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1. OBIIUE IMOJOXEHUS

1.1. Hacrosimee Ilonoxenue «OO0 00paboTKe W 3alUTE NEPCOHATBHBIX
JMaHHBIX PaboTHUKOB W oOyuaromuxcs IIpodeccruonanibHOro 00pa3z3oBaTEILHOTO
yapexnenns «'YMAHUTAPHBIM TEXHUKYM SKOHOMMKH U [TPABA»
(nanee mo Tekcty — IlonojkeHue) ycTaHaBIMBAeT MOPSAIOK MOJYYECHHS, YYeTa,
00pabOTKH, HAKOIUICHUS M XpaHEHHUs JIOKYMEHTOB, COJAEp>KalluX CBEJCHUS,
OTHECEHHbIE K TMEpPCOHAIbHBIM JIaHHBIM pa0OTHUKOB U OOydYaromMXcs B
IIpodeccronansHoM  obpasoBatenbHoM  yupesxaenunn  «YMAHWUTAPHBIN
TEXHUKYM DKOHOMMUKU U TTPABA» (nanee no Tekcty - TeXHUKYM).

1.2. lenp nacrosmero IlonoxkeHus - 3ammuTa NEPCOHATBHBIX JAaHHBIX
pabOTHUKOB M 00YYaIOLIMXCS OT HECAHKIIMOHUPOBAHHOT'O JIOCTYIA U pa3rialleHus,
pa3BUTHE KOMILJIEKCA MEpP, HAIIPABJICHHBIX Ha 00ECIEYEHUE 3aIIUThI EPCOHATBHBIX
JAHHBIX, XpaHAIuxcs B TeXHUKyMe.

1.3.  Hacrosmee Ionoxenue pa3padboTaHO HA OCHOBAaHUU

— Koncturyuun Poccuiickoii ®@enepaunu, cr. 88 TpymoBoro kojekca
Poccuiickoit @enepannu,

— @epnepanbHbiM 3aKOHOM OT 27.07.2006r. Ne 152-®3 «O mnepcoHanbHBIX
naHHbIX» (B pea. pea. ot 01.07.2017) ¢ UBMEHEHUSIMU U JIOTIOJTHCHUSIMH;

— @epnepanbHoro 3akona ot 25.07.2011 N 261- ®3; or 01.07.2017 «O
NEPCOHANBHBIX JaHHBIX» (pex. ot 31.12.2017),

— npukaza ®CTOK Poccum ot 18 depans 2013 r. N 21 «CocrtaB u
collepKaHHE OpPraHU3alMOHHBIX W TEXHUYECKUX Mep MO0 O0ECHeYeHHIO
0e30MacHOCTH MEePCOHANBHBIX JTAHHBIX MpHU UX 00paboTke B HMHPOPMALMOHHBIX
CHUCTEMax MEePCOHANBHBIX JaHHBIX» (B pel. [Ipukazop ®CTIK P® ot 23.03.2017 N
49, ot 14.05.2020 N 68);

— HOPMAaTHBHO-TIpaBOBbIMH akTamMu Poccuiickoit denepanmu B 001acTu
TPYJIOBBIX OTHOIIECHHWNH M 0Opa30BaHMs, HOPMATUBHBIMH U PACHOPAIUTEIHHBIMU
nokymeHTamu MuHoO6pHayku Poccun, u PocoOpHaazopa ¢ 1menbio yBaKeHHS MpaB U
OCHOBHBIX CBOOOJI KakJ0oro pabOTHHKA W OOy4armierocs mnpu oOpabOTKe ero
NEPCOHATIBHBIX JaHHBIX, B TOM YHCIE 3alUTHl TPaB HA HEMPUKOCHOBEHHOCTH
YaCTHOM KW3HU, JTUYHYIO U CEMEUHYIO TalHY.

1.4. Hacrosimee IlomoxkeHne W U3MEHEHUS K HEMY YTBEpPXKIAlOTCs
TUPEKTOPOM.

2. MOHATUE U COCTAB INTEPCOHAJIBHBIX JAHHBIX

2.1. B nacrosimem [lonokeHUH UCTIONB3YIOTCS CIEAYIOIINE MOHSITHS U COCTaB
MEPCOHAIBHBIX JTaHHBIX:

— MepcoHAJIbHbIe JaHHbIe - Jr00as wHOpMmarus, OTHOCAMAsACS K
ONpENICICHHOMY WJIM OINpEJeasieMOMY Ha OCHOBAaHMM Takod MH(pOpMaLUU
dusznueckoMy nuIly (CyObEKTy MepCOHAIBHBIX TAHHBIX), B TOM YHUCIE €T0 (haMUITus,
WMs, OTYECTBO, TOJ, MECAL, Jara W MECTO PpOXICHUS, aapec, CEMENHOE,
COIMAJIFHOE, WMYIIECTBEHHOE TIOJIOKEHHE, 00pa3oBaHue, MPOQECCusi, ITOXOIBI,
apyras uH(opmarus, onpeaensieMas HOPMAaTHBHO IIPABOBBIMHU "
pacniopsiAuTeNbHbIMU JOKyMeHTamMu MunoOpHayku Poccun, PocoOpaszoBanus u



Pocob6puanzopa, [lonoxxenrem o0 oOpabOTKe M 3alUTE MEPCOHAIBHBIX JAHHBIX U
npukazaMu TexHukyma.

— 00pa0oTKa MNEepPCOHANBHBIX [JaHHBIX - JelcTBus (omepanuu) ¢
NEPCOHAJBHBIMU  JIAHHBIMHU, BKJIIO4as cOOp, CHCTEMAaTHU3aluio, HaKOIUJICHHE,
XpaHEHHUE, YTOUHEHHE (oOHOBIEHME, U3MEHEHHUE), HCIIOJIb30BAHUE,

pacrpocTpaHeHue (B TOM 4YHCIE IMepenady), 00e3IuYrMBaHue, OJIOKMPOBAHUE,
YHUYTOXCHHE IEPCOHATBHBIX TAHHBIX,

— uH(poOpMANMOHHASI CHCTEMAa TIEPCOHAILHBIX JAHHBIX - MH(POPMAIIMOHHAS
CHUCTEMa, TPEICTaBIAIOMAs COOOW COBOKYITHOCTh TIE€PCOHATBHBIX JaHHBIX,
comepkamuxcs B 0aze JaHHBIX, a TaKXKe HHPOPMAIMOHHBIX TEXHOJIOTHH U
TEXHHYECKUX  CPEJACTB, IIO3BOJISIONIMX  OCYHICCTBIATH  00pabOTKY  TakKuX
NEPCOHATBHBIX JaHHBIX C HCIOJIB30BAHUEM CPEACTB aBTOMATH3aIlMU WIH 0e3
UCIIOJIb30BaHMS TAKUX CPEJICTB;

— 00pa0oTKa MNEpPCOHANBHBIX [JAHHBIX O€3 UCIOJIB30BAHUS CPEJCTB
aBTOMaTH3anuu (HEaBTOMATU3MPOBaHHAs) - 00pabOTKa IMEpPCOHANBHBIX JIAHHBIX,
coJepKalmuxcss B HMHPOPMAIMOHHOW CHCTEME TIEPCOHAIBHBIX JIAHHBIX JHOO
U3BJICYCHHBIX M3 TaKOW CHUCTEMBI, €CIIM TaKHUEe JCHCTBUS C TEPCOHAIBHBIMU
JAHHBIMHM, KaK WCIIOJIb30BaHWE, YTOUHCHHE, pacClpOCTpaHCHUE, YHHUYTOXKCHHE
NIEPCOHATBHBIX JIAHHBIX B OTHOIICHHHM KaXJOTO W3 CYOBEKTOB IEPCOHAIBHBIX
JTAHHBIX, OCYIICCTBIISIFOTCS IIPH HEIIOCPEJICTBEHHOM YYaCTHH YEIOBEKA.

Cy0beKTbI NepCOHANBHBIX JaHHBIX:

— pabOTHUKH - JIMIIA, 3aKIIOYUBILINE TPYJOBOU I0TOBOD;

- O6y‘-IaIOHlI/I€C}I - Jidna, OCBauMBAOIIUMC OCHOBHBIC HpO(i)CCCI/IOHaJIBHBIG
O6pa30BaT€JILHLIe IMporpaMmMsbl B HACTOAIICE BPCMS;
— BBIITYCKHHUKH - Jquna, 3aBCPIINBINNC O6y‘IeHI/I€ I10 OCHOBHBIM

npodeccuoHaIbHBIM 00pa30BaTeIbHBIM MIpOrpaMMaM U MOJIYYHBIIHE TOKYMEHT 00
00pa3oBaHUMU.

— OmepaTtop  MEpPCOHANBHBIX  JAHHBIX -  TOCYJApCTBEHHBIH  Opras,
MYHUIIUTAIBHBIA OpraH, IOPUINYECKOe MU (U3MYECKOe JHUI0, OPTraHU3YIOIIUe U
(unu)  ocymiecTBisAOmME  00pabOTKYy  IMEpPCOHANBHBIX  JIaHHBIX, a TakKke
OTIPEJISIISIIONINE IIEJIA U CO/IepKaHUuEe 00pabOTKU MEPCOHANIBHBIX TAHHBIX.

2.2. OnepaTopoM TMEpCOHAIBHBIX IaHHBIX sBiseTcs TexHukym (manee -
Omnepatop).

Jlommyckaercs  mpuBiIeKath Uil 00OpaOOTKM  TEPCOHANBHBIX  JAaHHBIX
YVIOJHOMOYEHHBIE OpraHW3allu Ha OCHOBE COOTBETCTBYIOIIUX JIOTOBOPOB U
COTJIALLICHUH.

2.3. TlepcoHasibHBIE AaHHBIC BCETAa SIBISIIOTCS KOH(MHIEHIIMATBHOM, CTPOTO
OXpaHseMOi HHPpOPMAIIUECH.

2.4. K mepcoHambHBIM TaHHBIM PAOOTHUKA OTHOCSTCS:

— Bce OmorpaduuecKue CBeICHUS;

— oOpasoBaHue;

— CIEIUATBHOCTbD,

— 3aHWMaemasi JOJKHOCTB;

— HaJIM4Me CyJUMOCTEM;

— aJpec MecTa KUTEIhCTBA;



— JIOMAIllHUN Tene(oH;

— COCTaB CEMbH;

— MecCTO pabOThl WM Yy4eObl YWIEHOB CEMbU U POJICTBEHHUKOB;

— XapakTep B3aMMOOTHOILIEHHUI B CEMbE;

— pa3mep 3apabOTHOM IIATHI;

— CoJIepXaHue TPYAOBOIO JOTOBOPA;

— COCTaB JICKJIapUPYEMbIX CBEACHUIN O HAJTMYMK MAaTepUaIbHBIX IEHHOCTEH;

— coj/iepXaHue JeKIapaliy, 0AaBaeMOM B HAJIOTOBYIO MHCIIEKIIUIO;

— MOJIMHHUKYU U KOIUHU MPUKA30B MO JTUYHOMY COCTABY;

— JUYHBIE Jefa, JInyHble KapTouku ((popma T2) u TpynoBble KHUXKH
PabOTHUKOB;

— OCHOBaHMS K IIPUKa3aM MO JUYHOMY COCTaBY;

— Jiena, cojiepalire MaTepuasbl 10 NOBBIIIEHUIO KBAIM(PUKALIUU U
NEPEnoAroTOBKE paOOTHUKOB, MX aTTECTAIIUH, CIIY>KEOHBIM pacciieJOBaHUSIM;

— KOIHMH OTYETOB, HAMPABJISIEMbIE B OPTaHbl CTATUCTUKY;

— aHKeTa;

— KOIHH JOKYMEHTOB 00 00pa3oBaHUU;

— pe3yNnbTaThl MEIUIMHCKOrO O0CJIeNOBaHMs Ha TpPeIMeT TOJHOCTH K
OCYIIECTBJIICHHUIO TPYAOBBIX 00SI3aHHOCTEH;

— (otorpaduu;

— U T

JlaHHbIE TOKYMEHTHI SBISIOTCS KOH(MUIECHIIUATBLHBIMH.

2.5. Pexum KOH(MUIEHIHUATLHOCTH TEPCOHAIBHBIX MAHHBIX CHHUMAeTCs B
citydastx 00e3JIMYMBaHUS WM M0 UCTEYEHUU 75 JIET CpoKa XpaHEHHUsI, €CII UHOE He
OTIPEJIEIIEHO 3aKOHOM.

2.6. CoOcTBeHHUKOM MH(POPMAITMOHHBIX PeCypcoB (MIEPCOHANIBHBIX JAHHBIX) -
ABIIAETCS CYOBEKT, B TIOJIHOM O0BEME peaTu3yIolui TOJTHOMOYHUS BJIAJICHHUS,
MOJIb30BAHMS, PACHOPSDKEHUS HTHUMH pecypcamu. OTO J000H TrpaxkIaHuH, K
JUYHOCTH KOTOPOTO OTHOCSATCS COOTBETCTBYIOIIME IE€PCOHANIbHBIC JaHHBIC, |
KOTOPBIN BCTYMHHII (CTaN paOOTHUKOM) WIIM U3bSIBUJI JKEJIaHUE BCTYIIUTh B TPYAOBbBIC
oTHoIeHusI ¢ PaboTomareneM wim 00ydaronuiicst, KOTOPBIN MOCTYIIHIT WIIA U3bSIBHUIT
KEJIAHUE TOCTYNHUTh B TEXHUKYM.

2.7. CyObeKT mepCOHaNbHBIX JaHHBIX CaMOCTOATEIHLHO pEIIaeT BOIPOC
nepenaun TeXHUKyMY CBOUX NIEPCOHATBHBIX JaHHBIX.

2.8. JlepxkaTeneM MEpPCOHAIBHBIX MAHHBIX SABISIETCS TEXHHKYM, KOTOPOMY
pabOTHUK WM OO0yvaromuiicss A00pOBOJIBHO TEpefaeT BO BIIAJCHUE CBOU
MePCOHAIbHBIE TaHHBIE.

TexHukyMm BBITIONHSET (DYHKIMIO BIIAJICHUS JTUMH JaHHBIMA WM 00amaet
MOJIHOMOYUSMHM ~ PACHOpsDKEHHMsT  MMH B TIpeleNiaX,  yCTaHOBIICHHBIX
3aKOHOJaTenbcTBOM Poccuniickoin denepannu.

2.9. IlpaBa wu oO6s3aHHOCTH TexXHWKymMa B TPYIOBBIX OTHOIICHHUSIX
OCYIICCTBISIIOTCS  (PU3UYECKUM JIMIIOM, YIIOJTHOMOYECHHBIM Pabotomatenem -
CHEeIUaNucToM 1Mo Kaapam. CBefeHUS O MEPCOHATBHBIX TAHHBIX PAOOTHHUKOB W
00y4Jaroluxcsa OH MOXKET JIeJIETUPOBATh PYKOBOAUTENSIM OT/ENIOB, pab0Ta KOTOPBIX



TpeOyeT 3HAHUS MEPCOHANIBHBIX JAHHBIX PaOOTHUKOB WJIM CBA3aHa ¢ 00pabOTKO
ATUX JaHHBIX.

2.10. TlorpebuTensimu (MOIB30BATENAME ) MEPCOHATBHBIX TAHHBIX PAOOTHUKOB
SBJISIIOTCS. FOPUAMYECKUE U (PU3MYECKUe Julla, oOpamjaromuecss Kk TexHUkymy 3a
MOJIy4YeHHEeM HEOOXOJMMBIX CBEJICHUHN M MOJIb3YyIoluecss UMU 0e3 mpaBa nepeaaud,
pasriamieHus.

3. MOPAJOK MOJYUYEHHUS IMEPCOHAJIBHBIX JAHHBIX

3.1. TlomydeHre MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUU C
HOPMAaTHUBHO-TIPaBOBbIMU akTaMu Poccuiickoii ®enepaunu B 00JacCTH TPYIOBBIX
OTHOIIICHUH W 00pa30oBaHUs, HOPMATUBHBIMU U PACIIOPSAUTEILHBIMU JOKYMEHTAMHU
Muno6pnayku Poccum u Pocobpuanzopa, [lonoxxenuem 06 oOpabOTKe W 3aniuTe
NEPCOHATBHBIX JIAHHBIX M TPUKa3aMu TeXHWKyMa Ha OCHOBE COrJiacus CyOBEKTOB
Ha 00pa0OTKy UX MEPCOHANIBHBIX JAHHBIX.

3.2. Onepartop He BIpaBe TPeOOBATh OT CyOBEKTa MEPCOHATBHBIX TAaHHBIX
npenocTaBicHUs  WHPOPMAIMM O  €r0  HAIMOHAJILHOCTH W PAacOBOMU
NPUHAJIC)KHOCTH, MOJMTHUYSCKUX W PEITUTHO3HBIX YOCKICHUSAX U O €ro 4acTHOU
KU3HU.

3.3. be3 cornacusi cyObeKTOB OCYHIECTBISIETCS 00paboTKa OOIEOCTYIMHBIX
NEPCOHATBHBIX JIAHHBIX WM COJCPXKAIIUX TOJBKO (haMHUJIUU, UMEHA M OTYECTBA,
oOpalIeHHi 1 3aIpOCOB OpPraHU3aIuil ¥ (PU3UIECKUX JIUI] PETHCTPAIAS U OTIPaBKa
KOPPECITOHICHIIMM TTOYTOBOH CBS3bI0, MEPCOHAIBHBIX JaHHBIX JJI HCIOJTHCHUS
TPYJOBBIX JOTOBOPOB MM 0€3 MUCIOJb30BaHUS CPEJICTB aBTOMATU3AIMHU, U B UHBIX
ciydasiX, peayCMOTPEHHBIX 3aKoHOAaTeNbecTBOM Poccuiickoii deneparui.

3.4. O6paboTKa U UCTOIH30BAHUE MEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS B
[EJSIX, YKa3aHHBIX B COTJIAIICHUSIX ¢ CyOBbEeKTaMH MEPCOHANBHBIX JAHHBIX, a TAKXKe
B CJIy4asiX, NPEeIyCMOTPEHHBIX HOPMATHUBHO-TIPABOBBIMH aKTaMu Poccuiickoit
denepanum.

3.5. O6paboTKa MEpPCOHANBHBIX JAaHHBIX 00YYaIOMIErocsl OCYIIECTBIAECTCS IS
oOecrieueHusi COOJIOJCHUSI 3aKOHOB M WHBIX HOPMATHUBHBIX IPaBOBBIX aKTOB B
IEeIIX BOCHUTAHUS M OOy4YeHHs OOydaromierocs oOOeCleueHuss €ero JIMYHOU
0e30macHOCTH, KOHTPOJS KadecTBa OOpa3oBaHUs, IOJIb30BAaHUS JIBTOTAMH,
MPEIYCMOTPEHHBIMH 3aKOHOATENBLCTBOM Poccuiickon denepanuu U JOKATbHBIMU
aKTaMU aIMAHUCTPAIIIH.

3.6. COop um o00paboTka TEPCOHANBHBIX JJAHHBIX pPAOOTHUKA MOXKET
OCYIIECTBIISITHCSL MCKIFOUUTENFHO B IENAX OOECTeUeHUs COOIIOJCHUS 3aKOHOB U
WHBIX  HOPMATHBHBIX  TIPABOBBIX  AKTOB, COJCWUCTBUS  paOOTHHUKAM B
TPYJIOYCTPOUCTBE, OOYUYCHHH W TPOJBMKEHUU TIO CIyk0e, oOecreueHus] JTUIHOM
0e30omacHOCTH PAOOTHHKOB, KOHTPOJS KOJWYECTBA W KAdyecTBA BBHITIOJHSEMOU
paboThI U 0OECTIeYeHUs COXPAHHOCTH UMYIIECTBA.

3.7. He momyckaetcsi 00paboTKa MEpCOHAIBHBIX TAHHBIX B HHPOPMAITMOHHBIX
CUCTEMaX MEePCOHAIBHBIX JIAHHBIX C UCIIOJIb30BAHUEM CPEJICTB aBTOMATU3AIINN

- TpU OTCYTCTBHUU YCTAaHOBJICHHBIX W HACTPOCHHBIX CEPTUMUIIMPOBAHHBIX
CPEACTB 3aIUTHl HH(POpMALINH;

- P OTCYTCTBHH YTBEPKJICHHBIX OPTaHU3AMMOHHBIX JTOKYMEHTOB O TIOPSIKE
AKCILTyaTalui HHPOPMAITMOHHOW CHCTEMBI TTIEPCOHATLHBIX JaHHBIX.



3.8. OOpaboTka mEepCOHANBHBIX JAaHHBIX 0€3 UCIOJB30BAHUS CPEACTB
aBToMaTH3aluu (Jajee - HeaBTOMAaTH3WpOBaHHas o0O0paboTKa NEPCOHAIbHBIX
JAHHBIX ) MOKET OCYIIECTBISITHCS B BUJIE JOKYMEHTOB Ha OyMa)KHBIX HOCUTEJISX U B
MeKTpoHHOM Buje ((aitnbl, 0a3pl OaHHBIX) HAa DJIEKTPOHHBIX HOCHUTEISX
uH(pOpMaIH.

3.9. Ilpu HeaBTOMAaTU3UPOBAHHON O0O0paOOTKE pa3IMYHBIX KAaTErOpHil
MEPCOHANBHBIX JTaHHBIX JOJDKEH WCIOIb30BaThCS OTICIBHBIA MaTepHalbHBIHI
HOCHTENb JIJIS KaXKI0H KaTerOpruu MePCOHAIBHBIX JaHHBIX.

3.10. Tlpu HeaBTOMAaTU3MPOBAHHOM OOpPAOOTKE NEPCOHANBHBIX IAaHHBIX Ha
OyMaKHBIX HOCUTEISIX:

— He jomyckaercs (uKcalus Ha 0OJJHOM OyMa)XHOM HOCHTEJE MEepCOHAIBHBIX
JAHHBIX, 11eJI1 00pabOTKU KOTOPBIX 3aBE€JOMO HE COBMECTUMBI;

— TMepCOHANbHBIE JJaHHBIC JOKHBI 000COONSATHCS OT MHON HH(OpMAaIuH, B
YaCTHOCTH TyTeM (UKCAIIMM WX Ha OTACITbHBIX OYMaXHBIX HOCHUTENAX, B
CIIEUANIBHBIX pa3jienax Wind Ha nmojsx Gopm (0J1aHKOB);

— JIOKYMEHTBI, COJIeprKalllie NMepCcoHaNIbHbIE TaHHbIE, (POPMUPYIOTCA B Jieja B
3aBUCUMOCTH OT 1IeJIM 00paOOTKU NEPCOHATBHBIX JaHHBIX;

— Jlena ¢ JIOKyMEHTaMH, COJEpXallMMH TEPCOHANbHBIE JaHHBIC, JTOJKHBI
UMETh BHYTPEHHUE OTHMCH JOKYMEHTOB C yKa3aHUEM Ieir 00paboTKH U KaTerOpHH
NIePCOHANILHBIX JaHHBIX.

3.12. Ilpm wucnoab30BaHUM THUMOBBIX (GOPM JTOKYMEHTOB, XapakTep
uHGOpMAIIMK B KOTOPBIX MPEIOJaraeT WIM JOIMYCKAaeT BKJIIOYEHHE B HHUX
NEPCOHATBHBIX JaHHBIX (Jajee - THUIOBBIE (QOPMBI), OJKHBI COOIIOIATHCS
CJIEIYIOUIUE YCIIOBUS:

a) TtunoBas ¢opMa WIHM CBSI3aHHbIE C HEH MOKYMEHTHI (MHCTPYKIHS IO €€
3aMoOJHEHUI0, KapTOUYKHU, PEECTPbl M KYpPHAJbI) JAOJKHBI COAEPXKATh CBEACHUS O
e  HEaBTOMAaTU3UPOBAHHOM  OOpabOTKM  MEpPCOHAIBHBIX  JAHHBIX, UMS
(HaMEeHOBaHME) U aJipec omeparopa, pamMuinio, UMsi, OTIECTBO U aJIpec CyOBhEKTa
NEPCOHATBHBIX JTaHHBIX, WCTOYHUK TMOJIYYCHHUS TEPCOHAJBHBIX HTaHHBIX, CPOKHU
00pabOTKH TIEPCOHANBHBIX JAHHBIX, IEPEYCHb JCHCTBUH C TMEPCOHAIBHBIMU
JTAHHBIMH, KOTOpbIE OYAYT COBEpIIAThCA B Iporiecce HMX o0paboTKu, obIee
OMHMCAHUE WCIOJB3YEMbIX OIIEPATOPOM CIOCOO0B 00pPabOTKH TepCOHATBHBIX
JTAHHBIX;

0) Tumomas ¢opma MOJDKHA TpPEeaycMaTpuBaTh I0Jie, B KOTOPOM CYOBEKT
NEPCOHAIBHBIX JaHHBIX MOXET IOCTaBUTh OTMETKY O CBOEM COIJacMM Ha
HEABTOMATU3MPOBAHHYIO  00pabOTKY  MEpPCOHANBHBIX  JAaHHBIX, -  MpHU
HEOOXOIMMOCTH TIOJIYYEHHUS] TMCBbMEHHOTO Corjacusi Ha 00pabOTKy MepCOHATbHBIX
JTAHHBIX;

B) TumnoBas opma JoKHA OBITH COCTaBICHA TAKUM 00pa30M, YTOOBI KasK bl
U3 CyOBEKTOB TEPCOHANBHBIX JaHHBIX, COAEPXKAIIUXCA B JIOKYMEHTE, HMEI
BO3MOKHOCTb ~ O3HAKOMHUTBCS  CO  CBOMMHU  NEPCOHAJIBHBIMU  JIaHHBIMH,
coJepKallUMHCI B JOKYMEHTE, HE Hapyllas IpaB U 3aKOHHBIX MHTEPECOB HHBIX
CyOBEKTOB MEPCOHANIBHBIX JIAHHBIX;

r) tumnoBas  (opMa  JODKHA ~ MCKIOYaTh  OObEIMHEHUE  TOJIEH,
MpPEeTHA3HAYCHHBIX [IJI1 BHECEHWS TIEPCOHANBHBIX JAaHHBIX, MU 00paboTKH
KOTOPBIX 3aBE€ZJIOMO HE COBMECTHMBI.



3.13. HeaBromaTuszupoBaHHass 00paOOTKa NEPCOHANBHBIX JAHHBIX B
AIIGKTPOHHOM BHJE€ OCYIIECTBISAECTCS HAa BHEIIHUX OJJIEKTPOHHBIX HOCHTEISIX
uH(pOpMaIH.

3.14. TIpu OTCYTCTBUU TEXHOJOTMYECKON BO3MOKHOCTH  OCYIIECTBIICHHS
HEaBTOMAaTHU3UPOBAHHON OOPaOOTKH MEPCOHATIBHBIX JAaHHBIX B AJEKTPOHHOM BHIE
Ha BHEIIHUX HOCUTENAX WHPOpMAIUU HEOOXOANMO MPUHUMATH OPTaHU3AI[MOHHBIC
(0XpaHa TIOMEIIEHHWI) M TEeXHUYECKHEe Mepbl (yCTaHOBKA CEepTUPUIMPOBAHHBIX
CpEeICTB 3aIUTHI uHbOpMAaIUN), UCKJTIOYAIOIINE BO3MOKHOCTb
HECaHKIIMOHUPOBAHHOTO JIOCTYIA K EPCOHAIBHBIM JaHHBIM JIMII, HE JOMYyIEHHBIX
K UX 00paboTke.

3.15. DnekTpoHHBIE HOCHUTENW HHPOpPMAILMM, COJEpKalllhe MEePCOHAJIbHBIE
JaHHBIE, YIYUTHIBAIOTCS B KypHAJIE y4eTa dJICKTPOHHBIX HOCUTENCH MEepCOHAIBHBIX
TaHHBIX.

3.16. K kaxaomy 53JI€KTPOHHOMY HOCHUTENO0 O(opMIIsieTcss Onuch (aiios,
COJIEpIKAIINXCS HA HEM, C YKa3aHHeM IeJIn 00pabOTKH M KaTeropuH MepCOHAIBHBIX
TaHHBIX.

3.17. Tlpu HeCOBMECTHMOCTH Ii€Jeil HeaBTOMaTU3UPOBAHHON 00paboTKH
NePCOHANFHBIX JTaHHBIX, 3a(UKCUPOBAHHBIX HAa OJHOM JJICKTPOHHOM HOCHTEIE,
€CIIM  DJICKTPOHHBIA HOCHTEIh HE IMO3BOJIIET OCYIIECTBIATH  0OpabOTKY
NIEPCOHANBHBIX JAaHHBIX OTIENBHO OT JAPYTrUX 3a(pUKCUPOBAHHBIX HA TOM JKE
HOCHUTEJIE TIEPCOHABHBIX JIAHHBIX, JOJDKHBI OBITh TPUHSATHI MEPHI 10 00ECIICYCHHIO
pa3aenbHON 00pabOTKH MEPCOHANBHBIX JaHHBIX, B YACTHOCTH:

a) Ipu  HEOOXOAMMOCTHM  MWCIOJNB30BaHMS ~ WIM  pacHpOCTpaHEHUS
OIpPE/IETICHHBIX MEPCOHANBHBIX IaHHBIX OTIEJIBHO OT HAXOJAIIMXCA Ha TOM K€
MaTepUaJIbHOM HOCHUTEJE JAPYTUX NEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS
KOMMPOBAaHUE IEPCOHAIBHBIX JAHHBIX, MOAJIEKAIUX PACHPOCTPAHEHUIO WIN
UCMOJb30BaHUIO, CHOCOOOM, HCKJIIOYAIOIIUM OJHOBPEMEHHOE KOIMPOBAaHUE
NEPCOHANBHBIX JaHHBIX, HE MOAJIEKAIIUX PACIPOCTPAHEHUIO U UCIIOJb30BaHUIO, U
UCTOJIb3yeTCs (PACTIPOCTPAHSIETCS) KOS EPCOHAIBHBIX JaHHBIX;

0) mpu HEOOXOJAMMOCTH  YHUYTOXKECHHS WJIA  OJIOKHMPOBAHHUS  YaCTH
HEPCOHANBHBIX TAHHBIX YHUUTOXKAETCS MU OJOKHpYETCs MaTepUalbHbI HOCUTEIb
C NpeaBapUTEIbHBIM KOIMUPOBAHUEM CBEJCHHUH, HE MOJJIEKALUIUX YHHYTOKEHUIO
WK OJIOKMPOBAHUIO, CIIOCOOOM, HCKIIOYAIOIIMM OJHOBPEMEHHOE KOMUPOBAaHUE
NEPCOHAIBHBIX JAaHHBIX, MOJICKAITUX YHUUTOXKECHUIO WK OJIOKUPOBAHUIO.

3.18. JlokyMeHTHl ¥ BHEIIHHE DJJICKTPOHHBIE HOCHUTENIW WHGOPMAIIHH,
CoJepKalllie TMEepCOHANbHbIE JaHHbIE, JOJDKHBI XPAHUThCS B  CIYXKEOHBIX
MOMEIIEHUSIX B HAJCKHO 3allMpacMbIX U oledaTbiBaeMbIX mikadax (ceitdax). [pu
TOM JOJDKHBI OBITh CO3/IaHbl HaJUIeKaIlMe YCIOBHUS, OOECHEeYMBAIOIIUE HX
COXPaHHOCTb.

3.19 YHuutoxxeHue uiau o0e3NTUYMBAHUE YAaCTH MEPCOHATBHBIX JaHHBIX, €CIU
3TO JOMYyCKAaeTCsl MaTepUaJbHbIM HOCHUTEIIEM, MOXKET MPOU3BOIAUTHCS CIIOCOOOM,
UCKJIIOYAIOIIUM  JaJbHEeNIIyl0 00pa0OTKy »OTUX NEpCOHATbHBIX JAHHBIX C
COXpaHEHHEM BO3MOXHOCTH OOpaOOTKH HWHBIX JaHHBIX, 3a(DUKCUPOBAHHBIX Ha
MarepuaibHOM Hocutene (ynajleHne, BbBiIMapbiBaHUE).

3.20. TlepcoHanbHBIE MaHHBIE MOTYT XPAaHUTBCS B OyMaKHOM H (WJIH)
AIIEKTPOHHOM BHUJE IICHTPAIM30BAHHO WJIM B COOTBETCTBYIOLIUX OTIENaX C



cOOJII0ICHUEM TPENYCMOTPEHHBIX HOPMATHUBHO-TIPABOBBIMU akTamMu Poccuiickoit
denepanuu Mep MO 3alIUTE MEPCOHATBHBIX JaHHBIX.

3.21. IlpaBo Ha 00paOOTKy MNEPCOHAJIBHBIX MJAHHBIX MPEJOCTABIISAECTCS
pabOTHUKAM OTAEJIOB U (M) JOJKHOCTHBIM JIMLIAM, onpeaeneHHbM [lonoxennem
00 00paboTKke ¥ 3alUTE NEPCOHAIBHBIX JAaHHBIX, PACIOPSAUTEIbHBIMU
JOKYMEHTAMH Y MHBIMU TMCbMEHHBIMU yKa3aHusMu Onepatopa.

[lepcoHanbHble JaHHBIE 3AIIMIIAIOTCS OT HECAHKIIMOHMPOBAHHOIO JOCTyNa B
COOTBETCTBUM C HOPMAaTHUBHO-IIpaBOBBIMU axramu Poccuiickon ®denepanuu,
HOPMATHUBHO-PACHOPAIUTENbHBIMA AaKTAMU M PEKOMEHJAUUSMU PETyIUPYIOUIUX
OpraHoB B 00J1aCTH 3alIMThl HH(OPMAIINH, a TAK)XKE YTBEPKICHHBIMU perjaMeHTaMu
1 MHCTpyKuusimu Oneparopa.

[IpaBo noctyna k nepcoHaIbHBIM JIaHHBIM 00YYarOIIerocsi UMEIoT:

—  JIUPEKTOp;

—  3aMECTHTellb JUPEKTOpa (B paMKax CBOMX JOJKHOCTHBIX O0S3aHHOCTEN );
—  CIEUHATUCT MO Kajapam;

—  Oyxrainrep TexHukyma;

—  Bpauy/MeapaOOTHHK;

— paboOTHUK ceKTopa nHbOpMaTH3aIIUH, OCYIIECTBIISIOUTU N
aIMUHUCTpUpOBaHUE UH(OPMAIIMOHHON cuCTeMbI TeXHUKYMa;

— oOy4aronuiicsi, HOCUTEIb JaHHBIX.

[IpaBo moctyna k nepcoHaIbHBIM JIaHHBIM PAa0OTHUKA UMEIOT:

— IUPEKTOD;

— 3aMECTHUTENh AUPEKTOpa (B paMKax CBOMX JOJIKHOCTHBIX 00S3aHHOCTEN );

— CIELMAINCT MO Kaapam;

— Oyxrantep TexHukyma,

— PYKOBOJUTENH OTAENOB (TOJBKO K IMEPCOHAIBHBIM JIaHHBIM pPaOOTHUKOB
oTaeINa);

— paOOTHHK ceKTopa nH(popMaTH3aIuH, OCYIIECTBIISTFONTUAM
aIMUHUCTpUpPOBaHUE UHPOPMAIIMOHHON CUCTEMBI TeXHUKYMa;

— paOOTHUK, HOCUTEIb TAHHBIX.

[To mucekMeHHOMY 3asBIICHHUIO pabOTO/IaTeNh 00s3aH B CPOK HE IMO3[HEE TPEX
IHEW CO JIHS MOJayu 3asiBJICHUS BbIJATh €My KOMUU JOKYMEHTOB, CBSI3aHHBIX C €0
paboToii (kormuu ImpHKaza O mpueMe Ha paboTy, MPHUKa30B O MepeBoAax Ha JPYrylo
pabotry, mpukaza 00 YBOJbHEHWH C pPaOOTHI; BHIMUCKH W3 TPYAOBOM KHUKKH'
CIpaBKH O 3apabOTHOMN IuIaTe, Mmepuoje padoThl y AAHHOTO paboToiaTens U Ap.).
Konun nokymMeHTOB,' CBA3aHHBIX C pa0OTOH, JOKHBI ObITh 3aBEPEHBI HAJJIEKAIIUM
00pa3oM U IPEIOCTaBIATHCS pPAOOTHUKY O€3BO3ME3THO.

3.22. JlocTyn K IEPCOHATBHBIM JTaHHBIM pabOTHUKA HE U3 TeXHUKyMa UMEIOT:

— T'ocymapcTBeHHbIE Opransl B COOTBETCTBHMM C HAIpPaBICHUSMH UX
NEeSATENbHOCTH:

— JenaprameHT o0pa3zoBanus ropoaa MoCKBBHI;

— HaJIOrOBBIE MHCIIEKIINH;

— TPAaBOOXPAaHUTEIBHBIE OPTaAHBI;

— OpraHbl CTaTUCTHUKH;

— CTpPaxoOBbIE€ aAr€HTCTBA;



— BOCHKOMATBHI;

— Oprasbl COIMAILHOIO CTPaXOBaHMUS;

— TEHCUOHHBIC (POHJIBL;

— TMOoApa3JeNeHUs MYHUIIMTIATbHBIX OPTAaHOB YIPABICHUSI.

— JIpyrue opraHusaiuu (CBeAeHUs O paboTarolieM COTPYAHUKE WU YXKe
YBOJICHHOM MOTYT OBITh TPEJOCTABJICHBI JPYrod OpraHu3aliu TOJBKO C
MUCbMEHHOTO 3ampoca Ha OJIaHKe OpraHu3aluy ¢ MPUIIOKEHUEM KOTUU 3asiBICHUS
paboTHHKA).

— POJICTBEHHUKH U YJIEHBI ceMel (IepCOHAIbHBIE JaHHBIE COTPYIHUKA MOTYT
OBITh TPENOCTABJICHBI POJCTBEHHUKAM WM YJE€HAM €ro CeMbU TOJBKO C
MUCbMEHHOTO Pa3pelieHus caMoro COTPYIHUKA).

3.23. Ilpu mnepenadye JaHHBIX JIMI[A, WMEIOIIME MPaBO JOCTyNa K
NEePCOHANBHBIM JaHHBIM PAOOTHUKA WM 00YyYaIOIIEerocs: 00sI3aHbI:

— MpeaynpeluTh JUIl, MOJYyYarouuX JaHHYI0 WH()OpMAIMIO O TOM, YTO ATHU
JTAHHBIE MOT'YT OBITh UCIIOJIb30BaHbI JIUIIb B HEJISIX, JJIs1 KOTOPBHIX OHU COOOIIEHBI;

— moTpeboBaTh OT JTUX JUI[ MUCBMEHHOE TMOATBEPXkKIACHHUE COOJIOICHUS
ATOTO YCJIOBHSI.

4. MIPUHIUAIIBI OBPABOTKHN NEPCOHAJIBHBIX JAHHBIX

4.1. O6paboTka MEepPCOHANBHBIX JaHHBIX PAOOTHUKOB BKJIIOYAET B ceOS UX
NOJy4eHne, XpaHeHHWe, KOMOWHUpPOBaHWE, Tepefady, a TakkKe aKTyallu3aluio,
0JIOKUpOBaHUE, 3aIUTY, YHUUYTOKEHUE.

4.2. TlonydyeHue, XxpaHeHHWe, KOMOMHUPOBAaHKE, MIepeaadya Wik J000e Ipyroe
UCIIOJIb30BaHNE TIEPCOHAJBHBIX JIaHHBIX pPAOOTHUKA MOXET OCYIIECTBISATHCA
UCKITIIOYUTENBHO B IeNAX oOecreyeHusi COOJIOJEHUS 3aKOHOB M HHBIX
HOPMATUBHBIX TPABOBBIX AKTOB, COJEHCTBUS PAaOOTHHKAM B TPYAOYCTPOMCTBE,
oOydeHMH | TPOABMKEHUU IO CcIlyxk0Oe, oOecriedeHuss JWYHOW O€30MacHOCTU
pabOTHUKOB, KOHTPOJS KOJMYECTBAa M KadyecTBa BBHINOJHIAEMOW paldoOThl U
oOecrieueHus: COXpaHHOCTH UMYIIIECTBA.

4.3. Bce nepcoHanpHbIe JaHHBIE pA0OOTHUKA MOYYarOTCsl Y Hero camoro. Eciu
NEepCOHAJIbHBIE JlaHHbIE pPAa0OTHMKA BO3MOXKHO TIOJYYUTh TOJBKO Yy TpEThel
CTOPOHBI, TO PaOOTHUK JOJDKEH OBITH YBEIOMJICH OO0 3TOM 3apaHee W OT Hero
JOJDKHO OBITh MOJYYEHO NMUCbMEHHOE coriacue. PaboTonaTens JOMKEH COOOIIMTD
pabOTHUKY O UeNAX, MPEANoNaraéMblX MCTOYHHKAX M CHOC00aX MOTYYEeHHS
NEPCOHAIBHBIX JIaHHBIX, a TaKKe O XapakTepe TMOIekKAIUX [OJIYYCHUIO
NEPCOHAIBHBIX JaHHBIX M IOCJIEICTBUAX OTKa3a pabOTHUKA JaThb MHCbMEHHOE
coryiacue Ha UX MOJy4YeHHe.

4.4, He nomyckaeTcss moJiydeHHEe U 00pabOTKa TMEpPCOHAIBHBIX JTaHHBIX
pabOTHHKA O €ro MOJUTUYECKUX, PEIMTHO3HBIX U MHBIX yOEKIACHHUSIX W YaCTHOM
KU3HU, a TaKK€ O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHMUSIX WU €ro
npo(COrO3HON JESTENbHOCTH, 3@ HWCKIIOUYEHHEM CIIy4aeB, MpelyCMOTPEHHBIX
3aKkOHOJaTesbcTBOM Poccuniickont denepannu.

4.5. Ilpy mpuHATHH PELUICHUH OTHOCHUTEIBbHO PabOTHHMKAa HA OCHOBAaHHH €r0
NEPCOHANBHBIX JAaHHBIX HE JOIMYCKAeTCS HCIOJB30BaHUE JAHHBIX, IMOJYYECHHBIX
UCKJIIIOYUTEIFHO B  pe3ylbTaTe MX AaBTOMATU3HPOBAaHHOW 00pabOTKHM wiH
AIIEKTPOHHOTO TIOJTyYEHUSI.



4.6. B cnydasx, HEMNOCPEIACTBEHHO CBS3aHHBIX C BONPOCAMHU TPYIOBBIX
OTHOIIICHUM, BO3MOXHO TIOJIydeHHE U 00paboTka JaHHBIX O YacCTHOM >KU3HU
pabOTHHUKA TOJIBKO C €r0 MUCbMEHHOI'O COTJIacusl.

4.7. 3amura TEpCOHAIBHBIX JAHHBIX PAOOTHUKOB OT HEMPABOMEPHOTO HX
MCIIOJIb30BaHUS WIM yTpaThl obecrneunBaeTcss PaboTtogaTenemM 3a cUET €ro CpecTB.

4.8. Tlaker aHkeTHO - OWorpaMYECKUX M XapaKTEPU3YIOIIUX MaTepHUaJIOB
(manee maker) paboTHHKA (GOpMHUpPYETCS MOCIE U3JaHUs MPUKa3a O €ro npueMe Ha
pabory.

4.9. Tlaker 00s3aTENBLHO COJAEPKUT JIMUHYIO KapTouky (opmbl T2, a Takxke
MOXKET COJIepXkaTh TOKYMEHTHI, COAEep Kalliue NepCcoHaNbHbIE JaHHbIe PAOOTHUKA, B
NOpsJIKE, OTPAXKAIOILEM IPoLIecC MpueMa Ha padoTy:

— 3asgBJEHUE O NMpueMe Ha padoTy;

— aHKeTa;

— XapaKTepHUCTUKa-pPEKOMEHIAINS;

— pe3ynbTaT MEIUIMHCKOro OO0CJeJ0BaHMs Ha MNpeaIMeT TOJHOCTH K
OCYIIECTBJICHHUIO TPYAOBBIX 00S3aHHOCTEH;

— Komus TpuUKaza O TmpuemMe Ha paboTy; pacnucka paboTHHKAa 00
O3HAKOMJICHMM C JIOKYMEHTAaMU OpTraHW3alluM, YCTaHABIUBAIOIIUMH TOPSIOK
00paboOTKH TEepCOHANBHBIX JaHHBIX pPAaOOTHUKOB, a Takke 00 ero mpaBax H
00sI3aHHOCTSX B 3TON 00JIACTH.

4.10. JIuuHBI JUCTOK IO Yy4YeTy KaapoB (Janee - aHKeTa) SBISETCS
JOKYMEHTOM  TIaKeTa, MPEACTaBISIOMIUM COOOM  TepeueHb BOIMPOCOB O
ouorpaduuecKkux JaHHBIX paOOTHHKA, €r0 OOpa30BaHMUM, BHITIOIHSEMOW paboTe C
HayvaJjia TPYJOBOU NEATEeIbHOCTH, CEMEMHOM IMOJIOKEHUHU, MECTE TPOMUCKU UITU
NPOXUBAHUA U T.II.

AHKeTa 3anojgHseTcss padOTHUKOM CaMOCTOSITENIbHO NpU 0(OPMIIEHUHU MpUeMa
Ha paboty. [Ipu 3amonHeHNN aHKEThl pabOTHUK JOJIKEH 3alOJHATh BCe €€ rpadbl,
Ha BCE BOIPOCHl JaBaTh IIOJHBIE OTBETHI, HE JOMYCKAaThb HCIPABICHUA WIH
3aUepKUBaHMS, MPOYEPKOB, IMOMAPOK, B CTPOTOM COOTBETCTBHU C 3alHCSIMHU,
KOTOPBIE COAEPKATCS B €r0 JTNYHBIX TOKYMEHTaX.

B rpade "bamxaiimume poacTBEHHUKH'" TEPEUUCIIAIOTCS BCE WICHBI CEMBH
paboTHUKA C yKa3aHUEM CTENEeHH POJCTBa (OTEll, MaTh, MYX, >KeHa, CbIH, J10Yb,
pomHble OpaT u cecTpa), Jajee TMEepPEeUUCISIIOTCS ONW3KUe pPOJCTBEHHUKH,
MIPOXKMUBAIOIINE COBMECTHO ¢ PAaOOTHUKOM. YKa3bIBatOTCS (haMUIusi, UMs, OTIYECTBO
U JaTa POKICHUS KaXI0TO WICHA CEMbH.

4.11. Tlpu 3anoJIHEHWUM AaHKEThl M JIMYHOW KapTOuku T2 HCHONB3YIOTCS
CJIEIYIOLINE TOKYMEHTHI:

— TacIopT;

— TPy/AOBasi KHUXKKA;

— BOCHHBIN OUJIET;

— JOKYMEHTHI 00 00pa30oBaHUH;

— JOKYMEHTHI O MPUCBOCHUM YUYEHOW CTETEHU, YYEHOI'O 3BaHMUSI.

[TakeT mnomonHAETCS Ha MNPOTKEHUH BCEM TPYJAOBOM  JIESATEIBHOCTH
pabotHuka. I3MeHEeHWsI, BHOCUMBIE B KapTOUuKy T2, HOMXKHBI OBITH MTOATBEPKICHBI
COOTBETCTBYIOIIUMU JOKYMEHTAMH.
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4.12. Cpoeumanuct mo KaJapaMm, OTBETCTBEHHBIM 3a JIOKYMEHTallMOHHOE
obOecrieueHUEe KaJApOBOW JIESITEIBHOCTH, MPUHUMAET OT PAOOTHHUKA JIOKYMEHTHI,
MPOBEPSIET MOJHOTY WX 3aMOJTHEHUS U MPABUIBLHOCTh YKa3bIBA€MbIX CBEJCHUU B
COOTBETCTBUHU C MPETHIABICHHBIMU JOKYMEHTAMH.

4.13. Tlox OGIIOKMPOBAaHUEM IEPCOHAIBHBIX JAHHBIX MMOHUMAETCS BPEMEHHOE
MpeKpalieHue omepanuuu 1Mo ux o00paboTke 1O TpeboBaHHMIO CyOBEKTa
MEePCOHAIBHBIX JAHHBIX MPHU BBISIBICHUM UM HEJOCTOBEPHOCTH 00pabaThIBaEMbIX
CBEJCHUM WM HEIPABOMEPHBIX JIEMCTBUU B OTHOLIEHUU €r0 JaHHBIX.

4.14. Tlpu oOpaboTKe MEepCOHAIBbHBIX AaHHBIX padboTHHKOB PaboTomarens
BIIPABE OMPEACIISTH CIIOCOOBI 0OPA0OTKU, TOKYMEHTUPOBAHUS, XPAHCHUS U 3alTUTHI
NEePCOHANBHBIX JIAHHBIX PAOOTHUKOB Ha 0a3e COBPEMEHHBIX HH(GOPMAIMOHHBIX
TEXHOJIOTHH.

15. OOpaboTka TOJYyYEHHBIX B YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM
Poccuiickot ®epepanuu  ciiydasix NEPCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS
OopraHaM¥ MPOKYpaTyphl B CBSI3U C OCYIIECTBICHHEM UMHU MPOKYPOPCKOTO HA30pa.

5. ITPABA U OBA3AHHOCTHU PABOTHHUKA B HEJISX
OBECIIEYEHUSA 3AHIUTBHI TIEPCOHAJIBHBIX JAHHBIX

5.1. PaGoTHUK 00s13aH:

— mepenaBath PaboTonaTeno KOMIUIEKC JOCTOBEPHBIX, TOKYMEHTUPOBAHHBIX
NEPCOHANBHBIX JIAHHBIX, COCTAB KOTOPBIX YCTAHOBJICH TpPYIOBBIM KOJEKCOM
Poccuiickoit @enepanuu;

— CBOEBpeMEHHO coobOmarh PaboromaTento 00 W3MEHEHMH  CBOUX
MEPCOHAJIBHBIX TAHHBIX.

5.2. PaboTHHKN UMEIOT MpaBo Ha:

- TIOJTHY0 MH(OPMAILMIO O CBOMX NMEPCOHAIBHBIX JAHHBIX U 00pabOTKE ATHUX
JAHHBIX; CBOOOJIHBINA OECIJIaTHBIM JOCTYIN K JIMYHBIM IE€PCOHAJIBLHBIM JaHHBIM,
BKJIFOYAsl TIPaBO Ha MOJyYCHHUE KOIMUM 000 3amucH, coJiepxKaiieii mepcoHaIbHbIC
JaHHBbIC, 3a WCKIIYEHUEM CJIy4aeB, MPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

— OIpEeJIeJICHUE CBOMX MPEACTABUTEICH MJIsl 3alMThl CBOMX IMEPCOHATBHBIX
JAHHBIX;

— JIOCTYIl K OTHOCAIIMMCS K HHUM MEIUIMHCKUM JaHHBIM C IIOMOIIbIO
MEUITMHCKOTO CIIEIUAIUCTA IO CBOEMY BBIOODY;

— TpeboBaHWE 00 MCKIIOUCHHH WM WCIPABICHUU HEBEPHBIX, WIIM HEIOIHBIX
MePCOHAIBHBIX JIAHHBIX, a TaKKe JaHHBIX, OOpaOOTaHHBIX C HApPYIICHUEM
tpeboBanuii  TpymoBoro komekca Poccuiickoii ®enepanwu WIM  HWHOTO
dbenepanpHoro 3akoHa. Ilpm oTkaze PabGoromarens HCKIIOUNATH WIM HCIPABUTH
IepCcoHaIbHBIC JIAaHHBIC PAOOTHHKA OH MMEET MPaBO 3asBUTHh B MMUCBbMEHHON (opme
PaGoTonaTento o cBoeM HECOTJIaCHH C COOTBETCTBYIOIIMM OOOCHOBAaHHUEM TaKOTO
Hecornmacus. llepcoHanbHBIC JaHHBIE OIICHOYHOIO XapakKTepa paOOTHUK HMEET
IIPaBO JOMOJHUTH 3asBICHUEM, BEIPAXKAIOIINM €TI0 COOCTBCHHYIO TOUKY 3PCHUS;

— TpeboBanue 00 n3BenieHnn PaboTogaTenem Bcex JHI], KOTOPHIM paHee ObLTH
COOOIIIEHBI HEBEPHBIC WJIM HEIOJHBIE TIEPCOHAIBHBIC JaHHbIC pa0OTHHUKA, 000 BCEX
MPOU3BEICHHBIX B HUX UCKIIOUCHUAX, UCIIPABIICHUSAX WUJIN JTOTIOJTHECHUSX
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— 00’kaJIoBaHME B CYJIE JIIOOBIX HEMPABOMEPHBIX NEUCTBUN WK Oe3AeHCTBUI
paboTonarens npu 06pabOTKe U 3alUTE €T0 NEPCOHAIBHBIX JAHHBIX.

6. IPABA U OBSI3AHHOCTU OIIEPATOPA NEPCOHAJIBHBbIX
JAHHBIX

6.1. O6s13aHHOCTH omiepaTopa Mpu cOOpe MepCOHATLHBIX IAHHBIX:

— npu cOOpe MepCcOHANbHBIX JIAHHBIX ONeparop o00s3aH MNPeJOCTABUTH
CyOBEKTy  MEpPCOHAIbHBIX  JAaHHBIX MO €ero mnpocskde  HHpopMaluio,
MIPEAYCMOTPEHHYIO 4acThIO 7 cTaThu 14 denepabHOro 3aKOHA.

— €CJIM NPEeIOCTaBICHUE NEPCOHAIBHBIX JAaHHBIX SIBIAETCA OOs3aTENIbHBIM B
COOTBETCTBHM C (peliepaibHbIM 3aKOHOM, OrepaTop o0s3aH Pa3bsCHUTH CYOBEKTY
NEPCOHATBHBIX JTaHHBIX IOPUAMYECKUE TMOCIEACTBUS OTKa3a MPEJOCTaBUTH €ro
NEepCOHATIbHBIEC TAHHBIE.

— €CJIM TepCOHAJbHBIE JAaHHbIE MMOJYYEHbl HE OT CyOBEKTa NEepPCOHATBHBIX
JAHHBIX, OTIEPATOP, 38 UCKIIOUEHUEM CITy4aeB, IPEyCMOTPEHHBIX YaCThIO 4 CTaTbU
®denepanabHOrO 3aKOHA.

Jlo Havana oOpaOOTKM TaKUX MEPCOHATBHBIX JAHHBIX 0053aH MPEAOCTABUTH
CyOBEKTY EPCOHATIBHBIX JaHHBIX CIEAYIONLYI0 HH()OPMAIIHIO:

— HauMeHoBaHue JU00 (aMuiIus, UM, OTYECTBO U aJIpec OMepaTopa WUiIu €ro
pe/ICTaBUTEIIS;

— 1esb 00pabOTKM MEPCOHATBHBIX JAHHBIX U €€ MTPaBOBOE OCHOBAHUE;

— TIpeJroyiaraéMble oJb30BaTENN EPCOHATBHBIX JAHHBIX;

— ycraHoBJeHHble HacTosmuM DenepanbHbIM 3aKOHOM IIpaBa CyObEKTa
NEPCOHATBHBIX JaHHBIX;

— WCTOYHUK IMOJYYEHHUS MEPCOHABHBIX JIAHHBIX.

Omnepatop ocBoOOXkaaeTcs OT OOS3aHHOCTH  MPEJOCTABUTh  CYOBEKTY
NEPCOHATBHBIX JAHHBIX CBENICHUSA, NPEIyCMOTPEHHBIE 4YacThlo 3  CTaThU
®denepanbHOro 3aKOHA, B CIy4asX, €CIIU:

— CYOBEKT MEePCOHANIBHBIX JAHHBIX YBEIOMJICH 00 OCYIIECTBICHHH 00pabOTKH
€ro MEePCOHATBHBIX JaHHBIX COOTBETCTBYIOIIMM OIEPATOPOM;

— TIEpCOHAJbHBIE  JIAaHHBIE  TIOJYYEHBl  OMEPaTOpoM HAa  OCHOBaHUU
denepanbHOro 3aKOHA WM B CBSI3U C MCIIOJHEHUEM J0TOBOPA, CTOPOHOM KOTOPOTO
7100 BBITOJONPUOOPETATENIEM WM MOPYIUTENIEM, IO KOTOPOMY SIBIISIETCS CYOBEKT
MIEPCOHANBHBIX TAHHBIX;

— TMEpCOHaJbHBIE  JaHHbIE  CHENaHbl  OOLIEAOCTYNHBIMH  CYOBEKTOM
MEPCOHANBHBIX JJAHHBIX WJIM TIOTYyYEHBI U3 00IIEIOCTYITHOTO UCTOYHHUKA,

— OomepaTop OCYHIECTBISET OO0pabOTKy TEPCOHANBHBIX JaHHBIX  JJIA
CTATUCTUYECKUX WJIM MHBIX MCCIEA0BATENbCKUX LENeH, [JIs OCYIIECTBICHUS
mpoecCHOHaTbHOMN NeATEeIPHOCTH KypHATUCTA TUO0 HAYYHOH, TUTEPATYPHOU WIIH
MHOM TBOPYECKOW JESITENIBHOCTH, €CIM MPU ATOM HE HApyUIalOTCs IMpaBa U
3aKOHHBIE UHTEPECHI CyObEKTa NEPCOHATBHBIX TaHHbIX;

— IpeNoCTaBlI€HHE  CYOBEKTY  NEPCOHAJbHBIX  JIAHHBIX  CBEJCHUH,
MPEAYCMOTPEHHBIX YacThbiO 3 HACTOAIIECH CTaThbU, HApyIIaeT MpaBa M 3aKOHHBIC
WHTEPECHI TPEThUX JIUII.
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7. TIPABA U OBSI3AHHOCTU PABOTHHUKOB OIIEPATOPA

7.1. PabotHuku OmnepaTopa, MMEIOLUIME JOCTYN K MNEPCOHAIbHBIM JIaHHBIM
oOyyarolierocs, 00s13aHbI:

— He coo01IaTh NepCOHANIbHbIE JaHHbIE O0YYaroIIerocss TPeTheil CTOpoHe Oe3
MMCBMEHHOT'O COIJIACHS OJTHOTO M3 POAMTENEH (3aKOHHOTO MPEICTaBUTENS), CAMOIO
ydaierocsi 18 ner, KpoMe ciliy4aeB, KOrja B COOTBETCTBUHU C (elepaabHBIMU
3aKOHAMH TAKOT'O COIJIacus He Tpedyercs;

— HCIOJIb30BaTh MEPCOHANIbHBIE JAaHHBIE 00YYaIOUIErocs, MOJyUYEeHHbIE TOIbKO
OT HEro JMYHO WU C MUCBMEHHOIO COrjacusi OJHOIO W3 poauTesel (3aKOHHOIO
MPEICTABUTEIA );

— o0ecreyuTh 3alllUTy MEePCOHANBHBIX JaHHBIX OOYYaromerocs OT HX
HENPABOMEPHOTO HCIMOJB30BaHMUS WJIM yTpaThl B TMOPSAKE, YCTAaHOBICHHOM
3aKoHoJaresnbcTBOM Poccuniickon denepannu;

— O3HAaKOMUTH pOJUTENEH, caMoro ywamierocs 18 mer, Wi 3aKOHHOTO
npencraButens ¢ HactosmuM [lomokeHMeM M UX MpaBaMu, U OOS3aHHOCTSMH B
00J1aCTH 3alIUTHl IEPCOHATBHBIX TAHHBIX, MO/l POCIHCH;

— coOmoaaTh TpeOoBaHHWE KOH(DHUIACHIIMATBLHOCTH, IEPCOHAIBHBIX JaHHBIX
oOyyaroierocs;

— WCKJIIOYaTh WJIM HKCIPAaBIATh MO MUCbMEHHOMY TpPeOOBaHUIO OJHOIO U3
ponutesneil (3aKOHHOTO TpEeNCTaBUTENsI) caMoro oOydaromerocss 18 et ero
HEJOCTOBEPHbIC WM HETMOJHbIE TMEPCOHAIbHBIE JaHHbIE, a TaKXKe JaHHBIE,
o0paboTaHHbIE C HAPYIIEHHEM TPEOOBaHUI 3aKOHOAATENIbCTBA;

— OrpaHMYMBaTh TMEpPCOHANbHBIE JaHHBIE OOydYalolerocs TMpu Tepenaye
YIIOJTHOMOYEHHBIM PaOOTHHUKAM IMPABOOXPAHUTENBHBIX OPraHOB WM PaOOTHUKAM
OopraHoB 00pa3oBaHUs TOJIBKO TOW HHQOpMalMel, KoTopas HeoO0Xoauma Jis
BBITMIOJTHEHUS YKAa3aHHBIMU JTUIIAMU UX (PYHKIUEH;

— 3ampamnuBaTh HHHOPMAIIHIO O COCTOSHUU 3/I0POBbS 00YYaIOIIErocs! TOJIbKO
y poauTeiel (3aKOHHBIX MPEICTAaBUTEIICH) CaMOro ydaiierocsi B Bo3pacrte 18 jer;

— o0ecreyuTh 00y4arolmEeMycsi WM OJHOMY U3 €ro poAuTeNei (3aKOHHOMY
IPEICTABUTEN0) CBOOOJHBIN JOCTYN K €ro MepCOHAIbHBIM JaHHBIM, BKJIIOYas
IpaBO Ha TOJYYECHHE KOMHUH JI000H 3amucH, COJACpIKaIled ero MNepCOHAIBHBIC
JaHHBIE.

7.2. Oneparop 00s3aH 6€3BO3ME3THO MPEAOCTABUTHh CYOBEKTY MEPCOHATBHBIX
JAHHBIX WIH €ro 3aKOHHOMY IPEACTABUTENI BO3MOXHOCTb O3HAKOMIIEHMS C
NEPCOHAIBHBIMU JIAHHBIMH OTHOCSIIIUMUCA K COOTBETCTBYIOIIEMY CYOBEKTY
MEPCOHANBHBIX JaHHBIX, a TaKXEe BHECTH B HHUX HEOOXOJAMMbIE HN3MEHCHWS,
YHUYTOXUTh WJIH OJIOKMPOBAaTh COOTBETCTBYIOIIME I€PCOHAIBHBIE JAaHHBIE IIO
MPEIOCTaBICHUU CYOBEKTOM TIEPCOHANBHBIX JaHHBIX WJIM €ro 3aKOHHBIM
IIPEICTAaBUTENIEM CBEIEHUN, NOATBEPKAAIOIMX, YTO IEPCOHAJbHbIE JIaHHBIE,
KOTOpBIE OTHOCATCS K COOTBETCTBYIOIIEMY CYOBEKTY M 00pabOTKy KOTOPBIX
OCYIIECTBIISIET Omneparop, SABJISIOTCS HETIOJIHBIMU, YCTapeBIINMH,
HEJOCTOBEPHBIMM, HE3AKOHHO IOJYYEHHBIMM WM HE SBISIIOTCS HEOOXOAMUMBIMU
JUIsL 3adBJIEHHOM 1enu 00paOoTku. O BHECEHHBIX M3MEHEHUSIX U MPEAINPUHSATHIX
Mepax OnepaTop 00s3aH YBEIOMUTh CYOBEKTa NEPCOHAIBHBIX AAHHBIX WJIH €ro
3aKOHHOI'O MPEACTABUTENSI U TPETHUX JIUL], KOTOPHIM MEPCOHAIIBHBIE JTAHHBIE 3TOrO
cyObeKTa ObUIM MEepeIaHbl.
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7.3. B ciy4ae BbISIBICHUS HENPABOMEPHBIX JEUCTBHM C MEPCOHAIBHBIMU
naHHeiMM  OriepaTop B CPOK HE MPEBBIMIAIONINI TpeX pabounx JHEH ¢ 1aThl TAKOI'O
BBISIBJIEHUs, 00fA3aH  YCTpPaHMTh  JIONYUIEHHble HapyumieHus B ciydae
HEBO3MOXHOCTH YCTPaHEHUs MNONYLIEHHBIX HapymeHud OmnepaTtop B CpOK, HE
MPEBBILIAIOMMNA Tpex pabouux JHEH C JaThl BBISABICHUS HENPABOMEPHOCTH
JNEUCTBUH C TIEPCOHAJIBHBIMM JaHHBIMHU, OO0SI3aH YHMUYTOXHUTh MEPCOHAIbHBIC
nanHple. OO ycTpaHEeHUM JOMYLIEHHBIX HAapyHIeHUH WiIM 00 YHHYTOXXEHHUU
MEPCOHANBHBIX JaHHbIX OmnepaTop 00s3aH YBEJOMHUTH CYObEKTa MEPCOHATBHBIX
JAHHBIX WM €0 3aKOHHOTO ITPEACTABUTEIS.

7.4. B cnydyae OT3bIBa CYOBEKTOM TME€PCOHAIBHBIX JIAHHBIX COTJIacusi Ha
00paboOTKy CBOMX TNEpCOHAJBHBIX JaHHBIX OmepaTop o00s3aH MPEKPATUTH
00pabOTKy MEPCOHANIBHBIX JIAaHHBIX U YHUUYTOXKUTh MEPCOHAIbHBIE JAHHBIE B CPOK,
HE MPEBBIIAIIMNNA Tpex pabounX JHEH ¢ JaThl MOCTYIUICHHUS] YKA3aHHOTO OT3bIBA,
€CJIM MHOE HE MPEeayCMOTPEHO corjameHueM Mexay OrnepaTtopoM U CyOBEKTOM
nepcoHadbHBIX AaHHBIX. OO0 YHMUTOXXEHUM MEPCOHANbHBIX JAaHHbIX OmnepaTop
0053aH yBEJIOMUThH CYObEKTa MEPCOHAIBHBIX JTAHHBIX

7.5. Jluna, uMmeromiye ITOCTYyM K MEePCOHAIbHBIM JaHHBIM 00YyYarolerocs, He B
npaBe: Moixy4yaTh U 00pabaThiBaTh MEpCOHAIbHBIE JaHHBIE O0YYarolIEerocss O €ro
PEJNIMTUO3HBIX U HMHBIX YOEXKJIEHUAX, CEMEHHON M JTUYHOW XKU3HH, MPEIOCTaBIATH
NepCOHaIbHBIEC TaHHBIE O0YUYAIOIINXCS B KOMMEPUECKHUX HESX.

8. I0CTYIlI K NEPCOHAJIBHBIM JJAHHBIM

8.1. [IlepcoHaibHble JaHHBIE JOOPOBOJIBHO TEPENalOTCs  PaOOTHUKOM
HEMOCPEJICTBEHHO CIMELUATUCTy MO KajapaM, HUCKIIOUUTEIBHO i 00paboTKH U
UCIIOJIb30BaHMs B paboTe.

8.2. Buemmnuii nmoctyn. K umciy BHENIHMX MOTpeOUTENEH IMepCOHATBHBIX
JaHHBIX pa0OTHUKOB OTHOCSATCS:

— HaJOTOBbIE UHCIIEKIINU;

— IPaBOOXPAHUTEIbHBIE OPTaHBbL;

— OpraHbl CTATUCTHUKHU;

— CTpaxOBbI€ ar€HTCTBA;

— BOEHKOMATBHI;

— OpraHbl COMAJIBHOIO CTPaXOBAHUS,

— TIEHCHOHHBIE (DOH/IBI;

— MOApa3AesieHUs MyHULIUNAIbHBIX OPTaHOB YIIPABIICHUS.

8.3. BHYTPEHHUM JOCTVII.
K pazpsgy morpeburteneil mepcOHANbHBIX TAHHBIX OTHOCSTCS PaOOTHHKH,
KOTOPBIM 3TH JIaHHBIE HEOOXOUMBI JIJIS1 BHITIOJIHEHUS IOJDKHOCTHBIX 00SI3aHHOCTEH :
—  PYKOBOJHTEINH Y UPEKIACHUS;
— paboOTHHUKH OyXTanTepuw,
— PYKOBOJMTEIHU OTJIEIIOB.
B ornene xaapoB XpaHSTCS JMYHBIE KAPTOYKH PaOOTHUKOB, pabOTAIOMIMX B
HacTosiee BpeMsi J[Jis 3TOTO MCIMONIB3YIOTCS CIEIHATEHO 000PYIOBAaHHBIC MIKA(BI
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WIKM celdbl, KOTOpbIe 3amuparoTcs. JIMYHBIE KApTOUKM pacroyiaralorcs B
anQaBUTHOM MOPSIKE.

[locne yBOJBHEHUS [OKYMEHThl IO JIMYHOMY COCTaBy II€pefaroTcs Ha
XpaHEHUE B apXHB

9. HEPEJJAYA NEPCOHAJIBHBIX TAHHBIX PABOTHHUKA

9.1. Ilpu nepenaye nepcoHaNbHBIX JTaHHBIX paboTHHKa PaboTomarens nomKeH
coOJII01aTh CIIEyIONINE TPeOOBaHU:

— HE C€000IaTh MEPCOHAIbHBIC JaHHBIE PAaOOTHHUKA TPEThEW CTOpOHE Oe3
MMCBMEHHOTO corjacusi paOOTHUKA, 3a MCKIIOYEHHEM CIIy4aeB, KOIJa 3TO
HEO0OXOAUMO B IENAX MPEAYNPEKICHUS YIPO3bl )KU3HU U 3I0POBbIO PaOOTHHKA, a
TaK)Ke€ B JAPYTUX CIydasx, MpeaycMOTpeHHbIX TpyaoBeIM koaekcoM Poccuiickoit
deneparuu WM UHBIMU (eepalbHbBIMU 3aKOHAMH;

— HE COoO00IIaTh MepCOHAJbHbIE JIaHHbIE PAOOTHHKA B KOMMEPYECKHX IEIIX
0e3 ero MMCbMEHHOI'O COTJIacusi;

— TpeAYNpeauTh JIHI, TMOJy4YarolIuX MepCOHaIbHbIC JaHHbIE paOOTHHKA, O
TOM, YTO ITHU JIaHHBIC MOTYT OBITh MCITOJIb30BaHbI JIUIIb B IENAX, ISl KOTOPBIX OHU
COOOIIeHbI, U TpeOOBaTh OT 3TUX JIUI[ MOJATBEPKIECHUS TOTO, UYTO ATO MPABUIIO
coOmoaeHo. Jluia, momyyarolmue MepcoHANbHbIE JaHHble pa0OTHHMKA, OOS3aHBI
coOJII0/IaTh PEXKUM CEKPETHOCTH (KOH(PUASHIIMATBHOCTH). [[aHHOE TOJIOKEeHHE HE
pacrpocTpaHseTcss Ha OOMEH NEepPCOHAIBHBIMU JAaHHBIMU PaOOTHUKOB B TMOPSJIKE,
yCTaHOBIIEHHOM TpynoBeiM koaekcoM Poccuiickonn @enepauui W WUHBIMHA
benepanbHBIMU 3aKOHAMU;

— OCYIIECTBIIATh  Tepeady MEepCOHANbHBIX  JaHHBIX  pabOTHUKA B
COOTBETCTBUM ¢ HacToAmuM [lomokeHrueM, ¢ KOTOPbIM paOOTHHUK JIOJDKEH OBITh
03HAaKOMJIEH MOJI POCIIUCH;

— pa3pemiaTth JOCTYI K TE€PCOHAJIbHBIM JaHHBIM pPaOOTHUKOB TOJBKO
CHEUUAIIBHO YIIOJHOMOYEHHBIM JMIAM, [IPU 3TOM yKa3aHHbIE JIMILA T0OJ>KHbI UMETh
IpaBO TOJy4aThb TOJBKO TE TMEPCOHANbHBIE JlaHHbIE pa0OTHHUKA, KOTOpPbIE
HEOOXOIUMBI JIJIs1 BHITIOJIHEHUSI KOHKPETHBIX ()YHKITUM;

— HEe 3ampamuBaTh WHOOPMAIMIO O COCTOSHHHM 3J0pPOBbS pa0OTHHKA, 3a
UCKIIFOUEHUEM TEX CBEIEHHUI, KOTOPBhIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBHITIOJTHEHUS PAOOTHUKOM TPYIOBOH () YHKIIHH;

— mepenaBaTh  NEPCOHAJbHBIE  JaHHbIE  pa0OTHHKA  TMPEJACTABUTEISIM
pabOTHUKOB B TIOPSJKE, YCTAHOBICHHOM TpyIoBBIM KojekcoM Poccuiickoit
Qenepaniii U WHBIMA ~ (elepaTbHBIMM  3aKOHAMH, ¥ OTPaHUYUBATH ITY
uHOOPMAIIMIO TOJBKO TEMH TIEPCOHAIBHBIMU JIaHHBIMU pPaOOTHHKA, KOTOPHIC
HEO0OXOIUMBI IS BHITIOJTHEHUS YKa3aHHBIMU MPEACTABUTEISIMUA UX () YHKIIHIA.
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