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Coaep:xxaHue

ITACIIOPT ITPOI'PAMMBI ITPON3BOJICTBEHHOM ITPAKTUKU
PE3VJIbTATDI OCBOEHNUA [TPOI'PAMMBI ITPOM3BOICTBEHHOM
I[TPAKTHUKHA
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®OPMbI M METO/JbI KOHTPOJIA MW OLEHKW PE3VYJIbTATOB
OBYYEHHMA



1. HACIIOPT IMPOI'PAMMBbI HPOI/I3BO,Z[CTBEHHOI71 INPAKTUKHU
IMPOPECCHUOHAJIBHOI'O MOAYJIA
IIM.01 lokyMeHTAaLMOHHOE O0ecIeYeHHe 1eATeJIbHOCTH OPraHu3aluu

1.1. O0aacTh NpUMEHEeHHs NPOrPAMMBbI:

PaGouas mporpamma npousBojctBeHHod npaktuku [II1. 01 mpodeccuonanbHOro
Moxayisa IIM.01 JlokymeHTaniuoHHOE OOecIieueHue ACSATEILHOCTH OPraHU3alUK SBIISICTCS
4acThlO0 MPOrpaMMbl MOATOTOBKU KBaNu(UIIMpoBaHHbIX pabdouunx, ciayxamux (IITIKPC) B
COOTBETCTBMM C (penepaibHbIM TOCYJAapCTBEHHBIM 00pa30BaTEIbHBIM CTAHIAPTOM
cpeanero npodeccuonanbHoro oopazosanus (OI'OC CIIO) o npodeccuu
46.01.03 lenonpousBoAUTENb B YaCTU OCBOSHUS BUA JACATEILHOCTH
JIOKyMEHTallMOHHOE OOecreYeHne MAESTeNIbHOCTH OpraHu3alid W COOTBETCTBYIOIIUX
npodeccuonanbubix kommnerenuui (I1K), a tak ke o6mux komnereniuii (OK):

I[NIK 1.1. [lpuHuMaTe ¥ PErUCTPUPOBATH MOCTYMAIONIYI0 KOPPECIOHEHIIUIO,
HANPABJIATH €€ B CTPYKTYPHBIE TIOJIpa3/IeJICHUsI OpTraHUu3al|H.

[IK 1.2. PaccmaTpuBaTh HOKYMEHTHI U TI€pe/laBaTh UX HA HCIIOJHEHHUE C Y4YETOM
PE30TIOIUU PYKOBOUTENEH OpraHu3aluu.

[1K 1.3. OpopMsiTh perucTpalioHHbIe KapTOUYKHU U CO3/1aBaTh OaHK JTaHHBIX.

[1K 1.4. Bectu kapTOTEKY y4eTa MPOXO0KICHUS JOKYMEHTAIbHBIX MAaTEPUAIOB.

[IK 1.5. OcymiecTBisITh KOHTPOJIb 32 IPOXOKIEHUEM IOKYMEHTOB.

[IK 1.6. OTnpaBiaTh UCIOJHEHHYIO AOKYMEHTALMIO aJpecaTaM C MPUMEHEHUEM
COBPEMEHHBIX BUIOB OPTraHU3AI[MOHHON TEXHUKH.

I[IK 1.7. CoctaBiasath u O(QOpMIIATH CIIyKeOHbIE JTOKYMEHTBI, MaTepHallbl C
UCTIOJIb30BaHUEM (HOPMYIISIPOB IOKYMEHTOB KOHKPETHBIX BUJIOB.

OK 1. IloHnmaTh CYIIHOCTh M COIHAIBHYIO 3HAYMMOCTH Oymylien
npodeccuu, MPOSBIATh K HEH YCTOMYMBBIN HHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JI€ATEIBHOCTh, UCXOS U3 LIETH U
CHocO00B €€ TIOCTHKEHUS, OTIPEICTICHHBIX PYKOBOTUTENIEM.

OK 3. AHanu3upoBaTh pab04yl0 CHTYalMIO, OCYIIECTBIATh TEKYIIUA U UTOTOBBIN
KOHTPOJIb, OLIEHKY U KOPPEKIUIO COOCTBEHHON AESITEIbHOCTH, HECTH OTBETCTBEHHOCTH 3a
pe3yIbTaThl CBOEH PaOOTHI.

OK 4. OcymecTBiusiaTh TMOUCK HWHPOPMAIUA, HEOOXOAUMOWU ISt
3¢} HeKTUBHOTO BHITOTHEHHUS IPO(ECCHOHANBHBIX 3a1ad.

OK 5. Hcmonp3oBaTh uHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIE
TEXHOJIOTUU B PO ECCHOHATBHON e TENbHOCTH.

OK 6. PabGorate B koManje, 3p(GEeKTUBHO OOIIATHCSA C KOJIJIETaMH,
PYKOBOJICTBOM, KJIMEHTAMU.

OK 7. HcnonHsTh BOWMHCKYIO OOSI3aHHOCTb, B TOM 4YHUCIE C HPUMEHEHHUEM
MOJIYYEHHBIX TPO(PEeCCUOHATBHBIX 3HAHUM (7151 FOHOILIEH ).
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[Ipaktuka Oa3upyeTcsi HA OCHOBE paHee MOJYYEHHBIX OOy4YaloIMMHCS 3HAHUHM 1O
y4€OHBIM AUCHMIUIMHAM U MPOPECCUOHATIBHBIM MOIYJISIM.

2. Henu 1 3a1a4u NPON3BOACTBEHHOM NPAKTUKHU — TPeOOBaHUS K pe3y/ibTaTaM
OCBOCHMS NMPOU3BOJACTBCHHON NPAKTUKMH:

C nenpro oBnaneHMs BUAOM JEATENBHOCTH JIOKyMEHTALMOHHOE oOlOecIlevYeHue
AeATEeJbHOCTH OpraHuMsanmu u cootBercTtByrommmu IIK B Xxozme ocBoeHus
MIPOU3BOJICTBEHHOM MPAKTUKU OO0 yYarOIIMICS TOJIKEH:

HMeTh MPAKTHYECKHil ONMbIT:

JIOKYMEHTAIIMOHHOTO O0ECIEeUeHUs ESATEIbHOCTH OpPTraHU3allNH.
yMeTh:

NPUHUMATh, PETUCTPUPOBATH, YIUTHIBAThH MOCTYIAIOIINE TOKYMEHTHI,
IPOBEPATh NPABMIBHOCTh O(POPMIICHUS JTOKYMEHTOB,;

BECTU KapPTOTEKY ydeTa MPOXOXKIEHUS JTOKYMEHTAJIBHBIX MaTepHUAJIOB.
3HATh:

OCHOBHBIEC TIOJIOKEHUSI EAuHON TrocynapCcTBEHHON CHUCTEMBI JACIONPON3BOJICTBA;
BUJIbI, GYHKIIMU JOKYMEHTOB, ITPABUJIA KX COCTABICHUS U O0QOPMIICHUS;
MOPSITIOK TOKYMEHTHPOBAHUS HH()OPMAIIMOHHO-CIIPABOYHBIX MAaTEPHAJIOB;
npaBuja JEJ0BOTO dTUKETA U JEJIOBOTO OOIICHUS.

Ilenbt0 TPOU3BOACTBEHHOM TPAKTUKH SBISAETCS MNPHOOpPETEHHE TMPAKTUUECKOTO
OMbITa, HEOOXOMUMOTro sl (OPMUPOBAHUS Yy OOydYarOIIMXCS MPO¢eCcCUOHATBHBIX
KOMITETCHITUH, Pa3BUTHS OONIMX KOMIIETCHIIMH B paMKax KOMIIJIEKCHOTO OCBOCHHS BHJIOB
NEeATEeIIbHOCTH B cooTBeTCTBUHU ¢ TpeboBanusmu ®I'OC CIIO.

3ajaqaMu MPOU3BOJICTBEHHON TMPAKTUKHU SBISIOTCS: O0OOIIEHHE W 3aKpETUICHHE
TEOPETHYECKUX  3HAHWM, TOJYYEHHBIX OOYyYalOIMMHUCA B TMEpHOJ  OOydeHWUs,
dbopmupoBanue IPaKTHIECCKUX YMEHUH, npuoOpeTeHne MIePBOHAYATIHLHOTO
po(eCcCHOHaTBFHOTO OTbITa IO MPOHECCUH.

KosinyecTBO 4acoB Ha ocBOeHHE MpPOrpaMMmbl Nnpou3BoacTBeHHOW mnpaktuku IT1.01:
B pamxkax ocBoenus I111.01 otBeneno 108 vacos.



3. CTPYKTYPA U COJEP)KAHUE MPOU3BOJCTBEHHOM MIPAKTUKH
3.1. TemaTnueckuil IUIaH NPOrpaMMbl IPOU3BOICTBEHHON NPAKTHKH

oOecrieyeHue ACATCIIBHOCTH OpraHn3aliuun

Koabt HaumeHoBaHus Bcero yacos Cemectp
npo¢ecCHOHATbHBIX npogecCHOHAIbLHBIX MOAYJIeH
KOMIIEeTeHIM i
1 2 3 4
NNK 1.1-1IK 1.7 [IM.1 JoxymMeHTAITMOHHOE 108 2

3.2. ConepxaHue NPOU3BOJACTBEHHON MPAKTHKH

HaumenoBanue paznena, MJIK

O0BeM yacoB

" TeM npou3BoacTBeHHOI Conepxanue yueOHOro Marepuasia ( ¢ ykazanueM ux
NPaAKTUKHU pacnpeneneHust
10 ceMecTpam)
1 2 3
Il cemecTp
IIM.01. TokymeHTaIHOHHOE 00ecnieyeHHe AeATeIbHOCTH OPraHu3aluu 108
M/K.01.01. TokyMeHTallHOHHOE
ol0ecrieyeHmne AeSITeIbHOCTH
OpraHu3amnuu
Tema 1.1. Coaepixanue 36




Opranuzanus JOKyMEHTO000poTa
B OpTraHU3aIIH/yIpEeKACHUU

O3zHakoMJIeHHE c HOpPMaTHUBHO-METOIUYECKON 0azoifi  mo  oOpraHuzalnuu
Jienonpou3BoicTBa. Benenue nenoBoil nepenucku. [looydyenue u co3ianue T0KyMeHTa.
Perucrpanusa noxymenra. [IpucBoeHHE NOKYMEHTY PETHCTPALlMOHHOIO

HOMepa BHeceHHMe NaHHBIX O JOKYMEHTE B PETHCTPALMOHHO-YYETHYIO

hopmy

[IpucBoeHne JOKYMEHTY PETUCTPAIIMIOHHOTO HOMEpA.

Odopmienue perucTpalliOHHBIX KAPTOUEK U CO37aHne OaHKa JaHHBIX.

Tema 1.2 Conaep:kaHue 36
KouTposs ucrosiHeHus | PaccMoTpeHre u mepenada JTOKYMEHTOB Ha HCIOJNHEHHE C YYETOM  PE30JIFOLHUH
JTOKYMEHTOB PYKOBOJUTEINIEH OpraHU3aun/yapesk ICHHsL.

OpraHu3aIuu/yapexaeHun

Benenue kapToTeku yueTra MpoXosKJIeHUS JOKyMEHTAIbHBIX MaTepUaIOB.

KoHTpo:s 3a npoxokaeHreM TOKyMEHTOB.

OtmpaBka UCIIOJTHEHHOW JOKYMEHTALMM aJpecaraM ¢ IPUMEHEHUEM COBPEMEHHBIX BUIOB
OpPraHM3alMOHHON TEXHUKHU.

Tema 1.3.

Brimonaenue padoT ¢
JOKYMEHTaMH B COBPEMEHHBIX
aBTOMAaTH3UPOBAHHBIX
porpamMmmax

Conep:xanue

36

CocraBneHne BHYTPEHHHX OJJAHKOB OpTraHU3alUN/yIpexIeHUs ¢ ucroab3oBanrem [1K.
[Touck nndopmarnuu B cetr UHTEpHET.

OtmpaBka 1oKyMeHTa, poTorpaduii o JIEKTPOHHOH MMOYTE.

Benenue TeneoHHBIX IEPErOBOPOB.

P erucrpanus IMCbMCHHOI'O 06pa1ueHI/1}1 I'paXaaH




4. YCJOBUS PEAJTU3AIIAU IIOTPAMMBI IPOU3BOJICTBEHHOM
IMPAKTUKHA
4.1. MarepnajbHO-TeXHHYECKOE olOecnevyeHue:

CoBpeMeHHbIE CpeIcTBa OPraHU3allMOHHON TEXHUKH, CPEICTBA CBS3H.
o Kowmmnsiorep B cOope (Ki1aBuaTypa, Mblllib, IPOLIECCOP, MOHUTOP)
o MO®YVY niu nnpuHTep.

HpOI/I?;BOI[CTBCHHaSI IMMpaKTHUKa MPOBOAUTCA B OpraHU3aAllUAX U YUPCIKIACHHUAX
Pa3JINIHbIX (I)OpM CO6CTB€HHOCTI/I, HanpaBJCHUC ACATCIIBHOCTU KOTOPBIX COOTBCTCTBYCT
HpO(l)I/IJIIO IIOATOTOBKH 06yqafoumxc51 B COOTBCTCTBUC C 3aKJIHOYCHHBIM JOT'OBOPOM.

42. HWNudopmanmnonHoe odbecneyeHue 00ydeHust
Ilepeyenbr pexoMeHayeMbIX Y4eOHbIX wu3aaHuil, HWHTepHeT-pecypcos,
JAOINOJHUTEJIBbHOMN JIUTEPATYPHI

1. «O06 anexkTponHoi nudposoit nmoanucw». denepanvHbiii 3akon ot 10.01.2002
Nel-  ®3. T'OCTP.P.30-2003.YHuduuupoBaHHass  CHCTE€Mbl  JOKyMEHTAIIHH.
YauduimupoBanHasi cuUcTeMa OpPraHU3aIMOHHO-PACIIOPSIUTEIBHON JOKYMEHTAIIHH.
TpeboBanue K  OQPOPMIICHHIO  JIOKYMEHTOB. YTBEPXKJICH IMOCTAaHOBJICHUEM
I'occtangapra PO ot 03.03.2003 Ne65-ct. - M.: U3n-Bo cranaapros, 2003.

2. I'OCT P.6.30-2003 YHupuiupoBaHHbIe CUCTEMBI JOKYMEHTAIIHH.
YHudumupoBanHas cuUcTeMa OpPraHHU3aIMOHHO-PACIIOPSIUTEIIBHON JOKYMEHTAIIHH.
TpeboBanus K 0popMIICHHUIO TOKYMEHTOB.

3. Hanuonanwsheiii ctangapt P MCO 15489-1-2007. YnpaBieHue JOKyYMEHTaMH.
OO6mue TpeboBaHwUs.

4. I'OCT P 7.0.8.-2013 [lemonpou3BOACTBO U apXWBHOE MAeJI0 — TEepMUHBI H
ompeAeICHUS.

S. I'OCT P 7.097-2016 OpranuzaiimOHHO-PACTIOPSAAUTEIbHAS JTOKYMEHTAITHS.
TpeOGoBanus K 0(hOPMIICHHUIO JOKYMEHTOB.

6. TumoBass HWHCTPYKLIMS TI0 JICJIONPOU3BOJACTBY B (QenepalbHBIX OpraHax

WCTIOTHUTEILHOW BIACTH. YTBepkKjaeHa mpukazom DenepanbHON apXUBHOU CITY>KOBI
Poccum ot 27.11.200 Ne68. - M, 2001.

OCHOBHBIEC UCTOYHUKH:

JOKYMEHTAIIMOHHOE OBECIIEYEHUE VIIPABJIEHUA. VYuebuuk wu
MPAKTUKYyM



s CITIO https://biblio-online.ru/bcode/433679 IllysanoBa H. H.
Poccuiickass akaneMuss HapOJHOTO XO3fAMCTBA W TOCYJApCTBEHHON CIyKObl TpHU
[Ipesunente PO (r. Mocksa). Ilpodeccuonansnoe obpazoanue I'pudp YMO CIIO
2019 c 221,

JNOKYMEHTAIIMOHHOE  OBECIIEYEHUE  VIIPABJIEHUA
[MEPCOHAJIOM. Yue6nuk u npaktukym nis CI1O https://biblio-online.ru/bcode/437238

Abynanze J. I'., Bemmpspkkuna U. b., Macnosa B. M. Mexaynapoanas akajgemMus
ousHeca u ynpasienus (r. Mocksa). Ilpodeccuonansrnoe obpazoBanue. ['pud YMO
CIIO, 2019, ¢.299;

JOKYMEHTAIIMOHHOE OBECITEUEHUE VIIPABJIEHUA 2-e uzn., ucnp. u

JIOTI.
Yuebnuk u npaktukyMm s CITIOhttps://biblio-online.ru/bcode/437587 KazakeBuu T.
A., Txammy A, UW. HWHCTUTYT  roCyAapCTBEHHOIO aJIMUHUCTPUPOBAHHUS

(r.MockBa);IHCTUTYT S5KOHOMHKH ¥ KYJIbTYpHhI (I.MOCKBa) [TpodeccronanpHOE
obpazopanue. ['pud YMO CIIO, 2019, c.177;
JOKYMEHTAIIMOHHOE OBECIIEYEHUE
JOKYMEHTOOBOPOT U AEJIOITPONU3BOJCTBO 3-e u3a., mep. u Jo1.
YyeOnuk unpaxktukym mis CI1O https://biblio-online.ru/bcode/433861
Ky3nenos U. H. benopycckuit rOCyJapCTBEHHBIH  yHuUBepcuTeT  (T.
Mumnck). [Ipodeccronanbroe obpazoBanue. ['pudp YMO

CIIO, 2019, c. 462;
JlonoJIHUTeIbHbIEe HCTOYHUKH:

OCHOBEBI AEJIOITPOU3BOJCTBA 2-¢ u3n., nep. u A0mn. YYeOHHUK U MPaKTUKYM
s CITO https://biblio-online.ru/bcode/439063 IllysaioBa H. H., MBanoBa A. 1O.;
Poccuiickas akajgemMusi HaApOJHOIO XO3fMCTBA M TOCYJAPCTBEHHOW CIYKObl MpH
[Ipesunente PO (r. Mocksa). Ilpodeccuonansnoe obpazoBanue. ['pudp YMO CIIO,
2019, c. 428;

APXVMBOBEJIEHUE. HMCTOPUSI APXMBOB POCCHUM C JPEBHEUIINX
BPEMEH

J10 HAYAJIA XX BEKA. Yue6noe nocodue mis CITO https://biblio-
online.ru/bcode/442483 Tlemenkona C. U. ; mox Hayd. pen. Ma3syp JI.H. Ypanbckuii
benepanpHBIyHHBEpCUTET IMEHU TIepBoro IIpesunenra Poccun b.H. Enpriinna

(r. ExarepunOypr). Ilpodeccronansnoe obpazosanme. ['pud YMO CIIO, 2019,
c.153;

METOJUKA U ITPAKTUKA APXMUBOBEJEHUA. Yueonuk nns CITO

https://biblio-online.ru/bcode/438495 Packun . U., Cokomnos A. P. Cankr-

[lerepOyprckuit  rocymapctBeHHblii  yHuBepcuteT  (r.  Cankr-IletepOypr).
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[Ipodeccuonansuoe obpazosanueto ['pud YMO CIIO, 2019, c. 350;

JNOKYMEHTOBEJEHUE 2-¢ uzn., nep. u aon. YueOHuk u npaktukym st CI1O
https://biblio-online.ru/bcode/433551 Ilox pen. Jloponunoii JI.A.

I'ocynapcTBeHHbllt yHHUBepcuTeT ympasieHus (r. Mocksa). Ilpodeccuonanshoe
obpazopanue. ['pudp YMO CIIO, 2019, c. 309.

HNuTepHer — pecypcesl:

http://delo-ved.ru

https://delo-pro.ru

https://www.sekretariat.ru

https://www.kadrovik-praktik.ru http://www.bibliotekar.ru/deloproizvodstvo-2/

4.3. O0uue TpedOBaHUS K OPraHU3aluM 00pPa3oBaTelbLHOIO Mpolecca

NMPOU3BOACTBEHHOM NMPAKTHUKU

[IpousBoicTBEeHHAs TTpaKTHKa sBIsAETCS 00s3aTenbHoi yacThio ocBoeHus [IITKPC mo
npodeccun 46.01.03. lenonpousBoauTesb U MPOBOAUTCS COTJIACHO YY€OHOMY IUIaHy H
rpaduKy ydeOHOro mpoiecca.
[Ipon3BoJICTBEHHAs MPAKTHKA MPOBOJMUTCS B YUPEKACHUSAX M OPraHU3ALMAX Pa3IMYHBIX
dbopM COOCTBEHHOCTH, HaIpaBICHUE ACSATEIBHOCTH KOTOPBIX COOTBETCTBYET MPOQPHUITIO
MOJIFOTOBKH 00 YyYarOIINXCA.

B nepuon mnpou3BOACTBEHHOW MPAKTUKU OOYYAlOUIUMMHCS BBIMOIHSIET pabOThI B
COOTBETCTBUH C 3aJJaHUEM MPAKTUKH.

[IpakTrika 3aBepiiaeTcs OIEGHKOM OCBOCHHBIX OOy4JalIIMMCS OOIMMX U
npodeccroHaIbHBIX KOMITETeHIINH B popme nuddepeHnupoBarnHoro 3adera (/13).

B nepuon npoxoxaeHus MPakTUKK 00y4YaroluMCcs BEJETCS THEBHUK MPaKkTHKU. [lo
pe3ylibTaTaM TPAKTUKA OOYYaIOMIMMCS COCTABIISIETCSl OTYET, KOTOPBIA YTBEp)KIaeTcs
PYKOBOJIUTEJIEM OpTaHU3AINH/yUPEKICHUS.

B kauecTBe mpuIOXKEHWS K HEBHHKY TMPAKTUKU OOydYaromwuiics odopmisieT
rpadudeckue, BUAEO - MaTepHalbl, HATJSIHBIE OOpa3Ibl HM3CIHMA, TMOATBEPIKIAIOIIHE
MMPAKTUYECKUU OIIBIT, IOJYYEHHBIA HA ITPAKTHUKE.

ATTecTanisi MO WMTOraM MPOU3BOACTBEHHOW NPAKTUKU TPOBOAUTCA C YUYETOM
pE3YIbTATOB, MOATBEPKICHHBIX JTOKYMEHTaMU COOTBETCTBYIOIINX
OpraHu3alui/yapesKIeHUH.

44, KaapoBoe o0ecnieuenue 00pa3oBaTe/IbHOTO MpoLecca

Opranuzanuio ¥ PYKOBOJCTBO MPAKTUKOM OCYHIECTBISAIOT PYKOBOJIMUTENIU
MPAKTUKUA OT TEXHUKYMa U OT OpraHu3alni.

TpeOoBanusi Kk KBaduUKAMK TEJArOTMUECKUX KAAPOB, OCYIIECTBISIONIUX
PYKOBOJICTBO IIPOU3BOJCTBEHHOM MPAKTUKOW: BBICIIEE 0OpPa30BaHKE, OMBIT IESITEILHOCTH
B OpraHU3alusaX COOTBETCTBYIOMNICH MpodecCuoHanbHOM chepshl, TONOJIHUTEIIBHOE
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npodeccruoHanbHOe 00pa30BaHUE MO MPOrpaMMaM MOBBILIEHUS KBATHU(PUKALIMH, B TOM

quciie B popMe CTaXXUPOBKH B MPO(QUIIBbHBIX OpraHu3aiusax He pexe 1 pasa B 3 roaa.

5. KOHTPOJIb U OILEHKA PE3YJbBTATOB OCBOEHHSA HNPOI'PAMMBI
MPOU3BOJACTBEHHOM IPAKTUKH
@opMbI U METOIABI KOHTPOJISI U OLEHKH pPE3YyJbTATOB OCBOEHHUS IPOrPaMMBI

HpOHSBOIICTB@HHOﬁ

IMPAKTUKHU

ITO3BOJIAIOT

IPOBEPSATH y

oOyyJaromuxcs

c(hopMUPOBAHHOCTH MPOGECCUOHATIBHBIX KOMITETCHITUN U pa3BUTHE OOITUX KOMIIETEHIIUM.

OpraHu3aluu

Pe3yabTaTsl OcHoOBHBIE noxkaszareju| ®opMbl M MeTOAbl KOHTPOJA M|
(ocBoennbie IIK n OK) OLICHKH pe3yJbTara OLICHKH

I[NIK 1.1. TIlpunumates u | IIpuewm, peructpanus | Habmonenue B rporecce
PETUCTPUPOBATH MOCTYMAKOIIEH MPOU3BOJACTBEHHOM TPAKTUKH.
MTOCTYTIAOIIYIO KOPPECIOH/ICHIINH. OKCnepTHasi OLIEHKAa BBIIIOJTHEHUS
KOPPECTIOH/ICHIINIO, Hamnpagnenne 3alaHdsl 10  NPOU3BOJICTBEHHOU
HaIlpaBJIAATh €€ B KOPPECTIOH/ICHIMN B OT/EJIBI. IIPaKTHKE.

CTPYKTYpHBIE ITOAPA3ICIICHUS JIHeBHUK IIPOU3BOJCTBEHHOU

MPAKTUKU ATTECTAlIMOHHBIN JIUCT
Onenka
KOMILJIEKCHOT'O

pe3yabTaTOB

nuddepeHInPOBaHHOTO 3a4eTa.

[K
JOKYMEHTBI U Iepe/laBaTh UX
Ha UCTOJHEHHE C y4eTOM

PE30MIONNKU  PYKOBOJUTETICH

1.2. PaccmarpuBath

OpraHu3amnunu.

AHaln3 TOKYMEHTOB Ha

MPaBUILHOCTE  O(OPMIICHUS.
[lepemaua  JTOKYMEHTOB
HCIIOJIHCHUE T10  PEe30JIIOIUH

Ha

PYKOBOJIUTEIS.

HaoOmronenune B rporiecce
IIPOU3BOICTBEHHOU MPAKTHUKH.
OKcrepTHas OICHKA BBITIOJHCHUS

3aJlaHusl  TI0  MPOU3BOJICTBEHHOMU
MpaKTHKE.

JIHEBHUK MPOU3BOJICTBEHHOM
MPAKTUKU ATTECTAllMOHHBIN JIUCT
Onenka pe3yabTaTOB
KOMILIEKCHOTO

muddepeHIMPOBAHHOTO 3a4eTa.

IK 1.3. OdbopmitsTh
PETUCTPAIIIOHHBIE KapTOYKU
Y CO3/1aBaTh OaHK JaHHBIX.

Odopmnenue
PETUCTPAIIMOHHBIX ~ KapTOYEK.
Co3naHue G6aHK JaHHBIX ydeTa
JOKYMEHTOB.

HaOmronenue B rporiecce
MIPOU3BOJCTBEHHOMN MTPAKTUKH.
OKCHepTHasi OLEHKAa BbIIIOJTHEHUS

3aJaHUsl 1[I0 IPOU3BOJICTBEHHOM
MPaKTHUKE.

JIHEeBHHK IIPOU3BOJICTBEHHOMN
MPaKTUKU ATTECTAlIMOHHBIA JTUCT
Orenka pe3yabTaToOB
KOMIIIEGKCHOT'O

T PepeHINPOBAHHOTO 3a4eTa.
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[IK 1.4. Bectu kapToTeKy
ydera MpoX0xKIACHUS

Yuer npoxoxaeHus
JIOKYMEHTOB B KapTOTEKE.

Hab6monenue B rnpouecce

IIPOU3BOJCTBEHHOM ITPAKTUKH.

JOKYMEHTaJIbHBIX OKcnepTHas OLEHKA BbIIOJHEHUS

MaTepHasoB. 3aJaHusl 1[I0 IPOU3BOJCTBEHHOMN
IIPAKTHKE.
JIHeBHUK IIPOU3BOACTBEHHON
IIPAKTUKU ATTECTAallMOHHBIHN JIUCT
Ouenka pe3yJIbTaTOB
KOMIIJIEKCHOTO
nuddepeHINPOBAHHOIO 3a4eTa.

INIK 1.5, OcymectBuiars | Konrpons npoxoxaenus | HaGmonenue B rporuecce

KOHTPOJIb 32 MPOXOKICHUEM
JIOKYMEHTOB.

JOKYMCHTOB B KapPTOTCKE.

IIPOU3BOJICTBEHHOM ITPaKTUKH.
OKcrepTHast OLEHKA BbINOJHEHUS
3aJlaHdsl 10  MPOU3BOJICTBEHHOU
IIPaKTHKE.
JIHeBHUK MIPOU3BOACTBEHHON
MPAKTUKU ATTECTAallMOHHBIN JIUCT
Onenka pPE3YIIBTATOB
KOMILIEKCHOTO

g depeHINPOBAHHOIO 3a4eTa.

IIK 1.6.
HCIIOJTHEHHYIO
JOKYMEHTAIUIO aJpecaraM ¢

OTnpaBisTh

OrtnpaBka JIOKYMEHTOB
MOJTy4aTellto CPeICTBAMHU
OpraHU3alMOHHOMN TEXHUKH.

HaoOmronenune B rporiecce
MIPOU3BOICTBEHHOU MMPAKTHUKH.
OKcrepTHas OIECHKA BBITOJHEHUS

MPUMEHEHUEM COBPEMEHHBIX 3aJaHusl [0  IPOU3BOJCTBEHHOMU

BUJIOB OPraHu3aIlMOHHOMN MPaKTHUKE. JIHEeBHUK

TEXHUKH. MIPOU3BOJICTBEHHON MIPAKTUKU
ATTecTallMOHHBIHN JIUCT
Onenka pEe3yabTaTOB
KOMILJIEKCHOTO
muddepeHIMPOBaHHOTO 3a4eTa.

IIK 1.7. CocraBmare u | Opopmienue pokymeHtoB c¢ | HaGmroneHue B rporiecce

0pOpMIIATH CTyKeOHbIE MOMOIIBIO (POPMYIISIPOB. MIPOU3BOJICTBEHHON MPAKTUKH.

JOKYMEHTBI, MaTepHalbl C DKcriepTHast OIICHKA BBITIOJHEHUS

HCIOJIb30BaHUEM 3aJaHusl 1O  IPOU3BOJCTBEHHOMN

dbopmynsapoB JOKYMEHTOB MIPAKTHKE.

KOHKPETHBIX BHJIOB. JlHEeBHHK MIPOU3BOJICTBEHHOM
MPAKTUKU ATTECTAIIMOHHBIN JIUCT
Orenka pe3yabTaTOB
KOMIIJIEKCHOTO

T PepeHIMPOBAHHOTO 3a4eTa.
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OK.1. IloHumaTh CylHOCTb U
COLIMAIBHYIO

Oymyieit
IIPOSIBIIATH K HEU

3HAYUMOCTDb
npodeccun,

YCTOMYMBBIN HHTEPEC

SlcHO ompenenser poib CBOEH
Oynyuieit mpodeccuu B
oOmiecTBe, poOJIb 3HAHUK U
yMeHU# B npodeccrHoHaIbHON
JIeSTEIIHOCTH.
OTBETCTBEHHOE OTHOIICHUE K

OreHka IEMOHCTpalK HHTEpeca K
Oyaymieil mpodeccuu B Mpolecce
IIPOU3BOJCTBEHHON IIPAKTUKH.
Habmronenue u skcriepTHasi OLEHKa
Ha MPAKTHYECKUX 3aHITHAX.
Hann4ne mojoXuTeNbHBIX OT3BIBOB

BBINIOJTHEHUIO ~ TTOCTAaBJICHHBIX | I10 MTOTaM IPaKTHKH.

3a7a4
OK.2. OpranusoBbIBaTh MoTHUBHPOBAaHHO OneHka COOTBETCTBUSI CIIOCOOOB
COOCTBEHHYIO JESTEIHHOCTh, | 0O0CHOBHIBAET BBIOOD, | JOCTHOKCHUS  IICIIH, crocobam

UCXOAS U3 IIEIU U CIIOCOOOB
€€ TOCTHKECHUS,

IMMpaBHUJIbHO 1 TOYHO
BBITIOJIHACT

OTIPEJICIIEHHBIM PYKOBOIUTEIICM.
HabGmronenue u skcniepTHasi OlIEHKA

OIIpENIEIEHHBIX po(eCCHOHATIBHBIC 3aJauu Ha MPaKTUYECKUX 3aHATHSX.

PYKOBOAUTECIIEM Hammune monoXKuTenbHBIX OT3BIBOB
10 UTOTraM IMPaKTUKH.

OK.3. AnammzupoBars | CamoaHanu3 ©  Koppekuus | OneHKa CBOEBPEMEHHOIO U

pabouyro CUTYaIHIo,
OCYHIECTBJIATh TEKYIIUH U
WUTOTOBBI KOHTPOJIb, OLIEHKY
U KOPPEKIHIO COOCTBEHHOM
NeATeNbHOCTH, HECTU
OTBETCTBEHHOCTb 32
pe3ynbTaThl CBOEH PabOTHI

pe3yiapTaToB CBOEH paboThI
(MpaBUIBHOCTH U
aJICKBaTHOCTD OIEHKH paboueid
CUTYyaIlil B COOTBETCTBUU C
MOCTABJIEHHBIMU LESIMU U

3a/layamu).

KAQYE€CTBECHHOT'O BBITIOJIHCHU A
3a/laHAN, CAaMOAHAIIN3 U KOPPEKLIUH
PE3YIBTAaTOB COOCTBEHHON PabOTHI.
HaGmronenue u skcriepTHast orieHKa
Ha TPaKTUYECKUX 3aHATUSIX.
Hanuuue nonoXuTenbHbIX OT3bIBOB

10 UTOTraM IMPaKTUKH.

OK.4. Ocy1iecTBasATh TOUCK
nHpopManuu, HEOOX0TUMOMN
1St 93P PEKTHBHOTO
BBITIOJTHEHUS
npodeccroHalbHBIX 3a/1a4

OcyIecTBIsSIET IOUCK, OTOOP U
pe3yIbTaTUBHOE
UCIOJIb30BaHue HHGOpMaIu B
CIIPaBOYHOM JIUTEpAType, CETH
HNuTepHeT, He0OX0IMMOM 115
a3 exTuBHOTO
npodeccuoHaNbHBIX 3a/1a4.

BBITIOJIHCHU S

Ounenka 5>(P¢PEKTUBHOCTH TOHUCKA
HEO0OXOMMOM HH(POPMAIIHH.

0O030p NEPUOTNIECCKUX U3TAHHH.
HaGmronenue u skcriepTHas olieHKa
Ha MPaKTUYECKUX 3aHATHSIX.
Hanunuue MoJIoKUTENLHBIX OT3HIBOB
10 UTOTaM MPAKTUKH.

OK.5.
MH(POPMAITMOHHO-
KOMMYHHUKAIIHOHHBIC
TEXHOJIOTUHU B

Hcnonp3oBath

npodeccruoHaIbHON
JeSITeNIbHOCTH

Odopmaser, nepenaer,
oOMeHuBaeTcss MHPOpPMaIeH,
JOKyMEHTAIuell ¢ MOMOIIBIO
nHpOopMaIrmoHHO-
KOMMYHUKAIIMOHHBIX
TEXHOJIOTHIl.

OneHka uCnoib30BaHus
MH(OPMALMOHHBIX TEXHOJIOTUH B
MPOLIECCe MPOXOKACHUS TPAKTUKH.
Habnronenue u skcnepTHas OlleHKa
Ha TPAKTUYECKUX 3aHATUSIX.
Hanuuue monoXuTenbHbIX OT3HIBOB
M0 UTOTaM MPAKTHKHU.

OK.6. Paborate B KOMaHfe,
3¢ deKTUBHO 00IIATHCS C

CobmnroaeT 3THYECKHE HOPMBI
U TpaBUJIa B3aUMOJICHCTBUS C

OI_IeHI(a B3aUMOJEUCTBHUS C
06y‘-13.I-OIJ_II/IMI/IC$I, PYKOBOAUTECIIAMU
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KOJUIETaMH, PYKOBOJCTBOM,

KIIMCHTaMu

KOJUIEraMHM,  pPYKOBOJCTBOM.
Bnaneer npuemamu BeIeHHUS
Jaora, JUCKyCCUU.
Pe3ynbpTaTtuBHO
B3aUMOJCUCTBYET c
y4acTHUKaMU
npodeccrnoHaIbHO M

JACATCIIBHOCTH.

IIPAaKTUKKM B XOJE€ IpPaKTUKUH Ha

NpPUHIIAIIAX TOJICPAHTHOTO
OTHOILEHUS: COOJIIOJICHHE HOPM
JIeTIOBON  KYJBTYpBI; COOJIOZCHUE

9TUYCCKUX HOPM.

Habnronenue u skcriepTHasi OLEHKa
Ha MPAKTHYCCKUX 3aHATUAX.
Hammune monoXKuTenbHBIX OT3BIBOB
10 UTOIaM IPAaKTUKH.

OK.7. UcnonHATh BOMHCKYIO
00s13aHHOCTH, B TOM 4YHCIIE C
MPUMEHCHHEM  TOJTy4SHHBIX
npoheCCHOHANBHBIX 3HAHUN
(nmst roHOIIIEH)

Bnaneer cnocobamu
0eCKOH(MIUKTHOTO OOIICHUS U
CaMOPETYJISIIINU B
AKCTpEMaJbHBIX YCIIOBUSIX
BOCHHEIX JICHCTBHIA,
YpE3BBIYAHBIX CUTYaIlUSIX U B

HOBCe)IHeBHOﬁ JACATCIIBHOCTU.

OrneHka cTpeMJICHHS K 3J0POBOMY
00pazy AKTUBHOM

rpaxaaHckoi nozuumu. Onucanue

KU3HH, K

CUTYallU.

Habmronenue u skcnepTHas OlleHKa
Ha MPaKTHYECKUX 3aHITHSX.
Hann4ne moioXuTeNbHBIX OT3HIBOB
M0 UTOTaM MPAKTHUKH.
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