH Ha PACCTOSHUE:
a)aKThl, IPOTOKOJIBI,

0)3asBJICHHSB )OO bSICHUTEIbHEIC,

I)ITUChMA, TellerpaMMbI

1) yKa3aHUsl, pacOpsHKCHHS.

56.Kakue 1OKyMEHTBI HCHONB3YIOTCA KakK cpeacTBa GUKCUpOBaHUS (PaKTOB, COOBITHIA:
a)[IMChMa, TEIEerpaMMbI0)10BEpEeHHOCTH

B)aKTBl, IPOTOKOJIBI

I)3asBIICHUS, OOBSICHUTEIBHEIE,

N)yKa3aHUsl, pacopsuKEHUSL.



57. Kakue JOKYMEHTHI SIBIISIFOTCS] BHELITHUMH:
a)aKThl, IPOTOKOJIBI,

0)nucbMa, TeerpaMMsl

B)IO/UTMHHBIC M KOITUH JJOKYMCHTOB,
I')4CPHOBUKH 1 OCIOBUKH

58. Knnaccudukarusi 1o CTerneH! NOJIMHHOCTH:
a)JlokyMeHT OpUTHHAIBHBIN WA TTOATUHHBIN.
0)[lomMHHBIC M KOIMY JJOKYMEHTOR.

B) UepHOBUKHU U OCTIOBUKH.

r)Ilo/yIMHHUKY ¥ YePHOBUKH.

59. BHyTpeHHHE TOKYMEHTBI:

a)UepHOBHKH 1 OCTIOBUKH.

0)PykonucHbIe HIT MAIIMHOMUCHBIE JOKYMEHTHL.

B)Co31a10TCsl B YUPEXACHUN U HCIIONB3YIOTCS BHYTPU HETO

r)- Cozfarorcst He 00s13aTENBHO B YUPEK/ICHNUH, HO UCTIONB3YIOTCSl BHYTPH HETO.

60. Knaccuduxanns no cpoxy XpaHeHHs:

a) JIokyMeHTbI CpOYHBIE M HECPOUHBIE.

6)10KyMeHTBI OTKPBITHIE U CEKPETHBIE.

B)/{0OKyMEHTHI TOCTOSTHHOTO M BpeMeHHOro Xpanenus (10 10 jer u ot 10 et go 75 ner)
r) no 10 et u ot 5 ner mo 25 ner.

61. YcTaHOBHTE COOTBETCTBUE KIIOUEBBIX IMOHITHN JOKYMCHTA UX 3HAYCHUAM!

1) pekBU3UT a) ToJTyJaTenhb

2) TOKyMEHT 0) oOs3aTeNbHBIC TPU3HAKH IOKYMEHTA
3) ampecar B) COCTaBUTEIb

4) angpecaHt r) uH(OpMAIUsI C PEKBU3UTAMH

62. Knnaccudukanys o cpoKy UCTIONHEHUS:

a) JIOKyMEeHTBI CPOYHBIC HITH OTIIOKEHHBIE 110 HCIIOTHEHUIO.
6)doxymenTsl K uconHeHNIO Wi HECPOUYHBIE.

B)JlOKYMEHTBI CPOYHBIC H HECPOUHBIE.

) JIOKyMEHTBI UCTIOTHEHHBIC WIIH C YCTAHOBJICHHBIM CPOKOM HCITOTHEHUSI.

63. Pesomrornust opopmitsercs:

a)Ha caMOM JOKyMEHTE HJIH Ha OTACIBHOM JIHCTE;
0)TONFKO Ha CAMOM JIOKYMEHTE;

B) TOJIBKO Ha OTIEIHEHOM JIUCTE.

64. PexBU3NT, KOTOPBIN (PUKCHUPYET pEIlIeHre TUIa (COTJIaCHe UITH HECOTJIACHE) TT0 TTOBOAY COIEPIKAHS
JOKYMEHTa, Ha3bIBACTCS:

a)BU30H

0) rpudom;

B)PE3OITFOIHEH.

65. OT KaKoro Juia u3naraercsi TEKCT IpoTokosna?
a)OT TpeThero JuIa MHO)KECTBEHHOT'O YHCTIa;

0) OT Tperbero JuIa eAMHCTBEHHOTO YHCTIA;

B)OT HepBOro JHIa MHOXXECTBEHHOTO JIUTIA.

66. Kaxoil peKBU3UT OpraHu3aliMOHHO-PACIIOPSIIUTENBHOrO JOKYMEHTA SABJISIETCS IePEMEHHbBIM?
a)/lata noxymeHTa;

0)HanmMeHoBaHME OpraHU3aLny;

B) Kon opmer nokymenra.



67. «Jlata» - 00s3aTENBHBIN PEKBU3UT B THOOOM JIOKYMEHTE?
a) Her
0) Jla

68. CriocoOHOCTB TOKYMEHTA TOBJIEYb 33 COOO MPaBOBbIE TIOCIEACTBUS — 3TO €ro:
a)IOpUANYECKas CUJa;

0)ropuanyeckas 3HaUMMOCTb;

B) JOCTOBEPHOCTb.

69. Konust nokymeHTa — 3T0:

a)9K3EMIUISP, KOTOPBIH TMOJTHOCTHIO MOBTOPST COJEPIKAHKUE MOUTHHHUKA
0)IOBTOPHBII SK3EMILISP MOJIMHHIKA;

B)ero 3JieKTpoHHas popma.

70. YcranoBuTe cOOTBETCTBHE (DYHKIINH TOKYMEHTA UX 3HAUCHHSIM:

1) ympaBieHuyeckas a) SIBJISIETCS] CPEICTBOM 3aKPETIIICHUS
HOPM B 00II[eCTBE

2) npaBoBas 0) BBICTyIaeT B POJIM UCTOYHHKA
CBEICHUN

3) UCTOPHYECKOTO B) CIIY’)KUT OCHOBOH JUTSI IPUHSITHS

HCTOYHUKA peuieHuit

71. UTo momKeH BKIIIOYATh PEKBU3HT «3arojioBOK K TEKCTY»?
a) Kpatkoe comepxanue JOKyMeHTa

0) AHHOTAITHIO

B) KpaTkoe Ha3zBaHme TOKyMEHTA

72. Kakast 9acTh MOCTaHOBJICHHS COACPKUT HOPMATHBHBIC TIOJIOKEHHUSI MIIH TIOPYYSHUS?
a)PacniopsimuTenbHas;

6)KoHcraTupyromas;

B)BBOmHAs.

73. Bug nHbOpMaIImOHHO-CITPABOYHON TOKYMEHTAIIHH, SBJISIOMICIHCS CITOCOOOM OITEpaTHBHOTO
WH(POPMAITMOHHOTO OOMEHA MEX/Ty OpTaHU3aIUsIMH, Ha3bIBACTCSI:

a)TIIepeTTICKOM;

0)I0KyMEHTaIuen s CITy>KeOHOT O TIOTh30BAHYIS,

B)CTaTUCTUICCKOW OTYETHOCTHIO

74. Yto mpeacraBisier coO0i 3asBIEHUE B TOKYMEHTO000pOTE OpraHu3aIin?

a)DTO TOKYMEHT, KOTOPBIH aIpecOoBaH TOPKHOCTHOMY JIMITY M COMIEPIKUT KaKyr-JIIN0O0 MPOCKOy
paboTHHKA;

0)OTO TOKYMEHT C IPEUIOKEHIEM Ha3HAYUTD, IEPEMECTUTD MITH MOOLIPHUTH paOOTHHKA;

B) DTO JIOKYMEHT, OOBSICHSIOIINI MPUYUHBI CITYIHBIIIET0Cs, KOTOPBIA COCTAaBIseT paOOTHHK Ha UM
PYKOBOIHUTEIIS.

75. Koraga 1oKkyMeHT sIBIISIETCSI HCIIOIHEHHBIM?

a) Korna paccmarpuBaemblil B JOKyMEHTE BOIIPOC pa3pelieH MOJIHOCTBIO U MEPENUCKa 10 HEMY
3aBepILICHA;

6) Kak ToIbKO TOKYyMEHTY PUCBOEH PErUCTPALIMOHHBIA HOMED;

B) Korza nokyMeHT noiryuyeH KOHEYHBIM aJpecaToM.

76. Hudposoit nnmn OykBeHHO-UM(POBOH HASHTU(UKATOP JOKYMEHTa, BKIIOYAIOIIUI TOPSAKOBBIN HOMED,
JONOJTHAEMBIH 110 KEeJTaHUIO WHAEKCAMHU COTJIACHO MCTIOJIB3YEMBIM KIacCU(pUKATOpaM, HAa3bIBACTCS
a)perucTpPalliOHHBIM HOMEPOM JIOKYMEHTA;

0) rpudom;

B) IaTOM IOKYMEHTA.



77. Yto He ABNAETCS MPU3HAKOM aKTa?

a)COCTaBIICHHE B CBOOOIHOM (hopme;

0)ycraHoBieHHE (PaKTHUECKOTO COCTOSIHUE JIeTl U OTPAKEHHUE €ro B aKTe;
B)KOJUIETUATBHOCTh COCTABJICHUSL.

78. JlokyMeHTBI, KOTOpPbIE U3/1aHbl BHYTPH YUPEXKJIEHHUS U OTIPABIIEHBI 32 €ro Mpeaesbl 115 pyKOBOICTBA
HWXXCCTOAIIUM OpraHaM YIIpaBJICHUSA 100 B OeisIX UCIIOJIHEHUA ITMCBbMEHHBIX yKa3aHHI>'I BBICIICH
WHCTAaHIIMH, HA3bIBAIOTCA:

a)I/ICXOIUIHII/IMI/I JOKYMCHTAaMMU,

0) BXOJSIIMMU JOKYMEHTaMU;

B)IIEPENTUCKOM.

79. Hocutenem nHpopMaIuu siBjIseTcs:

a) MaTepuajbHbIA 00BEKT, KOTOPBIM HY)XEH JJisl (PUKCAIUH, XpaHeHHs (M BOCIIPOM3BEICHHUS) PEUCBOM,
3BYKOBOH MJIM W300pa3uTeNbHON HH(DOpMAIINK;

0) co3maTelb JOKYMEHTA,

B) CTPYKTYpPHOE TIO/Ipa3jiejieHne, BHIMOMHoNee (YHKIIUHU 110 BEACHUIO JOKYMEHT0000poTa.

80. CBOHCTBO TOKyMEHTA TIOATBEPKIAThH JETOBYIO ACSATEILHOCTE JINO0 COOBITHE JTUMIHOTO XapaKTepa —
3TO:

a) IopUINYecKasi 3HAYMMOCTh JIOKYMEHTA;

0) ropuaudecKas Cuia JTOKyMEHTa,

B)ayTEHTHUYHOCTb.

81. [IpenBapuTENbHBINA TEKCT TOKYMEHTA, KOTOPBIN JTMYHO TOTOBUT MCITOTHUTEIh HITH COUCTIONHUTEND
JOKYMEHTa, 3TO:

a.IPOEKT JIOKYMEHTA;

0.3K3eMIUISIP TOKYMEHTA;

B. KOITUS JIOKYMCHTA.

82. CocTtaB JOKYMEHTOB B OPTaHHU3AITAN 3aBUCHT OT:

a) o0beMa | XapakTepa B3aUMOCBSI3EH B OpraHU3aIHH

0) mopsiIKa TIPUHSATHS PENIeHUH (€TMHOHAYAIFE WITH KOJIIETHATEHOCTD )
B) BCE, TIEpEUNCIICHHOE paHee

83. CrpaBouHast KapTOTEKa COCTOMT U3 2 YaCTeH U COMEPIKHUT:

a. KAPTOYKU Ha MCIOJHCHHBIC JOKYMEHTBI

0. KapTOYKH HA HEMCIIOJIHCHHBIC JOKYMEHTHI, HAIPABJICHHbBIC B CTPYKTYPHBIC TOAPA3ACTCHUS IS
O3HAKOMJICHUS U U3yYCHHUS

B. 00a OTBETa MPaBHUJIbHBIC

84. OcHoBHBIE PyHKIINH, KOTOpBIE oOeceunBaer J10Y:
a. TUIAHWPOBAHUE

0. y4eT ¥ OTYETHOCTh, (DMHAHCHPOBAHHE U T.][

B. 00a OTBeTa MpaBHIbHBIC

85. PekBU3MT TOKyMEHTa — 3TO:

a. 2JIEMEHT O(OPMIICHHUS JOKYMEHTA;

0. peruCTpaAIIOHHBIN HOMEP JTOKYMEHTA;
B.CBEJICHHS O JIATE U UCTIOJIHUTENE JOKYMEHTA.

86. THIMOBBIM CPOKOM UCTIONHEHHS JOKyMEHTA Ha3bIBACTCA:

a.CPOK HCIIOJTHEHUS TOKYMEHTA COTIACHO HOPMATHBHO-TTPABOBOMY aKTYy;

0.CPOK MCIIOJHEHUS!, KOTOPBIH YCTAHOBJICH B OPraHU3AI[MOHHO-PACTIOPAAUTETLHOM JTIOKYMEHTE HITH B
pe3oronuy;

B. CPOK MCIIOJIHEHHUSI, YCTAHOBJICHHBIN CIIOKUBIIMMCS B OPraHU3aIlliH 00bIYacM.



Kpurtepuu oneHnBaHus KoMieTeHIMHii

OneHka «OTJIIMYHO» BBICTABIISAETCS CTYAEHTY, ecinu 90-100% npaBuIbHBIX OTBETOB.

O1eHKa «XOpOIIO» BBICTABISETCA CTYACHTY, ecii 80-89% npaBUIIbHBIX OTBETOB.

OneHka «y0BIETBOPUTEIBHO» BBICTABIISIETCS CTYIEHTY, eciin 70-79% npaBuIbHBIX OTBETOB.
OneHka «Hey10BIETBOPUTEIBHO» BBICTABIISIETCA CTYIEHTY, €ciid 69% 1 MeHee MpaBUIbHbIX
OTBETOB.

3. OueHoYHbIE CPeICTBA AJIS MPOMEKYTOUHOMH ATTECTAMH U KPUTEPHH OLIEHKHU
Bomnpocsl k 3x3ameny

IO JUCIHHITIJIINHE «OcHOBBI ACJIONMPOU3BOACTBA»

1./laliTe onpeneneHne MOHATUS «OJTaHK TOKYMEHTay.

2.Uto B ceOs BKITIOYACT CTPYKTYpa TEKCTa?

3.Kaknmu ObIBarOT JOKYMEHTBI 11O CTETICHU 00sI3aTeITbHOCTH?

4 JlaiiTe onpeneneHne MOHITHS «PETJIAMEHT.

5.Kakwue 3 rpynmsl Beienstor B coctase OPJ[?

6./laiiTe onpeienIeHre OHATHS «Y9IPEAUTEIbHBINA JTOTOBOPY.

7.[1aiiTe onpeneneHne MOHATUS «ITOJOXKEHUEY.

8.IlpuBeauTte KiaccUpUKAUIO JOKYMEHTOB 110 IOPUINYECKONH 3HAYMMOCTH.
9.Kakue ocHoBHBIC PpyHKIMH oOecrieunBaet JJOY?

10.laiiTe onpeaeneHrue JOIKHOCTHOW HHCTPYKIIHH.

11.Kakue TOKyMEHTBI UCTIOJIB3YIOTCS JIJIs Iepeaadun HHPOPMAIIMKA Ha PACCTOsTHUE?
12.JlaiiTe onpeesieHue MOHATHS «KOTIHSD).

13.Kakue ¢akTbl n3araroTcs B IEpBOM U BO BTOPOU YaCTSAX CIPaBKU?

14. Y10 Takoe cocraBiieHHE qOKIama?

15.Ha kakue 1Be OCHOBHBIE I'PYIIIBI MOKHO MOAPA3EIUTh BCE HHCTPYKIIUU?
16.YTto OTHOCUTCS K TOKYMEHTaM, IO UIeKAIIIM 0053aTeIbHOMY KOHTPOJIIO?
17.Yt1o Takoe ropuanyueckas cuia?

18.YTo Takoe 1noyiokKeHue 0 CTPYKTYPHOM MOJpa3ieieHun?

19.Ha kaxue BUBI A€ISATCS paclopsAUTEIbHBIE JOKYMEHTHI IO chepe cBOero AeicTBus?
20.Kaknmu OBIBAIOT JOKYMEHTHI 11O (hOPME HU3JIOKCHUS ?

21.Ilepeuncnure OCHOBHBIEC BU/IbI TUTAHOBOM TOKYMEHTAIUH.

22.Ha xakux ypOBHSX pa3padaThIBAIOTCS TUIAHbI?

23.Kak nensarcst pacrnopsiAuTeIbHbIe JOKYMEHTHI C TOUKH 3PEHHUS Pa3pelieH s BOIIPOCOB?
24 JlaiiTe onpeaeneHUe MOHITHS «IIOCTAHOBIICHHUE.

25.JlaiiTe onpeaeneHre TEPMHUHA «JIEIOMPOU3BOICTBOY.

26.Yto BKIIIOUAET B ce0sl TEXHUYECKOE UCIIOJIHEHUE TOKyMeHTa?

27.Y70 sBrsieTcst yHu(puIMpoBaHHOH Gpopmoil fokymeHTa?

28.Ilepeuncnute 3Tanbl 00pabOTKH BXOAMIETO JOKYMEHTA.
29.Knaccudukanus J0KyMEHTOB 10 TPOUCXOKICHUIO.

30.Yto0 Takoe yHu(UKaIUA TOKYyMEHTOB?

31.Kakumu OBIBAIOT TOKYMEHTHI 110 IOpUIHUYecKoi cuie?

32.Kakumu OBIBAIOT TOKYMEHTHI 110 CPOKaM UCTIOJTHEHHS?

33.Kakumu ObIBalOT JOKYMEHTHI IO IPOUCXOXKICHUIO?

34.]1aiiTe onpenienieHue MOHATHUS «IOKJIaHasK 3aIHUCKa.



35.HazoBuTe QpyHKINU JOKYMEHTA.

36./laiiTe onpeneneHe MOHITHS «<HOMEHKJIATypa JIEI.

37.J1aiiTe onpeencHUe MOHITHS «3JIEKTPOHHAS TIOUYTAY.

38.JIoKyMeHT, KOTOPBIH COACPKUT OIMHMCAHUE XAPAKTEPHBIX M OTIMYUTEIHHBIX YEPT MKAYECTB
paboTHUKA.

39./laiiTe onpenenenue MoHATUS «Tenedakxc (pakc)».

40./laiiTe omnpesieNieHne IOHATUSL «TpadapeTH3aIHD».

41.]laiiTe onpenielICHUE MOHATUSI «TEJIETpaMMay.

42.Yto BKJIFOYAET B ceOs MOATOTOBKA JOKYMEHTOB K TOCICAYIOIIEMY XPAHECHUIO WUHCIIOJIB30BAHHIO?
43.HazoBuTe YeThIpe TPYIIIBI PACIIPEICICHHS TOKYMEHTOB 10 Pa3IMIHBIM CPOKAMXPAHCHUS B
pe3ynbrate pabotel JK.

44 Bu3za o(puuanbHOTO T0KYMEHTA.

45.BHyTpeHHU JOKYMEHT.

46.MammHbI [T YHUYTOXKCHHS CEKPETHBIX U KOHPHUIACHIIMATLHBIX JIOKYMEHTOB ITyTeM MXMEIbYalIIero
pa3pe3aHusi U MUKPOU3MEITbUCHHUS.

47.bymaropesarteiaprHoe 000py1oBaHue (Pe3aK).

48.Tlepeuncnute BUIBI OTYCTHON JJOKYMECHTAIIUH.

48.Tlepeunciute BUIBI JOTOBOPHOM JTJOKYMECHTAIIHH.

49.TToacTrau 0pUITHATBHO-IEIIOBOTO CTHIIS M UX YKaHPHI.

50.IIpeTeH3nOHHBIE TMChMA.

51.1lemocTHOCTP (PIEKTPOHHOTO JOKYMEHTA).

52.J1aiiTe onpeeeHIE TOHITHSI «TIOUTHHHBIN TOKYMEHT.

53./1aiiTe onpeiescHIE MOHATHS «aBTOP JJOKYMEHTa».

54.JlaiiTe onpeeieHHE TTOHATHS «aHKETay.

55.Turmsl ynpaBieHYECKUX TOKYMEHTOB UX JKaHPHI.

56.Kakne 10KyMeHTBI OTHOCSTCS K HH(GOPMAIIMOHHO-CITPABOYHBIM ?

57.Kakue J0KyMEHTbI OTHOCSTCS K PACIIOPSIUTEIbHBIM?

58.ITocnenoBaTenIbHOCTH COCTABICHUS O(DUIIMAIBHO-IEIIOBBIX OyMar.

59.JlaiiTe onpeneneHne MOHATHS «00bEeM JOKYMEHTOO00pOTay.

OTMeTKa «OTJIMYHO» BBICTABISIETCS] CTYIEHTY, €CJIM OH IMOKa3bIBaeT MPOYHbIE 3HAHUS OCHOBHBIX
MIPOLIECCOB M3y4yaeMOM MpeAMETHON 00JIacTH, OTIMYaeTCs TIYOMHOM M IMOJHOTOW PACKPBITHS TEMBI;
BIIQJICHUE TEPMUHOJIOTUYECKUM ammapaToM; yMEHHE OOBSICHATh CYIIHOCTb, SIBJICHHI, MPOIECCOB,
cOOBITHH, AeNaTh BBIBOJBI M O0OOIICHUS, aBaTh apryMEHTHPOBAHHbIE OTBETHI, IPUBOJUTH MPUMEPHI;
CBOOOJHOE BJIa/ICHHE MOHOJIOTHUECKOH peyblo, JJOTMYHOCTD U MOCIEA0BaTEIHbHOCTh OTBETA.

OTMeTKa «XOpOI0Y» BHICTABIIAETCS CTYACHTY, €CIM OOHAPYKUBAIOTCS MPOYHBIC 3HAHUS OCHOBHBIX
MIPOLIECCOB M3y4aeMOW MpeAMETHON 00JIacTH, OTIMYaeTCs TIyOMHOW M IMOJHOTONW PACKPBITHS TEMBI;
BIIQJICHUE TEPMUHOJIIOTUYECKUM ammapaToM; yMEHHE OOBSICHATh CYIIHOCTb, SIBICHH, MPOIECCOB,
cOOBITUH, AeNaTh BBIBOJBI M OOOOIIEHUS, JaBaTh apryMEHTUPOBAHHBIC OTBETHI, IPUBOJUTH MPUMEPHI;
CBOOOJHOE BIAJICHHE MOHOJOTHMYECKOW Peublo, JOTHYHOCTh M IOCIEN0BaTeNbHOCTh OTBeTa. OJHaKO
JIOTTYCKAeTCsl OJIHA - JB€ HETOUYHOCTH B OTBETE.

OTMeTKa «yIOBJIETBOPUTEIBHO» BBICTABISIETCSI CTYIAEHTY, €CIM OTBET CBHUJIETEIbCTBYET B
OCHOBHOM O 3HAHHMH TPOIIECCOB HM3y4aeMOU MpeaMeTHOW o01acTH, OTIMYAIONIMICS HEAOCTATOYHOM
IyOMHONW W TIONIHOTOM  PACKPBITHS TEeMbl; 3HAHMEM OCHOBHBIX BOMPOCOB Teopuu; ciabdo
chOpMUPOBAHHBIMH HaBBIKAMHM aHajlM3a SIBJICHUH, MPOIECCOB, HEIOCTATOUYHBIM YMEHHEM aBaTh
apryMEHTUPOBAHHBIE OTBETHI M TMPUBOJUTH NPUMEPBI, HEJOCTATOUYHO CBOOOJIHBIM BIIAJICHHEM
MOHOJIOTHYECKON pPeublo, JOTUYHOCThIO U MOCIEA0BATEIbHOCTBhIO OTBeTa. Jlomyckaercs HECKOJbKO
OIIMOOK B COZICpKAHUH OTBETA.



OTMeTKa «HEYAOBJIETBOPUTEILHO» BBICTABISIETCS CTYACHTY, €CIM OOHApYXXHBAeTCs HE3HAHHE IMPOLIECCOB HM3y4aeMOM MpeaMeTHOW o0iacTu,
OTIMYAIOMIMNACS HErIyOOKHM pAacKphITUEM TEMbl, HE3HAHHEM OCHOBHBIX BOIIPOCOB TEOpPUH, HEC(OPMUPOBAHHBIMH HABBIKAMH AaHAJHM3a SBJICHUM,

IMpOLECCCOB;

HCYMCHHCM JIaBaTb ApTyYMCHTHPOBAHHBLIC OTBCTHI,

IIOCJICA0OBATCIIBHOCTH. I[OH}’CKaIOTCSI CCPbLC3HLBIC OIHOKHU B COZACPIKaHUN OTBETA.

Taoauna 2 — Kiroun k Bonpocam (oH/aa 011eHOYHBIX CPeICTB

CI1a0BIM BJIaJCHUEM MOHOJIOTHYECKOM pC4br0, OTCYTCTBHUECM JIOTMYHOCTH H

Ne Komner Coneprxanue Bonpoca IIpaBujibHbBIN 0TBET
eHIus
OK 01, | Cucrema J0KyMEHTAIHH — 3TO COBOKYITHOCThA0KYMEHTOB,
OK 02, | npumensieMbIx:
OK 05, | a) B chepe ynpapienuu;

1. OK 09 | 6) B kako#i-m1b0 chepe AeATENbHOCTH; 0
I1IK 1.6 | B) B 1aHHOM yYpEXICHUH;

') B KOHKPETHOM CTPYKTYPHOMIIOIPA3/ICIICHUH.

OK 01, | Ha kosternajLHOA OCHOBE U3XAIOTCH !
OK 02, | a) nocTaHoBICHUS;

2 OK 05, | 0) npukassl M0 OCHOBHOM JAESATEILHOCTH;B) MIPUKA3bI 110 N

' OK 09 | nuunomy cocraBy;

I[IK 1.6 | r)copaBku.
OK 01, | IlpoekT mpuka3a no JUYHOMY COCTABYTOTOBHTCSI:
OK 02, | a) HayalbHUKOM KaHIIEJISIPHH,

3 OK 05, | 0) HayaIbHUKOM OT/EJIa KaJapoB; 5

' OK 09 | B) IOpHUCKOHCYIIBTOM;

IIK 1.6 | r) cekpeTapem
OK 01,
OK 02, [Tepeuens yHUUIIMPOBAHHBIX (HOPMIOKYMEHTOB
OK 05, YIIPaBJIEHYECKOTO XapakTepa (OpraHu3alloHHO-
OK 09 | Tabens ynupuuuposaHHbx GopM — 3T0. pacropsIUTeIbHbIX JOKYMEHTOB), XapaKTePHU3YIOLIUX Te
IK 1.6 WIMHHbIE BUIBI YIIPABICHYECKOM

4 JeSITeTbHOCTH




OK 01, CTaHJApTHBIN JIUCT OymMaruc 3apaHee BOCIPOU3BEAECHHBIMU
OK 02, PEKBHU3UTAMH, COJICPKAIIMMH MTOCTOSTHHYIOUHPOPMAITHIO 00
OK 05, | Bnauk nmoxymeHnra —3T0 OpraHu3alU1-aBTOPE JOKYMEHTA, I03BOJISIOIIETO €T0

5 OK 09 UICHTU(PHUIMPOBATH, KaK CO3AaTeNs O(PHIINATBHOTO

' K 1.6 MACbMEHHOTO JOKYMEHTa

OK 01, -O01ue nojaoxKeHus
OK 02, - JlomkHOCTHBIE 00S3aHHOCTH

6. OK 05, | CrpykTypa TeKcTa JOJDKHA BKIIIOYATH: -IIpaBa
OK 09 -OTBETCTBEHHOCTh
K 1.6 -BzanmooTtHomeHus
OK 01, 1. unpopmanmoHHsIe
OK 02, 2. TUPEKTUBHBIC

7. OK 05, | Ilo crenenu 06s3aTENLHOCTH JOKYMEHTHIOBIBAKOT:
OK 09
IK 1.6
OK 01,
OK 02, . .

8 OK 05, | Persament — NPaBOBOM aKT, YCTAaHABJIMBAIOUINHA MOPSIOKICITEITBHOCTH
OK 09 PYKOBOJICTBA OpraHHU3aIMy MIIM COBEIIATEIEHOTO OpraHa.
K 1.6
OK 01, 1) Opranu3aIioOHHO- MPABOBHIC JOKYMEHTHI
OK 02, 2) PacriopsanTebHBIE JOKYMEHTBI

9 OK 05, | Beigenstor 3 rpymmsl B coctaBe OPJI: 3) UudopmMarmoHHO-CIIpaBOYHbIE

' OK 09

K 1.6
OK 01, .
OK 02, NPaBOBOM aKT, B KOTOPOM YYPEAUTENN 00S3YOTCS cO3/1aTh
OK 05, | YVupemuremsusiii gorosop — 31o. IOPHIUYECKOE JIMIION OMPEICIIUTh MOPSIOK COBMECTHOM
OK 09 JeSITEIIBHOCTH T10 €T0 CO3JIAaHUI0 PEOPraHU3aliK U

10. K 1.6 JIMKBUIALIUHA
OK 01,
OK 02, . .

11 OK 05. | Tonosemme — IPaBOBOM aKT, ONPEEAIONIMNNA TOPsI0K 00pa3oBaHUs U
OK 09 IIPaBOBOTOTIOJIOKEHUS OpraHU3aLUH.

IIK 1.6




OK 01,

OK 02, MPAaBOBOM aKT U3JaBAEMOM OPraHU3aLMU B LEIAX
OK 05, periiaMeHTaluy OPraHU3aluOHHO-TIPABOBOTOMIOJIOKECHHS
OK 09 | JomkHOCTHAsi HHCTPYKIHS — 3TO paboTHHKa, ero 00A3aHHOCTEH, ITPaB, OTBETCTBEHHOCTH U
TIK 1.6 obecrieunBaronui yciaoBus s ero 3G GHeKTHBHON
12. paboTHL.
OK 01,
OK 02, [TuceMo, copepaxaiiiee cCOOOLIEHNE 0 KAKOMIINO0 (aKTe Hin
13. OK 05, | Mepompusru, }
OK 09 | MPOMaraHIupyomee 1esTeabHOCTh KaKon-1100
[IK 1.6 | OPraHH3aIHi, HA3bIBACTCS: 6
a) pa3bsICHEHUEM;
0) UHPOPMAIIMOHHBIM;
B) HAlIOMUHAHUEM;
I') TapaHTUHHBIM.
OK 01, | Ipuem Ha paGOTy MPOM3BOIUTCS HAOCHOBAHHUH:
OK 02, | a) pacniopsbKeHust HaYaJIbHUKA OT/IEIA KaIpOB;
14 OK 05, | 6) muuHOTO Kenanus pabOTHHKA,
. B
OK 09 | B) nuunOrO 3as1BII€HHUS PaOOTHHKA;
I1IK 1.6 | r) aBToGHOrpadum.
OK 01, | IlmceMeHHOE corameHne MeX/Iy OpraHu3anuei u
OK 02, | yacTHBIM JIMIIOM OOYCTAaHOBJIEHUH
OK 05, | TpynoBbIX OTHOLICHHI HA3BIBAETCS:
15. OK 09 | a) TpytoBBIM KOHTPAKTOM; a
I1IK 1.6 | 6) koMMepYECKUM KOHTPAKTOM;
B) KOMMEPUYECKUM JOTOBOPOM.
OK 01,
OK 02, MIPABOBOM aKT, ONPEACTSIONUINI CTPYKTYPY, YUCIEHHOCTD U
OK 05, | [lItaTHOE pacmucaHue - JOJIKHOCTHOM COCTaB paOOTHUKOB OPTaHHU3AINH C
16. OK 09 YKa3aHHUEM JOJKHOCTHBIX OKJIAJIOB.
K 1.6
OK 01,
OK 02, . .
OK 05 MIPABOBOM aKT, ONPEACTSIONINI CTPYKTYPY, YUCIEHHOCTb U
17. OK 09’ CrtpykTypa U mTaTHAs YUCIEHHOCTD — JOJIKHOCTHOM COCTaB paOOTHUKOB MPEANPHUATHH,

IIK 1.6

OpraHu3aiuii u GUPMBIL.




OK 01,

OK 02, 1 .uHAMBUAYaTIbHBIE
18. OK 05, | IMo dpopme U3NI0KEHUS JOKYMEHTHI OBIBAIOT: 2.tpacdaperHsie
OK 09 3.TUTIOBBIC
K 1.6
OK 01, | MHCTpyKIMS — 3TO MPABOBOM aKT, COACPKAIIUI___,
OK 02, | peryaupyromueopraHu3aioHHbIE, HAYYHO-TEXHUUECKHE,
19. OK 05, | TexHosoruueckue, (PMHAHCOBBIC U MHBIE CIIEIIHABHBIE npaBuia
OK 09 | cropoHbI IedTenbHOCTH
I1IK 1.6 | yupexaeHus.
OK 01, | INepeuncianre OCHOBHBIC BUIbI IUTAHOBOW IOKYMEHTAIINH: ® TUIaHBI
OK 02, ® TICPCIICKTHBHBIC TUTAHBI
20 OK 05, ® IpOTPaMMBI
' OK 09 ® rpaduku
K 1.6 ® CXCMBI
® TeHEepaITbHBIE CXEMBI
OK 01, | Ha kakux ypoBHSX pa3pa0aThIBatOTCSI ITAHBI e (henepaibHOM
OK 02, | paspaGarbiBaroTCs Ha pa3HBIX YPOBHSIX: ® MyHULUNIAIBHOM
21. OK 05, ® JINYHOM
OK 09 ® Ha YPOBHE MPEIIPHUATUI
K 1.6
OK 01,
OK 02, JIOKYMEHT, YCTaHABJIUBAIOIINI NTEpEYEHb HAIMYHBIX K
OK 05, | Ilnan — 3T0. YIPaBICHUIO MEPOIIPUITUIH UX TOCIEI0BATEIBLHOCTb,
22. OK 09 CPOKH OTBETCTBEHHBIXUCIIOJIHUTEIICH
1K 1.6
OK 01,
OK 02,
OK 05, 1) TOKyMEHTBI, U31aBACMbICB YCIOBHUSIX KOJUICTHAILHOCTH
OK 09 C TouKH 3peHus pa3peuIeHUs BOIIPOCOB PACTIOPSIUTEIbHbBIE (TocTaHOBIIEHUS, PEIICHNS)
23 [IK 1.6 | AOKYMEHTBI JIC/ATCSA Ha: 2) TOKYMEHTBI, U3/1aBACMbIEB YCIOBHUSIX €MHOIUYHOTO
MPUHSTHS pelieHns (IPUKa3bl, PaCTIOPSKEHUS, TOKA3aHSA)
OK 01,
OK 02, MPABOBOM aKT, IPUHUMAEMBIN BHIIIECTOSIIIUMU
OK 05, | [ocTanopeHme — 510 OpraHu3alMAMH 1 HEKOTOPBIMH LIEHTPAbHEIMM OpraHaMi
OK 09 denepalbHON UCTIOTHUTENHHOM BIIACTH,
K 1.6 JIEUCTBYIOLUIMMHU Ha OCHOBEKOHT€HUAJIbHOCTHU

24,




OK 01,

ABToOHOrpadus CoCTaBIsAETCA C LIEIbI0:a) OUCKA

OK 02, | paGotsi;
25. OK 05, | 6) TpynoycTpouThCS; a
OK 09 | B) ycraHoBIeHHS IMIHOCTH
IIK 1.6 | r) 3aBecTH TPYJIOBYIO KHUKKY.
OK 01, | CiyxeOHble MHChMA HE UMEIOT PEKBU3UTA:
OK 02, | a) pesomronus;
26. OK 05, | 6) na3Banue Buja,; 0
OK 09 | B) cchuIKy HA HHJIEKC U JIATY;
IIK 1.6 | r) orMeTKa 00 HCTIOJIHUTEIIE.
OK 01, | ITouToBHIii azipec B PEKBH3HUTE
OK 02, | «ampecar»yKa3bIBacTCs:
97 OK 05, | a) BO BCeX JIOKYMEHTaXx; 5
' OK 09 | 6) pa3oBOMY KOPPECIIOH/ICHTY;
[1K 1.6 | B) BHIIIECTOSIINM OpPTraHU3AIHSIM;T) OpraHaM
BJIACTH ¥ yIIPABIICHHUS.
OK 01,
OK 02, MIPaBOBOM aKT, MPUHUMAEMBIN KOJUICTHATBHBIMH
OK 05, | Pemienwue —aro. COBEILATEILHBIMA OpraHaMMB LIEIAX pa3peleHus
28. OK 09 Han0oJiee BAXKHBIX BOTIPOCOB X JICSITCIBHOCTH
I1K 1.6
OK 01,
29, OK 02, 1 .momMHHUKH (OpUTHHANT)
OK 05, | o ropuau9eckoil cuiie JOKYMEHTBI ObIBAIOT: 2.KomHH
OK 09 3.1y0IMKaThl
K 1.6 4.He1eliCTBUTENbHBIE JOKYMEHTHI
OK 01,
OK 02, -I10 OCHOBHOM J€SATEIbHOCTU
30. OK 05, | BelaenstoT mpuKassl: -110 OPraHU3alMOHHBIMBOIIPOCAM
OK 09 -110 JTUYHOMY COCTaBY
IIK 1.6
OK 01,
OK 02, IPaBOBOM aKT, U3/JaBa€MbIieTMHOIMYHO PYKOBOJUTEIEM B
a1 OK %59, Pacnopspkenue — 31o LEJIIX Pa3pelIeHUs OTIEPATUBHBIX BOIIPOCOB, a TAKXKE
. OK

IIK 1.6

€IMHOJINYHO Npe3uIeHTOMPD.




OK 01,

OK 02, JOKyMEHT, (GUKCHPYIOIIUH X0, 00CYKIEHUS BOIPOCOBH
OK 05, | IMporokosn — 310 NPUHATHS PEMIEHNH Ha COOPaHUSIX, 3aceJaHusIX,
32. OK 09 COBEIAHMAX, KOH(PEPEHIUAX, JEIOBBIXBCTPEYAX.
K 1.6
OK 01,
OK 02,
33. OK 05, | Mo cpokam UCIIOJIHEHUS IOKYMEHThI OBIBAIOT: 12 CPOTHbIC
OK 09 .HECpPOYHbBIC
K 1.6
OK 01,
OK 02,
34. OK 05, | ITo npoHCXOXKIECHUIO JOKYMEHTHI ObIBAIOT: Lopmmmansreie (cyxeOmpie)
OK 09 2.1u4Hble (MMEHHbIE)
K 1.6
OK 01,
OK 02, MPaBOBOM aKT, N3/1aBAEMBIMPYKOBOJAUTEIIEM OPraHU3alu
OK 05, JEHCTBYIONIUM Ha OCHOBEEIUHOIMYHOTO MPUHATHS
OK 09 | pHKas —oTo pelIeHns B LEesIX pa3pelIeHus] OCHOBHBIX HOTIEPATUBHBIX
35 1K 1.6 3aJa4, CTOSIIUX Mepeoprann3annuen
OK 01, | JlokmagHas 3amucKa — JOKyMEHT,
OK 02, | ampecoBaHHBII NAHHOW WY BBIIIECTOSIIIECH
36 OK 05, | opranuzanuu u coAepKamuio0CTOATENBHOE U3T0KEHHE PYKOBOIUTEIIO
' OK 09 | xakoro-nu6o Bompoca ¢ BbIBOJIAMHU U MPEI0KEHUIMHU
IIK 1.6 | cocraButens.
OK 01, | Cranmapru3amus:
OK 02, | a) mporecc yCTaHOBIIEHUS 1 IPUMEHEHUS00pa31I0B,
37. OK 05, | sranoHos; a
OK 09 | 0) mpouecc npuMeHeHUs: YHU(PULUPOBAHHBIX(POPM
I[IK 1.6 | TOKyMeHTOB;




B) IPOLIECC YCTAHOBJICHUS MPABHII 00pPaOOTKUIOKYMEHTOB;
T') POIIECC PETUCTPALIMH JTOKYMEHTOB.

OK 01, | YcraB ropuanyecKoro JIMiia YTBepKIAeTCs:a) OpraHaMu
OK 02, | rocynapcTBEeHHOM BIACTH;
38. OK 05, | 6) yupemurensamu; 6
OK 09 | B) BBImIECTOSIMIIEN OpraHU3aIAE;T)
IIK 1.6 | akumonepamu.
OK 01, | ToxymeHT, aapecOBaHHbINA PYKOBOUTEIIO H
OK 02, | urdopmupyroniuii ero o CIOKHUBIIEHCS CUTYAIHH,
OK 05, | comepxamuii BEIBOIBI K
39 OK 09 | npemioxenus aBTopa, Ha3bIBAETCS: s
' IIK 1.6 | a) ciyxeOHoii cripaBKOi;
0) cmy>)keOHOM 3amHMCKOM;
B) JIOKJIQTHOM 3aIHCKOM;
') 00BSCHUTEILHOMN 3aITUCKOM.
OK 01, | IIpemmoxenue —
OK 02, .
OK 05, ZIOKYMEHT, PE/ICTABIIOIHH Pa3HOBHHOCTD
40, OK 09 JOKNAHON3AMHCKH 1 COAICPIKAIIINH NIEpeeHb
K 1.6 KOHKPETHBIX MPEIOKCHUAN TI0 OTPeACICHHBIM
BOIIPOCAM.
OK 01, | OObsicHuTENIbHAS 3aMMKCKa — JOKYMEHT, OOBSICHSFOIINN
OK 02, KaKoro-au0oaeiCTBY,
a1 OK 05, | ¢akra, npouciiecTBus,
. . PUYHHBI
OK 09 | cocraBieHHblil pabOTHUKOM OpraHU3aLud 1
IIK 1.6 | mpencraBieHHBIN BHIIECTOSIIIEMY
JOJDKHOCTHOMY JIMILY.
OK 01,
OK 02, .
42, OK 05, | 3asmmcrue — ZIOKYMEHT, aJIpeCOBAHHBINI0UKHOCTHOMY JIHILY U
OK 09 coJiepxalui npock0y paboTHHKA.
K 1.6
OK 01, | IMpencraBieHue — JOKyMEHT, COJCPIKALININ MPEITI0KEHHE O
OK 02, | nasnaueHUH, MEpEMEIICHUUIIIN TOOIIPEHUN
43. OK 05, OpraHu3aluu. paboTHUKa
OK 09

IIK 1.6




OK 01,

SE 82’ JOKYMEHT O HapyIIEHHH KOHKPETHBIX 003aTeIbCTBH
44. OK 09’ [Iperen3us — TpeOOBaHU O BO3MEIICHUH YOBITKOB CTOPOHOM,

K 1.6 HapyYIIMBIIEHITH 0053aTENbCTBA.

OK 01,

OK 02, -0 IPUHSITHU TIPETEH3UN KPACCMOTPEHHUIO

OK 05, 0 -00 yIIOBJIETBOPEHHH MTPETEH3NH TTOJHOCTHIO WIIA YaCTHIHO
45. OK 09 TBET Ha MPETEH3HIO JOJDKEH COJIEPKAThCIIETYIOIINE (1T, HOMEp TIATEKHOTO MONyIeH s TpH

K 1.6 | BOTPOCHL: ormiare)

-0 HEYIOBJICTBOPEHHUH NIPETEH3UH

OK 01, | UckoBoe 3asBieHne - THCHMEHHOE

OK 02, K Cy/ly BBIHECTHU pEIlIeHUE O IPU3HAHUU
46. OK 05, | cyOBeKTHBHOTO IpaBa 3asiBUTEIISA(MUCTIA) U O IPUCYKICHUN TpeboBaHNE

OK 09 | oTBeTuYMKa K COBEPIICHUIO ONIPEACICHHBIX IEHCTBUM.

K 1.6

OK 01,

OK 02,

OK 05 MMMCbMEHHOE TpeOoBaHME K Cy1y 00 N3MEHEHUHU PEIICHHS,
47. OK 09' Kaccanuonnas xano6a — MIPOTHBOPEYAIIETO TPU3HAHUIO CYOBEKTUBHOTO

K 1.6 IpaBa 3asiBUTEIIO

OK 01,

OK 02, 000011ICHHOE Ha3BaHUE PA3JIMYHBIX IO COJICPIKAHHIO
48. OK 05, | Tenerpamma — JIOKYMEHTOB, BBIJICJICHHBIX BCBSI3U C 0COOBIM CIIOCOOOM

OK 09 nepeaaun TeKCTa.

K 1.6

OK 01, | [Teyatbro yaOCTOBEPSIIOTCS:a) MUCHMa- B

OK 02, | moarsepskiaenws;0) mucsMa-IpHIIIAIICHNUS;
49. OK 05, | B) rapaHTHiiHbIE MTHCHMA,;

OK 09 | r) mucema-nipeTeH3um.

IIK 1.6




OK 01,

JInuHoe €10 pabOTHHUKA 3aBOJUTCS HAOCHOBAHUHT

OK 02, | manuumus:
OK 05, | a) mpukasa 1o JUYHOMY COCTABY;
50. OK 09 | 6) TpynoBoi KHIKKH ; a
IIK 1.6 | B) B OGyxrajarepuu JIMIEBOTO CYET 1103apabOTHOM
Tiare;
I') pe3IOME.
OK 01, | Jluunas kapTO4Ka 3aBOJUTCS Ha pAOOTHUKOB, TPUHSTHIX HA
OK 02, | paGory:
51 OK 05, | a) mocrosiHHYIO; s
' OK 09 | 6) BpemenHy1O;
I1K 1.6 | B) MOCTOSIHHYIO M BPEMEHHYIO;
') B OpraHax
OK 01,
OK 02,
52. OK 05, | Mo mMecTy cocTaBlieHUsI JOKYMEHTHI OBIBAIOT: I'BHyTpeHH.He
2.BHEIIHHUE: - BXOIAIIHE
OK 09
K 1.6
OK 01,
OK 02, JIOKYMEHT, COCTaBJICHHBIM IS TOATBEPK ICHUS
53. OK 05, | Akt — YCTaHOBJICHHBIX (DAKTOB, COOBITHH, IEHCTBHIA,
OK 09 SBJICHUH.
1K 1.6
OK 01,
OK 02, .
5. OK 05, | Coxa — JOKYMEHT, COJIepKaliuii 0000IIeHHbIe CBeIEHUS IO
OK 09 KaKoOMY-TTH00 OJJHOMY BOIIPOCY.
1K 1.6
55. OK 01, | Ilo crenenu riacHOCTH JOKYMEHTHI ObIBAIOT: 1.OTKpBITHIC




OK 02,
OK 05,
OK 09
K 1.6

2.c orpaHUYEHUEM J0CTyNna(AJIsl CAYKEOHOTO MOJIb30BaAHUS,
CEKPETHBIE, COBEPIICHHO CEKPETHBIC,
KO ICHTUHUIMATLHBIC, KOMMepUecKast TaiiHa)

56.

OK 01,
OK 02,
OK 05,
OK 09
K 1.6

[Tepeunciure BUIbI OTYETHOM TOKYMEHTALUH:

-TOCYIapCTBEHHAsl CTATUCTUYECKAsI OTYETHOCTh
-BE€JJOMCTBEHHAsl OTYETHOCTh
-BHYTPH YUPEKICHUECKATOTUETHOCTh

S7.

OK 01,
OK 02,
OK 05,
OK 09
K 1.6

OT4er — TOKYMEHT, coJiepKalliuii CBEACHUS O
3a OIPEJEIICHHBIN ITEPUOJT BPEMEHH, a TAKKe
CBEJICHUI O BBINIOJHEHUNMEPONIPUATHH, CBECHUH, 3aJaHUH.

pe3yabpTaTax JAesITeNbHOCTH

58.

OK 01,
OK 02,
OK 05,
OK 09
K 1.6

[Tepeuncnure BUIbI JOTOBOPHOMIOKYMEHTAIUU:

-JIOTOBOP
-COTJIAllEHUE

59.

OK 01,
OK 02,
OK 05,
OK 09
IIK 1.6

JloroBop — 10KyMeHTaIbHO 0(OPMIICHHOE
JBYX WK 60Jiee CTOPOH 00 YCTaHOBJICHUU
OTIpEe/IeNIEHHBIX OTHOILIEHUHMEXK Y HUMHU.

COorJIallICHHUE

60.

OK 01,
OK 02,
OK 05,
OK 09
IIK 1.6

IIo CpPOKaM 3aKIHOYCHUA BbIACIIAOT pr,[[OBOfI,I(OFOBOpZ

-3aKJIFOYCHHBII Ha HEONPEICICHHBII CPOK
-3aKJIFOYCHHBIN Ha
onpeenennsii cpok (5 er)

61.

OK 01,
OK 02,
OK 05,
OK 09
IIK 1.6

IOpunuyeckyro cuiny TOKyMeHTY NpUaaeT:a) rpud
COTJIaCOBAHUE;

0) rpud yTBEpKICHUS;

B) PE30JIIOLIUS PYKOBOAUTEIIS;I') BU3A
COTJIACOBAHHUSI.




OK 01,

HopMmaTuBHBIE aKThI, ONIPEEIISAIONINE MOPAI0K 00pa3oBaHus,

OK 02, | ctpykrypy, GyHKIMH,KOMIIETEHIHIO, O0SI3aHHOCTH
OK 05, | opranuzanuopaboThl, HA3bIBACTCS:
62 OK 09 | a) monoxenuem; a
' IIK 1.6 | 6) ycraBowm;
B) HHCTPYKIIHEH;
T') IITATHBIM PACIIUCAHUEM.
OK 01, | JIokyMeHT, COCTaBJICHHBIN HECKOJIBKHUMH JIUIIAMHU JIISI
OK 02, | moarBepxaeHus (haKTOB MIMCOOBITHIA,
OK 05, | maseiBaercs:
63 OK 09 | a) cripaBkoi;
. N N r
I1IK 1.6 | 6) mokIaHOM 3aMUCKOM;
B) CITy»Ke€OHOM 3aMMCKOM;
') aKTOM.
OK 01,
OK 02, 1.Hanu4urecMbICIOBOTO CEMaHTUYECKOTO COJIEPKaHNS,
OK 05, 2.CtaOuibHbIE BEIIECTBEHHBIE (JOPMBI;
OK 09 | HazoBuTe oTIM4MTENbHBIC TPU3HAKH JOKYMEHTORB 3.IIpenqHa3sHaue€HHOCTD JISUCTIONB30BAHUS B
TIK 1.6 COIMATbHOW KOMMYHHKAITUH,
64 4.3aBepIICHHOCTh COOOIICHUS.
OK 01,
OK 02, CBOMCTBO 0(UIIMATIBLHOTO JOKYMEHTa, COO0IaeMoeeMy
OK 05, FOpUIHUecKast CHa IOKYMEHTOB — 570 JIEHCTBYIONTUM 3aKOHOJATEIbCTBOM KOMIIETEHITUH,
OK 09 W3/IaBIIMMETO OpraHaM U YCTaHOBJICHHE MTOPSIKA
65. IIK 1.6 JIECTBUTEIBHOCTH
OK 01, | B ynpaBieHueCKO# MPaKTUKE JOKYMEHTHIPA3IHYAIOT 110 - YepHOBBIC
OK 02, | creneHu Mo IMHHOCTH HA: - OeJIoBbBIE
66. OK 05, -KOIINH
OK 09
[IK 1.6
OK 01,
OK 02, .
67. OK 05, | YCOPJI -510 yHI/Iq)HquOBaHHa;i CUCTEMaopraHu3alMOHHON
OK 09 pacopsSAUTETLHOM JOKYMEHTAITHH.

IIK 1.6




OK 01,

OK 02,
OK 05,
OK 09 IpOoIeCcC YCTAaHOBJICHUS U IPUMEHEHUS CTaHAapPTOB, 1O
68. TIK 1.6 | Cramsaprusamms — >to KOTOPBIMH PHHUMAIOTCSI 00pa3ell, MoJIeNb, TaJloH,
NPUHUMAEMBbIE 32 UCXOIHBICUISI COTIOCTABICHHUS C HUMU
JPYTUX OJA0OHBIXOOBEKTOB.
OK 01,
OK 02, pa3paboTKa TUMOBBIXKOHCTPYKIIUH HITH
69 OK 05, T3S — 570 TEXHOJIOTMYECKHUX MPOLECCOB Ha OCHOBEOOIINX
OK 09 TEXHUYECKUX
K 1.6 XapaKTEPUCTHK.
OK 01,
OK 02, N
70, OK 05, | OKIIITP - 7o O6mepoccuiickuii kiaccuduraTop npodeccun
OK 09 pabouux, JOHKHOCTHBIXCITYKAIINX U Tapu(HBIXpa3psa0B
K 1.6
OK 01, mpaBa
OK 02, | JloBepeHHOCTh — JOKYMEHT O MIPEACTABICHUN
71. OK 05, JIOBEPEHHOMY JIMITY Ha COBEPIICHUEKAKHX-TH00
OK 09 | neiicTBuit OT JIMIIA TOBEPUTEISA
K 1.6
OK 01, 1.11pu UCTEYEHUHCPOKA TOBEPEHHOCTH
OK 02, 2.1pY OTMEHE JIUIIOM, BBIJIABIIIUM €€
OK 05, JloBEpEHHOCTb peKpaaeT AcicTBHE: 3.1pu 0TKa3e JIUIa,KOMY BblIaHa TIPU MPEKPaIleHuu
OK 09 JlesTenbHOCTH FOPUINIECKOTO JIUIa, OT UMEHH KOTOPOTO
TIK 1.6 BBIJITaHAIOBEPCHHOCTb.
72.
OK 01, | Ecnu Bce cOTpyTHUKH JJOJKHBI UMETh BO3MOYKHOCTb a
OK 02, | o3HakoMIICHHS C TOKyMEHTAMUB
OK 05, | snmekTpoHHO# (opme, BBOAUTCS MAPOIIh:
73 OK 09 | a) mis urenus;
' IIK 1.6 | 6) mst mosHOTO OCTYTIA;

B) JUIsl YACTHOT'O JIOCTYIA;
') HE BBOJIUTCS




74.

OK 01,
OK 02,
OK 05,
OK 09
K 1.6

PexBu3uTom Ha3bIBaeTCs:

a) IIEMEHT O(PUIHAIEHOTO JOKYMEHTA,
0) aJIeMEeHT JTF000TO JIOKYMEHTA;

B) nH(OpMAIIMOHHAst OCHOBA JOKYMEHTA;
T') DJIEMEHT OIPEIEIIEHHOTO JOKyMEHTa

75.

OK 01,
OK 02,
OK 05,
OK 09
K 1.6

Xoxa 00CcyXIeHUsT BOTIPOCa MOBECTKU JHS yKa3bIBACTCS:

a) B IIOJIHOM IIPOTOKOJIE;

0) B KpaTKOM IIPOTOKOJIE;

B) B CTEHOTpauueCKOM OTYETE;
) BBITMKCKA U3 MIPOTOKOJIA.

76.

OK 01,
OK 02,
OK 05,
OK 09
K 1.6

[lepeuncnure GyHKIIMHN TOKYMEHTOB:

. “”HOpPMaIMOHHAS

. YIIpaBJIeHYeCKast

. KOMMYHUKATHUBHAs

. TIpaBoOBast

. OpraHu3alMoOHHas Hay4HO-HCTOpUYecKast

g~ wpNE

77.

OK 01,
OK 02,
OK 05,
OK 09
IIK 1.6

KakoBbI OCHOBHBIE CBOICTBA IOKYMEHTOB

1) arprOyTHBHOCTH
2) GYHKIIHOHATIBHOCTh
3) CTPYKTYpHOCTH

78.

OK 01,
OK 02,
OK 05,
OK 09
IIK 1.6

rCI0Y

['ocynapcTBeHHas CUCTEMaI0KyMEHTAllMOHHOTO
obecrieueHus yrpaBiIeHUs

79.

OK 01,
OK 02,
OK 05,
OK 09
IIK 1.6

Knaccugukamus T0KkyMEeHTOB — 3TO

pacnpeeneHie JOKYMEHTOBIIO IPYIIIaM HJIH BUaM Ha
OCHOBE MPHU3HAKOB, COJIEpKAIuX (OPMbI COCTABJICHUS, C
IEJTbI0 OPTaHU3AIUH U TIOBBIIICHHSI

3¢ dEKTUBHOCTH PabOTHI CHUMH.




80.

OK 01,
OK 02,
OK 05,
OK 09
K 1.6

I[o cnocoOy ¢ukcanuu JOKYMEHTHI OBIBAIOT:

1. MMHUCbMEHHOE
2. rpagudeckoe
¢doT0/(hoHO/KMHO/TOKYMEHTHI

81.

OK 01,
OK 02,
OK 05,
OK 09
K 1.6

W3Benienne — JOKYMCHT, YJICHOBKOJIJICTHAJIBHOI'O
opraHa 0 MECTEC, 1aTc, BPpECMCHU 3aCCAaHM.

YBEIOMJIIOLIUNA

82.

OK 01,
OK 02,
OK 05,
OK 09
K 1.6

— COBOKYITHOCTb JOKYMCHTOB,COJACPKAIIUX
HauOoJiee MoJHbIE CBeIeHUsI 0Pa0OTHHUKE U €ro TPYyI0BOI
JeATeNTbHOCTH.

JIngHoe neno

83.

OK 01,
OK 02,
OK 05,
OK 09
IIK 1.6

Bupl nucbkMeHHOTO 00paleHus rpakIaH:

[Ipenmoxenus
3aaBicHUA
JKanoOsl

wNh e

84.

OK 01,
OK 02,
OK 05,
OK 09
IIK 1.6

B 3aBucumocCTH OT KaTeropuu U METO10BPabOTHI
BBIICTISIIOT ciienyromue Gopmbl paboThl C JOKYMEHTaMU:

1. [lenTpanu3oBaHHOE
2. JleueHTpaIn30BaHHOE
3. CmemanHoe

85.

OK 01,
OK 02,
OK 05,
OK 09
IIK 1.6

UTO HE OTHOCUTCS K yUPEAUTEIbHBIMI0KYMEHTaM
ropuanueckoro iuna? a)llpotokon codpanus
yupenuteneii;0) Y cras;

B) YUpeauTenbHbIi TOTOBOP.




OK 01,

[TonosxeHue o0 CTpyKTYpHOM HOAPA3ACTICHHH —3TO:

IIK 1.6

OK 02, | a)mpaBoBoii akT, KOTOPBII YCTAaHABIMBACTCTATYC,
OK 05, | ¢yukuuwm, mpasa, 0053aHHOCTH H OTBETCTBEHHOCTD
OK 09 | crpykrypHBIX
IIK 1.6 | mompasnesnenuii Wi MHBIX OPraHoOB;
0) IpaBOBOM aKT, KOTOPBIM OIpEEIIeT CTaTyCOpraHu3aliy, ee
86. 3a1au ¥ (PyHKIMH, IPaBa, OTBETCTBEHHOCTb, MOPSIO0K
NeATeIbHOCTH;
B) JIOTOBOP, CTOPOHBI KOTOPOTO 00S3YIOTCICO3/IaTh
IOPUINIECKOE JIUIO ¥ YCTaHABJIMBAIOT MOPSIOK
COBMECTHOM
NeITETBHOCTH TI0 JAHHOMY (DaKTYy.
OK 01, | JlaTo¥ MOJKHOCTHOM MHCTPYKIIMH SIBJISETCSAaTA:
OK 02, | a) ee yreepxuenus;
87. OK 05, | 6) ee cocraBineHHUSIB) O3HAKOMJICHUSI C HEMpaOOTHHKA.
OK 09
K 1.6
OK 01, | IIpaBoBoii aKT, B KOTOPOM OTOOpa)KaeTCst MOPSI0K
OK 02, | mesTenpHOCTH PyKOBOJCTBA OPraHHU3AIlUK, @ PABHO
OK 05, | xomrernanbHOro HIMCOBENIATELHOIO OPraHa — 3TO:
88. OK 09 | a) pernamenr;
I1IK 1.6 | 6)mwrratHoe pacnucanue;
B) YCTaB.
OK 01, | Pacnopspkenue uznaercs:
OK 02, | a)emuHOIMYHOO )KOJIJIETHAIIBHO;
89. OK 05, | B) B ycIOBHUSX BEIOMCTBEHHOTOPETYTHPOBAHUSI.
OK 09
IIK 1.6
OK 01, | Komus yactu TOKyMeHTa, KOTOpast 3aBepeHa BONIPEAEICHHOM
00. OK 02, | mopsake, o10:
OK 05, | a)Bbimucka;
OK 09 | 6)anexTpoHHast KOIIHS;B)IyOIHKAT.




OK 01, | Io cdepe cBoero neiicTBus pacnopsAUTEIbHbIC JOKYMEHTBI a
OK 02, | nenstes Ha:a)denepaabHOTO YPOBHS, PETHOHAIBLHOTO
OK 05, | ypoBHsi, mpaBOBbIE aKThl OpraHU3aIHi;
91. OK 09 | 6)KoJIeKTHBHbIE U HHUBUIYAIbHBIC;
IIK 1.6 | B) npaBOBbIE aKThl OpPraHU3aINii, IPABOBBICAKTHI HX
CTPYKTYPHBIX IIOAPA3/IEICHUN.
OK 01, | He siBisieTcst IOKyMEHTOM, KOTOPBIHMHUIIUHPYET a
OK 02, | pemenwue:
92. OK 05, | a)mpoekT 10KyMeHTa;0)3aKIII0UYEHHUE;
OK 09 | B)mokmajaHas 3ammcka.
K 1.6
OK 01, | PeructpamnioHHBIHf HOMEp TOKYMEHTA — 9710
OK 02,
OK 05 YCIIOBHOE 0003HAUYECHUE TOKYMEHTA, IO KOTOPBIM OH
93. OK 09’ BBEJICH B MH(OPMAIIMOHHO- TOUCKOBYIO CHCTEMY
K 1.6 OpraHu3aIux
OK 01, | Yro mpencraBiseT coO0i 3asBlICHUE B
OK 02, | moxymeHnTO060pOTE Opranu3armu? .
94, OK 05, OTO TOKYMEHT, KOTOPBIH aApecoBaH J0HKHOCTHOMYIIHITY U
OK 09 COJIEP’KUT KaKylo- 1100 nmpochOy pabOTHHKA;
IIK 1.6
OK 01, | ®opmupoBanue aena 3T - IPYNIHPOBAHNE UCTIOJHEHHBIX JOKYMEHTOBB JICJIO
OK 02, B COOTBETCTBUH C HOMEHKJIATYPOH JIe] U CHCTEeMaTH3aLus
OK 05, JIOKYMEHTOB BHYTpPH JIeJa.
95. OK 09
K 1.6
OK 01, | IIpoToKOIBI HyMEPYIOTCS MOPSAKOBBIMUHOMEPAMH - B IIpejieNax KajJeHJapHororoia
OK 02,
96. OK 05,
OK 09
K 1.6
OK 01, | YcraHoBHTE COOTBETCTBHE THIIOB 1-8
OK 02, | ynpaBieHUYECKHX JOKYMEHTOB X JKaHpaMm: 2-6
OK 05, 1) nupexruBHbIE a) ciyxeOHast 3-a

3aIMcKa




OK 09 2) opraHu3amuoHHO- | 6) mMpHUKa3
ACIIOPAIUTCIIBHBIC
97. K 1.6 p AT
3) cipaBouHO- B) 3aKOH
nH(pOpMaIOHHBIE
OK 01,
OK 02, OKyMe COO0OIIAIoIHECBENIE 00 aroIme
KYMEHTBI HECBENEHHUS, I 51
OK 05, | Kakue JOKyMEHTBI OTHOCATCS K HH(POPMAIIMOHHO- AOKIM ’ HHATot A ’ YARAIOM
98. OK 09 | cripapoiemn - MPUHUMATH OTIPE/ICIICHHBICPEIICHHUS, T.C.
IIK 1.6 P | WHUIUUPYIOIIHNE YIPABICHYCCKHE PEIICHUS
OK 01,
OK 02, .
OK 05, | Kaxute 0KyMEHTHI 0THOCATCS K JIOKYMEHTBI, HOCSIIIIEaIMUHUCTPATUBHBIH
99. oK 091 ATIOD AN oY XapakTep u 00palleHHbIe KHIKECTOSIITUM TN
K 1.6 p p | MO TYUHEHHBIM OpTaHH3AIISIM
OK 01, | ITocnemoBaTenbHOCTD COCTABICHUSO(PHUIIHATBHO- r, 0, a, B.
OK 02, | memoBbix Gymar:
OK 05, | a) ysacHeHHEe KOMITO3HIINH TEKCTa
OK 09 | 6) moxbop kaHpa TOKyMEHTa
100. I1IK 1.6 | B) ucrons3oBanue 00s3aTEIBHBIX PEKBU3UTOBB CTPOrOM
MOCJIEA0BATEILHOCTH
T') OCMBICJICHUE O(PHUITHATBHO — ACTOBONCUTYAITUH
OK 01, | 3akoHuMTE HAYaTOE MPEAJIOKECHHUE: 3aBEPIICHMS UCIIOTHEHUSUIIN OTIIPABKU
OK 02, | 1okyMeHTOOOOPOT — ATO ABHKEHUE
101. OK 05, | m1oKyMeHTOB B OpraHM3alli ¢ MOMEHTAa UXCO3JaHus J10:? -
OK 09
I[IK 1.6
OK 01, | YcranoBuTE COOTBETCTBHE THIA TOKYMEHTA 1-0
OK 02, | 93BIKOBO MOIEIHN: 2-1
OK 05, 1) a) Ha3HAUMThH PACCIIEN0BAHNE 3-a
OK 09 3asiBJICHHE o akry... 4-B
2) 0) MpOIILY MPEIOCTABUT. ..
[IK 1.6 cimyxebHas 5-r
102' 3aIIuCKa
3) npukas B) JlaHa...B TOM,
qTo. .. IcHCTBUTEIBHO
paboraer
4) cripaBka I') IPEPUATHE HECET
OTBETCTBCHHOCTS...
5) noroBop Il) coo0Imaem, 4ro. ..




OK 01,

WNupopmaTHBHO-CTIPABOYHBII JOKYMEHT,

( moxamHOIN)

103. OK 02, | uadopmupyromumii o CUTyaluu, 00 ntTorax
OK 05, | BeimosiHEeHHS PabOTHI,
OK 09 | Ha3biBaercs 3aMnCKOM
K 1.6
OK 01, | O6sem 1OKyMEHTOOOOPOTA ITO - KOJIMYECTBO IOKYMEHTOB, MOCTYIUBIINX B OPraHU3AIUIO U
OK 02, CO3JaHHBIX
104. OK 05, B HEHl B TEUEHUE OIPEIEICHHOIO BPEMEHU
OK 09
K 1.6
OK 01, 3aMMCh YUYETHBIX JAHHBIX OJJOKYMEHTE 110 YCTaHOBJICHHOMN
OK 02, dopme, pukcupyromas GaxkT ero co3aaHus, OTIPABICHUS
OK 05, WJIUIIOTYYEHMS], OCYIIECTBIISAETCS ITyTEM IIPOCTABJICHUS Ha
OK 09 JOKYMEHTE JIaThl U PETHCTPAMOHHOTO HOMepa(WHAEKCa) ¢
K 1.6 3aMKChI0 HEOOXOIMMBIX CBEJCHUM O TOKyMEHTE B
perucTpaoHHON Gopme.
105. Perucrpanus nokymeHTa —
OK 01,
OK 02,
106. OK 05, | Tposomxire dpasy. LHpKysp — To. .. HUCbMO, HaIIPABIsieMOE OJJHUM aBTOPOM MHOT'MM
OK 09 ajzipecatam
IIK 1.6
OK 01,
OK 02,
OK 05, UCTOJIb3YyeTCs U1l BHYTPEHHETO COIJIACOBAHUSAIPOEKTOB
107 OK 09 JOKYMEHTOB U IPH 03HAKOMJICHUH C KaKUM-JIH00
. K 1.6 JU1s uero ucnosb3yeTcst peKBU3NUT «Bu3bIcoriiacoBaHus» -

JAOKYMCHTOM KaK IMUCbMCHHOC IMOATBCPIKACHUC (baKTa
O3HAaKOMIJICHHUA




OK 01,

OK 02,
108. OK 05, | OxHoacmeKkTHbIE MHCHMA — MUChbMa, He TPEOYIOIINEOTBETA

OK 09

IIK 1.6

OK 01,

OK 02,
109, OK 05. KaapoBsie TOKyMEHTBI — 90 MEPBHHHBIS YHETHBICOKYMEHTBI, KaCAIOLIHeCs

OK 09 TPYIOBOMICATEILHOCTH YeJI0BEKa

IIK 1.6

OK 01,

OK 02, .

OK 05 JOKYMEHT, COJIepKaIiii HEOOXOAUMBIE CBEICHUS O
110. OK 09’ JlndHas kapToUKa — pabOTHUKE U TpeJHA3HAYCHHBIH )T aHAIM3a COCTaBa U

K 1.6 yUYeTaIBUKCHHS KapOB.

OK 01,
111. OK 02,

OK 05, 3TO OTYET B KpaTKoil opMe, coaepkamuii 06paboTKy

OK 09 | Ceogka— CTaTUCTHYECKUX JAHHBIXKAKOT0-JIN00 BUA

IIK 1.6 JEATENLHOCTH 3a OTPE/ICICHHBIN EPHOIBPEMEHH

OK 01, | Oryer —smo

OK 02, .

OK 05, JIOKYMEHT, COICPIKAIUHCBENICHNS O Pe3yIIbTaTax
112, OK 09 AEATENLHOCTH 32 ONPE/ICTCHHBIH EPHO BPEMEHH, a

K 1.6 TaKKe JAHHbIC OBBINOJHEHUH MEPONPUSATHI,

NOPYYCHUH, 3aJITaHHI.

OK 01, | I'ocymapcTBeHHas TaiiHa — 9mo

OK 02,

OK 05,

OK 09 3AIIHIIACMBIE FOCY/IAPCTBOMCBE/ICHNS B 06J1acmvero
113 K 1.6 BOCHHO¥, BHEIIHENOIUTUYCCKON, SKOHOMUYECKOIA,

paSBCﬂBIBaTeHBHOﬁ, KOHTppaSBCIlBIBaTCHBHOﬁ n
OHCpaTHBHO-pOSBICKHOﬁ JACATCIIBHOCTU




OK 01,

cBeZicHHsI O (haKkTax, COOBITUSX U 0OCTOSITENILCTBAX

OK 02, YaCTHOW KM3HM T'PakIaHIHA, TO3BOJISIOIINE
OK 05, UACHTU(DHUIIMPOBATH ETOJMYHOCTh
114. OK 09 | [epcoHanbHbIC JaHHBIE — 2710
K 1.6
OK 01, a
OK 02,
OK 05 UeM BHEITHE OTIUYACTCS MPOEKT JOKYMEHTAOT €ro
OK 09’ OKOHYATEeJIBHOTO BapHaHTa?
115. K 1.6 a)Haamucero «1mmpoekT» B BEpXHEM TOJIECTIPaBa;
0)[IpoexT He 00s3aTenbHO 0(OPMIIATEH B TaKOM ke popme,
Kak OyIymui JOKYMEHT,OCTaTOYHO CaMOTO TEKCTa;
B) [Ipoekt opopmisiercs Ha cienaaIbHOMOIaHKE.
OK 01, | B cocraB nH(popMannoHHO-CIIPABOYHBIX IOKYMEHTOB HE
OK 02, | Bxomur:
116. OK 05, | a) ykasanwue; a
OK 09 | 6)moxmagHas 3ammucka;
I1IK 1.6 | B) cBOMKA.
OK 01, | Kakoit popmaT OymMaru HCIoIb3yeTcs IISAU3rOTOBICHHUS
OK 02, | 6inankoB pe3oironmii?
117. OK 05, | a)A5, A6; a
OK 09 |6) A4, A5;
IIK 1.6 | B) A6, A4.
OK 01,
OK 02, |[Ieaonpou3BOACTBO — 3TO:
118. OK 05, | a) nearenbHOCTb MO JOKYMEHTUPOBAHUIO, TOKYMEHTOOOOPOTY, a
OK 09

IIK 1.6

OIICPATUBHOMYXPAHCHUTIO U UCIIOJIB30BAHUIO JOKYMCHTOB;




O)mporienypa CO3JaHUS, THUPWKUPOBAHHS U PETUCTPALUU
BXOZAIIEH ¥ UCXOIAIIEH JOKYMEHTAlUA OPTaHU3aL1u;
B)HETOCPEJCTBEHHOE CO3AaHue O(UINATBHBIX JOKYMEHTOB Ha
HPEAIPUITHH.

OK 01, | Bce odunmanbHbie JOKYMEHTBI UMEIOT TaKUE QYHKITUH:
OK 02, | a) oOurue u crierranbHbIe
119. OK 05, | 6) oOrue u OCHOBHBIE
OK 09 | B) menoBbie u 0bIIHE
K 1.6
OK 01, | Yro Takoe TOKyMEHTOOOOPOT:
OK 02, | a) nBmxeHHE JOKYMEHTOB B OpraHM3allii CMOMEHTa UX
OK 05, | momy4eHwus 10 3aBEpIICHUS UCTIOJTHEHUS WU OTIIPABKHU B
OK 09 | komurer 1o
120. IIK 1.6 | nemam HECOBEPIICHHOJIETHUX
0) nBUKEHHE TOKYMEHTOB B OpraHU3alliid CMOMEHTA UX
CO3JIaHUS WJIH TTOJTyICHHUS JI0 3aBEPIICHUS NCTIOTHEHUS WITH
OTIPaBKU
B) IOKyMEHT, HE TPEOYIOIIHM 0COO0TOBHUMAaHUS
OK 01, | BeibepuTe OCHOBHBIE 3TAIIbI IOATOTOBKH HOGOPMICHHS
OK 02, | BHyTpeHHUX JOKYMEHTOB B O(HCE:
OK 05, | a) cocraBieHue MpOEKTa M COrIaCOBAHHE
121. OK 09 | 6) mpoBepka nmpaBHIBHOCTH OPOPMIIEHHUS
I1IK 1.6 | B) noamucanue u perucrpanus
T') BCe BapUAHTHI MPaBUJIbHBIC
OK 01, | Yro BKJIIOUAET B ce€0sl pEerUCTPAIHS TIOKYMEHTA:
OK 02, | a) npocraBicHHEe pErHCTPALIMOHHOIO HOMEpPa
122. OK 05, | 6) mpocraBieHue naThl
OK 09 | B) Bce BapuaHThI IPaBUIILHBIE
K 1.6
OK 01, | YcraHoBHTE COOTBETCTBHE THIIOB IOKYyMEHTOB 1-r
OK 02, | ocHOBaHUSM HX KiIaccu(pUKAIIH: 2-B
OK 05, 1) opuruHan a) CPOKH UCIIOJTHEHUS 3-1
OK 09 2) BHYTpECHHSIS 0) chepa aesTeNbHOCTH 4-6
MepenucKa
123. K 1.6 5-a

3) ynpasiieHueckie | B) (akTop ajapecara

4) r)

PactopsAIUTENBHBIE | MEPBHYHOCTH/BTOPHIHOCT

b




5) cpounbie

) coziep KaHue 1
Ha3HauYCHHE

OK 01, | MadopmupoBaHue AOTKHOCTHBIM JIUIIOM 0OBSICHUTEIIbHON
OK 02, | BBIIIECTOSIIErO JOJLKHOCTHOTO JIUIA —IIE]Ib
124. OK 05, 3aIUCKH.
OK 09
[IK 1.6
OK 01, | CooTHecure 11€]Ib I€I0BOr0 OOIIEHHS C 1-a
OK 02, | Tumom JOKyMeHTa: 2-T
125 OK 05, 1) a) ciy:keGHas 3amucKa 3-6
. OK 09 HHPOPMUPO 4-B
BaHUC
IK 1.6 2) 0) 10roBOp
o0y aeHue
3) npuaanue | B) pexiamarys
IOPHUANYIECKO
Tro craryca
4) T') IpHKa3
BLIpa)KeHI/Ie
TpeOOBaHUS
OK 01,
OK 02,
126 OK 05 [IpaBuna u cTavAapTHI rpadUIECKUX
' OK 09’ COKpaleHu# npuseaeHsl...6 [ OCTax
I[IK 1.6
OK 01, pesrome
OK 02, .
127 OK 05 Tun fokyMeHTa, coAep Kaliil mpueM
' OK 09’ CaMOpPEKJIaMbl, —
I[IK 1.6
OK 01, ANEKTPOHHBIN JOKYMEHT, cojepKaluii rpadudeckuiiodpas
OK 02, OpUTHHAIIBHOTO OYMa)KHOTOJOKYMEHTa
128. OK 05, | dakcummuiie 3To—
OK 09
[IK 1.6
OK 01, omnucarenbHas HHPOpMaIIHs 0 JOKYMEHTE,TPeICTaBISIoIas
OK 02, co00i1 TEKCT OTpaHUYCHHON TMHBI(HA3BaHUE, aBTOP, /1aTa).
129. OK 05, | Atpubyt nokymeHra —
OK 09

IIK 1.6




OK 01,

OK 02,
OK 05,
OK 09 JOKYMEHT, K KOTOPOMY OTPaHHYCHIOCTYII
K 1.6 MepcoHaIa;
130. KonbuneHnmanbHbIi (3aKpBITHIN,3aITUIACMbIH ) HE00X0UMBIM 00pa30M O(POPMIIEHHBIN HOCUTEINH
JOKYMEHT — [IEHHOM JOKYMEHTUPOBaHHOMUH(pOPMALIUH,
COCTaBJIAIOIEH MHTEJUIEKTYaJIbHYyIOCOOCTBEHHOCTh
OpraHu3aIuy.
OK 01, 1. MCKITIOUNTH BO3MOKHOCTHBCKPBITHS MTAKETa U
OK 02, HECaHKIIMOHUPOBAHHOTO O3HAKOMJICHUS C
OK 05, JOKYMEHTaMU B TMpoIlecce UX MEepechlIkd (Iepenadn)
OK 09 ajipecary;
K 1.6 2. OTPaHUYUTH BO3MOYKHOCTb yTepPH, KPAKUHIIH 110 IMEHBI
HaKeTa ¢ KOHPUICHIIMAIbHBIMU
131. Kakue 3agaun He0OX0MMO PEIINTh BIpOIECCe JOKYMEHTaMHU, NT0IMEHbIJOKYMEHTOB U JIICTOB;
00pabOTKH OTMPABIIIEMBIX KOH()UICHITUATBHBIX 3. moaTBepAUTH (HAKT OTHPABKH JIOKYMEHTA U €T0 yUeT;
JOKYMEHTOB
OK 01, | Hemno 3tO - COBOKYITHOCTb IOKYMEHTOBMJIM OJIUH JIOKYMEHT,
OK 02, OTHOCSILIMICS K OTHOMY BOIIPOCY UJIM YH4AaCTKY
OK 05, NeSITeIbHOCTH, TOMEIIEHHBIE B OTJEIbHYIO O0JI0XKKY.
132. OK 09

IIK 1.6




OK 01,

Howmenknarypa nen —

CHUCTEMAaTHU3UPOBAHHBIN IIEpEYCHb HAUMEHOBAHUHN €I,

OK 02, 3aBOJMIMBIX B OpraHU3aIMH, C YKa3aHUEMCPOKOB HX
OK 05, XpaHeHus, 0POPMIICHHBIH B yCTAaHOBICHHOM TOPSIIKE.
133. OK 09
[IK 1.6
OK 01, | Opranuzanusi paboTsl C JOKYMEHTaMH 3TO - Opranuzanust JOKyMEHTO000pOTa, XpaHEHUS U
OK 02, WCIIOJIb30BaHUS IOKYMEHTOB B TEKYIIEH IEATETbHOCTH
134. OK 05,
OK 09
[IK 1.6
OK 01, | YcraHOBUTE COOTBETCTBHE THIIOB JOKYMEHTOB 1-r
OK 02, | ocHOBaHUSAM HX KiIacCH(DHUKAIIH: 2-B
OK 051 1) opurunan a) CPOKH MICIIOJTHEHHS 3-n
OK 09 i)e I})s:ﬂy;gs:mﬂ 0) chepa HesTeNEHOCTH 4-6
135. 1K' 1.6 3) B) (hakTop agpecara S5-a
yIIpaBIeHYECK
He
4) T') IEPBUYHOCTH/BTOPHIHOCTh
pacnopsiauTen
BbHBIC
5) cpounbie ) COJIep)KaHNE U Ha3HAUCHHUE
OK 01,
OK 02,
136. OK 05 Uto ompenenser 3aroioBOK B 0(pHUIIHAIBHO- Ha3HAYEHUE IOKYMEHTa, COCTAaB PEKBU3UTOB,CTPYKTYPY
OK 09’ JIEJIOBOM CTHJIE OTIPEIEsET. . .- TEKCTa
[IK 1.6
OK 01,
OK 02, . 5
137, OK 05, | TIporokos — 5to: JIOKYMEHT, (I)I/IKcnpvonmHH X0J1 00CYK€HUs BOIIPOCOBU
OK 09 NPUHSTHS PEIICHUI Ha COOpaHUH, 3aCeTaHNuN
[IK 1.6
OK 01, 75 net
OK 02,
138 OK 05 CKOTIBKO JIET XpaHsTCs MPUKa3bl O IpreMe HapaboTy u
' OK 09’ YBOJIbHCHUU:

IIK 1.6




OK 01,

Kommepueckast taiina (KT) — amo

CBCACHUA HAYYHO-TCXHUYICCKOT'O,TCXHOJIOTHYCCKOT O,

OK 02, MIPOU3BOJICTBEHHOTO N(UHAHCOBO-IKOHOMUYECKOTO
139. OK 05, XapakTepa, CeKPEThI MPOU3BOJICTBA, KOTOPHICUMEIOT

OK 09 MOTECHIIUATBHYI0 KOMMEPYECKYIO IIEHHOCTh BCHITY €€

IIK 1.6 HEU3BECTHOCTH TPETHUM JIMLIAM

OK 01, | IIpodeccuonanbHas TaitHa — 3mo

OK 02, .
140, OK 05. CITy’)kKeOHBIC CBEJICHUS,CBS3aHHBIC C MPO(ecCHOHATLHOM

OK 09 JESTEIIbHOCTBIO

K 1.6

OK 01, | B kakoMm MecTe TOKYMEHTa IPOCTaBISACTCIPEKBH3UT

OK 02, | «Otmerka o KoHTpOsIEN? -
141. OK 05, B BEPXHEM IIPAaBOM YIUIy IIEPBOTO JHMCTA JOKyMEHTA

OK 09

K 1.6

OK 01, | CnyxeOHas TaitHa — 9mo

OK 02,

OK 05,

OK 09 CITy’)K€OHBIE CBEJICHHSI, IOCTYIT K KOTOPBIM OIpaHHYCH
142. K 1.6 OopraHaMu rocyJapCTBEHHOM BIACTH BCOOTBETCTBUU C

' I'paxxnanckum xkoaexcomP® u enepanbHBIMU 3aKOHAMH

OK 01, | JokmamgHas (ciry>xeOHast) 3amucka — 3TO:

OK 02,

OK 05, .

OK 09 ZIOKYMEHT, a/IpECOBAHHBIH PYKOBOJMTEIIO YUPCHK ACHHSN
143, K 1.6 UH(POPMHUPYIOLIHI €r0 O CI0KUBIIECHCS CUTYAIINH,

UMEBIIIEM MECTO SIBJICHHU WIH (aKTe, BHIMIOJHEHHON
pabote, coeprKaIlei BEIBOIbI M MTPEUIOKEHUS COCTABUTEIIS

OK 01, | B kakoil Cpok MJoDKHAs MPOHM3BOAUTCS 00pabOTKa

OK 02, | moxymeHTOB M mepeaya HXHCIIOJIHUTENAM?. -
144, OK 05. B JICHb MTOCTYTLICHUS

OK 09 JOKYMEHTOB B OPTaHU3AIIUIO

IIK 1.6




OK 01,

I/IH,Z[I/IBI/I[[yaHBHbIC CPOKH UCIIOJTHCHHUAYKA3bIBAIOTCA:

OK 02, | a) B TekcTe JOKyMEHTA WIIM B PE30IIOLUKO) B TEKCTE
145. OK 05, | monorpadumii
OK 09 | B) B pe3osmoruu
K 1.6
OK 01, | Yro Ha3bIBaeTCs CIPaBKOM:
OK 02, | a) HOKyMEeHT, MOATBEPKIAIOIINI KaKre-TH00(paKThl WIN
OK 05, | coObITusA
146. OK 09 | 0) dhakTel, HOCTY)KMBIINE TOBOJIOM K €€HAITCAHUIO
IIK 1.6 | B) AOKYMEHT, T'Ji¢ IPUBOIATCS KOHKPETHBICIAHHBIC
OK 01, | Buasl 6ankoB, kotopsie npeamnonaraiorl OCThr:
OK 02, | a) o6muii 6rmank st Becex BumoB OPJ]
147 OK 05, | 6) GaHK KOHKPETHOTO BH/a JJOKYMEHTa,KpOME MUChMa
' OK 09 | B) 06a oTBeTa MpaBHIBHBIE
K 1.6
OK 01, | PekBH3HT — 3TO 00s3aTEIBHBIN JIEMEHT, KOTOPBIN:
OK 02, | a) nmpucymwmii onpeieIeHHOMY BHIYI0OKyMEHTa
148 OK 05, | 0) mpucymumii KaK OOLIHIAB) IIPUCYIIHIA
' OK 09 | snementy
I[IK 1.6
OK 01, | Lenpb peructpanuu TOKyMEHTOB
OK 02, | 3akimrouaercs:
149. OK 05, | a) KoHTpOJIb
OK 09 | 6) obecnieunTs UX yueT
IIK 1.6 | B) 06a oTBeTa NMpaBUIIbHBIC
OK 01, | Knaccudukarus J0KyMEHTOB — 3TO:
OK 02, | a) nenenue JOKyMEHTOB Ha KJIACCHI 110
OK 05, | mamGosiee 0OIMM MPU3HAKAM CXOJCTBA HPA3IHYHs +
150 OK 09 | 0) nenenwe IOKYMEHTOB Ha KJIacchl II0 HamOoliee
' IIK 1.6 | cymiecTBEHHBIM NMPH3HAKAM CXOJCTBA U pa3IMdHs
B) 00a 0TBeTa MPABHUIILHBIC
OK 01, | B menomnpousBo/ICTBE ONTUMATIHHBIM CPOKOM
OK 02, | ucronp30BaHMs TOKyMEHTOB CUATAETCS:




151. OK 05, | a)3roma
OK09 |6)5mer
I[IK 1.6 | B) 7 et
OK 01, | BeiGepure, 94TO HE OTHOCUTCS K a
OK 02, | yupeauTelbHBIM JOKYMEHTaM FOpUANYECKOroauna?
152 OK 05, | a) [IpoTokon coOpanus yupenureneii;0) Ycras;
' OK 09 | B) YupenutenbHbIi TOTOBOD.
K 1.6
OK 01, | YcraHoBUTE COOTBETCTBHE MEKIIOICTIIIIMA O(PHUIHAITEHO- 3-a
OK 02, | menoBOro CTWIS UX XKaHPAMH:
OK 05,
OK 09
K 1.6
153. 1) muromaTHyueckuii | a) XapaKTepHCTHKA
2) 3aKOHO/IATEIbHBII 0) cornameHue
3) aIMUHUCTPATHBHO- | B) KOHCTHTYIIHS
KaHLEJSPCKUI
OK 01,
OK 02, 000CHOBaHHBIE U MOITBEPKICHHBIE }
OK 05. JTOKyMEHTaMU TpeOOBaHUSIOTHUX npez[6np1/1${m1/1 K
JPYTUM OpraHU3alusM BCBSI3U C HEOOXOAUMOCTHIO
%If( (196 Hperensnontpie nucema - BOCCTaHOBJICHHS HAPYIIEHHBIX UMYIIIECTBEHHBIX MIPaB U
154. 3aKOHHBIX HHTEPECOB,IPEAYCMOTPEHHBIX
JIOTOBOPHBIMU 00sI3aTEILCTBAMHU
OK 01,
OK 02, corjaiieHue IByX minboliee CTOPOH, HAPaBIEHHOE
OK 05, | loroBop — 3to Ha YCTaHOBJICHHE, U3MEHEHUEWIIH IIPEKpaIeHIE
155. OK 09 rpakIaHCKHUX ITpaB U 00S3aHHOCTEH.
1K 1.6
OK 01,
OK 02,
156. OK 05, | Kaccammommas xano6a — 00>Kal0BaHUE PEIICHUsICYIa IO HCKOBOMY
OK 09 3asIBJICHUIO.

IIK 1.6




OK 01,

[Ipennoxxenue — 310 6u0

oOpareHus, 1eab KOTOporooOpaTuTh BHUMaHHE

OK 02, Ha He0OXOAMMOCTb COBEPIICHCTBOBAHUS PabOTHI TEX
OK 05, WJIH MHBIX
OK 09 TrOCY/IapCTBEHHBIX OPTaHOB, TPEANIPUATHIA, YIPEK ICHUH N
[IK 1.6 00I1I€CTBEHHBIX OpraHU3AIMN U
PEKOMEHI0BAaTh KOHKPETHBIE CTIOCOOBI PEIICHHSI
157. MOCTABJIEHHBIX331a4
OK 01, | HoxymeHT (kapTouKa, >KypHa),
OK 02, | B TOM 4mcIie B 3JIEKTPOHHOM BHJIC, UCTIOIB3YEMBIH TSI
158. OK 05, | 3ammcu cBefeHUH 0JJOKYMEHTE B IIEJISIX y4eTa, [IOUCKA U perucTpaloHHO-y4eTHasgpopma
OK 09 | koHTpOJIS — 3TO
K 1.6
OK 01,
OK 02,
150, OK 05, T'pitch cornacoBanus —. PTO PEKBH3NT, BBIPKAFOIINN COTJIACKE OPraHu3alny, He
OK 09 SIBJIAIOIICUCS aBTOPOMIOKYMEHTA, C €TI0 COACpPKaHuEM
K 1.6
OK 01,
OK 02, 9TO PEKBU3UT OPHUITHATHHOTO JOKYMEHTA,
160. OK 05, | I'pud yrBepxaeHus — CBUJIETEIbCTBYIOIIHI O IPAaBOBOM CTaTyce
OK 09 JTIOKYMEHTA
K 1.6
OK 01,
OK 02,
OK 05 oOpalleHHsI, HalTPaBJICHHOCHA PeaTH3alnIo
161. OK 09’ 3asiBJIeHUE — ITO UOD MIPEI0CTABIICHHBIX 3aKOHOMOOBEKTUBHBIX IPaB U

IIK 1.6

HHTCPCCOB I'paAKaaH.




OK 01,

DOTOOKYMEHT — 510

OK 02,
OK 05, N300pa3uTenbHblii JOKYMEHT, CO3/IaHHBIN
162, OK 09 dororpaduyueckuM MM 3IEKTPOHHBIM (LI (PPOBHIM)
K 1.6 Croco0oM, GUKCHUPYIOITUI UHPOPMAITUIO B BUJIE
OT/ACJIbHBIX H300paKEHUN —CTAaTUYHBIX 00Pa30B.
OK 01, | >Kano6a — ato
OK 02, BUJ 00pameHusi, B KOTOpOMpPEYb UIET O HAPYIICHUN
163. OK 05, CyOBEKTHUBHBIX TPaB MOXPaHIEMbBIX 3aKOHOMHHTEPECOB
OK 09 TpaKIaH.
K 1.6
OK 01, | JlocTtoBepHOCTH (3JEKTPOHHOTO IOKyMEHTA) — CBOMCTBO AJIEKTPOHHOTO JIOKYMEHTA, PH KOTOPOM
OK 02, |oamo COJIEpKaHHE AIEKTPOHHOTOIOKYMEHTA SIBJISIETCS TIOJTHBIM H
OK 05, TOYHBIM MPEJCTABICHUEM MOITBEPKIAEMBIX OINEpaLIHid,
OK 09 JEeSITeIbHOCTH WU (PaKTOB M KOTOPOMY MOKHO JIOBEPSITH B
TIK 1.6 MOCJIEAYIONTUX OTEPAIUsIX WIIH B IOCTIEAYIOMEH
JeSITEIbHOCTH
164.
OK 01, | llenocTtHOCTH (37IEKTPOHHOTO JTOKYMEHTA) 3TO
165. 85 8%: COCTOSIHUE JIEKTPOHHOT0JJOKYMEHTa, B KOTOphIiiocie
OK 09 €ro CO3/1aHusl HEe BHOCUJINCh HUKAKUEU3MEHEHUS
K 1.6
OK 01, | IlopnuHHBIN TOKYMEHT — 3TO
OK 02,
OK 05,
OK 09 JOKYMEHT, CBEICHUS 00aBTOpE, BpEMEHU
166. K 1.6 U MECTE CO3JaHHs KOTOPOTO,COIepKaIIUECs B CAMOM
JOKYMEHTE HJIM BBISIBJICHHBIE UHBIM ITyTEM,
HOJITBEPAKIAIOT TOCTOBEPHOCTD ETOMPOUCXOKICHHUS.
OK 01, | ABTOp IOKyMEHTa —
OK 02,
167. OK 05, ¢du3nUecKoe Ui IPUANIECKOE JIUIO, CO3/IaBIlee
OK 09 JTOKYMEHT.

IIK 1.6




OK 01,

NPEeCTaBISIOMUN cO00i TpadapeTHbII TEKCT,

OK 02, CoJIepKaIuii BOIPOCHI MOONPEACTICHHON TeMe U MECTO
OK 05, | AHkera — JOKyMEHT, JUIsL OTBETOB (MJIM OTBETHI) HA HUX.
168. OK 09
IK 1.6
OK 01,
OK 02,
169. OK 05, | Buax gokymeHTa — Ha0Op pPEKBU3UTOB, HACHTU(PHULIMPYIOIIHUX aBTOpa
OK 09 0(HIHUATBHOTO MMCHMEHHOTO JJOKYMEHTA.
IK 1.6
OK 01,
OK 02, .
170, OK 05. OCHOBHBIM JOKYMEHTOM O TPYIOBOH JNESITEIHHOCTH IpyIOBas KHIKKA
OK 09 pabouuX M CITY)KAIIUX —SIBIISICTCS
K 1.6
OK 01,
OK 02, CBOMCTBO AJICKTPOHHOTO JIOKYMEHTA, ITO3BOJISIOIICE
171. OK 05, [puroaHoCTs /U1 HCMOL30BAHMA(SNEKTPOHHOTO €ro JIOKaJIN30BaTh U BOCIIPOU3BECTH B JIIOOOHMOMEHT
OK 09 | ACKYMEHT) —5T0 BPEMEHU.
K 1.6
OK 01,
OK 02, 1.110CTaHOBKY JIOKYMEHTa HAKOHTPOJIb;
OK 05, 2.TIPOBEPKY CBOCBPEMEHHOTO JIOBEJCHUS IOKYMEHTA JI0
OK 09 UCTIOJTHUTEJIS;
KoHTpoJb HCTIOTHEHNST JOKYMEHTA BKIIIOYACT:
IIK 1.6 3.IPOBEPKY M PETYIUPOBAHUE X012 HCIIOTHCHUS
4. yuet n 0000IIEHUE PE3YTBTATOBKOHTPOJISI UCTIOITHEHUS
179 JOKYMEHTOB, HH()OPMUPOBAHUE PYKOBOIUTEIS
OK 01, | K perucrpanuoHHbsiM (hopMaM OTHOCSITCS: 1.5)KypHaJIbl PETUCTPALHH;
OK 02, 2.pEerucTpalOHHO- KOHTPOJIbHBIE KAPTOUYKU
173. OK 05,
OK 09
K 1.6
OK 01, | Ha npakTHke B HacTOsIIee BpeMs HaXOSITIIPHMEHEHUE 1. neHTpan3oBaHHas
OK 02, | Tpu cucreMsl perucrparuu 2.IelleHTpaIn30BaHHas
174. OK 05, | nokymeHTOB 3.cMemaHHas
OK 09

IIK 1.6




OK 01,

bnanku umeroT mond:

OK 02, | a) mpaBoe u HIkHee — He MeHee 10 Mmm0O) neBoe — 20
175. OK 05, | mMm
OK 09 | B) Bepxuee — He MeHee 20 MMT) BCE OTBETHI
IIK 1.6 | BepHBI
OK 01, | ITox mpaBOBBIM aKTOM, B KOTOPOM OTOOpa)kaeTcs
OK 02, | mopsimok AesTeIbHOCTHPYKOBOICTBA OPTaHU3aIMH, a
OK 05, | paBHO KOJIErHAIBLHOTO WJIH COBEIIATEILHOIOOPraHa,
176 OK 09 | mompasymeBaercs:
' IIK 1.6 | a) pernamenr;
0) mTaTHOE pacIUCaHUE;
B) yCTaB.
OK 01, | Kakue TOKyMEHTBI HCIIOJIB3YIOTCS TS TIEpeaadn
OK 02, | urdopmaruu Ha paccTosHHE:
177 OK 05, | a)akTbl, IPOTOKOIIBI,
OK 09 | 0)3asBieHusB)0OBICHUTEBHBIE,
I1IK 1.6 | r)mucema, TenerpaMMel
1) YKa3aHUs, PaCIIOPSDKCHHUSL.
OK 01, | Kakue moKyMEHTBI UCIIOIB3YIOTCS KaK
OK 02, | cpenctBa pukcupoBaHus (HakToB, COOBITHIA: a)TUChMA,
178 OK 05, | remerpammsl
' OK 09 | 6)moBepenHOCTH
IIK 1.6 | B)aKTbI, TPOTOKOJIBI
T')3asBJICHUS], OOBSICHUTEIIBHBIC,
1) yKa3aHUsl, pacIiopsHKCHUSI.
OK 01, | Kakue JOKyMEHTHI SIBJISIFOTCSI BHEIITHUMH: 2)aKThl,
OK 02, | mporokoubl,
179. OK 05, | 0)nmceMa, TenerpaMMbl B)IOUIMHHBIE H KOIIUH
OK 09 | 10KyMeHTOB,I')4EPHOBUKH U OCITIOBUKH
K 1.6
OK 01, | Knaccudukanms no cTreneHu moaTHHHOCTH:
OK 02, | a)llokyMeHT OpUTMHATBHBIN WITH MO THHHBIH.
180 OK 05, | 6)[TomMHHbIE ¥ KOITHH JIOKYMEHTOB.
' OK 09 | B)-UepHOBHKH U OCTOBHKH.
IIK 1.6 | r)[ToUIMHHUKHA ¥ YEPHOBHKH.




OK 01, | BHyrpeHHue JOKYMEHTHI: B
OK 02, | a)UepHOBUKHU U OCIOBUKH.
OK 05, | 6)PykomucHBIE WIIM MAIIMHOTIHCHBIETOKYMEHTHI.
OK 09 | B)CoznaroTcs B yUpEXJICHUH U HCIIOJIB3YIOTCABHYTPH HETO
181.
IIK 1.6 | r)- Co3pmatorcst He 00s3aTENBHO B
YUPEXKACHUH, HO UCTIOJIB3YIOTCSI BHYTPU HETO.
OK 01, | Knaccudukaims no cpoky xpaHeHus:: a) JJokyMeHTbI B
OK 02, | cpounsie u HecpouHsie. ) JOKYMEHTBI OTKPBITHIE U
182 OK 05, | cekperHbie.
' OK 09 | B)/IoKyMEeHTBI IOCTOSIHHOTO M BpEMEHHOTO XpaHeHus (10 10
IIK 1.6 | ner u ot 10 et go 75 ner)r) go 10 ner u ot 5 ner g0 25 ner.
OK 01, | YcraHoBUTE COOTBETCTBUE KIIFOUEBBIX 1-6
OK 02, | moHsATHI TOKYMEHTa UX 3HAYCHUSIM: 2-T
OK 05 1) pexBu3uT a) ToNTyJaTelib 3-a
183. OK 091 2) IOKyMEHT 0) oOsi3aTeNbHbIC TIPU3HAKH 4-
JOKYMCHTa
1K 1.6 3) agpecar B) CZCTaBI/ITeHL
4) agpecanr r) nHpOpMANKs C PEKBU3UTaMHU
OK 01, | IloarotoBka JOKYMEHTOB K MOCEAYIOMIEMY 1 .3KcriepTU3y HAYYHOW U MPAKTUYECKOM LIEHHOCTH
OK 02, | xpaHEHHUIO U UCTIOJIL30BAHHUIO JTIOKYMEHTOB
OK 05, | sBasieTcs 3aBepIIAIONIIM 3TaloM 2. obopMmIiieHHEe e, OIICAHUE JeT;
184 OK 09 | nenonpon3BOACTBEHHOIO MPOIECCa UBKIIIOYALT: 3.00ecrneyeHre COXpaHHOCTH JOKYMEHTOB,lIepeiady /e B
' IIK 1.6 apXyB OpraHU3AINH
OK 01, 3TO OTOOP IOKYMEHTOBHA TOCYIapCTBEHHOE HIIK UHOE
OK 02, XpaHEHUE, YCTAaHOBJIEHHUE CPOKOB MX XPaHEHHs HA OCHOBE
185 OK 05, | DkcnepTu3a EHHOCTH TOKYMEHTOB MPUHSITHIX KPUTEPUEB
' OK 09
1K 1.6
OK 01, | Pesynbratom pabotsl JK siBiIsieTcs pacnpeieieHue 1.1TOCTOSIHHOTO XpaHEHHUsl BTOCYAapCTBEHHBIX apXUBaX;
OK 02, | moxyMeHTOB Ha YETBIPE TPYIIIIBI IO PA3IUIHBIM CPOKAM 2. BpEMEHHOTO XpaHEHHs B BEZJOMCTBEHHOM apXUBe (CBBIIIIE
OK 05, | xpanenwus: 10 ner);
OK 09 3. BpeMeHHoro xpanenus (1010 ner);
K 1.6 4.1moy1exanfe YHUUTOKEHUIO B CBS3U CUCTEUECHUEM
186.

CpOKa XpaHCHUA




OK 01,

OK 02, PEKBU3UT IOKYMEHTA, BBIPA)KAIOLIMH COTJIACHE WIH
187. OK 05, | Busa ounmaisHOro JOKyMeHTa — HECOTJIacHue JOJDKHOCTHOIO JIMIIA C COJIepKaHUEM

OK 09 JOKYMEHTa

K 1.6

OK 01, 0(UIUATTEHBIN TOKYMEHT,HE BBIXOISIITHI

OK 02, 3a TIPEeJIeITbI MOArOTOBHUBIIEHETO OpraHH3aIiH
188. OK 05, | BHyTpeHHUIT JOKYMEHT —

OK 09

K 1.6

OK 01, PEKBHU3UT O0(PUIINATBHOTO JOKYMEHTA, BhIPAKaIOLIUI

OK 02, COTJIacHe YUpeXJACHUS MIIMEro OpraHa, He

OK 05, | I'pud cormacoBanus — SIBJISIFOIIETOCS] aBTOPOMJIOKYMEHTA, C €r0 COJIEPKAaHUEM
189. OK 09

K 1.6

OK 01,

OK 02, PEKBH3HUT O(UITUATBHOTOIOKYMEHTA, TIPYIAFOIIIHIA
190. OK 05, | I'pud yrBepxaeHus — HOPMAaTUBHBIN UM IPABOBOI XapaKTep ero

OK 09 COJICPKAHUIO

IIK 1.6

OK 01,

OK 02,
191. OK 05, | Bxomsuuii JOKYMEHT; MOCTYITUBIIHNAIOKYMEHT — JOKYMEHT, IIOCTYIUBIINN BY4YPEXKICHUE

OK 09

IIK 1.6

OK 01, | JlamuHaTOpBI — MAIIUHBI sl 3aIIUTHIIOKYMEHTOB OT

OK 02, | Bnaru, mbuiy, Macia
192. OK 05, | u HeOpeKHOro XpaHEHHUS MYyTEM HAHECEHHs HAIIOBEPXHOCTh (3aIUTHOTO MOKPBITHS)

OK 09 | noxymenToB

IIK 1.6

OK 01, | danbueBanbHbIC MAIMHBI — YCTPONCTBA JUIsl BBIMOJHEHUS PA3JIMYHBIX
193. OK 02, BUIOB

OK 05,




OK 09

K 1.6 danboBky (crubanus)Oymar 1o 3aJaHHOMY
dbopMaTy U aKKypaTHOTOCKIIAIbIBAHUS UX
OK 01, | BpomrtopoBanbHbIe MalIMHBI —
OK 02, N o
OK 05 YCTPOMCTBA ISl aBTOMATHYECKOM (DaTbIIOBKH
194. OK 09’ Y CHIUBAHUS OPOLIIOP C MTOMOIIBIO METAITHYECKUX
K 1.6 CKPETIOK.
OK 01,
OK 02 ManmHbI JJ1s1 YHUITOXKEHHUS CEKPETHBIX U
195. K KOH(HICHITHATEHBIX JJOKYMEHTOB
(())K %59 MyTeM WX MEJbYaINero pa3pe3anus u (wpeeps!)
K 1.6 | MMKPOH3MEbUCHUS
OK 01,
OK 02, . o
OK 05 MIpeHa3HAYCHO JIJIs1 PE3KH PYJIOHHOHN WM MHOUM OymarmHa
196. OK 09’ BymaropesarensHoe 000pymoBanue (pe3aKu) JUCTHI oTpeduTenbekuxpopmaron: A6, AS, A4, A3
K 1.6 U JUIst 0OpE3KH KPaeB TOTOBBIX KHUT U OPOTIIIOP.
OK 01,
OK 02, Creruiepsl ¥ MPOBOJIOKOIIBEHHBIEC MAIITMHBIBBITIOTHSIOT
197. OK 05,
OK 09 | Ckpenenue OpOIIIOp TPOBOJIOYHBIMHU ( cxpemam)
TIK 1.6
OK 01,
OK 02, 5
108 OK 05, | JIncronoGopounble MammHbi (KoIaToph) aBTOMATHI JIJIs TOAOOPKHU (COPTUPOBKH) OTIEYATAHHBIX
. 0K 09 | JIUCTOB B OJIOKH IPH U3TOTOBICHUUKHUT, OPOIIIOp
MK 1.6 w1
OK 01, | B coorBercTBuH C
OK 02, | HazHaueHHEM BCE OPTTEXHUUYECKUE CPEACTBAMOKHO pa3OUTh l.cpesicTBa 71 cocTaBieHnA CHWG6HBIXHOKW6HTOB
OK 05, | ma crremyrormue 2. KOUpOBaJbHAS U MHO)IfI/ITCJ'IBHaSI TEXHHUKA,;
OK 09 | rpymmer: 3. cpeacTBa ¢pu3nvecKoil 00pabOTKH JOKYMEHTOB
K 1.6 4. cpencTBa XpaHEeHHUs, IOUCKA U TPAHCIIOPTUPOBAHUS

199.

I[OKYMCHTOBS. TCXHHKA praBHCHQCCKOﬁ CBA3HU.




OK 01,

Pazauuarot mo CpOKaM HCIIOJIHCHUACICAYIOIINC

OK 02, | Bumbl KOHTpOJIS: * TeKYILUH;
200. OK 05, * IpeayNpeIuTeNbHBIN;
OK 09 UTOTOBBIH.
K 1.6
OK 01, | ITox Tekymum KOHTPOJIEM OHUMAIOTEKEIHEBHYTO
201 OK 02, | moaroToBKy CBeIEHHIA
' OK 05, | o moxymeHTaX, CPOK HCIIOJHEHHS KOTOPBIXHCTEKACT (ceropmst)
OK 09
K 1.6
OK 01, | JIucToykiago4Hble MAIMHBI —
OK 02, | BuOpannoHHbIE MAIIMHBI, BHIPABHUBAIOIIHE
202. OK 05, ( mauku Oymar)
OK 09
K 1.6
OK 01, | B3aBucumoctH OT
OK 02, | HocuTeneit nHGOpMAIHU CPEICTBA XPAHECHUSIMOXKHO
OK 05, | pa3nmenuth Ha ABE TPYIIIBL: 1. cpenctBa xpaHeHuUsl UTIOUCKA OYMasKHBIX
203 OK 09 JIOKYMEHTOB MPOU3BOJIBbHOMN (POPMBI,
' IIK 1.6 2. CpeicCTBa XpaHEHHUS MIIOMCKA CTaHIAPTHBIX
MH(OPMALMOHHBIX KAPTOYEK.
OK 01, | ITaukoBs3aTe/IbHBIC MAIITMHBI CIYXKAT JIJIs
OK 02,
204. OK 05, 0OBSI3KM MTaUeK MIMAraTOMUIIN JIMIIKOW JICHTO.
OK 09
K 1.6
OK 01, | Knaccudukaius no CpoKy UCIOTHEHHSI B
OK 02, | a) JlokyMeHTBI CPOYHBIE HJIH OTJIOKEHHBIE TIOUCIIOIHEHHUIO.
OK 05, | 6)JokymenTbl K HCIOTHEHHIO HITHHECPOYHBIE.
205 OK 09 | B)/IoKyMeHTBI CPOUYHBIE M HECPOUHBIE.
IIK 1.6 | r) JIokyMeHTBI HCTIOJIHEHHBIE WU C YCTAHOBJIEHHBIM

CPOKOM HCIIOJIHCHUS.




OK 01,

Pesomronius opopmitsiercs:

OK 02, | a)ua camMmOM JOKYMEHTE HJIM Ha OTACILHOMIINCTE;
206. OK 05, | 6)TonbKO Ha caMOM JOKYMEHTE;
OK 09 | B) TOJIbKO Ha OTAETHLHOM JIUCTE.
IK 1.6
OK 01, | PexkBu3uT, KOTOPBIi (PUKCHPYET pelieHue Jinla (coriacue
OK 02, | unu Hecoryacue) 0 MOBOLYCOAEPKAHUS JOKYMEHTA,
207, OK 05, | maseiBaercs:
OK 09 | a)Busont
IIK 1.6 | 6) rpudom;
B)pPE30JTIOIIHEH.
OK 01, | Or kakoro jIa u3jaaraercst TEKCTIPOTOKOJIa?
OK 02, | a)Ot TpeThero Jinma MHOKECTBEHHOTO YUCIIa;
208. OK 05, | 6) Ot TpeTbero Juia eMHCTBEHHOTO YHCIIa;
OK 09 | B)OT nepBoro imia MHOKECTBEHHOTO JIHIIA.
K 1.6
OK 01, | Kakoit peKBU3UT OpraHU3allMOHHO- PaCIOPSIUTEIHLHOTO
OK 02, | moxymeHTa sIBIsiCTCATIEPEMEHHBIM?
209 OK 05, | a)/lara mokymenTa;
' OK 09 | 6)HaumeHOBaHHEOpraHU3aAIHH;
IIK 1.6 | 8) Kox hopmbI ToOKyMeEHTa.
OK 01, | «/lata» - 00s13aTeIIbHBIN PEKBU3UT B JIIOOOMIOKYMEHTE?
210. OK 02, | a)Her
OK 05, |0)/[a
OK 09
IIK 1.6
OK 01, | CnocoOHOCTB JIOKyMEHTa MOBJICYb 32 COOOUITPABOBBIC
OK 02, | mocnencTBus — 3TO €ro:
211. OK 05, | a)ropuauueckas cuia; 0)OpUaNIeCKasI3HAYNMOCTb;
OK 09 | B) mocTOBEpHOCTS.
K 1.6
OK 01, | Komwus moxymeHTa — 3TO:
OK 02, | a)sk3eMIUIsIp, KOTOPBINA MOJTHOCTHIO MOBTOPSTCOAEPIKAHHUE
212. OK 05, | mommuHHHUKA
OK 09 | 6)mOBTOpHBII 3K3EMILISP MO UIMHHUKA;B)Ero
IIK 1.6 | snekrpoHHas dopma.
OK 01, | YcraHoBuTe cOOTBETCTBHE (YHKIUI 1-B
OK 02, | moxymeHTa UX 3HAYCHHSIM: 2-a




OK 051 1) ynpaBneHdeckast a) SIBIISIETCS CPEJICTBOM 3-0
0K 08 e s
213. IK 1.6 2) mpaBoBast 0) BEICTYIIaeT B POIIH
HCTOYHHUKA CBCZ[CHI/Iﬁ
3) ucropudeckoro B) CII’)KUT OCHOBOH JUTS
HNCTOYHUKA HNPUHATUA pe]l[eHHﬁ
OK 01, | CoBOKYIHOCTh PEKBH3HTOB U CX€Ma UX bopmynsap
OK 02, | pacnoJioskeHHUs B JOKYMEHTE
214, OK 05, | cocraBustoT JIOKYMEHTA.
OK 09
I[IK 1.6
OK 01, | PexBU3HUT, MO3BOJISAIONIMN CYAUTH O HA3HAYCHUU 3arooBoK
OK 02, | moxymeHTa, Ha3bIBAETCS. ..
215. OK 05,
OK 09
I[IK 1.6
OK 01, | UuCcTpyKIHS —. . . .
OK 02, MIPABOM aKT, YTBEPIKIAEMBIMIIIA U3]IaBAEMBIH B IIEJISIX
OK 05, YCTaHOBJICHUS TIPABUJI, PETYITUPYIOMIUX OpTraHU3allMOHHbIC,
OK 09 Hay4YHO-TEXHUYECKHE, TEXHOJIOTUYECKUE,
K 1.6 (VMHAHCOBBIE WM UHBICCTICIIHAIBHBIC CTOPOHBI
JEATETLHOCTH YUPEIKICHUN,0praHu3aliui, TpeanprusITH (X
CTPYKTYPHBIX
216. MoJpa3AesIeHUH U CIIyK0), TOJDKHOCTHBIX JIUI] M TPaK1aH
OK 01, | lIremmneneBanbHbIC yCTPOKWCTBA (HyMEpaTOPhI) (Ha TOKyMEHTax)
OK 02, | cimyxar mis neyarasust
OK 05,
217. —— .
OK 09 | kopoTkux mu(poBEIX COOOIIEHUI: HOMEPOB, MHICKCOB, JaT U
IIK 1.6 | 1. 0.




OK 01,

CBEJICHHMSI O JINIIAX, PeMETax, PaKTax,COOBITHSIX,

OK 02, SIBIICHUSIX U MPOIIECCaX HE3aBUCHMO OT (POPMBI UX
OK 05, | Uudopmanus — NPEICTABICHHUS.
218. OK 09
IIK 1.6
OK 01, JIOKYMEHT, TIOJIHOCTHIOBOCTPOU3BO IAIIAN
OK 02, UH(POPMALINIO TTOJTUHHOTOJOKYMEHTA U BCE €T0 BHEIIHNE
OK 05, | Komus JOKYMEHTA — MIPU3HAKYU WM YaCTh WX, HE UMECIOIINI
219. OK 09 IOPUINYECKOM CHJIBI.
IK 1.6
OK 01,
OK 02, paboTHHKA — COBOKYITHOCTh JIOKYMEHTOB ITEPCOHATTLHOTO
290, OK 05, | JInunoe nmeno ydeTa, COJepIKalluX CBEJACHHUS O paOOTHHUKE UETO TPYIAOBOM
OK 09 JIEATEILHOCTH.
IIK 1.6
OK 01,
0K 02, CHCTEMaTHU3UPOBAHHBIN MEPEUYCHh HAUMEHOBAHHM JIETT,
OK 05, Howmenknarypa nem — 3aBOJMMBIX B OpraHU3alllH, C YKa3aHUEMCPOKOB HX
221. OK 09 XpaHeHUs, 0POPMIICHHBIH B yCTAaHOBJICHHOM MOPSIIKE
K 1.6
OK 01, . . .
OK 02, HopMmaTiBHO-IIPaBOBO# aKT — MPABOBOM aKT,U3aHHBIN B
OK 05, | YCTAHOBIICHHOM MOPSAKE YOMHOMOUCHHBIM Ha TO OPraHOM
OK 09 | TOCYAapCTBEHHO
[IK 1,6 | B/1ACTH, OPraHOM MECTHOIO CaMOYIpABICHUS Ml
JOJDKHOCTHOTO JIMIIA, YCTAaHABJIMBAIOIIHMIIPABOBBIC HOPMBI,
222. 00s13aTeIbHBIC IS (HEOmpeIeIEeHHOTO KPYTaJInil)
, pacCYMTaHHBIC HAHEOHOKPATHOE
MPUMEHEHHE,
JEMCTBYIOLIUE HE3AaBUCUMO OT TOTO, BOSHUKIIH
WJIM MIPEKPaTHIINCh KOHKPETHBIE TIPABOOTHOIIICHUS,
MPe1yCMOTPEHHBIE aKTOM
OK 01, | DnexTpoHHas mo4yTa — 3TO
OK 02, CUCTEMa CBSI3U, KOTOpasiAaeT BO3MOKHOCTh
223. OK 05, HOJIb30BaTeNsIM ceTH MHTepHeT 0OMeHUBaThCs
OK 09

IIK 1.6

SJICKTPOHHBIMH ITUCbMaMHU.




OK 01,

MapxkupoBasnbHble ((paHKHPOBATBHBIC)

85 82: MalIMHBl — BMECTO MapOK Ha KOHBEPTAX IMEYaTaOT
224, OK 09 MOYTOBBIC IITAMITHI C YKa3aHUEM JAaThl TOYTOBOTO
K 1.6 OTIIPaBIICHHS
U CYMMBI OILJIaThI.
OK 01, | AnpecoBarbHbIE MAITMHBI UCHOIB3YIOTCS IS
OK 02, B TJOKYMEHTBI
295 OK 05, | mokanbHBIX, Yallle BCEro CTaHIaPTHBIX
' OK 09 | ¢parmMeHTOB TEKCTOB, aJIpeCOB KIIMEHTOB, 3aT0OJIOBKOB CUYETOB, (BricuaThIBAHI)
IIK 1.6 | 3asiBieHMIA, H3BEIICHHIMA, ITIATSKHBIX JOKYMEHTOB.
OK 01, | ITonoxeHue o mepcoHae 3T0 JOKyMEHT, KOTOPBIH -
OK 02,
OK 05 OTIpeIeNsieT OPSIOK MPO(PECCHOHATBHO- TPYIOBBIX
226. OK 09’ OTHOIIICHU,3aKPETIJICHHBIX B YUPEKICHUH,
K 1.6 OpraHu3alum,Ha NpeaAnpUsITHI
OK 01, | Pesrome —
OK 02, .
297 OK 05, 9TO IOKYMEHT, COJepKaIUiCBEICHUS 6I/IOFpa(1)I/I‘leCI§0FO
OK 09 XapakTepa; MpeCTaBIIAETCS JUIOM IIPHU TPYAOYCTPONCTBE.
K 1.6
OK 01, | JloxymMeHT, KOTOPBIH COACPIKUT ONTUCAHNEXAPAKTEPHBIX U
OK 02, | omMuMTEenbHBIX YEPT M Ka4eCTB pabOTHHKA JTO-
228. OK 05, XapakTepucTruKa
OK 09
K 1.6
OK 01, | I'padux oTmyckoB — JOKYMEHT, Pealu3yIOIHUHKOHCTUTYIIHOHHOE MPaBO
OK 02, rpax/IaHUHA Ha OT/bIX, O(UIIHATBHO 3aKPETUIAIONINN
OK 05, pacmpeiefieHue U 0YepeTHOCTh OTIYCKOBPAOOTHHUKOB
OK 09 OpraHoOB BIIACTH, IPEANPUSATHI, OpraHU3alnH,
K 1.6

229.

dbup™M Ha IpeCTOSIIIUNAKaTeHIAPHBIHI TO/I.




OK 01,

Pacnopsbxenue —

JIOKYMEHT, U3/1aBa€MbIii pYKOBOJIUTEIIEM

OK 02, PEUMYIIECTBEHHO IO OTIEPATUBHBIM BOIPOCAM:
OK 05, MOBCETHEBHON aIMUHUCTPATUBHOM,
OK 09 KaJpOBOH, (PMHAHCOBOI UBHYTPUXO3SHCTBEHHOM
230. K 1.6 NESITeTbHOCTH YUPEKIACHUS
OK 01, | IImcemo 3TO— 000011IeHHOE Ha3BaHUE PA3IUYHBIX TOKYMEHTOB,
OK 02, BBIJICTISIEMBIX B CBSI3H C 0COOBIM CIIOCOOOMITEpEIadun
231 OK 05, TeKcTa (MepechlIatoTCs MO MOYTE).
OK 09
K 1.6
OK 01, | Tenedaxc (daxc) — 3TO YCTPOUCTBO, MO3BOJIAIONICE TIEPEIaBaTh
232. OK 02, T00Yy10
OK 05,
OK 09 UHpOpMaIHIo ¢ OyMaKHOTOHOCHTEINS (TEKCTHI, TaOJIHIIbI,
K 1.6 doTtorpaduu, yepTeku) U NOIy4aTh Ty HHHOPMALIUIO B
BUIe (DaKCUMIITbHOM KOTIHH TIOTeNe()OHHBIM KaHaIaM CBSI3H
WIN paJioKaHaIaM
OK 01, | TumoBo#i TEKCT — 9TO 00pa3OBbIN WM CTEPEOTUITHBIA TEKCT, HAOCHOBE
OK 02, KOTOPOTO WJIM C UCIIOJIb30BaHUEM KOTOPOTOMOXKET OBITh
OK 05, MMOCTPOCH TEKCT HOBOTO MHChMa
OK 09
233. K 1.6
OK 01, | Tpadaperuszauus — cnoco0 Qukcany HHPOpMAaIMK B BUJE TEKCTa C
OK 02, npobenamMu, peHa3HAYCHHBIMHY VIS 3aII0JTHEHUS UX
OK 05, nepeMeHHonH(popManuei, 3aBUCIIEH OT KOHKPETHON
OK 09 cuTyanuu (HampuMmep, OJIaHKH CIIPABOKOT/IENa KaJipoB,
IIK 1.6

234.

KOMaHIMPOBOYHBIX yJOCTOBEPEHHI U T.11.).




OK 01,

UTo 10JKEH BKIIOYATh PEKBU3UT «3aroj0BOKK TEKCTY»?

OK 02, | a) Kparkoe cojepikanue JOKyMeHTa0) AHHOTAIIUIO
235. OK 05, | B) Kparkoe Ha3BaHHe JOKyMEHTA
OK 09
K 1.6
OK 01, | Kakast yacTh MOCTaHOBJICHHSI COJICPYKUT HOPMATHBHBIC
OK 02, | mosnoxenus win nopyuenusi?a)PacnopsaurensHas;
236. OK 05, | 6)Koucrarupyromiasti;B)BBoHast.
OK 09
K 1.6
OK 01, | Bux nHpOpMaIIMOHHO-CITPABOYHOM
OK 02, | moxymeHTaluu, SBISIOMICIHCS CITOCOOOM OTIEPATHBHOTO
OK 05, | mHpOpMAITMOHHOTO 0OMEHAMEKIY OpraHU3aIHIMH,
237 OK 09 | Ha3pIBaeTcs: a)lepenucKoi;
' IIK 1.6 | 6)moxymeHTanueH uIst CITy)KeOHOTOTIOIL30BAHNS;
B)CTaTUCTHYECKOW OTYETHOCTHIO
OK 01, | Yro mpencraBiseT coO0i 3asBlICHUE B
OK 02, | moxymeHnT0060pOTE OpraHu3anuu? a)ITo JOKyMEHT,
238. OK 05, | xoropslii afgpecoBan
OK 09 | 10mKHOCTHOMY JIMILY M COIEPKUT KAKYIO-IHOO MPOCHOY
I1IK 1.6 | paborHuxka;
0)2T0 MOKYMEHT C MpeII0KEHHEM Ha3HAYUTh, IEPEMECTHTh
VI TIOOIIPHUTH paOOTHHKA,
B) DTO JOKYMEHT, OOBSCHSIOIINN TIPUIUHBICITYIHBIIICTOCS,
KOTOPBIN COCTaBIISIET
pabOTHHK HA UMsSI PYKOBOIUTEJISL.
OK 01, | Korma JIOKYMEHT SIBISICTCS HCIIOJHEHHBIM?
OK 02, | a) Korma paccMarpuBaeMsbiii B IOKYMEHTE BOIIPOC paspelicH
OK 05, | mojHOCTBIO M HIEpEeCKao HeMy 3aBepIlieHa;
239, OK 09 | 6) Kak TOJIBKO TOKYMEHTY MPUCBOCH
I1IK 1.6 | peructpannoHHbIit HOMED;

B) Korz[a JAOKYMCHT ITOJIYYCH KOHCYHBIMAAPCCATOM.




OK 01, | Ludporoii nnu 6ykBeHHO-IIU(DPOBOIA a
OK 02, | upeHTudUKaTOp JOKYMEHTA, BKIIOYAIOIIUNTOPS IKOBBIH
OK 05, | HOMEp, IOTIOTHSIEMBIH 110
OK 09 | xemnaHuIO MHIEKCAMH COTJIACHO UCIOIb3yEeMBIM
240. IIK 1.6 | kmaccudukaropam,Ha3bIBaETC:
a)pETUCTPAIIIOHHBIM HOMEPOM JIOKYMEHTA,
0) rpudom;
B) 1aTOIl TOKyMEHTA.
OK 01, | Yto He sBIsIETCS IPU3HAKOM aKTa? a)COCTABIICHUE B a
OK 02, | cBoGoaHOI (opme;
241. OK 05, | 6)ycranoBieHue GaKTHUECKOTO COCTOSHUE
OK 09 | men v oTpaxkeHue €ro B aKkTe; B)KOJIEMHAIBHOCTh
IIK 1.6 | cocraBnenus.
OK 01, | JIokyMeHTBI, KOTOpbIC U3aHbI BHYTPH YUPEKIACHHUS U a
OK 02, | ornpasJieHsl 3a €ro mpeessl js PyKOBOJICTBA
OK 05, | HmwkecTosIUM OpraHaM yIrpaBJeHus OO B [EJX
OK 09 | ucnonHeHus MUCHMEHHBIX YKA3aHUM BBICIIEH WHCTAHIINH,
242. IIK 1.6 | maspiBaroTes:
a)UCXOAAIUMH JOKYMEHTaMH;
0) BXOJSIIUMU JOKYMEHTAMH,
B)IIEPEITUCKOM.
OK 01, | VkaxuTe B B KAKOM MECTE Ha JTOKYMCHTE, [TOIJTMHHUK
OK 02, | koTtoporo ocraercs B OpraHM3aliH, IPOCTABJISIOTCS BU3BI: . .
243, OK 05, B HIDKHEH yacTh 00OpPOTHOMCTOPOHBI IOCIEIHEr0 JIUCTA
OK 09 HOJUTMHHUKA JOKYMEHTa
IIK 1.6
OK 01, | B xakoMm mopsiike pacroiaratoTcsi BOIPOCHIIOBECTKH JHS:
OK 02, |-
244, OK 05, 0 CTETEHU Ba)KHOCTH 00CYKIaeéMbIX BOITPOCOB
OK 09
IIK 1.6
OK 01, | B cooTBeTCTBUH C KAKUM HOPMATHBHO-TIPABOBBIM
OK 02, | akrom BezeTcs KaapoBast
B COOTBETCTBHUHU C
245. OK 05, | moxymenTarus? — T
OK 09 PYLOBBIM KofekcoM PO

IIK 1.6




OK 01,

JInst KakuX 1esnei UCIOoJIb3YI0TCs perucTpaiOHHO-

OK 02, | KOHTpOJIbHbIE KAPTOUKH -
246, OK 05, JUISL PETUCTPALUU BXOAAIINX, HCXOSIINX, BHYTPEHHUX
OK 09 JOKYMEHTOB
K 1.6
OK 01, | Pesrome —
OK 02, .
OK 05 ITO KpaTKas aHKETa, B KOTOPOH COMCKATEINb
247. OK 09’ pacckasbiBaeT 00 ypoBHEOOpa3oBaHUs, O CBOUX
K 1.6 npodeccuoHaNbHBIX HaBbIKaX U OTbITE pabOThI
OK 01, |B kako# CpoK JO/DKHAs MPOU3BOAUTCS 00OpabOTKa
OK 02, | moxyMeHTOB u Tepeiada HXUCIIOTHUTESIM?
248. OK 05, |- B JICHb [TOCTYIJIEHUSI JOKYMEHTOB B OPTraHU3aIINIO
OK 09
K 1.6
OK 01, | /lenompou3BOJICTBO 3TO-
OK 02,
OK 05, OTpAacib AeSTEIHLHOCTH,00€CIIeYnBarOIIas
249 OK 09 JTIOKYMEHTHPOBAHUE, T.€.CO3/IaHHE O(PHUIIMATbHBIX
' IIK 1.6 JIOKYMEHTOB TI0 BCEM YCTAHOBJICHHBIM MPaBUIIaM, U
OpraHu3aIuio paboThl C HUIMU
OK 01, | Yro BKJIIOUAET B ce0sl TEXHUYECKOCUCTIOTHEHHUE
OK 02, | moxymenra:
OK 05, |- MOJITOTOBKY MPOEKTaI0KyMeHTa, Habop U
250 OK 09 pacrie4aTky TeKCTa MPOeKTa, KOPPEKTUPOBKY COJICPKAHUS
' IIK 1.6 JOKYMEHTA MOCIIe coryiacoBaHus, oopmieHre PUHATLHOTO
BapHaHTa JIOKyMEHTA;
OK 01, | Ilpomomxkute dpazy: YHuPHUIHPOBAHHOWPOPMOI
OK 02, | noxymenTa siBysieTcs- .
251 OK 05. bopMynsap TOKyMEHTa ONpeaeIeHHOTO BI1a, KOTOPBIN
OK 09 COJICPXKHT MOCTOSIHHYIO YaCTh TEKCTa

IIK 1.6




OK 01,

[epeuncaure 3Tansl 00pabOTKHU BXOASIIETOAOKYMEHTA -

OK 02, COIPOBOKJEHHUE U JOCTABKAC I1OYTHI, [IEPBUYHAS
OK 05, 00paboTKa, perucrpaius, HOAroTOBKa Ha JOKIIA/,
OK 09 paccMoTpeHue U 0OPMIICHHE PE30IIONUN, PETHCTPAIIH
TIK 1.6 PE30I01MH, IIOCTAHOBKA HA KOHTPOJIb UCITOJIHCHMUS,
OTIpaBKa HA UCIIOJIHEHUE, UCTIOJTHEHUE HKOHTPOJIb 32 HAM,
MIPUEM HMCIIOJTHEHHOTO IOKYMEHTA, CHSTUE C KOHTPOJIS,
252. MOMEIIIEHUE MCIIOJTHEHHOTO JOKYMEHTA B JIeN0, paboTa C
HUM, TEKYIIIee U apXHUBHOE
XpaHEHUE, YHUUTOKCHHUE NCITHCAHUE;
OK 01, | lokyMeHTHpOBaHUE — MO
OK 02, MpoIIecC Co3/Manust B OPOPMIICHHUS JOKYMEHTA.
OK 05, ['ocynapcTBeHHBIN CTaHIAPTONIPEAEISIET
OK 09 JOKYMEHTHPOBAHUE KaK «3aIluch HH(OpMaLUU Ha
253. [IK 1.6 Pa3TUYHBIX HOCUTEIISX 110 YCTAaHOBJICHHBIM TPABHIIAM).
OK 01, | JoxymeHTO0O000pOT —
OK 02, JEeSITeNIbHOCTh 110 OPraHU3aluK IBKEHUSIJOKYMEHTOB
OK 05, HA TPEJIPHATHA C MOMEHTA HXCO3/IaHHS WIN
OK 09 TIOJTyYEHHS JI0 3aBEPIICHUS MCTIOTHEHHNS: OTIIPABKH 13
254. 1IK'1.6 OpraHu3anuy U (WIK) HaIpaBJICHUS B apXUB
OK 01, | Tekct mpukasa o JUYHOMY COCTaBYOOS3aTEIIBHO
OK 02, | zakanuuBar . .
o5 OK 05, |- CCBUJIKOM Ha IOKYMEHT, MOCTYKUBIINI OCHOBaHUEM IS
OK 09 U3JIaHUS TIpUKa3a
K 1.6
OK 01, | B kakux IOKYMEHTaxX PsJI0M C PErHCTPAIIMOHHBIM HOMEPOM B [IPHKA3ax 0 JUYHOMYCOCTaBY
OK 02, | ykassiBatoTcsaOykBbl «JD»y wmn «K»? -
256. OK 05,
OK 09
K 1.6
OK 01, | Knmaccudukanus mno mpoucxoxxIeHHIO- ouIMAIbHBIC U JTHYHBIC
OK 02,
257. OK 05,
OK 09

IIK 1.6




258.

OK 01,
OK 02,
OK 05,
OK 09
K 1.6

JIOKyMeHT — 3T0:

3adukcupoBaHHAsS HA MaTePUATHLHOM HOCUTEIE
uH(pOpPMAIIUS C PEKBU3UTAMH, TIO3BOJISIONIIMU €€
UACHTU(DUIIUPOBATH

259.

OK 01,
OK 02,
OK 05,
OK 09
IIK 1.6

Jlenonpou3BoACTBO 3TO -

JESITENIbHOCTD 110 JOKYMEHTUPOBAHMUIO,
JOKyMEHTOO0O0POTY, OIlEpaTUBHOMY XPaHEHUIO U
HCI0JIb30BAHUIO TOKYyMEHTOB

260.

OK 01,
OK 02,
OK 05,
OK 09
K 1.6

[Iponomxute ppazy: yHu(pUKaKIT0KyMEHTOB-

3TO YCTAaHOBJIEHHWE €UHOTOKOMILIEKCA BUJIOB U
Pa3HOBUAHOCTEHN TOKYMEHTOB JJIsl aHAJIOTUYHBIX
YIPABJICHUYECKUX CUTYaIUi,pa3paboTKa eAuHBIX POpM U
MPaBWJI UX COCTaBJICHHUS, O(POPMIIEHUE U CO3/ITaHUE
TpadapeTHbIX TEKCTOB

261.

OK 01,
OK 02,
OK 05,
OK 09
IIK 1.6

Kakyto naTy B mpoTOKOJIe HY)KHO CUUTATh
«1aTO¥ MPOTOKOJIa»? —

JaTy TIPOBEICHUS 3aceIaHus

262.

OK 01,
OK 02,
OK 05,
OK 09
IIK 1.6

CKOJIBKO PEKBU3UTOB BKJIFOYAET JICITOBOCTICHMO
MEXIyHapoaHOTo oOpa3ma?

12

263.

OK 01,
OK 02,
OK 05,
OK 09
IIK 1.6

HcxoaHas BemuuuHa 1Sl pacyeTa YUCICHHOCTH COTPYIHHKOB
ciy6b1 JIOY, onpezneneHus CTeNeH 3arpy>KeHHOCTH
CTPYKTYPHBIX MOAPA3eICHUNA U OTACIbHBIX PAaOOTHHKOB,
CPEACTBO OIpeesieH s MOTPeOHOCTEN B OpraHU3allMOHHOMN U
BBIUMCIIUTENIbHON TEXHUKE, BbIOOpa HanboseespdekTuBHOM
CHCTEMBI perucTpamnun

JOKYMEHTOB M CIIPaBOYHOTO amrapara —

3TO TOJI0BOH 00BEMI0KyMEHTO000POTA




OK 01,

N3 xakux AByX 4acTeil COCTOUT CIIPABOYHASKAPTOTEKA:

1) KapTOYKM HA MUCIIOJHCHHBIE JOKYMEHTBI

OK 02, 2) KapTOYKH Ha HEUCTIOTHCHHbBIC
OK 05, JIOKYMEHTBI, HallPaBJICHHBIEB CTPYKTYPHBIC
264 OK 09 MOIpa3IeNICHUs 11 O3HAKOMJICHUS U H3yICHHUSI
' K 1.6
OK 01, | Hocurenem nHbopMamnmm sBIseTCS: a
OK 02, | a) maTepuanbHBI OOBEKT, KOTOPBIN HY>KEH TSI (PUKCAITIH,
OK 05, | xpanenus (1
OK 09 | Bocmpon3BeneHus) peueBoid, 3ByKOBOH MIIH
265. I1IK 1.6 | n300pa3uTensHON HHPOPMALINY;
0) co3nmarenb JOKYMEHTa,
B) CTPYKTYpPHOE TOIpa3/ielICHIE, BBITIOTHSIONIEE
(YHKIIMH 110 BEICHUIOI0KYMEHTO000pOTA.
OK 01, | CBoiicTBO IOKYMEHTA MOATBEPKAATH JACTOBYIO a
OK 02, | mesTenpHOCTD MO0 COOBITHEIMYHOIO XapaKTepa — 3TO:
266. OK 05, | a) ropummueckast 3HaUMMOCTh JOKYMEHTA;
OK 09 | 0) ropuauueckas cuiia JOKYMEHTa;
IIK 1.6 | B)ayTeHTHYHOCTB.
OK 01, | INpenBapuTenbHbIil TEKCT JOKYMEHTA, KOTOPBIH JTMIHO a
267, OK 02, | roToBHT HCIIOJHUTED WIMCOUCIIONHUATEND JOKYMEHTA, 3TO:
OK 05, | a.mpoekT IOKyMeHTa;
OK 09 | 6.3x3eMIuIsip JOKYMEHTA;
IIK 1.6 | B. kOomus TOKyMEHTA.
OK 01, | CocraB JOKyMEHTOB B OpraHU3aI[lK 3aBUCUTOT: B
OK 02, | a) o6bema u xapakTepa B3aMMOCBsI3€il BOpraHU3aIin
OK 05, | 6) mopsiaka MPUHSTHS PElICHNU
268. OK 09 | (eamHOHAauYaHE WITK KOJUICTHATBHOCT)
IIK 1.6 | B) BCE, mepeyncIeHHOE paHee




OK 01,

CrnpaBo4Hast KAPTOTEKA COCTOUT M3 2 YaCTEHU COACPIKUT: B.
OK 02, | a. kapTOUKH Ha UCTIOJHEHHBIE TOKYMEHTHI
OK 05, | 6. kKapTOYKH HA HEUCIIOJHEHHBIE TOKYMECHTHI, HATIPABJICHHBIC B
269, OK 09 | crpykryphbIe
IIK 1.6 | noxpasmenenust 1jist 03HAKOMIICHUSI HU3yIEHHS
B. 00a OTBETa MPaBUIIbHBIC
OK 01, | OcuoBubie (yHKIHH, KOTOPBIe 0OecmeunBaeT/ OV : B.
OK 02, | a. mmanuposanue
270. OK 05, | 6. yuer u OTUETHOCTD, (PUHAHCUPOBAHUE M T.JIB. 00a OTBETA
OK 09 | npaBuibHbIE
K 1.6
OK 01, | PexBU3HT TOKyMEHTa — 3TO: a.
OK 02, | a.ameMeHT opopMITeHUS JOKYMEHTA,
271. OK 05, | 0. peructpalmOHHBIN HOMED JOKYMEHTA;B.CBEJCHHS O
OK 09 | mare ¥ MCIOJIHUTEIIE
IIK 1.6 | nokymeHTa.
OK 01, | TurmoBsIM CPOKOM HCIIOJTHEHHUS JOKYMEHTaHA3BIBACTCS: a.
OK 02, | a.cpok MCHOJIHEHHS JOKYMEHTA COTIIACHOHOPMATHBHO-
OK 05, | mpaBoBOMY aKTy;
OK 09 | 6.cpok uCIoJIHEHHUS, KOTOPBIN YCTAHOBJIEH B
272. I1IK 1.6 | opranu3an@oHHO-pacIOPSIUTETHHOM
JTOKYMEHTE WU B PE30JIIOLHH;
B. CPOK HCIIOJTHEHUS], YCTAHOBIICHHBIN CIIOKUBIIUMCS B
OpraHHU3aluH 0OBIYACM.
OK 01, | CmyxeOHoe moJe 3TO -
OK 02, MECTO B JOKYMEHTE, KOTOPOE€ HE 3aHATO PEKBU3UTAMH, 32
OK 05, HCKIIIOUCHHEM peKkBU3HUTOB1, 2, 3,4, 5, 18, u
OK 09 IIPEIHA3HAYCHO Ul 3aKPEIJICHUS TIOKyMEHTa B
273. K 1.6 TEXHHUYECKUX CPEACTBAX XPAHCHHS
OK 01, | IlpuBenute knaccuuKaimio JOKyMEHTOB MOIOPHIMUECKON [ToyuuHzbIE ¥ 110110 HBIE(PaTbCUPUIPOBAHHbIE)
OK 02, | snaunmocrw: -
274. OK 05,
OK 09

IIK 1.6




OK 01,

Kakue ocHOBHBIC (DYHKITHH, KOTOPBICOOECTIEUHBACT

OK 02, | 1OV: m
275, OK 05, JTAaHUPOBAHUE, YU4ET HOTYETHOCTD,
OK 09 dbuHaHCHpOBaHUE
K 1.6
OK 01, | Kak Ha3bIBaeTCsi MECTO B JOKyMEHTE, KOTOPOCHE 3aHSITO
OK 02, | pexBusuramu, 3a HCKIIOYEHHEM PEKBU3HUTOB 1, 2,3, 4, 5, 18, u
276. OK 05, | npennasHa4ueHO1Is 3aKPEIUICHHS JOKYMEHTA B TEXHUYECKUX ciyke0Hoe 1oJe
OK 09 | cpencrax xpaHeHus -
K 1.6
OK 01, | Yro Takoe OiaHK JOKYMEHTA — 310
OK 02,
OK 05, CTaHJAPTHBIN JIUCT OyMaru,Ha KOTOPOM BOCIIPOU3BOAUTCS
277. OK 09 MOCTOSTHHASI HH(POpPMAITUs TOKYMEHTa M €CTh MECTO IS
K 1.6 NepeMEeHHON HHpOopMaIuu
OK 01, | /lafiTe onpeneieHHE JOJHKHOCTHOMMHCTPYKITHH : 9TO OPraHU3aLMOHHO — PACHOPSAUTEIbHBIN
OK 02, JOKYMEHT JJTUTEILHOTO WIUIIOCTOSIHHOTO CpOKa
OK 05, JIEHCTBUSI (10 BBEJICHUSTHOBOM ), B KOTOPOM OTIPEICTICHBI
OK 09 Hay4YHO — TEXHUYECKHUE, TEXHOJOTHIECCKHE,
2178. IIK 1.6 (WHAHCOBBIE U IPYTHUE CTOPOHBI ACATEIHHOCTH
OpraHu3aluy, ee noapa3aeaeHuil 1 T0JHKHOCTHBIX JIUIL
OK 01, | bnank gokyMeHTa -3TO
OK 02, CTaHJAPTHBIN JIUCT OyMaru,Ha KOTOPOM BOCIIPOU3BOAUTCS
OK 05, MOCTOsIHHAS HHPOPMAIUs JOKYMEHTa U €CTh MECTO IS
279. OK 09 nepeMeHHO nHdOpMaIHH
K 1.6
OK 01, | Kakue TOKyMEHTBI UCIIOJIb3YIOTCS IS TIepeaaun
OK 02, | undopmaru Ha paccTOsIHUE -
280. OK 05, IIMCbMa, TeJIerpaMMBbl
OK 09

IIK 1.6




OK 01,

Komnug — 3to

OK 02,
OK 05, AOKYMEHT, ITOJIHOCTbIOBOCIIPOU3BO AN
281. OK 09 UH(OPMALINIO TTOJTUHHOTOOKYMEHTA U BCE €0 BHEIIHNE
IIK 1.6 IIPU3HAKU WIK 4aCTh UX, HE UMEIONIasi OPUINYECKOU CUIIBI
OK 01, | Kakue (axTbl H3JIararoTcs B EpBOi U BOBTOPOH YacTsIX
OK 02, | cipaBku - B [IEPBOM YaCTU CIPABKHU M3JIAraroTcs (axTsl,
282, OK 05, MOCITY)KUBILKE MIOBOJIOM K €€ HallMCaHHI0, BO BTOPOIl —
OK 09 NIPUBOJATCSI KOHKPETHBIE
[IK 1.6 TaHHBIE
OK 01, | Yrto Takoe cocTaBieHUE NOKIANA:
OK 02, |-
283, OK 05, MacTepcTBO, TpeOyrolIee MPaKTUIECKOTO HAaBBIKA U
OK 09 KPUTHYECKOTO aHaIN3a MPOEKTa JOKIaa
IIK 1.6
OK 01, | Ha xakue aBe OCHOBHBIE TPYIIIBI MOXKHOTIOAPA3ICIUTh 1) TOJKHOCTHBICWHCTPYKIMH, OIpeIeIsIonne GyHKIHH,
OK 02, | Bce uHCTpYKIMU: npaBa, 005S3aHHOCTH M OTBETCTBEHHOCTH JIOJDKHOCTHBIX
OK 05, JU1
OK 09 2)UHCTPYKIUH, PEriIaMEHTHPYIOIIHE TOPSI0K
IIK 1.6 BBITIOJTHEHHS KaKOT0-JIM0O MpoIiecca, B OCYIIECTBICHUH
KOTOPOTOIIPUHUMAIOT Y4acTHE UCTIOTHUTEIH
NOJDKHOCTHBIE JIUIA; IOAPa3/IeICHHs)
284.
OK 01, | K moxymeHTam, mouIeKaIuM 0053aTeIbHOMYKOHTPOJIIO,
OK 02, | orHOCSTCS: JOKYMEHTBHI BBIIIECTOSIIIIUXOPTaHOB, Ba)KHBIC
OK 05, |- crienuduyecKre T0OKYMEHTBI, CBOMCTBEHHBIEATON CHCTEME
OK 09 YIIPaBJICHUS,C KOHKPETHBIMUA CPOKaMH HCIIOTHEHHS,
285 K 1.6 pacropsUTeIbHble TOKYMEHThI JaHHOHOpraHu3aliuu
OK 01, | Yto Takoe ropuauueckas cuia- 3To CBOMCTBO TOKYMEHTa
OK 02, , IPEJIOCTaBJIEHHOE eMY JIeHCTBYIOIINM
286. OK 05, | 3aKk0HOJATENbCTBOM,KOMIIETEHIIMEH N3/IaBIIEro
OK 09 | oprana, ycTaHOBJIEHHBIM HOPSAKOM O(OPMIICHUS
IIK 1.6 | (BcTaBbTE MPOMYIIEHHBIE CIIOBA -




OK 01,

UTo Takoe MojaokeHue 0 CTPYKTYpHOM

OK 02, | moxpaznenenun? - IPaBOBOIi aKT, KOTOPBIYCTAHABIMBAET CTATYC,
OK 05, byHKIIMY, TpaBa,00s13aHHOCTH U OTBETCTBEHHOCTh
287. OK 09 CTPYKTYPHBIX IIOJIpa3ie/IEHUI WIX UHBIXOPTaHOB
K 1.6
288 OK 01, | Ha xakue BUABI IENATCS pPacCHOPSAUTEIbHBIC
' OK 02, | moxymeHTHI TIO cepe CBOETO NecTBUA?
OK 05, |- (denepallbHOTO YPOBHS, PErHOHAILHOTO YPOBHS,
OK 09 NIPaBOBBIE aKTHIOPTAHU3AIUI
K 1.6
OK 01, | JloyoKHOCTHASI MHCTPYKITUS —
OK 02, 3TO OPraHU3AIMOHHO —PaCTIOPSIIUTEIbHBIN
OK 05, JIOKYMEHT JJIUTEIbHOTO WIUMOCTOSIHHOTO CPOKa
289. OK 09 JeNCTBUS (10 BBEACHUSHOBO), B KOTOPOM OITPEIEIeHbI
IIK 1.6 HAYyYHO — TEXHUYECKHE, TEXHOJIOTUIECKHUE,
(UHAHCOBBIE U PYTUE CTOPOHBI IEATEILHOCTH
OpraHu3aluy, ee Mnoapa3aeeHui u
JOJIKHOCTHBIX JIUI
OK 01, | Ha kakue n1Be OCHOBHBIE I'PYITITBI MOKHOTIOAPA3ICTUTh 1)  JOKHOCTHBICHHCTPYKIIHH,
OK 02, | Bce uHCTpYKIMH: omnpenenstomue GyHKInm, mpaBa, 00sI3aHHOCTH U
OK 05, OTBETCTBEHHOCTh
OK 09 IOJKHOCTHBIX JIUIL
IIK 1.6 2) MHCTPYKIIUH, PErJIaMEHTUPYIOIIUE TOPSI0K
BBITIOJTHEHHS KaKOT0-JI100 Ipoliecca, B
OCYIIIECTBICHUU KOTOPOTOIIPUHUMAIOT Y4aCTHE
290. WCITOJTHUTENH (JOJDKHOCTHBIC JIUIA; TI0Apa3ICTICHUS )
OK 01, | YTo Takoe MoJI0KEHUE O CTPYKTYPHOMIIOIPA3ICIICHIH
OK 02, |- 3TO MPaBOBOM aKT, KOTOPHIHYCTAHABIMBAET CTATYC,
OK 05, ¢byHKIIMY, TTpaBa, 00A3aHHOCTU ¥ OTBETCTBEHHOCTD
291 OK 09 CTPYKTYPHBIX TOJIpa3ieIeHUui WM HHBIXOPTAHOB
1K 1.6
OK 01, | OTO HIOKyMEHT, KOTOPBIi aJipecoBaH 3asBJICHUE
OK 02, | moMKHOCTHOMY JIUILY M COJIEPKUT KaKyto-1100 Mpocsoy
292. OK 05, | paboTHuka -
OK 09

IIK 1.6




OK 01, | Hoxnamnas (ciyxeOHasi) 3amiCKa — 3TO:

OK 02, JIOKYMEHT, aﬂpeC?BaHHLIfI PYKOBOIUTENIO YIPEXkKICHHAN
OK 05, UH(GOPMHUPYIOLINH €r0 O CI0KUBIICHCS CUTYalNH, }
203 OK 09 MUMEBIIIEM MECTO SIBJICHUU WX (PaKTe, BHITOJIHEHHON
MK 1.6 pabore, cofepaKallield BbIBOIbI U IPEIOAKEHUS
COCTaBUTEIIA

OK 01, | Yem BHEIIHE OTJIMYAETCS MPOCKT JOKYMEHTAOT €To

OK 02, | okonuarensHOro BapuanTa? -
294, OK 05,

OK 09
K 1.6

Hannucsto «11poekT» BBEpXHEM MOJIE ClIpaBa
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