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1. OBIIASI XAPAKTEPUCTHKA PABOYEH IIPOTPAMMBI YYEBHOH
JUCIHUIIVIMHBI OI1.03. UTH®OPMAIIMOHHBIE TEXHOJIOI'MHU

1.1. MecTto JMCHMILIMHBI B CTPYKType OCHOBHOH mNpodgeccHoHAIbHOI 00pa3oBaTe/bHOM
nporpamMmbl: YyeOHasi qucuumiinia « AHdopmanuonHbie TeXHOJIOTHW» MTPUHAJICKUT

K o01menpodeccHoHATbHOMY IHKITY.

1.2. I.[e.m; U IINIAHUPYEMBIC PE3YJIbTATbI OCBOCHUSA NUCIHUITJIMHBI:

HIICC,O?)K Ymenus 3HaHus
- 00pabaTbIBaTh TEKCTOBYIO U - Ha3HA4Y€HUE U BUJIbI
OK 01, OKO02, |uucnoByrw nHpOpMAIHIO; MH(OPMALMOHHBIX TEXHOJIOTUH,
OK 04, OK 05, - IPUMEHSTh MYJIbTUMEIUITHBIE TEXHOJIOTUHU cO0pa, HAKOTUICHHS,
TEXHOJIOTMH 00pabOTKU U 00paboTku, nepesauu u
[IK 1.6, 11K 4.1, | npeacraBnenust uHpopMaluy, pacnpocTpaHeHus: HHPOpMaIuH;
IIK 5.1, 5.2, 5.6, | - 06pabaTbIiBaTh 5JKOHOMUYECKYIO | - COCTaB, CTPYKTYPY, IPUHIIUIIBI
[IK 6.3, IIK 8.1, | 1 craTHCTHYECKYIO peanu3anuy U GyHKIIMOHUPOBAHUS
8.2, 8.3, HMH(}OPMALINIO; UCTIONb3YS MH(OPMALIMOHHBIX TEXHOJIOTUH;
MK 9.3, 1K 10.1 | cpencTBa makeTa MPHUKIATHBIX - 0a30BbI€ U IPUKIIAHBIE
MIPOrPAMM. MH(OPMALIMOHHbIE TEXHOJIOTHH;
- HHCTPYMEHTAJIbHbIE CPE/ICTBA
MH(POPMALMOHHBIX TEXHOJIOTHH.

2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JIMCIATLIMHBI

2.1. O0beM y4eOHOM TMCHUILIMHBI U BUAbI Y4eOHOIl padoThl

Bua yueOHoi padoThI O0bem B yacax
O6beM 00pa3oBaTe/IbHOW MPOrpaMMBbI 51

B TOM YHCJIC:

TeopeTuyeckoe ooyueHue 24
MPAKTUYECKHUE 3aHITH 24
Camocmosmenvuas paboma 3
IIpoMeskyTouHast aTTecTALUSA 9K3aMEH




2.2. TemaTnueckuii mia u coaep:xxanue yueonoi mucunmiaudasbl OIL.03. UHOOPMAILIMOHHBIE TEXHOJIOTI'MHU

Koabl koMmeTeHIuii,

HaumeHoBaHue Conepxanue yueOHOro Marepuasia u (pOpMbl OPraHu3alLMU AeITeIbHOCTH O0bem B ¢ opMHpPOBAHHIO
pa31eJjioB U TeEM oﬁyqamumxca yacax KOTOPBIX COCOOCTBYET
3JIEMEHT IPOrPaMMbl
Tema 1. Conepxxanue yueOHOro Marepuaja 22
O6mume ceenenns 06 | 1. IMousitie nHGOPMAIMU U HHPOPMAUOHHBIX TEXHOJIOTHIA. CIOCOOBI BOCTIPHUSTHS U
nHpopManuu u xpanenus. Knaccudukamnus u 3amaun nHOOPMAIIMOHHBIX TeXHOJIOTHI. OCHOBHBIE YCTPONCTBA OK 01, OK 02,
MH(POPMAITUOHHBIX BBO/1a/BbIBO1a MH(popMmaruu. CoBpeMeHHbIE smart-ycTpoiicTBa. OK 04, OK 05,
10 TK 1.6, TIK 4.1, TIK
TEXHOJIOTHSIX 2. Onepanuonnas cucrema. Haznauenue. Bus ’ >
3. AntuBupycHoe [10. Haznauenue. Buspl 5.1,5.2,5.6, 11K 6.3,
4. KomnbrotepHsie ceTH. JIokalibHbIe U I7100aIbHbIE. IIK 8.1,8.2, 8.3, 1IK
B TOM 4mciie IpaKTHYECKUX 3aAHATHI M J1a00PaTOPHBIX padoT 12 9.3, 11K 10.1
CamocrosiTesibHas padoTa 00y4aroLIUXCst
Tema 2. Conep:xanue y4yeOHOro marepuaja 26
1. TexcroBsrii mporieccop. Coznanue u popmMaTUpOBaHKE TOKyMEHTa. Pa3mMeTka cTpaHHIbI,
3HaKOMCTBO U pabOTa | mpuTHI, CIMCKH, TAOHITE, CTIEIUATBHBIE BO3SMOKHOCTH.
¢ odpuchem I10O. 2. Tabnuunslii poreccop. Co3zmanue KHAT, GOpPMATHPOBAHKE, CIIEIIUATEHBIC BO3MOYKHOCTH.
®opmyner VB (Makpoch) 14
3. IIporpamma noarotoBku npezeHtarnuii. Co3zganue ciaitnos. OGopmiieHue, CChUIKH, OK 01, OK 02,
anuManusi. opmynsl VB (Makpocsr) OK 04, OK 05,
4. IlonsTre KoMnblOTepHOM rpaduku. [loHsTHE pacTpoBO rpadMKK, BEKTOPHOU TpauKu U TIK 1.6, IIK 4.1, TIK
TpéxmepHoi rpaduku. Pabota B MHOTOQYHKIIMOHAIEHOM rpagueckoM pelakTope 5.1,5.2,5.6,TIK 6.3,
B ToM 4uc/Ie NpaKTHYECKUX 3aHSITHI U JIAa00PaTOPHBIX padoT 12

CamocrosiTesibHas padoTa 00y4YaKIIUXCH

1 .KOMHLIOTepHHC TCIICKOMMYHU KAl

2. I'noGanbHBIC KOMIIBIOTEPHBIC CETH

3. CoBpeMeHHasi CTPYKTypa CeTH

B ToM yncie NPAKTHYECKHUX 3AaHATHH M 1a00paTOpPHBIX padoT

CamocrosiTesibHast padoTa 00y4arommxcst

IIK 8.1, 8.2, 8.3, IIK
9.3, IIK 10.1

IIpumepHBIii IepeYeHb NPAKTHYECKUX padoT:

L4 OTKpLITI/Ie MPUIIOKCHUSA TCKCTOBOTO IIPOLIeCCopa. CprKTypa OKpaHa. MeHri0 u ITaHeIn HHCTPYMCHTOB. CO3,Z[aHI/Ie n

COXPAaHCHUC NOKYMCHTA

i PeHaKTI/IpOBaHI/IC JAOKYMCHTA. Brigenenue OJIOKOB TEKCTa. Onepaulm C BBIJACJICHHBIM TCKCTOM. KonTekcTHOC MEHIO.




MacmrabupoBanue padouero okna. @opmarupoBanue ad3ames. Pabota ¢ nuHelikoi. PexxuM mpenBapuTensHOTO
IIPOCMOTpa

e Pabora co cimckamu. MapkupoBaHHBIC U HYMEPOBaHHBIC CIIUCKH. ABTOMaTndeckue cnucku. opmarupoBanue
cnuckoB. Pabora co crunsamu. Co3gaHue CTuiis

¢ [Iposepka opdorpaduun, rpaMmMaTHKH, CMEHA S3bIKA, paccTaHOBKA NepeHocoB. [lowck u 3amena Tekcra. BeraBka
CHeIMaJIbHbIX CHMBOJIOB.

e Co3nanue u penakrupoBanue Tadiui. CoprupoBka tadmnuil. Beraucnenus B Tadnunax. [IpeoOpazoBanue TekcTa B
TaOIUILy

e VYmpaBiieHHEe IPOCMOTPOM JOKYMEHTOB. [IpocMOTp u nmepemerienre BHyTpu JoKyMeHTa. [lepexos no 3akiajxe.
Hcnonb3oBaHnE TUIIEPCCHUIOK

e Odopmiienue nokymenta. Co3znanue TUTYIbHOTO JucTa. Co3maHue CrucKa JUTepaTyphbl

e Crpanuilsl u paszzensl JokymeHTa Pa3ouBka njokymeHTa Ha cTpaHulibl. Pa3peiBel cTpanui. Hymepanus crpanuig

e Kononuatsie TeKCThl. BHEceHHe uctpaiieHnil B TeKCT. Co3aHne COCTaBHBIX TOKYMEHTOB. ClUsIHUE TOKYMEHTOB
10. Konontutynsl. Pazmenmenne koaoHTUTYI0B. Co31aHle CHOCOK U NpuMedaHuid. Co3gaHue OrJIaBiIeHUs

e PabGora ¢ pucynkamu B fokymeHTte. BeraBka pucynkoB. CocrtaBieHue 0510k-cxeMbl. [lepeynopsigourBanue cioes
pucyHka u Bpamienue ¢uryp. Co3nanue pucyHKa-IoAJI0KKY Ui TeKCTa. YTpaBieHHe 00TeKaHUEM PUCYHKA TEKCTOM.
Pabota ¢ HayuyHbIMEU OpMyITaMHU

e OTKpBITHE MPUIIOKEHUS TAOIMIHOTO TIporieccopa. CTpykTypa sKkpaHa. MeHo 1 naHenu HHCTpyMeHToB. Co3nanue
U COXpaHEHHUE JOKyMEHTa. 3HAKOMCTBO C 3JIEMEHTaMH OKHa.

o [lepemMemenue ykazarens s;UCHKH (AKTUBHOM STYEHKH ), BBIZICIICHHE PA3JIMYHBIX JUANa30HOB, BBOJ U
pEeIaKTUPOBAHUE JAHHBIX, YCTAHOBKA IIUPHUHBI CTOJIOLIOB, UCIIOIH30BAaHUE aBTO3AIOJIHEHHUS, BBO (POPMYII [UIs 4eeK
CMEKHOTO/HECMEKHOT0 JIara3oHa, KonupoBaHue Gopmys Ha CMEKHbIE/HECMEXKHbIE sSTUeHKH

e PaGora ¢ quarpammamu. BeraBka cron6ioB. Pa6ora co criuckamu. I'paduueckre 00bekThl, Makpockl. Co3aanue
rpaduyeckux 0ObEKTOB ¢ MOMOIIBIO BCIOMOTaTEIbHBIX MPUIIOKEHHIHI

¢ OdopmileHre UTOTOB U CO3/IaHKE CBOJIHBIX TaOIHI]

e HasnaueHue cucteMbl MOATOTOBKH MPE3EHTAIIMH. 3HAKOMCTBO C IPOTPaMMOM.

e Pa3paboTka npe3eHTanu: MakeTbl O(POPMIICHUS U Pa3METKHU.

e JloGaBneHue pUCYHKOB U 3((HEKTOB aHUMAIIMU B MIPE3EHTALINIO, ayIM0- U BUA€0(ParMeHTOB. AHUMAIIHS 0ObEKTOB.

Cozranne aBTOMaTH4ECKON IPE3EHTALNN
e Co3nanue ynpasisOmUX KHONOK. CoXpaHEHHE U OATOTOBKA ITPE3EHTALMU K JEMOHCTPALMH
e Co3aaHue M pelakTUpPOBaHUE PUCYHKA B TpauecKOM pelaKkTope.

HpOMe)KyTO'—IHaH aTTrecranus

I9K3aMCH

Bcero:

48




3. YCJIOBUS PEAJIM3AIIAU TPOTPAMMBI YYEFHOM TUCIHATIJIMHBLI OIL03.
NH®OPMAIIMOHHBIE TEXHOJIOT'THU

3.1. lna peaju3anuy NporpaMmbl y4eOHOM AUMCUMIIMHBI JIOJDKHBI OBITH MPEAYCMOTPEHBI
CJIEAYIOIINE CIIELUAIbHBIE IOMELICHUS:

KaOuner «HMHpopMaTHKM», OCHAIIEHHbII O000PYIOBaHMEM M TEXHUYECKUMHU CpEACTBAMHU
oOyueHus:

pabouee MecTO MpernoiaBaTels;

[10Ca/I04YHbIe MecTa 00yyaromuxcs (110 KOJIMYECTBY 00y4aroIIMUXCsl);

yueOHbI€ HarJgIHble MOCOOUS (TaOJINLIbL, IITaKaThI);

TEMaTUYECKHE MaNKU JUJIaKTUYECKUX MaTepHalloB;

KOMILJIEKT Y4eOHO-METOMUECKON JOKYMEHTALINN;

KOMILJIEKT Y4€OHUKOB (Y4eOHBIX TOCOOUIT) M0 KOJUYECTBY O0yUYarOIMINXCS.

KOMITBIOTEP C JIUIIEH3MOHHBIM POrpaMMHBIM 00€CIIeUeHUEM;

MYJIBTUMEIUATIPOEKTOP.

3.2. UudopmaunonHoe odecriedyeHUe peaau3aum nNporpamMmmbl

Jlia peanuzanuu mporpamMmbl OMOIMOTEUHBIH (QOHJ 00pa30BaTENbHON OpraHU3alUU JI0JDKEH
UMETh TIeYaTHble W/WJIM DJIEKTPOHHBbIE OOpa3oBaTelbHble W HH(POPMAIMOHHBIE PECYPCHI,
PEKOMEHAYEMBIX JUISl HCTIOIB30BaHUS B 00pa30BaTEIbHOM MPOLIECCE

3.2.1. IleyaTHble H3JaHUA

OcCHOBHBIEC HCTOYHUKHU:
1. IO.A. XKyk. UHpopManmoHHBIE TEXHOJOTHHU: MyJdbTUMenua: YueOHoe mocooue, CIIO.:
Jlann, 2019

JlonoiHUTe/IbHbIE HCTOYHUKU:

2. JI.B. KynpusHoB. HNudopmammonHoe obOecrnedeHne MpohecCHOHATBHOU eATeIbHOCTH:
y4eOHHK U MPaKTUKyM JJsi cpenHero npodeccuonansHoro odpasosanus / JI. B. Kynpussos. -
Mocksa: U3narensctBo FOpaiit, 2019. - 255 ¢

HNuTepHeT-pecypcenbl, GopMbl 10CTyNIA

1. www.intuit.ru.

2. WWW.gpsS.ru.

3. http://add.coolreferat.com/docs/index-584.html
4. http://window.edu.ru/resource/007/41007



http://window.edu.ru/resource/007/41007

3. KOHTPO.Ib M OIIEHKA PE3YJIbTATOB OCBOEHHS YUEBHOM
JUCIHUIIVIMHBI OI1.03. UYH®OPMAILIMOHHBIE TEXHOJIOI'MHU

Pesynomamut 00yuenus

Kpumepuu OUEHKU

Dopmol u memoowvt
OUeHKU

3nanua:

- Ha3Ha4eHWe W BUIBI
MH(GOPMAIMOHHBIX TEXHOJOTHH,
TEXHOJIOTUHU cOOpa, HAKOTUICHHS,
00paboTKH, nepeaayn "
pacrnpocTtpaneHust ”HpOPMaIIHH;
- COCTaB, CTPYKTYPY, IPUHITUIIBI
peanu3aniu u
(YHKIIMOHUPOBAHUS
WH(POPMAIMOHHBIX TEXHOJIOTHA;
- 0a30BbIE U IPUKIIATHBIE
nH(pOpMaLOHHbIE
TEXHOJIOTHH;-
WHCTPYMEHTAJLHBIE CPE/ICTBA
WH(POPMAIMOHHBIX TEXHOJIOTHH.

Ymenus:

- 00pabaTbiBaTh TEKCTOBYIO H
YUCJIOBYIO HH(POPMAITHIO;

- MPUMEHATh MYJIbTUMEIUIHBIE
TEXHOJIOTUU  00paboTKH |
MpeicTaBIeHHs] HHPOPMAIUH;.

- 00pabaThIBaTh
HKOHOMMYECKYIO u
CTaTUCTUYECKYI0 HH(OPMALIHUIO,
UCIIOJIb3YSl  CpeJCTBa  IIaKeTa
MIPUKIIAIHBIX IPOTPaMM.

«OTIHYHO» - TEOPETUUYECKOE
COJIepKaHWE Kypca OCBOCHO
MOJIHOCTBIO, 0e3  mpobesoB.,
yMeHusi c(OpPMHUPOBAHBI, BCe

MPEAYCMOTPEHHBIE MPOrPaMMOM
y4eOHbIE 3aJlaHUs BBIMOJTHEHBI,

KaueCTBO WX  BBIMOJHEHUSA
OIIEHEHO BBICOKO.

«Xopowo» - TEOPETHYECKOE
COJIep’)KaHHE Kypca  OCBOEHO
MOJHOCThIO, 0€3  mpoOeroB,
HEKOTOPBIE YMEHUS
chopMupOBaHBl HEIOCTATOYHO,
BCE MPEyCMOTPEHHBIE
MporpaMMOl ydeOHbBIE 3aJaHus
BBITIOJTHEHBI, HEKOTOPHIC BHUIBI
3aJaHuN BBITIOJTHEHEBI C
OLIMOKaMHU.

«YIIOBJICTBOPHTeJIbHO» -

TEOPETHUYECKOE coJep)KaHue
Kypca OCBOEHO YaCTHYHO, HO
poOebI HE HOCSIT
CYIIECTBEHHOTO Xapakrepa,

HEO0OXOAMMbIC YMEHHsI PabOTHI ¢
OCBOCHHBIM  MaTepualioM B
OCHOBHOM c(OPMHPOBAHBI,
OOJIBIIMHCTBO
IPEIYCMOTPEHHBIX MPOTPaMMOK
oOyueHuss y4yeOHBIX 3aJaHUN
BBIMIOJIHEHO,  HEKOTOpBIE U3
BBITOJTHEHHBIX 3aJaHul
CoJiepKaT OUTUOKH.

«HeynoBjieTBOpPUTETHLHOY -
TEOPETUUECKOE COJIEPKAHUE
Kypca HE OCBOEHO,
HE00X0/IMMbIEe YMEHHUS HE
c(OpMHUPOBaHBI, BBITIOJIHEHHbBIE
yueOHbI€ 3aJJaHUsI COIEepKAT
rpyOble OIIMOKH.

* KomnerorepHoe
TECTUPOBAHUE HA 3HAHHE
TEPMHUHOJIOTHH TIO TEME;
* Tectuposanwue....;

» KonrtponbpHas pabota
o

» CamocrosiTenbHas
pabora;

» 3amura pedepara. ...
* Cemunap

* 3ammura KypcoBOi
paboThI (IpoeKTa)

* BpInoJiHeHNE TPOEKTa;
* HaOmronenue 3a
BBITIOJTHEHUEM
MPaKTUYECKOTO 3aaHusl.
(1eaTeTbHOCThIO
CTYJICHTA)

* OleHKa BBINIOJIHEHUS
MPAKTHYECKOTO 3aJaHus
(paboThI)
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