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1. ITacopt padoyeii mporpaMMsbl JUCHUIIMHBI
OI1.08 UudopManiuoHHBIE TEXHOJOTHU B IPOeCCHOHAIbHOM eI TeJIbHOCTH

1.1. O6nacTh MPUMEHEHHSI IPOTPAMMBI

[Tporpamma yueOHOW mucuuiuiuHbl siBisieTcss dacteio [IIICC3 B coorBerctBum ¢ PI'OC mo
crenanbHocTsAM CITO 38.02.01 DxoHOMMKA U OyXTaITEPCKU y4eT (IT0 OTPaCIsiM).

[Tporpamma aucuurunHbl cooTBeTcTBYET TpeboBanusim ®I'OC CIIO. Brmouaer B cebst: macnopT
nporpamMmbl  (MecTto ydeOHOM nucnumuiiHbl B cTpykrype IIIICC3, menmu w 3amaun y4deOHOMU
JUCLUIUINHBL — TpeOOBaHUS K pe3yJbTaTaM OCBOEHUS JUCLMIUIMHBI); CTPYKTYpY M COJEp’KaHuE
y4eOHON TUCHUIUINHBI (00BEM y4eOHON JUCIUIUIMHBI M BUIBI YIECOHOW pabOTHI, TEMATHUYECKUM
IUIaH U COJEpXKaHWe Y4eOHOW JMCIUIUIMHBI); YCIOBHS pEalH3alMy JAUCHUILTUHBI (TpeOOBaHUS K
MUHUMAJIBHOMY MaTepUalbHO-TEXHUYECKOMY oObecreueHnto, HH(popMalnnoHHOEe obecrneueHue
o0y4yeHHsI, TIepeueHb PEKOMEHIYEMBIX Yy4eOHbIX wu3AaHuii, MHTepHeT-pecypcoB, OCHOBHOH u
JOTIOTHUTEIILHOU JTUTEPaTypPhl); KOHTPOIIb U OLIEHKY Pe3yIbTaTOB OCBOCHUS AUCIUILTUHBIL.

Mecto aucunmimnbl B ctpykrype IIICC3

JucuunimHa BXOIUT B MareMartudeckuil u obOmuil ectectBeHHoHayuHblil 1ukia [IIICC3 mo
crenuanbHOCcTH 38.02.01 DKOHOMMKA U OyXTaITEPCKU YUeT (110 OTpacisim).

Henun u 3aga4n JMCUUIIMHBI - TPeOOBaHNUS K pe3y/JbTaTaM OCBOCHHUS] Y4eOHOM TUCHUIINHBI.
B pe3ynbraTe ocBoeHHs y4eOHOM TUCIUTUTMHBI O0YYaIOIHICS TOMKEH YMeTh!

UCTIOJIB30BaTh HH(OPMAITMOHHBIE PECYPCHI TSI TOMCKA U XpaHEeHUs! HH(opMaIum;

00pabaThIBaTh TEKCTOBYIO U TAOIHUHYIO HH()OPMAIIHIO;

UCTIOJIB30BAaTh JICIOBYIO rpaduKy U MyJIbTHMENA HH(OPMAIIHIO;

CO3/1aBaTh MPE3CHTAIUY;

NPUMEHSTh aHTHBHPYCHBIC CPEACTBA 3aIIUTHI HHPOPMALINH;

YUTaTh (MHTEPIPETUPOBATDH) HHTEP(DENC CIeHMATU3UPOBAHHOTO IPOTPAMMHOTO 00€CTICYeHHS,
HAXOJUTh KOHTEKCTHYIO IIOMOIIlb, pad0TaTh ¢ JOKYMEHTAIIUEH;

NPUMEHSATH CHENHMATM3UPOBAHHOE MTPOrpaMMHOe obecrieueHue i coopa, XpaHeHHst U 00pabOTKU
Oyxraiatepckoi HHPOpMAIMU B COOTBETCTBUU € U3y4aeMbIMU MTPO(ecCHOHATbHBIMU MOAYIISIMHU;
10JIb30BAThCSl aBTOMATU3UPOBAaHHBIMU CUCTEMAMH JEJIONIPOU3BO/ICTBA;

IMPUMEHSTHh METO/IbI M CPEJICTBA 3aLIUThI OyXraiTepcKoil HHpopMaIuy;

3HATh:

OCHOBHBIE METO/IbI U Cpe/icTBa 00pabOTKH, XpaHEHHUs], Tepelaull U HaKOIUIEHHUs HH(OPMAaLINK;
Ha3Ha4Y€HME, COCTaB, OCHOBHBIE XapaKTEPUCTUKN OPTaHU3ALMOHHON U KOMIIBIOTEPHON TEXHUKU;
OCHOBHBIE KOMITOHEHTbI KOMIIBIOTEPHBIX CETEH, MPUHIIMIIBI TAKETHON Mepelauu JaHHBIX,
OpraHM3aI1I0 MEKCETEBOTO B3aUMOACHCTBHS;

Ha3Ha4YeHHE U MPUHLIUIIBI UCIIOJIb30BAHUS CUCTEMHOTO U MIPUKIIATHOTO MPOrPAaMMHOTO
obecreueHus;

TEXHOJIOTHIO TIOHMCcKa HH(pOpMaluy B HHGOPMaIIMOHHO-TEIEKOMMYHUKAIIMOHHOM cetn "MHTepHeT"
(manee - cetb lHTEpHET);

MPUHIIMIIBI 3aIIUTH UH(POPMALIUK OT HECAHKLIIMOHUPOBAHHOTO JIOCTYIIA;

IPaBOBBIE ACTIEKThI HCIOIB30BAHNS MHPOPMALIMOHHBIX TEXHOJOTUI U TPOrPaMMHOTO
obecreyeHus;

OCHOBHBIE MTOHATHS aBTOMAaTH3UPOBAaHHOM 00paboTKH HH(pOpMAINH;

HaIpaBJIEHUS] aBTOMATU3ALUN OyXTaJITepCKOM 1eATeIbHOCTH;

Ha3Ha4YeHHE, IPUHIIUITBI OPTaHU3AIMY U SKCIUTyaTalluu OyXTalTepCKUX HHPOPMAIIMOHHBIX CUCTEM;
OCHOBHBIE YTPO3bl U METO/IbI 0OecTiedeHHs] HHPOPMAIIMOHHOM 0€30IaCHOCTH.

B pesyapraTte wum3ydeHuss ydeOHOM aucnumuimHbl  «MHGOpMAIMOHHBIE TEXHOJOTUU B
po(hecCHOHATEHOM JIEATENHHOCTHY (DOPMUPYIOTCS CIEAYIONUE KOMITIETCHIIUU:
-O01mme KOMIIETEHIINH
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OK 01 Bri6uparh crocoObl | YMeHusi: pacrno3HaBaTh 3aJadyy W/wid  1pobiemy B
peleHus 3a1a4 | IpoeCCUOHATBHOM  W/WIIM ~ COLMAIBHOM  KOHTEKCTE;
npoeCCHOHATIBHON | aHANM3UPOBATh 3aJadyy W/ WIM OpoOieMy M BBIIEHATh €€
JIESITENIbHOCTH, COCTaBHbIE YacTH; OIpPENEATh JTalbl pEIICHHUs 3ajauu;
OPUMEHUTEIbHO K | BBIABIATH M 3(PQPEeKTUBHO  HUCKaThb  HH(OpMALUIO,
pa3IMYHbIM HEOO0XOAUMYIO ISl PELICHUS 3a]]aud W/ UIIH TPOOJIEMBI;
KOHTEKCTaM COCTaBUTh IIJIaH JI€HCTBUA; ONPEAETUTh HEOoOXOAUMBIE
pecypcesl;
BJIAJICTh aKTyaJlbHBIMU METOAaMHU paboThI B
npoeCCHOHATbHOH W CMEXHBIX cdepax; pealn3oBaTh
COCTABJICHHBIM IUIaH; OLIEHUBATh PE3yJIbTaT M IOCIEACTBUS
CBOMX JEMCTBMH (CaMOCTOSITEIPHO WM C  ITOMOUIBIO
HaCTaBHHKA)
3HaHUA: aKTyadbHBIH NPO(ECCHOHANBHBIM W COLMATBHBIN
KOHTEKCT, B KOTOpPOM IPUXOAUTCS pabOTaTh U KHTb;
OCHOBHbIE UCTOUYHUKHM MH(OpPMALMM U PECYPCHI IJIs PEILICHUs
3aJa4 U pobieM B HNpOQPecCHOHATBHOM H/WIN COLUAIBHOM
KOHTEKCTE;
QITOPUTMBI  BBIMOJIHEHUS paboT B MNpodeccHoHanbHOU U
CMEXKHBIX 00JIaCTsIX; METOJIbl pabOThl B MpOodhecCHoHaNbHOU 1
CMEXHBIX chepax; CTpyKTypy IUlaHa JUIsl pELIeHHs 3ajad;
MOPSJIOK OLICHKHU pe3yJIbTaToB pelieHus 3a1a4y
poeCCHOHATILHOM 1€ TEIbHOCTH
OK 02 OcyiecTBiATh YMeHusi: ompenensaTh 3ajauyd A [OUCKAa HH(pOpMaIUH;
MOWCK, AaHaJlU3 WU | ONPENeNsITh  HEOOXOJAWMblE  MCTOYHMKM  HH(QOpMAINH;
WHTEPIIPETALINIO IJIAaHUPOBATh IIPOLECC TIOHCKa, CTPYKTYypUpPOBaTh
uHpopManuy, NoJTyyaeMyr MH(QOPMALMIO; BbIIENATh Haubosiee 3HaUuuMoe B
HEOOXOIUMOW Ui | IepeyuHe nH(popMaLnu; OLICHUBATh MPAKTHYECKYIO
BBITTOJIHEHHUS 33/1a4 | 3HAUUMOCTh PE3y/IbTaTOB MOUCKA; O(OPMIISTH Ppe3yJIbTaThl
npoeccCuoHaNbHOM | MOUCKa
JeATEIIbHOCTH 3HaHMsA: HOMEHKJAaTypa WH(OPMALMOHHBIX HCTOYHHUKOB
MPUMEHSEMBIX B MPO(ECCHOHAIBHONW JIEATENIbHOCTH; MPHEMBI
CTpyKTypupoBaHus uHpopmauuu; ¢opmar odopmiieHus
pe3yabTaTOB MOMCKa HH(POPMAIUU
OK 03 [TnanupoBath U | YMeHHusi: ONpEeNeNATh aKTyaJlbHOCTh HOPMAaTHMBHO-IIPABOBOU
peain30BbIBaTh JOKYMEHTallud B Mpo(decCHOHANbHOM  JesTeNbHOCTH;
COOCTBEHHOE IPUMEHSATh COBPEMEHHYI0 HAy4dHYI0 MNpo(ecCHOHAIBHYIO
npodecCuoHaNbHOE | TEPMHUHOJIOTHIO; ONpPENENSATh KM BbICTpAaUBaTh TPACKTOPUU
u JUYHOCTHOE | NPO(eCCHOHATBHOIO PAa3BUTHUS U CaMOOOPa30BaHUs
pa3BUTHE. 3HaHMA: CcOAEpKAHME aKTyaJbHOM HOPMAaTHUBHO-IIPaBOBOU

JOKYMEHTAIlNH; COBPEMEHHAss HaydHass W TpoQecCHOHaTbHAS
TEPMUHOJIOTHSI; BO3MOXKHBIE TPAEKTOPUHU NMPO(HECCHOHATBHOTO
pa3BUTHS U CaMO0OOpa30BaHUs




OK 04 PabotaTh B | YMeHHUs: OpraHU30BBIBaTh PabOTy KOJUICKTHBA M KOMAaHJbI;
KOJUICKTUBE U | B3aUMOJCICTBOBATh C KOJJIETaMH, PYKOBOJCTBOM, KIIMEHTaAMH
KOMaHse, B X0/JIe NpodeCCHOHATBHON AESITETbHOCTH
3¢ heKTHBHO 3HaHusA: MICUXOJIOTUYECKHE OCHOBBI JIeATeTbHOCTH
B3aMMOJICHICTBOBATh | KOJUICKTUBA, IICUXOJIOTMYECKHE OCOOCHHOCTH JIMYHOCTH,
c KOJUIETAMH, | OCHOBBI IPOEKTHOM JIEATEIbHOCTH
PYKOBOJICTBOM,

KJINCHTAMH.

OK 05 OcCylecTBIISITh YMeHusi: TpaMOTHO WH3JlaraTh CBOM MBICIH U O(DOPMIIATH
YCTHYIO U | JOKyMEHTBI 10  TpOo(ecCHOHATBLHOW  TEeMaTHKE  Ha
MUCHbMEHHYIO rOCy/IapCTBEHHOM  f3bIKE, MPOSBIATH TOJEPAHTHOCTH B
KOMMYHHKAIIMIO Ha | pabodeM KOJUICKTHBE
roCy/1apCTBEHHOM 3HaHuMsA: OCOOCHHOCTH COINUAIBHOTO U KYJIBTYPHOIO
A3BIKE C  YYETOM | KOHTEKCTa; MpaBuiIa OPOPMIICHHS JOKYMEHTOB M IIOCTPOCHUS
0COOEHHOCTEN YCTHBIX COOOIIECHUH.

COIMAIBHOTO u
KYJIBTYPHOTO
KOHTEKCTA.

OK 06 IIposBiATH YMeHuHsI: ONUCHIBATH 3HAYUMOCTH CBOEH  mpodeccuu
rpaXk 1aHCKO- (cnenuanbHOCTH); MIPUMEHSTh CTaH1apThl
NaTPUOTHYECKYIO AHTUKOPPYMIHUOHHOTO MOBEICHUS.

MO3ULHIO, 3HaHUMA: CYIIHOCTh TPAXKIAHCKO-TMATPUOTHUUECKOU TMO3UIUH,
JIEMOHCTPUPOBATh 001I1eYeIIOBEUECKIX [IEHHOCTEH; 3HAYUMOCTb
OCO3HAHHOE npodeccnoHaTBbHOM JIeATETbHOCTH o npodeccun
MOBE/ICHUE Ha | (CIenHUaJIbHOCTH); CTaHJIAPThI AHTUKOPPYIIIHOHHOTO
OCHOBE TOBEJICHUS U TIOCJIE/ICTBHSI €T0 HapYIIICHUSI.

TPaULIUOHHBIX

0011eYeI0BeUeCKUX

LIEHHOCTEM.

OK 07 ConencTBoBarTh Ymenusi: co6ir01aTh HOPMBI HKOJIOTHYECKON O€30MacHOCTH;
COXPaHEHUIO OTpEETATh HAIMpPaBJICHUS PECcypcocOepekeHuss B paMKax
OKpY’KaroIen npodeccroHanbHOI JIEATEIIbHOCTH 1o npodeccun
cpenpl, (cmennanbHOCTH)
pecypcocOepekeHH | 3HAHMA: TpaBWiIa AIKOJOTMYECKOW O€30MacHOCTH  TpH
10, 3QPEKTUBHO | BeneHUH MPOPECCHOHATBHON  JEATEIBHOCTH;  OCHOBHBIC
JIENUCTBOBATE B | pecypchl, 3aJ1eICTBOBAHHLIC B npo¢ecCuoHaTBHOM
Ype3BBIYAHBIX NeSTeNIbHOCTH; MyTH 00€CTIeYeH s pecypcocOepeskeHus
CUTYaITUsX.

OK 08 Hcnonb3oBath YMeHusI: UCHONTB30BaTh (PU3KYIHTYPHO-030POBUTEIHHYIO
CpeacTBa NEeSATETbHOCTh I YKPEIUICHUS  370POBbS, JTOCTHIKCHHS
buznueckoit KU3HEHHBIX U TPO(ECCHOHATBHBIX IeNeH; MPUMEHSThH
KYJIbTYphI JUIS | palldOHANIbHBIC ~ MPUEMBI  JIBUTATEIBHBIX  (QYHKIUH B
COXpaHEHUs U | poeccHoHABbHON AeATeNbHOCTH; MOJIb30BAThCS CPEACTBAMHU
YKperIeHus NPOPUIAKTUKN TIEPEHANPSDKEHHST XapaKTEPHBIMU JIJIST TAHHOM
3/10pOBbSI B | npodeccuu (CnenuagIbHOCTH)
nporecce 3HaHus: posb (U3HYECKOW KYJIbTYpPHl B OOIIEKYIHTYPHOM,
npodeccuoHaNbHON | MPO(EeCCHOHAILHOM ¥ COIHAIBLHOM Pa3BUTHH  YEJIOBEKA;
NeATETLHOCTH U | OCHOBBI 3JI0POBOTO obpaza KU3HH; YCIIOBHS
MoJIepKaHus npodeccHoHabHOM ~ JEATeNTbHOCTH U 30HBI  pHCKa
HE0OXOMMOTO (bu3m4IecKoro 310poBbs A mpodeccur (CHENUaTbHOCTH);

YPOBHST (PUZUYECKOMA
MIOJITOTOBJICHHOCTH.

cpeacTBa NPOQHUIAKTUKY TEPEHAPSKEHUS




OK 09 Ucnonb3oBath Ymenus: MIPUMEHSTh CpeacTBa nH(}OpMaAITMOHHBIX
WH(OPMAIIMOHHBIE | TEXHOJOTUH JUIsi  pemieHuss TNpoQeCCHOHANbHBIX — 3ajlad,
TEXHOJIOTHH B | UCIIOJIb30BAaTh COBPEMEHHOE MPOrpaMMHOE 0OecrieueHre
npodeccuoHaIbLHON -
IeATEbHOCTH 3HaHuA: COBpEMEHHBIC  CpEICTBA M  YCTpPOMCTBa

nH(pOpMaTHU3ALNY; TOPSAOK UX MPUMEHEHHS M IPOrpaMMHOE
obecrnieueHre B Tpo(heCCHOHATLHOM e TEIIbHOCTH

OK 10 [Tonp3oBaThCs YMeHusi: OHMMaTh OOIIMA CMBICT YETKO MPOM3HECEHHBIX
npo(ecCHOHANLHOM | BHICKA3bIBAHUN Ha W3BECTHBIC TEMBI (MPOQPECCHOHAIBHBIE U
JOKyMeHTalueil Ha | ObITOBbIE), IOHUMATh TEKCTHI Ha 6a30BbIe MPOQecCUOHATbHbBIE
TrOCY/IapCTBEHHOM H | TEMBI; y4YacTBOBaTh B JHAJIOTax Ha 3HAKOMbIC OOIUE U
MHOCTPaHHBIX npodeccuoHanbHbIe TEMbI; CTPOUTH MPOCTHIE BHICKA3bIBAHUS O
SI3BIKAX. cebe U 0 cBoell TPOeCCHOHATBHOU NEATEIBHOCTH, KPAaTKO

00OCHOBBIBaTh M OOBSICHUTH CBOM JEHCTBUS (TEKyllHe U
IJIAHUPYEMbI€); THCATh MPOCThIE CBA3HBIE COOOIICHHS Ha
3HAKOMBIE WJIM MHTEPECYIoIIre NpohecCHOHATbHbIE TEMBI
3HaHMsA: TpaBUiIa TIOCTPOSHUS TPOCTBIX U CIOXKHBIX
MpeaoKeHu Ha MnpodeccruoHallbHbIE TEMbI; OCHOBHBIC
o01eynoTpeOnTeIbHbIC TJIaroJibl (6brTOBAsS u
npodeccuoHanbHas  JIEKCHKA); JIGKCUYECKUH  MUHHUMYM,
OTHOCSIIIUICS K OMUCAHUIO MPEAMETOB, CPEJCTB U MPOIIECCOB
npodeccroHanbHOM NeSITeIbHOCTH; 0COOCHHOCTH
MIPOU3HONICHHSI, TTPABHJIA YTCHHS TEKCTOB MPO(HECCHOHATLHOM
HaIpPaBJICHHOCTH

OK 11 Hcmionb3oBarts YmMmenuns: BEISIBIITH OCTOMHCTBA u HeJOCTaTKH
3HAHUSA MO | KOMMEpPYECKOW  WAeH; TMPe3eHTOBATh HUAEH  OTKPBITHS
¢buHaHCOBOM coOCTBEHHOTO Jena B Npo(ecCHOHATBbHON JesTENbHOCTH,
TPaMOTHOCTH, oopMIIATh OM3HEC-TUIaH; PACCUYUTHIBATH Pa3Mepbl BBIILIAT IO
TUTAHUPOBATh MTPOIIEHTHBIM CTaBKaM KpPEAUTOBAHUS; OTIPE/ICTISATh
NpeINPUHUMATENhC | MHBECTULIMOHHYIO MIPHUBIIEKATEILHOCTh KOMMEPUYECKUX HUJIEH B
Kyl0 JICITeIBHOCTh | paMKax NpOo(eCCUOHATBHOW JeATCIIbHOCTH, IPE3CHTOBAThH
B OHM3HEC-UJICI0; OMPEENATh UCTOYHUKN (PMHAHCHUPOBAHUS
npodecCHOHaNbHONW | 3HAHMSI: OCHOBBI MPEANPUHUMATEIBLCKON —JCATCIHbHOCTH;
cepe. OCHOBBI (PMHAHCOBON TpPaMOTHOCTH; TMpaBujia pa3paboTKu

OW3HEC-IIAaHOB, TIOPSZOK  BBICTPAMBAHHS — TPE3CHTAIINU;
KpeaUTHbIE OaHKOBCKHE MPOTYKTHI

byxeanmep oOonoxcen obnadamv npogheccuoHanbHuIMU KOMNEMEHYUIMY, COOMEEemCcmeyouumu

8UOAM OeAMEeNbHOCU.:

IIpodeccnonanbHbIe KOMIIETEHIIUH

OyXrajaTepckoro y4dera
AKTHBOB OpPraHU3aIUH

OcHoBHbBIC BUIbI Kon u HanmeHnoBaHue IHoka3aTen 0CBOCHHS KOMIIETEHLNH
AeATeTbHOCTH KOMIIETEHIIUH

B 1. IIK 1.1. OO6pabatsiBath | [IpakTHYECKHUIi ONBIT:
JloxymMeHTupoBaHuE TIEPBUYHBIE B 10oKyMEeHTHpOBaHUHM XO3AMCTBEHHBIX
XO03AMCTBEHHBIX OyxranTepckue ornepaldii M BEACHUU OyXTajaTepcKoro
ONEpPALM U BEICHUE | JTOKYMEHTBI y4eTa aKTUBOB OpraHU3alNH.

3nanmsa:  oOmme  TpeOoBaHUS K
OyXraaTepckoMy ydeTy B  4acTd
JOKYMEHTHPOBaHUS BCEX
XO3SIICTBEHHBIX IECUCTBUN U OIIEPALIUI;




MOHSATHE TIEPBUYHOU OyXTalTepCKOU
JIOKYMEHTAIUH;

orpeeeHne MEPBUYHBIX
OyXTalTepCKUX JTOKYMEHTOB;

GbOpMBI  TIEPBUYHBIX  OYXTaJITEPCKUX
JIOKYMEHTOB, coJepKaIux
00s13aTeNIbHbIE PEKBU3UTHI TIEPBHYHOTO
YUETHOTO JIOKyMEHTA,

TOPSIJIOK NPOBEICHUS IPOBEPKH
MEPBUYHBIX OyXraiaTepcKux
JIOKYMEHTOB, (pOpMaibHOH MPOBEPKU
JIOKYMEHTOB, TPOBEPKM IO CYIIECTBY,
apu(METHIECKON TIPOBEPKH;

MPUHIMIEI W TPHU3HAKU TPYINITUPOBKH
MEPBUYHBIX OyXraJTepCKuX
JIOKYMEHTOB;

MOPSZIOK  TIPOBEIICHHUSI TaKCUPOBKU H
KOHTHPOBKH IIEPBUYHBIX OYXTAITEPCKUX
JIOKYMEHTOB;

MOPSIZIOK  COCTaBJIIGHUSI ~ PETHCTPOB
OyXrajaTepckoro y4era;

NpaBUjia U CPOKH XPAHEHUS TICPBUYHOM
OyXTanTepCKON JOKYMEHTAIINH;

YMenusi: [OpUHMMATh IPOU3BOJIbHBIC
HEepBUYHbIE OyXTaiTepcKhe JOKYMEHTHI,
paccMaTpuBaeMble  Kak  IHUCbMEHHOE
JI0Ka3aTeNNbCTBO COBEpIICHHUS
XO034MCTBEHHOU omnepanuu U
[IOJIyYUEHUE  paspelleHuss Ha €€
IIPOBEJICHHUE;

IPUHUMATh NEPBUYHBIE OyXrajaTepckue
JIOKyMEHTbl Ha OyMa)KHOM HOCHTENE U
(unM) B BUJE JIEKTPOHHOIO TIOKYMEHTA,
MOJMMCAHHOTO 3JIEKTPOHHON MOAIHUCHIO;
IPOBEPATh HAJIMYUE B MPOU3BOJBHBIX
NEPBUYHBIX OyXTalNTepPCKUX JOKYMEHTax
00s3aTeNbHBIX PEKBU3UTOB;

OPOBOJUTH  (OPMAIIBHYIO  IPOBEPKY
JIOKYMEHTOB, TPOBEPKY IO CYIIECTBY,
apu(pMETHYECKYIO TPOBEPKY;

MPOBOJUTHh TPYIIHPOBKY TNEPBUYHBIX
OyXranTepcKux JIOKyMEHTOB 110 pAIY
MPU3HAKOB;

MPOBOJIUTh TAKCHUPOBKY U KOHTHUPOBKY
MEPBUYHBIX OyXraiaTepckux
JIOKYMEHTOB;

OpraHU30BBIBATH JJOKYMEHTOOOOPOT;
pa3buparbcsi B HOMEHKIIAType Jell;
3aHOCHUTb JIaHHBIE 110 CTPYNITUPOBAHHBIM
JIOKyMEHTaM B PETUCTPHI
OyXTaJITepCKOTO y4eTa;

nepeaaBaTh MEpPBUYHBIE OyXTalTepCKHe




JIOKYMEHTBI B TEKYIIHH OyXTaaTepCKHid
apXuB;

nepenaBaTh MEPBUYHBIC OyXTralTEepCKUe
JIOKyMEHTHI B TIOCTOSIHHBI apXuB IO
HUCTEUYEHWU  YCTAHOBJEHHOIO  CpOKa
XpaHeHUS;

UCIPABIATh OWIMOKM B TMEPBUYHBIX
OyXraJTepCKUX JOKYMECHTAX;

IIK 1.2. Pa3zpabaTsiBath
U COTJIaCOBBIBATH C
PYKOBOJICTBOM
OpraHu3anuu padouuit
IUIaH CUETOB
OyXrajarepckoro yuyera
OpraHu3aIuu

IIpakTuyeckunii ONbIT: B:
JOKYMCHTHPOBAHUU X031 CTBEHHBIX
ornepanuil ¥ BelEeHUU OyXTraJlTepcKoro
y4eTa aKTUBOB OpraHU3aIliu.

Ymenusn:

aHAIM3UPOBATh IJIaH CYETOB
OyxranTepckoro yd4era (puHaHCOBO-
XO3SMCTBEHHOU JIeSITEILHOCTH
OpraHu3aIuni;

000CHOBBIBATH HEOOXOIUMOCTh

pa3paboTku paboyero mjiaHa CYETOB Ha
OCHOBE THIIOBOTO IUIaHA  CYETOB
OyxranTepckoro yd4era (puHaHCOBO-
XO3SMCTBEHHOM ACITEIIFHOCTH,

KOHCTPYHPOBATh IOXTAIMHO  padouuit
IUIaH CYETOB OyXTaJTepCKOro yueTa

OpraHu3alny;
3Hanusa:

CYIIHOCTh IIaHa CUETOB
Oyxranrepckoro ydera (UHAHCOBO-
XO3STMCTBEHHON JIeSITEIbHOCTHU
OpraHu3alui;

TEOPETHYECKUE BOIPOCHl Pa3pabOTKU U
MIPUMEHEHUS IIaHa CUETOB
Oyxraiarepckoro y4yera B (DUHAHCOBO-
XO03SUCTBEHHOMN JIESITEIbHOCTHU
OpraHu3aInu;

MHCTPYKLIMIO 10 MNPUMEHEHHIO IIaHa
CYETOB OyXTaJaTEePCKOTO yUueTa;
OPUHIUIBI W Ledd  pa3paboTKH
pabodero mjiaHa c4eTOB OyXrajaTepcKoro
yuyeTa OpraHu3allny;

KJIaCCU(PUKAITHIO CUETOB
OyXranaTepckoro yuera 110
SKOHOMHYECKOMY COJICPKaHUIO,

HA3HAYEHUIO U CTPYKTYPE;

JIBa TIOJIX0Ja K IpobiieMe onTuMaibHON
opraHuzanuy paboyero IiaHa CYeTOB -
ABTOHOMMUIO (¢buHaHCOBOTO "
YIPaBJIEHYECKOTO yueTa U 00beJUHEHNE
(GUHAHCOBOIO M YIPABIEHYECKOTO

yuera;




[IK 1.3. [IpoBoguTh yuet
JCHEXKHBIX CpCacCTB,
oQOpMIIATh JIeHEXKHbIE U
KaCCOBBLIC TOKYMCHTBI

IIpakTuyeckunii ONbIT: B:
JOKYMCHTHPOBAHUU X031 CTBEHHBIX
ornepanuil U BeIEHUU OyXTralTepcKOro
y4eTa aKTUBOB OpraHU3aIliu.

YMenus:

IIPOBOAMTH YYET KAacCOBBIX OIEpalui,
JEHE)KHBIX JOKYMEHTOB M IIEPEBOJOB B
yTH;

IIPOBOAMTH YYET JACHEKHBIX CPEACTB Ha
pacueTHBIX U CIIELHUAIbHBIX CUETAX;
YYUTBIBATh 0COOEHHOCTH ydera
KAaCCOBBIX OIEpalMii B HWHOCTPAaHHOMU
BAJIIOTE W ONEpAalUid IO BAIIOTHBIM
cyeram;
0hOpMIIATH
JIOKYMEHTBHI;
3allOJIHATh KAacCOBYKD KHHUIY W OTYET
Kaccupa B OyXrajaTepuro

JCHCKHBIC MW  KAaCCOBBIC

3HaHus:

Y4eT KAacCOBBIX OIllepanui, JI€HEKHbIX
JIOKYMEHTOB ¥ TIEPEBOJIOB B ITYTH;

YYeT JACHEXHBIX CPEACTB HA PAaCUETHBIX
U CIeIMaJbHBIX CYEeTax;

0COOEHHOCTH ydera KacCOBBIX
Oomnepanvii B HMHOCTPAHHOW BAIIOTE U
ONEPALMII 10 BAJIIOTHBIM CUETAM;
MOpsSIIOK  ODOPMIICHHSI  JIEHEXKHBIX U
KAacCOBBIX  JOKYMEHTOB, 3allOJHEHUS
KacCOBOM KHHTH;

MpaBuJjia 3al0JIHEHHS] OTYETa Kacchpa B
OyXTanTepuio;

I[IK 1.4. ®opmuposarb
OyxranTepckue

MPOBOJKH  TO  Y4ETY
aKTHUBOB OpPraHU3allMM Ha
OCHOBE pabouero IJiaHa
CUETOB OYXTaJITepCKOro

y4dera

IIpakTH4eckuni OIBIT:
B:IOKYMEHTHPOBAHUHU  XO3SAMCTBEHHBIX
omepanvii U BEACHUH OyXraaTepcKOTO
ydeTa akTUBOB OpraHU3alUH.

YMeHnus:

MPOBOJUTH YYET OCHOBHBIX CPEACTB;
NPOBOAUTH  y4€T  HEMaTepHaIbHBIX
aKTHRBOB;

MIPOBOJUTH y4eT JIOJITOCPOYHBIX
WHBECTHUIIHI;

MIPOBOJUTH y4eT (hMHAHCOBBIX
BJIO)KCHUH M IICHHBIX OyMar;

MIPOBOJUTH y4er MaTepHaIbHO-
MPOU3BOJACTBEHHBIX 3aM1aCOB;

MPOBOJUTH y4er 3arpar Ha
MPOU3BOACTBO W KaJIbKYJIMPOBAHHE




ce0eCcTOMMOCTH;

IIPOBOJUTH y4e€T I'OTOBOM NMPOAYKLIMM U
ee pean3aIiy;

IIPOBOJUTH YYeT TEKYIIUX OIEepanuil u
pacyeToB;

NPOBOJIUTH Y4YEeT Tpylna M 3apabOTHOM
TUIATHI;

IIPOBOAUTH yuer (UHAHCOBBIX
pe3yiIbTaToB u UCIIOJIb30BaHUS
pUObLIN;
IPOBOJIUTH y4er COOCTBEHHOTO
KalluTana;

MMpOBOAUTL YUCT KPCIAUTOB U 3aiiMOB.

3HaHUSA: TOHATHE M KIACCU(PUKALUIO
OCHOBHBIX  CpPEACTB;,  OICHKY W
MEePEOIICHKY OCHOBHBIX CPE/ICTB;

yYeT TOCTYIUICHUSI OCHOBHBIX CPEJICTB;
yueT BBIOBITUS M apeHIbl OCHOBHBIX
CPEJICTB;

y4eT aMOPTH3allui OCHOBHBIX CPE/ICTB;
OCOOEHHOCTH Y4YeTa apeH/IOBaHHBIX U
CIAHHBIX B apEH/1y OCHOBHBIX CPE/ICTB;
TTOHSTHE " KIIAaCCH(PUKAITUIO
HeMaTepualbHBIX AKTHBOB;

y4eT  TIOCTYIUICHHS W BBIOBITHSA
HeMaTepUaTbHBIX AKTHBOB;
aMOPTHU3ALUIO HEMaTepUATBHBIX
aKTHBOB;

YYET JOJTOCPOUYHBIX UHBECTHUIINM;

yueT (PMHAHCOBBIX BIIOKEHUH M IEHHBIX
Oymar;

y4eT MaTepHalbHO-NIPOU3BOICTBEHHBIX
3aIacoB:

MOHATHE, KIACCU(PUKALUIO U OLEHKY
MaTepUaIbHO-MIPOU3BOJICTBEHHBIX
3aIacoB;

JIOKyMEHTaJIbHOE odopmiieHne
MOCTYIUICHUSI U PacXofa MaTepuaibHO-
MIPOU3BOJICTBEHHBIX 3a1aCOB

y4eT MaTepualioB Ha CKJIajge U B

Oyxranrtepuu;

CHHTETUYECKUIt y4er JIBYDKCHHUS
MaTepualioB;

y4eT  TPAHCHOPTHO-3arOTOBHTEIBHBIX
pacxo/ios;

yd4eT 3arpaT Ha MPOHU3BOACTBO H
KaJbKYJIMPOBaHUE CE0ECTOMMOCTH:
CHUCTEMYy ydYeTa  IPOW3BOJCTBEHHBIX
3aTpar ¥ UX KJIACCH(PUKALINIO;

CBOJIHBIN y4YeT 3aTpar Ha IIPOU3BOJICTBO,
00CITy’)KHBaHUE IIPOM3BOJICTBA u




yIIpaBJICHUE;
O0COOCHHOCTH Y4Ye€Ta W paClpeleiCHUs
3aTpaT BCIOMOTAaTEIIbHBIX IPOU3BOJICTB;
YUCT HNOTEPpb MW HCEHIPOU3BOJACTBCHHBIX
pacxo/ioB;

y4eT ®  OIICHKY  HE3aBEpPIICHHOTO
POM3BOJICTRA,
KaJbKYJISIIHIO cebecTONMOCTH
OPOYKIIUH

XapaKTEPUCTUKY TI'OTOBOW IIPOIYKLIHH,
OLICHKY U CUHTETHYECKUH yYET;

TEXHOJIOTHI0  peaju3aldd  TFOTOBOM
npoaykuuu (paboT, ycayr);
y4eT  BBIPYYKH  OT  pealiu3aiuu
npoaykuuu (padot, yciyr);
y4eT  pacxoJOoB 1O  pealn3alnuu
NPOAYKIUK, BBINOJHCHHIO pPabOT W

OKa3aHMIO YCIYT;
yueT JaeOMTOPCKOH M KpEeauTOPCKOMH
3aJI0JDKEHHOCTH U (hOpMBI pacyeTos;
y4e€T pacyeToB ¢ pabOTHUKAMHU TIO
OpOYMM OIEpalMsIM M pPacueToB C
IIOAOTYCTHBIMU JINITAMHU.

BJ12. Benenue
OyXrajiarepckoro y4yera
UCTOYHHKOB
dbopmupoBaHus
AKTHBOB, BBIITOJHCHUE
pabot 1o
WHBEHTapH3aLUH
aKTHBOB U
(UHAHCOBBIX
00513aTeNIbCTB
OpraHH3aluH

I[IK 2.1. ®opmuposarb
Oyxranarepckue
MPOBOJKH MO  Y4eTy
HUCTOYHHUKOB aKTHBOB
OpraHM3alii Ha OCHOBE
pabouero miaHa CYe€TOB
OyXrajaTepckoro y4era;

IIpakTu4eckuii ONbIT: B BEICHUU
OyXraiarepckoro ydera HMCTOYHHUKOB
(GbopMHUpPOBaHKST AaKTHUBOB, BBINOJIHEHUU
paboT MO WHBEHTApU3AlMU AKTUBOB W
00s13aTeILCTB OpPraHu3allny;

YMeHusi: paccuuThiBaTh 3apabOTHYIO
IJ1aTy COTPYAHHUKOB;
ONpENEIATh CyMMy YyIEpKaHUH U3

3apabOTHOM IIaThl COTPYAHHUKOB;
onpeneniaTh (PUHAHCOBBIE pPE3YIbTAThI
JACATCIIBHOCTHU OopraHu3aln 110
OCHOBHBIM BHJIaM JIeSTENILHOCTH;
onpeneniath (PUHAHCOBBIE PE3YIIBTATHI
JEeSTeIbHOCTH OpraHU3alMy M0 MPOYUM
BHJIAM JCSATCIBHOCTH,

OPOBOANTH y4eT HepaclpeaeleHHON
npuObLIN;
IPOBOJIUTH y4er COOCTBEHHOTO
KaInTana;

IIPOBOJUTH y4€T YCTAaBHOI'O KallUTAJIa;
IIPOBOJIUTH YYET PE3EPBHOIO KANMUTANIA U
1EJIEBOT0 (PHAHCUPOBAHUS;

IIPOBOJIUTH YYET KPEIUTOB U 3aIMOB;

3Hanus:

y4eT Tpy/Jia U €ro OIuIaThl;

y4eT ynepKaHuh u3 3apabO0THOM TJIaThI
pabOTHUKOB,;

yuyeT (UHAHCOBBIX pE3yJbTaTOB U




UCTIOJIB30BaHUS TIPUOBLTH;

yuyeT (UHAHCOBBIX peE3yJbTaTOB IO
OOBIYHBIM BHJIAM JIESTEILHOCTH;

yuyeT (UHAHCOBBIX pe3yJbTaTOB IO
MIPOYMM BUJIaM JICATEIILHOCTH;

y4eT HepacIpeIeIeHHON PUObLIH;

y4eT COOCTBEHHOTO KaluTaia:

y4eT YCTaBHOTO KaluTania;

YUYeT PEe3epBHOTO KalWTalla M IEIeBOTO
(buHaHCHPOBAHMS;

yUYeT KPEJAUTOB U 3aliMOB;

IIK 2.2. BeimoinsasaTh
MOPYYEHUST PYKOBOJICTBA
B COCTaB€ KOMHUCCHH IO
WHBEHTapHU3aIluu
aKTHBOB B MeCTax UX
XpaHEHUS;

IIpakTnyecknii oONBIT: B BEJICHUU
OyXTaJTepCKOro  ydera HCTOYHUKOB
(hOpMHUPOBAaHKS AaKTHUBOB, BBIOJIHEHUU
pa60T 110 I/IHBeHTapI/ISaIII/H/I AKTHUBOB U
00513aTeILCTB OpPraHu3aliy;

Ymenus: ONPEAEHATh e "

MNEPUOAUIHOCTD IIPpOBCACHUA
HWHBCHTAapU3alluu,
PYKOBOACTBOBATLCA HOPMAaTUBHBIMHA

IIPAaBOBBIMU AKTaMH, PETyJIHPYIOLIUMU
MOPSIOK IIPOBEACHUS HMHBEHTapHU3aLUuu
aKTHUBOB;

II0JI30BATHCS CIELIMAJILHOU
TEPMUHOJIOTUEH  IIpU  TPOBEJICHUH
WHBEHTApU3ALUU aKTUBOB;

naBaTh XapaKTePUCTHKY aKTUBOB
OpraHu3aIuy;

3HaHuA:

HOpMAaTUBHBIE MIPaBOBbIE aKThI,
PETYJIUPYIOIINAE TOPSIOK IPOBEICHUS
WHBEHTapHU3aIHH aKTHBOB 51
0053aTeNbCTB;

OCHOBHBIE TIOHSTHSl WHBEHTapHU3aLUU
aKTHBOB;

XapaKTEPUCTUKY 00BEKTOB,
MOJIeXKAIUX MHBEHTAPHU3AIINN;

HeId U TEePUOJUYHOCTH MPOBEACHUS
WHBEHTAapU3aIlui UMYIIECTBA;

3a/layd U COCTAaB MHBEHTAPU3ALIMOHHOU
KOMUCCHH;

rpouece IMOJITOTOBKHU K
WHBEHTApU3AIUH, TOPSI0K MOATOTOBKU
PErUCTPOB AHATUTUYECKOIO Y4YeTa Mo
00bEeKTaM MHBEHTAPHU3AIIHH;

MepevYeHb JIMI, OTBETCTBEHHBIX 3a
MOATOTOBUTENBHBIA 3Tall I MOoa00pa
JOKyMEHTAllMK,  HEOoOXOomuMol s
MPOBEJICHUS] MHBEHTApHU3allnU;




[IK 2.3.IIpoBoauTh
MOATOTOBKY K
WHBEHTapH3aIuy 1
MPOBEPKY
JIEMCTBUTEIBHOIO
COOTBETCTBUS
(haKTUYIECKUX TaHHBIX
WHBEHTapHU3aluu
JTAHHBIM y4eTa,

IIpakTnyecknii oONBIT: B BEJICHUU
OyXrajarepckoro ydera HMCTOYHHKOB
(GhOpMHUPOBaHKS AKTHUBOB, BBIOJIHEHUU
pa60T 110 I/IHBeHTapI/I3aI_[I/II/I AKTHUBOB U
00513aTeILCTB OpPraHu3alIiy;

Ymenus: FOTOBUTH perucTpsl
AHAJIMTUYECKOTO0 ydeTa II0 MeCTaM
XpPaHEHMs aKTMBOB M IIepefaBaTb HX
Jaunam, OTBETCTBEHHBIM 3a
[IOArOTOBUTENBHBIN 3Tam, Ui noadopa
JOKYMEHTalluy, HEOOXOOUMOH  Ais
IIPOBE/ICHNUS MHBEHTAPU3ALINY;
COCTaBIIATh VMHBEHTapHU3aL[MOHHBIC
OIIUCH;

IIPOBOAMTH busnueckuit HOJICYET
AKTHBOB;

3nanusa:
IPUEMBI bu3HYECKOro mojicyeTa
aKTHUBOB;
MOPSIIOK COCTaBJIEHHS

MHBEHTAPH3AIMOHHBIX OMHUCEH M CPOKH
nepenadu ux B OyXrajaTepHio;

MOPSZIOK  MHBEHTApU3allMd  OCHOBHBIX
CPE/ICTB U OTpaXEHUE €€ Pe3yJIbTaToB B
OyXraiaTepckux MpoBOJIKAX;

HOPSIIOK MHBEHTapHU3aluu
HEMaTepHaJIbHBIX aKTHBOB M OTPAKEHHE
ee pe3yiabTaToB B  OyXTalaTepcKHuX
MIPOBOJIKAX;

MMOopAa0K HWHBCHTApU3aluu n
MNEPCOUCHKU MaT€pHaJIbLHO
MMPONU3BOJACTBCHHBIX 3aracoB )51

OTpaXEHHE €€  pe3ydbTaToB B
OyXTanTepcKuX MPOBOIKAX;

[IK 2.4. Otpaxarts B
OyXraiaTepckux
IIPOBOJKAX 3a4eT U
CIIMCAaHHME HEA0CTauH
LIEHHOCTEN
(perynupoBaTh
WHBEHTApHU3AIOHHbIE
Pa3HHULIBI) 110
pe3yabTaTamMm
MHBEHTApHU3aLNH;

IIpakTu4yeckuii oONbIT: B BEICHUH
OyXTanTepCKOro  ydera HCTOYHHKOB
(GOpMUPOBAaHUS AKTUBOB, BBIMOTHEHHUH
paboT TO0 WHBEHTApPW3AIMH AaKTUBOB U
00513aTeNLCTB OPraHU3aINH;

YMmenus:

dbopMupoOBaTh OyXranTepcKkue MPOBOJIKH
M0 OTPAXEHUIO HEIOCTaYl AaKTHUBOB,
BBISIBIICHHBIX B XO0J/I€ MHBEHTapHU3allUH,
HE3aBUCHUMO oT MPUIHH 150,
BO3HUKHOBEHHUS C LIEJBI0O KOHTPOJISI Ha
cuere 94 "Hemocraun wu mnorepu OT
IIOpYM LIECHHOCTEN";




dbopMHupOBaTh OyXTANTEPCKUE MPOBOAKU
[0 CHHMCAHHUIO HEJIOCTad B 3aBHCUMOCTH
OT IPUYHMH UX BO3HUKHOBEHUS;

3HaHud:

(dhopmupoBanue OyXraiaTepcKux
MPOBOJIOK TI0 OTPAKEHUIO HEI0CTAun
IICHHOCTCH, BBIABJICHHBEIE B  XOJIE
WHBEHTapU3aIuH, HE3aBUCHMO OT
MNPUYUH HUX BO3HUKHOBEHHUS C IEJIbIO
KOHTpoJia Ha cuere 94 "Hemoctauum u
IIOTEPU OT IOPYM LIEHHOCTEN";

dbopmupoBaHue OyXTalITePCKUX
NPOBOJIOK IO CIHMCAaHUIO HEI0CTad B
3aBUCUMOCTH oT MPUYUH 1704
BO3HUKHOBCHHUS;

[IK 2.5. TIIpoBouTh
POy PHI
WHBEHTapH3aIHH
(hMHAHCOBBIX
00513aTENILCTB
OpTraHH3aIH;

IIpakTu4yeckuii ONBIT: B BEICHUU
OyXraiarepckoro ydera HMCTOYHHUKOB
(GbopMHUpPOBaHHS AaKTHUBOB, BBINOJIHEHUU
paboT 1O WHBEHTApPHU3AIMH AKTHBOB H
00s13aTeILCTB OpPraHu3aliy;

YMeHHusi:  BBHIIONHATH  paboTy 1O
WHBEHTAPHU3AIlMA OCHOBHBIX CPEICTB H
OTpaXkaTh ee pe3yNbTaThI B
OyXrajaTepckux NpoBOJIKAX;

BBITIOJIHATH PaOOTy 10 MHBEHTapU3aIlHH
HeMaTepHaJIbHBIX aKTUBOB M OTpaKaTh
ee  pe3yapTaThl B  OyXTalTepCKUX
MPOBOJIKAX;

BBITIOJIHATE PaOOTy 10 MHBEHTapU3aIHH
" nepeoreHKe MaTepHaIbHO-
NPOM3BOICTBEHHBIX 3aI1aCOB M OTPaXKaTh
ee  pe3yiabTaTbl B  OyXraJTepcKux
NPOBOJIKAX;

OPOBOJUTH  BBIBEPKY  (PMHAHCOBBIX
00513aTCNbCTB;

Y4acTBOBATh B WHBEHTApHU3aINU
neOuTOpPCKON u KpEIUTOPCKON
3aJI0JDKEHHOCTH OpTaHHU3allny;
NPOBONTH HHBEHTAPU3AIHIO PACUETOB;
ONpeNeNsaTh  peallbHOE  COCTOSTHHE
pacyeTos;

BBISIBIISITH 33]J0JDKEHHOCTH, HEPEaTbHYIO
JUIsL B3BICKAHUS, C LENBIO IPUHSATHSI MEp
K  B3BICKAHWIO  3aJ0JDKEHHOCTH  C
JOJDKHUKOB JIMOO K CIHCAHUIO €€ C
yueTa,

NPOBOANTh MHBEHTAPU3AIMIO HEI0CTad
U TOTeph OT TOpYM LEHHOCTEH (cder
94), ueneBoro ¢uHaHCHpOBaHUS (CUET
86), T0X0I0B OYIyIIMX MEPUOAOB (CUET




98);

3HaHud:

MOPSI0K MHBEHTAPU3ALUU 1eOUTOPCKOM
" KpeIUTOPCKOU 3aJJ0JDKCHHOCTH
OpraHu3aluy;

MOPSAIOK MHBEHTAPU3ALUU PACYETOB;
TEXHOJIOTUIO OIPEIEIICHUA PEalbHOIO
COCTOSIHUS PACYETOB;

IOPSIIOK  BBIABJIICHHS  3a/10JDKECHHOCTH,
HEPEaJbHOW I B3BICKAHMS, C LENBIO
IIPUHATUSA Mep K B3BICKaHUIO
3aJJOJDKEHHOCTH C JOJDKHUKOB JIMOO K
CIIMCAHMIO €€ C y4eTa,;

NOPSAIOK MHBEHTapHU3alMu HEAOoCTad M
IIOTEPH OT IOPYM LEHHOCTEM;

MOPSIZIOK  BEICHHST  OyXTalTepCKOro
ydyera  HMCTOYHHKOB  (pOopMHUpOBaHUS
UMYIIECTBA;
HOp?[IIOK BBIITOJIHCHU ST pa60T 1o
HMHBEHTapH3aIHH aKTHBOB u
00513aTEINIbCTB;

[IK 2.6. OcyiecTBasTh
c6op uHpopmaiuu o
NeSTeTbHOCTH 00BEKTa
BHYTPEHHET0 KOHTPOJIS
10 BBITIOJIHEHUIO
TpeOoBaHUIl MPaBOBOIL U
HOPMaTHUBHOM 0a3bl U
BHYTPEHHUX
pErIaMeHTOB;

IIpakTu4yeckuii ONBIT: BbINOJHEHUU
KOHTPOJIBHBIX  MPOUEAYp u ux
JIOKYMEHTUPOBAHNH;

YMeHusi: npoBoaAuTs cOOp MHPOPMALIUU
0 JeSITEeTHbHOCTH OOBEKTa BHYTPEHHETO
KOHTPOJISI TIO BBIMOJIHEHUIO TPeOOBaHMIA
[IPpaBOBOM M HOpPMAaTHUBHOM 0a3pl U
BHYTPEHHUX PETJIaMEHTOB;

3HaHus:

MeTonel  cbopa  uHbOpMAUMU O
NEeSITETLHOCTH  O00BEKTa BHYTPEHHETO
KOHTPOJISI TIO BBINOJIHEHUIO TpeOOBaHUil
[IPaBOBOM M HOpPMAaTHUBHOM 0a3bl U
BHYTPEHHUX PETJIAMEHTOB.

IIK 2.7. BeITIOJIHATE
KOHTPOJIbHbBIE
MPOIICAYPHI U UX
JTIOKYMEHTHUPOBAHHE,
TOTOBUTH B 0(OPMIISTH
3aBepIlaoIINe
MaTepHuaibl 1Mo
pe3yabTaTam
BHYTPEHHET0 KOHTPOJIS

IIpakTyecknii ONBIT: B BBINOJHEHUHN

KOHTPOJIbHBIX npoienyp H HX
JIOKYMEHTHPOBAHUH;

B IMOJITOTOBKE odopMIIeHUS
3aBEPIIAFOIINX MaTepuasoB 1o
pe3ynbTaTaM BHYTPEHHET0 KOHTPOJISL.
Ymenus: COCTaBIIATH aKT 1o

pe3yabTaTaM MHBEHTapU3aLUY;
COCTABIIATH CIIMYUTEIHHBIC BEIOMOCTH H
yCTaHaBJIMBATh COOTBETCTBUE JIAHHBIX O
bakxTHIecKOM HATNIAA CpeAcTB
JAHHBIM OyXTaJTEpPCKOTO y4eTa;

BBITIOJIHATH KOHTPOJIBHBIE MTPOLEAYPHI U
UX JIOKYMEHTHPOBAHHWE, TOTOBUTH H




o(OpMIISITh 3aBEpIIAIOLINE MAaTepPHAIbI

1o pe3yabTaTtam BHYTPEHHETO
KOHTPOJISI.

3HaHun: TTOPSITOK COCTaBJICHUS
CIIMYHUTEITBHBIX BEJIOMOCTEH B
Oyxrantepuu u YCTaHOBJICHHE
COOTBETCTBUS JIAHHBIX O (PaKTHUECKOM
HATMYUHU CpeICTB JTAaHHBIM
OyXTaJITepcKOro yuera,

Opolenypy COCTaBJICHHS aKTa 10

peE3yjabTaTaM MHBCHTapU3alu.

BJ1.3 [IpoBenenue
pacyeToB ¢ OIKETOM
1 BHEOIOKETHBIMHU
dbongamu:

[IK 3.1. ®opmupoBath
Oyxranarepckue
IIPOBOJIKU 110
HAYHCIICHUIO U
MEPEYHCICHUIO HAJIOTOB
1 COOpPOB B OIOJIKETHI
pa3IMYHBIX YPOBHEH;

IIpakTu4yecknii ONbIT: B IPOBEICHUU
pacyeToB c 010 KETOM u
BHEOIO/DKETHBIMU (DOHIAMHU.

YMeHusi: Onpenesarb BUAbl U MOPSAI0K
HaJIOT000JI0KEHM;

OPUEHTHUPOBATHCA B CHCTEME HAJIOIOB
Poccuiickoit denepanuu;

BBIIEIISTH 3JIEMEHTHI HAJIOT000JIOKEHNS,

OTIpEeNeNATh UCTOYHUKHU YILIaThI
HaJIOTOB, COOPOB, MOIUIHH;

0hOpMIIATH OyXranatepcKkuMu
MIPOBOAKAMU HAYHCIICHUS u

MEPEYUCIICHUS CyMM HaJIOTOB U COOPOB;
OpraHW30BBIBATh AHAIUTUYECKUH y4eT
no cuery 68 "PacueTsl mo HajoraMm u

cobopam";

3HaHus: BH/IbI u MOPSIIOK
HAJIOT000JI0KEHU,

CUCTEMY HAJIOTOB Poccuiickoit
denepanuu;

3JIEMEHTHI HAaJIOT000JI0KEHUS;
HMCTOYHHMKHU YIUIaThl HAJIOTOB, COOpOB,
MOIIUINH;

odopmieHne OyXranatepcKkuMu
IIPOBOJIKAMHU HAYUCIICHUs u
MEePEYHCICHUS] CYMM HaJIOTOB U COOPOB;
aHAIUTUYECKUI ydeT mo cuery 68
"Pacuersl mo Hanoram u cobopam";

1K 3.2. Opopmnate
IUTaTEXHbIE JJOKYMEHTBI
TUTSL TIEPEYHCIICHUS
HaJIOroB U COOPOB B
OIOIKET,
KOHTPOJUPOBATh UX
MIPOXOXKICHHE TIO
pacyeTHO-KacCOBBIM
OAHKOBCKHUM OIIEpaIHsIM;

IIpakTHYecknii ONBIT: B NPOBEICHUU
pacyeToB c OroIKETOM u
BHEOIO/DKETHBIMU (DOHIAMHU.

YMmenusi: 3alOJIHATh  IUIATEKHBIC
MOPYYEHHUS IO TMEPEUUCICHHIO HAJOTOB
1 cOOpOB;

BBIOMPAThH IS TUIATEXKHBIX MOPYUYCHHIM
[0 BHJAM HAJOTOB COOTBETCTBYIOIIHE
PEKBU3UTHI;
BBIOMPATH
KJ1accuukanmum

OO IKETHOMI
OTPEICTIEHHBIX

KOJIBI
TUTST




HaJIOTOB, MTPadOB U MEHH,
MOJIb30BAThC  O0pPas3loM  3arOJIHEHHS
TUTATEKHBIX Nopy4YeHU o
[IEPEYUCIIEHNUIO HAJoroB, cOOpOB U
MOIIUINH;

3HaHun: MOPSAIOK 3arOJTHEHUS
[JIATEXKHBIX MIOPY4YEHU N 1o
MIEPEYUCIICHUIO HAJIOTOB U COOPOB;

[IpaBWJIa 3aIl0JIHEHUS JIaHHBIX CTaryca
[laTenabluKa,  UACHTHU(PUKAMOHHBII
HOMEp HaJorolulareibliuka (najuee -
NHH) nonydarens, Koa NPUYHHBI
noctaHoBku Ha yder (mamee - KIIIT)
MoJIyyaTesis, HAMMEHOBaHUSI HAJIOTOBOM

MHCIEKIINH, KO/ 010 KCTHOM
knaccupukanmun  (mamee - KBK),
ob1epoccuiickuii KJaccudukarop
00BCKTOB aIMUHUCTPATUBHO-
TEPPUTOPUATBLHOTO JIeJieHus1 (nmanee -
OKATO), OCHOBaHHUS IiaTexa,
HaJIOTOBOTO nepuo/a, HOMEpa

JOKYMEHTa, JaThl JIOKyMEHTa, THUIa
IaTexa;

KOJIbI  OIOJDKETHOW  Kilaccu(uKaium,
MOPSJIOK WX TPUCBOSHUS JUIS HAJIOTa,
mrpada 1 NeHu;

oOpaser;  3amoJIHEHMsSI  TJIATEKHBIX
MOPYYEHUH TIO MEePEUNCICHUIO HAJIOTOB,
cOOpOB U TOIILINH;

I[IK 3.3. ®opmuposarb

OyxranTepckue
MIPOBOJIKU o
HAYHCIICHUIO "
HEePEUNCICHUIO

CTPaxoOBBIX B3HOCOB BO
BHEOIO/KETHBIE (POHIBI U
HAJIOTOBBIC OPTaHblI;

IIpakTHYeckHil ONBIT: B INPOBEACHUU
pacyeToB c 010 KETOM u
BHEOIO/DKETHBIMU (POHIaMH.

YMeHusi: MpoBOJUTH yYET PacyeToOB IO
COIIMAIbBHOMY CTPaxXOBAHMIO u
00€eCIIEUYEeHHIO;

OTIpeeNATh 0OBEKTHI HAIOTO000I0KEHUS
JUISL ICYUCIICHUS, OTYETHI 110 CTPAXOBBIM
B3HOCaMm B ®HC Poccun "
rOCyapCTBCHHBIC BHEOIODKETHEIE
boHBI;

NPUMEHSTh TOPSAOK U COOIMI0JaTh
CPOKM HCYHCIIEHHS 1O CTPaxOBbIM
B3HOCaAM B TOCYJapCTBEHHBIC
BHEOIO/KETHBIE (POH/IBI;

MPUMEHATh OCOOCHHOCTH 3a4UCIICHUS
CyMM II0 cTpaxoBelM B3HOocam B ®HC
Poccun i B rOCyJapCTBEHHBIC
BHEOIO/KeTHBIE (hOHABI: B [IeHCHOHHBII
dona Poccuiickoit denepanun, DoHn
COLIMAJIBHOIO cTpaxoBaHus Poccuiickon
Oenepanun, DOHIBI  0053aTEITHLHOTO
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MEUIIMHCKOTO CTPaxOBaHUS,

opopMIIATH OyXranTepcKuMu
MIPOBOJIKAMH HAYKCIICHHE H
MEPEUYNCICHUE CYMM IO CTPaxOBbIM
B3HOCaAM B ®HC Poccun u

rOCyJ1apCTBEHHBIE BHEOIOIKETHbBIC
(hoH/IBI: B [TercuoHHEBII doHx
Poccuiickoit ®denepauuu, DoHpg

COLMAJIBHOTO cTpaxoBaHus Poccuiickoit
Oenepauun, Dong  00s3aTETBLHOTO
MEIUIIMHCKOTO CTPaxOBaHUS;

OCYIIECTBIISATh AHATUTUYECKUM YYET IO
cuety 69 "PacueThl 1o couMaibHOMY

CTpaxoBaHUIO";

POBOJIUTH HauuCIIeHUE U
NIEPEYUCIICHUE B3HOCOB HA CTPAaXOBaHUE
oT HECUYaCTHBIX cllyyaeB Ha

MPOM3BOJICTBE H  MPOPECCHOHATBHBIX
3a00JIEBaHUM;

UCIIOJIB30BATh CPE/ICTBA BHEOIOKETHBIX
¢doH0B 1o HaIPaBJICHUSM,
OIpE/IeTICHHBIM 3aKOHO/IATEIbCTBOM;

3Hanun: y4er pacyeToB 1o
COLIUAIBHOMY CTPaxOBaHHIO U
00€eCIIeUeHHIO;
aHAINTUYECKUM ydeT 1o cuery 69
"Pacuetsr o COI[MAJIbHOMY
CTpaxoBaHUI";

CYITHOCTh ¥ CTPYKTYpPy CTPaxOBBIX
B3HOCOB B DejepanbHyl0 HAIOTOBYIO
cnyx0y (mamee - ®HC Poccum) wu

rOCy/IapCTBEHHBIC BHEOIOPKETHBIE
boHbI;
00BEKTHI HaJIOTOO0JIOKEHUS TSt
UCUHCIICHUSI CTPaxoOBBIX B3HOCOB B
roCyJapCTBEHHBIC BHEOIOPKETHBIC
boHBI;

MOPSIOK u CpPOKHU HCUYHNCIICHUS
crpaxoBbix B3HOCOB B ®HC Poccun u
rOCyJ1IapCTBEHHBIE BHEOODKETHEIC
boHBI;

MOPSAIOK M CPOKH  MPEACTaBICHUS
otuetHOCcTH B cucreme ®HC Poccuu u
BHEOIO/KETHOTO (DOHTIA;

1K 3.4. O¢opmnats
TUTaTEKHBIE JOKYMEHTBI
Ha MepeYnCIICHNE
CTPaxOBBIX B3HOCOB BO

BHEOIOKETHBIE (POHIIBI U

IIpakTHYecknii ONBIT: B NPOBEACHUU
pacyeToB c OroIKETOM u
BHEOIO/DKETHBIMU (DOHIaMHU.

YMeHusi:  OCyLIECTBISATh  KOHTPOIIb
MPOXOXKACHUS TJIATSKHBIX MOPYyYEHUI
[0 PacYeTHO-KACCOBBHIM OaHKOBCKUM
orepanusM ¢ UCMOJb30BaHUEM BBIITMCOK




HaJIOTOBBIC OPraHbI,
KOHTPOJIMPOBATDH UX
IIPOXOKIACHUC I10

PaCYCTHO-KACCOBBIM

0aHKOBCKUM OIEPAIUsIM.

0aHKa;

3aMOJHATh IUIATE)KHBIE TOPYYEHUS I10
MEPEYUCIICHNUIO CTPAaXOBBIX B3HOCOB B
ITencuoHHBII doung Poccuiickoii
denepanuu, doun COLIMATIBHOTO
crpaxoBanus Poccuiickon @enepanuu,
@®oHj  0053aTeNBHOTO  MEAMIIMHCKOTO
CTpaxOBaHMSI,

BBIOUpATh AJISl IUIATEXKHBIX MOPYYCHHI
0  BHJaM  CTPaXxOBBIX  B3HOCOB
COOTBETCTBYIOIIINE PEKBU3HTHI;
0(pOPMIISITh TJIATEKHBIC MOPYYCHHUS I10
mTpagaM W TICHAM BHEOIOKETHBIX

($hoHI0B;
MOJIb30BAThCS  O0pPa3lloM  3arOJIHEHHS
TTATeIKHBIX MOpYyYCHU I o

MEePEUYUCIICHUIO CTPAXOBbIX B3HOCOB BO
BHEOIO/DKETHBIC (DOH/IBI;

3aII0JHATh JTaHHEIC craTtyca
mnatensiiuka, MTHH nonyuarensa, KIIIT
MoJTyJaTelisi, HauMEHOBAaHNE HAJIOTOBOM
nacnekuuu, KbK, OKATO, ocHoBaHus
mJaTexa, CTPaxoBOro MEpPHoJia, HOMepa
JIOKYMEHTA, 1aThl JOKYMEHTA

3Hanusa: 0COOEHHOCTHU 3a4MCIICHUA

CyMM CTPaxoBBIX B3HOCOB B
rocyJapCTBEHHbIE BHEOIOKETHEIE
boHbI;

odopmIiieHne OyXrajiTepcKuMu
MIPOBOJIKAMHU HaAYHCIIEHUS u
MepPEUHCIICHUS CyMM CTPaXOBBIX
B3HOCOB B ®OHC Poccun u
rocyJapCTBEHHBIE BHEOIOKETHEIE
boHIBI: B ITencuoHHbBIN honp
Poccuiickoit Oenepanuu, DoHp

COLMAJIBHOIO CcTpaxoBaHus Poccuiickoit
Oenepanun, Dong  006s13aTETBLHOTO
MEJIUIIUHCKOTO CTPAXOBAHNUS;
HAYWCIICHUE W TIEPEUYUCIICHHUE B3HOCOB
Ha CTPaxOBaHME OT HECYACTHBIX CIy4YacB
Ha TIPOU3BOACTBE M MPOGECCHOHATHHBIX
3a00JIeBaHUIT;

HCITOJIF30BaHIE CpEICTB
BHEOIO/DKETHBIX (DOH/IOB;

NpOUEAYPY KOHTPOJIS  IPOXOXKICHUS
IJIATEKHBIX TMOPYYEHUM IO pacyeTHO-
KacCOBbIM OaHKOBCKHM OTI€paIldsM C
HCIIOJIb30BAHMEM BEITTHCOK OaHKa;
MOPSI0K 3aII0JIHCHUS IUIATEKHBIX
[IOPY4YEHU N o [IEPEYUCIICHHUIO
CTPaxoBBIX B3HOCOB BO BHEOIOIKETHBHIC
boHBI;
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O6p33€].[ 3aIIOJTHCHUA IJIaTCXKHBIX

[IOPY4YECHU N o [IEPEUYUCIICHUIO
CTPaxOBBIX B3HOCOB BO BHEOIOJIKETHBIE
(b oHIBI;

MpoLeypPY KOHTPOJIA IMPOXOKIACHUS
IUIATEXKHBIX IOPYYEHUH IO PacyeTHO-
KAacCOBBIM OAHKOBCKUM OIEpallUsiM C
MCTIOJIb30BAHUEM BBITICOK OAHKA.

B/1.4 CocraBnenue u
UCTIOJIb30BaHUE
Oyxraiarepckoin
(puHaHCOBOIN)
OTYETHOCTHU:

[IK 4.1. OTtpaxatb
HapacTalolM UTOTOM
Ha cyeTax
OyXrajaTrepckoro yuera
MMYIIECTBEHHOE U
(uHAHCOBOE TIOJIOKECHHE
OpraHu3aIu,
ONPENEATh PE3YJIbTAThI
XO3SIMCTBEHHOU
NEeSATEeILHOCTH 32

OTYETHBIN NIEPUOL;

IIpakTHYeckuii ONBIT: B Y4YaCTUU B
CYCTHOM  MpOBEpPKE  OyXTalTepCKOn
OTUYETHOCTH;

YMeHus: UCIIOJIb30BaTh METO/IBI
¢uHaHCcOBOrO aHanmm3a wH(pOpMaIUH,
coJiepKariencs B OyxraiaTepckoi
(punancoBoii) OTYETHOCTH,
yCTaHaBIIMBATh PUYUHHO-
CJICJICTBCHHBIC CBSI3U W3MCHCHHI,
MPOM3OUIEIIINX 33 OTYETHBIN MepHo/,
OIICHUBATh TOTCHIMAIbHBIE PUCKH U
BO3MOYKHOCTH HKOHOMHYECKOTO
cyObekTa B 0003puMOM  Oymyiiem,
OTpeeNsiATh HCTOYHUKU, COJIEpIKallue
HauOoyiee TIOJIHYI0O U JOCTOBEPHYIO
uHpopMmanuro o  paboTe  OOBEKTa
BHYTPEHHETO KOHTPOJIS,

3HaHus: 3aKOHO/IaTEIIbCTBO
Poccuiickoit ®denepanuu 0
OyXraiatepckoMm yd4eTe, O Halorax H
coopax, KOHCOJUANPOBAHHOU

(UHAHCOBOW OTYETHOCTH, AYAHUTOPCKOM
JeATeTLHOCTH, AapXWBHOM  Jielie, B
007aCTH COIMANBHOTO U METUITMTHCKOTO

CTanOBaHI/ISI, IICHCHUOHHOI'O
obecreueHus;

IpaXxJIaHCKOe, TaMOXEHHOEe, TPYAOBOE,
BaJIFOTHOE, O10JDKETHOE
3aKOHOIATE€IBLCTBO Poccuiickoit
denepany,  3aKOHOJATEIHCTBO 0
MIPOTUBOJICUCTBUU KOppYyILHUH u

KOMMEPUYECKOMY TOJIKYITY, JeTaTu3aIui
(OTMBIBaHHIO) JIOXOJOB, TIOJYYECHHBIX
MPECTYITHBIM MyTeM, u
(hMHAHCHPOBAHUIO TeppopH3Ma,
3aKOHOAATENTBCTBO O MOPSJIKE HIBATHS
OyXranaTepckux JIOKYMEHTOB, 00
OTBETCTBEHHOCTH 3a HEIpeJICTaBlICHHE
WM TPENCTABICHUE HEAOCTOBEPHOM
OTYETHOCTH;

omnpeneaeHue OyxTanTepckoun
OTYETHOCTH  Kak  uHpOpMAIUU O
(hMHAHCOBOM MTOJIOYKEHU U




AKOHOMHUYECKOTO cyOBeKTa Ha
OTUYETHYIO narty, ¢uHaHCOBOM
pe3ynpTrate  €ro  JAEATeIbHOCTH U
JIBIKCHUHM  JICHEXKHBIX CpPEACTB  3a
OTUYETHBIN MEPUOT;

TEOPETUYECKHE OCHOBBI BHYTPEHHETO
KOHTPOJIS COBEpIIIAEMbIX ¢dakToB
XO3SIMICTBEHHOM JKU3HU M COCTaBJIECHUS
OyXTanTepcKon (buHaHCOBOIN)
OTUYETHOCTH;

MEXaHHM3M OTpa)KEHHsI HapacTaIOUIUM
UTOTOM Ha CYeTax OyXraJlTepcKoro
yueTa JaHHBIX 32 OTUYETHBIN MEPHO/;
MeToabl  0000mmenuss uHPOPMALMH O
XO035IIICTBEHHBIX orepausx
OpTraHW3aINH 32 OTYCTHBIN TEPUO/T;
MOPSATOK  COCTABIIGHUS  IIAXMAaTHOM
TabmuIBl W 00OPOTHO-CAIBIOBOM
BEJIOMOCTH;

METOJIbI  OMNpEAENCHUS]  Pe3yJIbTaTOB
XO3SIICTBEHHOMN NEeATEIIbHOCTH 3a
OTUYETHBIN MIEPUOT;

[IK 4.2. CocTaBnsth
(bopMBI OyXTanTepcKoi
(dbuHaHCcOBOIN)
OTUYETHOCTH B
YCTaHOBJICHHBIE
3aKOHOAATEITHLCTBOM
CPOKH;

IIpakTu4eckuii ONbIT: B COCTaBJICHUU
Oyxrantepckoit (dbuHaHCOBOI)
OTYETHOCTH MO  MeXIyHapOIHbIM
cTaHaapTaMm (UHAHCOBOI OTYETHOCTH;

B Yy4yaCTUM B CYETHOM IPOBEPKE
OyXranaTepckoil OTYETHOCTH.

YMeHusi: OTpakaTb  HapacCTAIOIIUM
UTOTOM Ha cyerax OyXrajarepckoro
yuyeTra HUMYLIECTBEHHOE U (PUHAHCOBOE
MOJIOKEHHME OpTaHU3aIIH;

ONPEAENATh PE3YJIbTAThl X03SIIICTBEHHON
JeSTeIbHOCTH 32 OTYETHBIM MEPUOJT;
3aKpBIBaTh OYXTaJITEPCKUE PETHCTPHI H
3anofHATh  (OpMbl  OyXranTepckoi

OTYETHOCTHU B YCTaHOBJICHHbBIE
3aKOHOAATEIBCTBOM CPOKH;
YCTaHaBIIMBATh UJEHTUYHOCTD
nokasartesei OyXrajliTepckux OT4ETOB;
OCBauBaTh HOBBIE bopMbI
OyXranTepcKoil OTYETHOCTH;
aJanTHUPOBATH OyXrajiaTrepckyro

(¢buHaHCOBYI0O) OoTYETHOCTH Poccuiickoit
denepanuu K Mex1yHapOIHBIM
cTaHgapTaM (pUHAHCOBOM OTYETHOCTH.

3unanus: TpeboBaHUS K OyXraiatepckoit
OTYETHOCTH OpPTaHU3AIHH;

COCTaB u coJiepyKaHue bopm
OyXTaJITepCKON OTYETHOCTH;




OyxranTepckuii  OajmaHc, OTY4eT O
(UHAHCOBBIX pe3yabTaTax Kak
OCHOBHBIE  (OpMBI  OyXTaJITEPCKOH
OTUYETHOCTH;

METOJbl TPYIIUPOBKH ¥ HEPEHECECHHS
0000111eHHO y4eTHOH HH(pOpMaIK U3
000pOTHO-CAJIB/IOBOI  BEIOMOCTH B
(bOpMBI OyXTaaTepCcKOil OTYETHOCTH;
HPOLEYPY COCTaBICHUS IPHIOKEHHUN K
OyxranTepckoMmy OanaHCy M OTYETYy O
(MHAHCOBBIX pe3yJbTaTax;

NOPSAJOK  OTPaXXEHUs] HW3MEHEHUH B
Y4ETHOH MIOJIUTHUKE B LeJsAx
OyXraaTepckoro y4era;

HOPSIIOK  OpraHu3alMd  MOJy4YeHHUs

ayIUTOPCKOTO 3aKJIIOYEHUS B CiIy4ae
HE00X0/IUMOCTH;

CPOKHM HIPEJCTaBIECHUS OyXraJrepckoiu
OTYETHOCTH;

[IpaBWJIa BHECEHUS UCIPABICHUN B
OyXrajaTrepckyl0 OTYETHOCTb B Ciydae
BBISIBJICHHSI HENPABWJIBHOTO OTPAXCHUS
XO3SIICTBEHHBIX OIEpaLHii;
MEXyHapOJHbIE CTaHapThl
¢unancooit orduerHoctu (MCDO) u
Hupextussl EBponeiickoro Coobiecta
0 KOHCOJIMJIMPOBAHHOM OTYETHOCTH.

IIK 4.3. CocraBisarh
(OTYeTHI) ¥ HAJIOTOBBIE
JeKJIapaly Mo HaJloram
u cbopam B OIOJKET,
YUUTHIBAsE OTMEHEHHBIN
€IMHBIN COIMAIbHBIN
Hanor (ECH), otuersi no
CTPaxOBbIM B3HOCAM B
rocyJapCTBEHHbBIE
BHEOIOKETHBIE (DOH/IBI,
a Taxke popmbl
CTaTUCTHYCCKOU
OTYETHOCTH B
YCTaHOBJICHHBIC
3aKOHO/IaTeIIbCTBOM
CPOKH;

IIpakTuyeckuii oNnbIT: B NPUMEHEHUHN
HAJIOTOBBIX JIBIOT;

B pa3pabOTKe y4YeTHOW TMOJUTHUKA B
LEJIX HAJTO0roo0JI0KEHUS;

B COCTaBJICHUHU HAJIOTOBBIX JCKJIAPALINA,
OTYETOB IO CTPaxOBbIM B3HOCAM BO
BHEOIO/DKETHbIE  (QOHABI U Qopm
CTaTUCTUYECKON OTYETHOCTH, BXOIAIINX
B OyXraiarepckyl0o  OTYETHOCTb, B

YCTQHOBJICHHBIE 3aKOHOJIaTEIILCTBOM
CPOKH;
YMeHusi:  BbIOMpaTh  IeHEpPabHYIO

COBOKYITHOCTb U3 PETUCTPOB YYETHBIX U
OTYETHBIX JAHHBIX, NMPUMEHATH MPHU ee
o0paboTke Hauboiee palMoOHaIbHbIE
crnocoObl  BBIOOPKHM,  (HOpPMHUPOBATH
BBIOODKY, K KOTOpOit OoynyT
PUMEHSATHCS KOHTPOJIbHbIE u
AHAINTUYECKUE IIPOLIENYPEL;
aHaJIM3UPOBATh HaJIOTOBOE
3aKOHOAAaTCIIbCTBO, THITMYHBIC OIINOKHU
HAJIOTOIIJIATENbIIUKOB, MPAKTUKY
PUMEHEHHS 3aKOHO/IaTEIIHCTBA
HAJIOTOBBIMHU OpraHaMH, apOUTPaKHBIMH
cyaamu,




3HaHuA:

(GopMBI HANOTOBBIX JACKJIApALUH MO H
coopaMm B OIOKET W  HHCTPYKIIUH
3aI0JTHEHHIO;

GbopMy OTUETOB IO CTPaxOBBIM B3HOCA
Poccuu u rocyaapcTBeHHbIE BHEOIOIKETH
Y MHCTPYKITUIO 10 €€ 3aIll0JTHCHHUIO;
(dopMy CTaTHCTUYECKOH OTUYETHOCTH U WH
10 €€ 3aI0THCHUIO;

CPOKM TPEICTABICHUSA HAJIOTOBBIX JEK]
rOCyJapCTBCHHBIC HAJIOTOBBIE
BHEOIO/KETHBIE (DOH/IBI M TOCYIAPCTBEHH
CTaTUCTHKH;

coJiepKaHue HOBBIX ()OpPM HAJIOTOBBIX [
10 HajoraM U cOOpaM M HOBBIX MHCTPYK
3aI10JTHEHHIO;

ajoramM v
II0 HX

M B ®HC
bie poHab

[CTPYKLIUKC

lapanyii E
Oprassl
blC OpraHb

CKJIapanny
[IUA [0 UX

[IK 4.4. TIpoBoauTh
KOHTPOJIb U aHAIH3
nHpopManuu 00 aKTUBAX
1 (PMHAHCOBOM
TTOJIOKCHUHN
OpraHu3alyy, ee
IJ1aTeKECIOCOOHOCTH U
JOXOJJHOCTH;

IIpakTHyeckuii ONBIT: B COCTaBICHUU
OyxranTepckomn OTYETHOCTHU u
UCTOJNB30BAHUU €€ Ul aHajm3a
(MHAHCOBOT'O COCTOSTHUSI OPTaHU3AIINH,

Ymenus: [IPUMEHSATH METO/bI
BHYTPEHHEr0  KOHTpPOJisl  (MHTEPBBIO,
[epecyerT, o0ciieioBaHue,

aHATUTHUYECKHUE TTPOLIEIYPhl, BEIOOPKA);
BBISIBJISITH M OLIEHUBATh PUCKH OOBEKTA
BHYTPEHHETO  KOHTPOJSI W  PHCKH
COOCTBEHHBIX OIINOOK;

OILICHUBAThH COOTBETCTBUEC
IIPOU3BOIUMBIX XO35I1ICTBEHHBIX
onepanuin 51 3¢ pexTUBHOCTH

UCMOJIb30BaHUSI AKTUBOB IIPABOBOW H
HOpPMaTUBHOM 0aze;

3HaHunA:

MeTO/Ibl (PUHAHCOBOTO aHAIN3a;

BUJIbI M TPUEMBI (DUHAHCOBOTO aHAIN3a;
npoIenypsl aHanu3a OyXTajaTepcKoro
OanaHnca:

MOPSAIOK OOIIe ONEHKU CTPYKTYpHI

aKTHUBOB u HUCTOYHUKOB ux
dbopMupoBaHHs o MOKa3aTelsiMm
Oananca;

MOPSIZIOK ~ OTIPENICIICHUsSI  PEe3yJbTaTOB
0011eil OIEeHKH CTPYKTYPhI aKTHBOB M UX
HCTOYHHUKOB IO ITOKAa3aTeasaM Oatamca;
OpoLeAypsl  aHalu3a  JIMKBUAHOCTH
Oyxrantepckoro OanaHca;

MOPSIOK pacuera (bMHAHCOBBIX
Koa(purmeHToB JUISt OLICHKH
IJIATEKECIIOCOOHOCTH;

COCTaB KpUTEPHEB OLICHKHU
HECOCTOSITEJIBHOCTH (bankpoTCTBa)

OpTraHHU3aIiy;




OpoLEAyphl  aHaIM3a  IOKa3aTenen
(MHAHCOBOW YCTONYMBOCTH;

OpoLeAypsl  aHalmM3a  OT4eTa O
(MHAHCOBBIX pe3yibTaTax;

[IK 4.5. IIpunumatb
y4acTUE B COCTaBICHHUH
Ou3HeC-TIIaHa;

IIpakTu4yeckuii oONbIT: B aHajauze
uHpopmauu 0 (dbrHaHCOBOM
[IOJI0KEHUHU OpraHu3aluy, ee

IUIATEXKECIIOCOOHOCTH U JOXOJHOCTH,

YMeHusi:  COCTaBJISITh  MPOTHO3HBIE
CMEThl W  OIO/DKEThI,  IUIATE)KHbBIE
KaJeHJapH, KacCOBBIE TUTaHBI,
obecrieunBaTh COCTaBJICHUE
¢uHaHCOBOM 4YacTh OHM3HEC-TUIAHOB,
pacueToB MO MPUBICYCHUIO KPEAUTOB U
3aliMOB, MPOCIIEKTOB 3MHCCHI IIEHHBIX
OyMmar SKOHOMHYECKOT0 CyOheKTa;
BbIpa0aThIBaTh cOalaHCUPOBaHHbIE
pelieHrs Mo KOPPEeKTUPOBKE CTpaTeruu
U TaKTUKA B 00JacTH (PUHAHCOBOM
MOJIMTUKA SKOHOMHUYECKOTO CyOBEKTa,
BHOCHUTH COOTBETCTBYIOIINE W3MEHECHHS
B (UHAHCOBBIE  IUIaHBI  (CMETHI,
O10JKETHI, OM3HEC-TIJIaHBbI);

3HaHMA: TPUHLUIBI U METOJbI OOuIei
OLICHKH JIEJI0BOM aKTUBHOCTH
OpraHu3aluy, TEXHOJIOTUIO pacueTa H
aHajan3a (UHAHCOBOT'O IIMKJIA.

IIK 4.6. Ananu3upoBaTh
¢uHaHCOBO-

X035l CTBEHHYIO
NeSITENIbHOCTb,
OCYILIECTBIIATDH aHAIIN3
uHpopManuy,
IIOJIy4YEHHOU B XOJI€
MIPOBEICHUS
KOHTPOJIbHBIX MPOLIENYP,
BBISIBJICHUE U OLICHKY
PHUCKOB;

IIpakTuyeckuii oOMbIT: B aHaIu3e
uHpopMauu 0 ¢duHAHCOBOM
MOJIOKEHUU OpraHu3alnH, ee
IJIATEeKECIIOCOOHOCTH M JIOXOAHOCTH;

Ymenus: onpenensitb o0beM paboT Mo
(¢uHaHCOBOMY aHalU3y, MOTPEOHOCTh B
TPY/IOBBIX, (UHAHCOBBIX u
MaTepHaIbHO-TEXHUUECKUX pecypcax;
OTIpeNeNsaTh WCTOYHUKK HH(OpMaImm
JUIS TIpOBeJICHHs aHamu3a (PUHAHCOBOTO
COCTOSTHUSI J)KOHOMHYECKOTO CYOhEKTa;
IUIAHUPOBaTh IMPOTPaMMbl M CPOKH
npoBeaeHUsT  (UHAHCOBOIO  aHalIM3a
HKOHOMHYECKOTO cyObekTa u
OCYIIECTBIIATh KOHTPOITh 1794
COOJIIOJIEHHsI, OMNpeNeNiaTh COCTaB H
(dbopmar aHATUTHYECKUX OTUECTOB;
pacripenenate  00beM  paboT Mo
MPOBEJICHUIO (MHAHCOBOTO  aHalIM3a
MEXIy  pabOTHHKaMu (rpynmamu
PabOTHHUKOB);

IPOBEPATh KAueCTBO AHAIUTHYECKOM
uHpOpMallMY, MOITY4YEHHOH B Ipouecce




npoBeieHUs (UHAHCOBOTO aHAlN3a, H
BBIIIOJIHATH ~ OPOIEIypel MO  €e
0000IIIEHHIO;

(bopMHpOBATH AaHATTUTUYECKHE OTYETHI U
NPEJCTaBIATh WX 3aHHTEPECOBAHHBIM
M0JIb30BATEIISIM;

KOOPJIMHUPOBATh B3aUMO/ICICTBHE
pabOTHUKOB 3KOHOMHUYECKOTO CYyOBEeKTa
B IIpolecce MPOBEACHUS (DUHAHCOBOTO
aHaJM3a,

OILICHUBATh u aHAJTM3UPOBATh
(UMHAHCOBBI TMOTEHIUAI, JUKBUIHOCTD
U TUIATEeKECIOCOOHOCTh, (UHAHCOBYIO
YCTOMYUBOCTH, NpUOBUTLHOCTH u
PEHTa0ETBbHOCTD, WHBECTUIIUOHHYIO
MPUBIICKATEIBHOCTh ~ YKOHOMHYECKOTO
cyOBeKTa;

(dbopMUPOBaTE OOOCHOBAHHBIE BBIBOIBI
1o pe3yabTaTam uHpopManuy,
MOJyYCHHOW B TIpoIlecCce IMPOBEICHHS
(MHAHCOBOTO aHAM3a YKOHOMHYECKOTO

CcyOBeKTa;

pa3zpabaThiBaTh (uHaHCOBBIC
IpOrpaMMbl Pa3BUTHS SKOHOMUYECKOTO
cyOBeKTa, MHBECTULMOHHYIO,

KPEIUTHYI0O M BAJIIOTHYIO TOJUTUKY
HKOHOMHYECKOTO CYObEKTa;

OPUMEHATh pe3yibTaThl (UHAHCOBOTO
aHaIM3a SKOHOMHYECKOTO CyObeKTa st
neseil OI0PKeTUPOBAHUS U YIpPaBJICHUS
JCHC)KHBIMHU IIOTOKaAMMU,

3HaHMA IpoLEAYpHl aHAJIN3a YPOBHS U
JUHAMUKU (PUHAHCOBBIX PE3YyJIbTATOB MO
MIOKAa3aTeNsIM OTYETHOCTH;

IpoIelypbl aHadu3a BIUSHUS (AKTOPOB
Ha NPUOBLIE;

[IK 4.7. IlpoBonuTh
MOHHUTOPHHT yCTPaHEHUS
MEHEI)KMEHTOM
BBISIBJICHHBIX
HapyILIECHUH,
HEJ0CTaTKOB U PUCKOB.

IIpakTHYeckuii ONbIT: B Y4YaCTUU B
CUETHOH  MpoBepke  Oyxraiarepckoi
OTYETHOCTH;

Ymenus: dbopmMupoBath
nH(pOpMaMOHHYIO 0a3y, OTpaXKaroIIyIO
X0 yCTpaHEeHHs BBISIBJICHHBIX
KOHTPOJIbHBIMHA nmpoucaypaMmu
HEJOCTaTKOB;

3Hanus: OCHOBBI (huHAHCOBOTO
MEHEKMEHTA, METOTUYECKUE
JIOKYMEHTHI 110 (DMHAHCOBOMY aHAJIN3Y,
METOTNYECKUE JTIOKYMEHTBI o

OIO/DKETUPOBAHUIO UM YIPaBJICHUIO
JICHE)KHBIMH TIOTOKAMU;




1.3. Ilnanupyemble pe3yJbTaThbl padoyell NPorpaMMbl BOCIIHTAHUS

@DOpMYTUPOBKH JIMYHOCTHBIX PE3YJIbTaTOB YYHUTHIBAIOT TpeOOBaHUs 3aKOHA B YaCTH
dbopMupoBaHUS y OO0YyYarOIIMXCs YYyBCTBAa NATPUOTH3MA, TPAKIAHCTBEHHOCTH, YBaXEHHUS K
naMatu 3amuTHUKOB OteuectBa u mojsuraM ['epoeB OteuecTBa, 3aKOHY M IIPABOMOPSIKY,
YeJIOBeKY TpyJa M CTaplieMy IMOKOJEHHUIO, B3aUMHOTO YBa)KEHHUS, OEpPEKHOrO OTHOILEHUS K
KyJbTYPHOMY HaCJIEAUI0 U TPAJULIMSIM MHOIOHAUMOHAaJIbHOro Hapoja Poccuiickoit denepanuu,
IPUPOJIE U OKpYXarollel cpene, OEpeKHOT0 OTHOIICHUS K 3[0POBBIO, ICTETUYECKUX YYBCTB U
YBaXXEHUS K [IEHHOCTSIM CEMbH.

JIMYHOCTHBIE Pe3yJibTAThI Kox im4HOCTHBIX
peaju3anuu NPOrpaMMbl BOCIMTAHUS pe3yJabTaToB
(Oeckpunmopui) peaju3anuu
NporpamMmsl
BOCHUTAHUS

IIposiBnsromnid M AEMOHCTPUPYIOIIMM YBaXKEHHE K JIIOAAM TPyaa,
OCO3HAIOIIMK  LEHHOCTh coOcTBeHHOro Tpyna. Crpemsmmuiics K
(GOpMHUPOBAHUIO B CETEBOM Cpelie JIMYHOCTHO U MPOeCcCHOHATHHOTO
KOHCTPYKTUBHOTO «LIU()POBOTO CIe/ay.

JIP 4

Oco3Haromuii  NPUOPUTETHYIO  LEHHOCTb  JIMYHOCTH  YEJIOBEKA;
YB@KAIOIMIMKA COOCTBEHHYI0 M UYY)XYK YHHMKAJIbHOCTh B DPAa3JIMYHBIX JIP 7
CUTYallUsX, BO BceX opmax U BUAAX AESITEIbHOCTH.

2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCIUILIMHBI
2.1. O0beM yueOHOI JMCHMIJIMHBI M BUABI YU4eOHOI padoThl

Bup y4eOHoii padoThI O06beM yacosB
MakcumajibHasi ydeOHasi HATpy3Ka (Bcero) 100

O0si3aTe/IbHASI AYTUTOPHAS YUeOHAs1 HAarpy3Ka (BCero) 96

B TOM YHCIIE:

MPAKTUYECKHE 3aHATUS 94
JIEKIIMOHHBIE 3aHATUSA 2

B dopme mpakTideckoi moroToBKU 94
CamocrosiTesibHas paboTa o0yuariierocs (Bcero) 4
Hrorosas arrecraius B hopme nudepeHnpoBaHHOTO 3a4eTa




2.2. TemaTuyeckuii MJIAH U coJiep:KaHue YUeOHOMH THCIMILTHHBI

«AHpopManiuoOHHbIE TEXHOJOTHH B IPO(eCCHOHAIBHOM eI TeJIbHOCTI

HaumeHoBaHue pa3jie/ioB Conep:xkanue yuyeOHOro marepuasa u ¢GopmMbl OpraHu3anumn Oo0bem Koabi
U TeM AeATeJIbHOCTH 00y4aroIuXCs B Yacax KOMIIeTeHIHIA,
¢popmupoBanmnio
KOTOPBIX
CrocoocTByeT
3JIeMEeHT
MPOrpamMMBbl
1 2 3
Pa3nea 1. llpumenenne HH(OPMaMOHHBIX TEXHOJIOTHII B 9KOHOMHUYECKOi cdepe.
Tema 1.1. IlonsiTue n Coaep:xanue yueOHOro MaTepuaJia 7 OK 1, OK 2,
CYHIHOCTh 1. Tlomstust wHpopMauuu, UHGPOPMAIMOHHON  TEXHOJIOTHH, OK-3, OKS5,
UH(POPMAUOHHBIX UH()OPMAITMOHHOW CHCTEMBI. OK 9, OK10,
CHCTEeM U TeXHOJIOT i 2. TlpumeHenne WHOOPMAIMOHHBIX TEXHOJOTHH B OaHKOBCKOW OK11
nesrenbHOCTH. (CrnocoObl  00pabOTKH, XpaHEHus, Nepeaayd u JIP4 JIP7
HakoruieHns wuH@opmammu. Omnepanuu 00pabOTKM HHPOpPMAIUH.
OOume TMOJIOKEHUsT IO  TEXHUYECKOMY U IpPOTrpaMMHOMY 1
o0ecnevyeHn0 HH(POPMaIIMOHHBIX TEXHOJOTUH.
3. Knaccudukanus u cocraB mHGOpMamoHHBIX cucteM. [Tonarue
KayecTBa MH(OPMALMOHHBIX HpoueccoB. JKU3HEHHBIH  LHKI
UH(POPMALIMOHHBIX CHCTEM.
B ToM 4nciie, NpaKTHYECKUX 3aHATHI U J1a00pPaTOPHBIX padoT 6
1. [IpakTnyeckoe 3aHsiTHe. AHATU3 HHPOPMAIIMOHHBIX CHUCTEM U
TEXHOJIOTUH, TPUMEHSEMBIX B OAHKOBCKOH IeSTETLHOCTH 6
Tema 1.2. Texunueckoe Coaepxxanue y4yeOHOIro MaTepuasa 7 OK 1, OK 2,
ol0ecreyeHue 1. TlpuHnmnel KiIacCU(pHUKAIMM  KOMIBIOTEPOB. ApPXUTEKTYpa OK-3, OKS5,
HHG(pOpMALMOHHBIX NEPCOHAIBHOIO  KommbioTepa.  OCHOBHBbIE  XapaKTEPUCTUKH 1 OK 9, OK10,
TEXHOJIOTHH CHCTEMHBIX OJIOKOB 1 MOHUTOPOB. OK11 JIP4 JIP7

28




2. Knaccudukanus neyaTaromuyx yCTPOUCTB.

3. CocraB nepugepuifHbIX yCTPOUCTB: CKaHEPHI, KOITUPHI,
DJIEKTPOHHBIE TUIAHIIIETHI, B€O-KaMepsl U T.I.

B Tom unciie, npakTH4YeCKNX 3aHATHII U J1a00PaTOPHBIX padoT

1. IlpakTuyeckoe 3ansitue [lepcoHanbHBIN KOMIBIOTEP U €TI0
COCTaBHBIE YaCTH. TeCTUpOBaHUE YCTPONCTB IIEPCOHAIIEHOTO
KOMITIBIOTEPA C OIIMCAHUEM UX HAa3HAYCHHUS.

Tema 1.3. IIporpammuoe | Conep:xxaHue yueOHOro MaTepuasa OK 1, OK 2,
o0ecrieyeHue 1. Tlonsrue miatopMbl MPOTPaMMHOI0 00ECTICUCHHS. OK-3, OKS5,
HH(OPMALMOHHBIX CpaBHHTENBbHAS XapAKTEPUCTUKA UCTIONB3YEMBIX IIaT(HOPM. OK 9, OK10,
TeXHOJIOTHIA. 2. CrpykTypa 6a30BOr0 IPOrpaMMHOIO 00ECTIEYEHHS. OKI1

Kiaccudukaiys 1 OCHOBHBIC XapaKTEPUCTHKH OIEPAIIMOHHOM JIP4 JIP7

cucteMbl. OcobeHHOCTH MHTEpdelica OnepalMOHHON CUCTEMBI.

IIporpaMMBbl — yTHIIMTBL.

3. Knaccudukanus u HanpaBiIeHUs UCTIONb30BaHUS MPUKIIATHOTO

POTPAMMHOTO O0ECTIeUeHHsI TS PEIICHNS TPUKIIaIHBIX 3a/1a4,

NEPCHEKTUBBI €r0 Pa3BUTHS.

B TOM umuc/ie, MPaKTHYECKUX 3aHATHI M JIa00OPaTOPHBIX padoT

1. IIpaktnuyeckoe 3ansaTHe [IpuxmagHoe  mporpamMMmHoe

oOecnieueHue: (QailyloBple MEHEKEpbl, MPOTrpaMMbI-apXHUBATOPHI,

YTUJIMTBI.
Tema 1.4. Copepxanue yueOHOro MaTepuaJa OK 1, OK 2,
Komnbrorepubie Bupycol. | 1. [loHsTHE KOMIIBIOTEPHOTO BUpYCa, 3alIUTHI HH(OpMaLUU U OK-3, OKS5,
AHTHBHpPYCHL. 3ammMTa uH(pOpMalMOHHON Oe30macHOCTU. [IpUHIUIIBI U CTTOCOOBI 3aLTUTHI OK 9, OK10,
uHopmanuu B nH(popMaluu B ”HGOPMAITMOHHBIX CUCTEMAX.. OKl11
HH(OPMAIMOHHBIX 2. XapakTepucTuka yrpo3 6e3omnacHocTd HHGOPMAIUU U UX JIP4 JIP7
cucTeMax. UCTOYHUKOB. MeTosbl o0ecrnieueHus: UHHOpManOHHON

0€30IMaCHOCTH.

3. IpuHIUIB! 3aUTH THPOPMALIUU OT HECAHKITHOHUPOBAHHOTO
noctyna. [IpaBoBoe obecnieueHune mpuMeHeHHsI HHPOPMALIMOHHBIX
TEXHOJIOTHI U 3aIluThl HH(OpMaLUU
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B Tom umciie, npakTHYeCKNX 3aHATHI U J1a00PaTOPHBIX padoT

1. IIpakTHyeckoe 3ansitue Opranuzanus 3aUTH KHPOPMALIUU HA
HEPCOHATBHOM KOMIIBIOTEpE.

Paznen 2. Onepaunonnas ¢

ucrema MS Windows. CtaniapTHbie NporpaMMHbIe CpeICcTBa.

Tema 2.1. UnTepdeiic OC

Conep:kanue y4eOHOT0 MaTepuaJia

Windows. ®aiijioBas
cucrema. CranjgapTHbie
NpOorpaMMHbIe CPeICTBa

1. HWcnonb3oBanue Windows, kak eauHOro rpaduvueckoro
NporpaMMHOr0 HHTepdeiica aas mporpamMm. PasimuuHble BepCHH
Windows u ux ocobdennoctu. Uurepdeiic OC Windows. Pabounit
croit. CiocoOsI 3amycka nporpamm B Windows.

2. @ailnoBas cucrema: nporpammsl Moii komnbrorep 1 [IpoBogHUK.
Co3naHue, nepeMelieHue, yajieHue nanok, Gpaisaos, sipJabIKOB.

B Tom unciie, npakTH4YeCKNX 3aHATHII U J1a00pPaTOPHBIX paboT

1. IIpakTuueckoe 3ansatue Nurepdeiic OC Windows. DaiinoBas
cucrema. CTaHIapTHBIC TPOrPAMMHBIC CPEICTBA.

OK 1, OK 2,
OK-3, OKS5,
OK 9, OK10,
OK11 JIP4 JIP7

Pa3nea 3. TexHoJiorum co3ianus u npeodpa3oBaHusi MHGOPMALHOHHBIX 00bEKTOB

Tema 3.1. Texuogorun

Conep:kaHue y4eOHOT0 MaTepuaJa:

25

co3qaHuss M 00padoTKHU
TEeKCTOBOM MH(pOpMALHU

1. Cnucku: MapKupOBaHHBIE, HyMEPOBaHHBIE, MHOTOYPOBHEBBIC.
ABTOMaTH4ecKoe co31anue crnuckoB. Co3laHue U ONMCaHNEe HOBBIX
CTHJIEH CITUCKOB, (POPMATHPOBAHUE CO3JAHHBIX CITHCKOB.

2. Coznanue u ohopMiIeHHE ra3eTHBIX KOIOHOK. OdopmiieHue
KOJIOHOK TEKCTa C MOMOLUIbIO TaOyISLIUU

3. CnocoOsl co3nanus Tabnul, npeodpazoBaHNe TEKCTA B TAOJIUIIBI.
KonctpykTop: ctunu opopmienue tadbiuil. Makert: nob6aBieHue u
yJaneHue pparMeHToB TaOJIHIIbI, PACIIONIOKEHHE U HAallpaBJieHUE
TEKCTa

4. Hymepanus cTpaHUL], KOJOHTUTYJIbI, pa3pbIBbI CTPAHUII,
pazzaenoB. CtuiieBoe 0pOpMIICHHE 3aT0JIOBKOB, PEIaKTHPOBAaHHUE
cruineil. Co3jaHue U pelakTHPOBaHHE aBTOCOOMPAEMOTr0 OTJIaBICHHUS

B Tom unciie, NpaKTHYECKUX 3aHATHI M J1a00PATOPHBIX padoT

24

1. TIIpakrunueckoe 3ansatue Co3manue u  odopmieHue
MapKHPOBAHHBIX, HYMEPOBAHHBIX 1 MHOI'OYPOBHEBBIX CIIUCKOB.

OK 1, OK 2,
OK-3, OKS,

OK 9, OK10,
OKl11

JIP4 JIP7
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2. lMpakTuyeckoe 3ansaTue Co3mxanne U 0(hOPMIICHHE Ta3ETHBIX
KOJIOHOK.

3. IIpakTnuyeckoe 3ansitue Co3ganue U opopmieHue TabJIUIl B
TEKCTE.

4. TlpakTnueckoe 3ansitue CTWUIM, CO3JaHUE U PEIAKTHUPOBAHME
aBToCcOOMpaeMoro ornasieHus. [ unepccpuiku

Tema 3.2. Texnosorumn
00padoTKM YNCI0BOI
uHpopmannu

Coaep:xanue yueOHOT0 MaTepHaJia

13

1. DKOHOMHYECKHE pacueTbhl M aHalu3 (UHAHCOBOTO COCTOSIHUS
npeanpustas. Opranu3anus pacyeToB B TAOIUIHOM Iporieccope MS
Excel. OtHocutenpHass u abcoiroTHas ajapecandss B TaOIMYHOM
nporieccope MS Excel.

2. CpsszanHble TaOmumpl. PacdeT NPOMEXYTOYHBIX WTOTOB B
tabauiax MS Excel. TTogbop mapamerpa. Opranuzaiusi 00paTHOTo
pacuera. CBsi3u Mexnay ¢aiilaMu U KOHCONMMIAUUs JaHHBIX B MS
Excel. Hakorienue cpeicTB ¥ HMHBECTUPOBAHUE MPOCKTOB B MS
Excel. cnonp3oBanue 3MeKTPOHHBIX TaOmHIl Uil (DMHAHCOBBIX U
HKOHOMHYECKUX pacyeToB. VICronb30BaHHE CICIMATA3UPOBAHHBIX
porpamm JJisl aHain3a GUHAHCOBOTO COCTOSIHUS OpraHU3aIu

B Tom unciie, NpakTHYeCKUX 3aHATHI U J1a00PATOPHBIX padoT

12

1. TIIpakTtuyeckoe 3ansitue OTHOCUTENbHAsT ¥  aOCOIIOTHAS
ajpecarus B TabnmaHoM rporeccope MS Excel.

2. lIpakTuyeckoe 3anaTue Crucku. Vcnons3oBanue GyHKIUA IS
aBTOMaTHU3alMi  paboThl CO  CHOUCKaMU. ABTOQWIBTPHl U
pacuMpeHHble QUIbTPHI.

3. IIpaktnueckoe 3ausitue CBomHble Tabmuubpl. Pacder
POMEKYTOUHBIX UTOTOB B Tabiumax MS Excel

4. IlpakTyeckoe 3aHsiTMe 3alKCh U PEIAKTUPOBAHHUE MAKPOCOB.
DneMeHTHI yIpaBieHus GopMEl.

4. IlpakTuyeckoe 3ansiTMe PemieHne 3amad NPOrHO3UPOBAH HS:
(GyHKLINY, TUHUM TPEHAA.

OK 1, OK 2,
OK-3, OKS,

OK 9, OK10,
OK11

JIP4 JIP7
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5. IlpakTnuyeckoe 3aHsiTue PenieHne 3amady oNTUMU3AIMK: TT0100D
napameTpa, MOUCK PEeIICHUsI.

Tema 3.3. Texnosoruu
CO31aHUSA U 00PaAdOTKHU

rpagpuueckoi
uHopmanuu

Coaep:xanue yueOHOTo MaTepHaJia

1. KomneroTepHas rpaduka, €€ BUJIbI.

2. MynbTUMeIUITHbIE TPOrPaMMBI.

3. Ha3nauenue n OCHOBHbBIE BO3MOKHOCTH IPOTPaMMBbI TIOATOTOBKH
npeserranuii MS Power Point. OcHoBHBIE TpeOOBaHUS K JICIOBBIM
Hpe3eHTaHsIM

B ToMm unciie, npakTH4YeCKNX 3aHATHI U J1a00PaTOPHBIX paboT

1. IlpakTuyeckoe 3ansitue Co3iaHue MyJlIbTUMEIUNHBIX
npesenrarmii B MS Power Point.

OK 1, OK 2,
OK-3, OKS5,
OK 9, OK10,
OK11 JIP4 JIP7

Tema 3.4. Texnosorun Copnepxanue yuyeOHOIro MaTepuasia OK 1, OK 2,
XpaHeHus1, 0TOOpa U 1. Ba3bl JaHHBIX ¥ CUCTEMBI ypaBiaeHus 0a3aMu JaHHBIX. OK-3, OKS5,
COPTHPOBKH B ToM uyHc/le, MPAKTHYECKUX 3aHATHIA 1 JIAGOPATOPHBIX padoT OK 9, OK10,
uHpopmannu 1. lpakrnyeckoe 3ansaTue Cosnanue tTabnui 0asel JaHHBIX. BBOX OKl11

¥ PEJIAKTUPOBAHMUE 3AMUCEH C TOMOUIBIO (POPMBI. JIP4 JIP7

1. IIpakTHyeckoe 3ausaTHe POPMHUPOBAHUE 3AIIPOCOB IS IIOUCKA U

COPTUPOBKH HH(popMalyu B 6a3e qaHHbIX. Co3/1aHHe OTYETOB.
Pa3nes 4. TerekoMMYHUKaIlMOHHBIE TEXHOJIOTHH
Tema 4.1. Copepxanue yueOHOIro MaTepuasa OK 1, OK 2,
IIpencraBienus o 1. UntepueT-TexHomoruu. CriocoObl U CKOPOCTHBIE XapaKTEPUCTUKH OK-3, OKS5,
TEeXHHYECKHUX H NOJKIIoUeHus, mpoBaiiaep. [louck nHpopManuu ¢ NCHOIB30BAHUEM OK 9, OK10,
NPOrpamMMHBIX CPeACTBAX | KoMIbioTepa. [IporpaMMHbBIE MOUCKOBBIE CEPBUCHI. Mcronb30BaHue OKl11
TeJICKOMMYHHKAIMOHHBIX | KIIOYEBBIX CJIOB, (pa3 ansd moucka uHpopmauuu. KomOuHanum JIP4 JIP7

TEXHOJIOTHI.

YCJIOBUSA ITOMICKA.

2. Tlepenaya undopmanmu Mexay KommbioTepamu. [IpoBoanHas u
OecrpoBOIHAS CBA3b.

3. MeTonbl CO3/1aHUs U COTPOBOXKACHUS CaifTa.
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4. Bpaysep. Ilpumepsl paboThl ¢ MHTEpHET-Mara3uHOM, WHTEpPHET-
TypareHTCTBOM, HHTEpHET-010I1oTeKoi U 1p. [IonCcKOBBIE CHCTEMBI.
[Tpumep MOMCKa uH(popManuu Ha roCy/IapCTBEHHBIX
oOpa3oBaTenbHbIX TopTanax. OcymiecTBieHre moucka nHpopMamm
Wi MHGOPMAIMOHHOTO 00BEKTa B TEKCTe, (alIOBBIX CTPYKTypax,
Oa3ax naHHbIX, ceT MHrepHer. Co3maHue AIUKa 3JIEKTPOHHOU
MOYThl M HACTpoWKa ero mapameTpoB. DopMupoBaHHE aJpPECHOU
KHUTH.

B Tom unciie, npakTH4YeCKNX 3aHATHII U J1a00pPaTOPHBIX paboT

1. IlpakTuyeckoe 3ansitue Pabota ¢ MOUCKOBBIMU CHCTEMaMHU.
Pa6ota c anexktponHnoit moutoit. Co3gaHue cailTa-BUUTKU
CpeJCTBAaMU OHJIATH-peaaKTopa

4.2. Bo3Mo:KHOCTH
CeTEeBOro NMpPorpaMMHOI0
o0ecreueHus sl
OpraHu3anuu
KOJIJIEKTUBHOI
NeATEJIbHOCTH B
IJ100aJILHBIX U
JOKAJBLHBIX
KOMIbIOTEPHBIX CETAX

Conep:xanue yueOHOro MaTepuaJa:

1. ConmanbHble ceTu. DTUUYECKHE HOPMbl KOMMYHUKALIUN B
Wurepuere. UnTepuer-xxypuainsl 1 CMU.

B Tom unciie, npakTHYeCKUX 3aHATHI U J1a00PATOPHBIX padoT

1. IIpakTnyeckoe 3ansaTue Vcrnons3oBanue cepsrcoB Google Docs
JUIsL COBMECTHOM pabOThI C TIOKYyMEHTaMHU

OK 1, OK 2,
OK-3, OK5,
OK 9, OK10,
OK11 JIP4 JIP7

4.3. IIpumepsI ceTeBbIX
HH(OPMALMOHHBIX
CHCTEM VIS Pa3IuYHbIX
HANPaBJICHUH
npodeccuoHaIbLHOU
AeATeJIbHOCTH

Conep:xaHue y4eOHOTro MaTepuaJa:

1.CereBbie HHPOPMAIITMOHHBIE CUCTEMBI JUIsI PA3JIMYHBIX
HanpaBleHUuH MpodecCHOHATBHON AESITETbHOCTH (CUCTEMBI
AJIEKTPOHHBIX OUIIETOB, 0AHKOBCKHUX PacueTOB, PETUCTPAIIUU
aBTOTPAHCIOPTA, JIEKTPOHHOTO TOJIOCOBAHUS, CUCTEMBI
MEIUIIMHCKOTO CTPAaxOBaHUs, JUCTAHITMOHHOTO O0yUCHHUS U
TECTHUPOBAHUS, CETEBBIX KOH(DepeHwii u GopymoB u 1p.)

B Tom unciie, NpakTHYeCKUX 3aHATHI U J1a00PATOPHBIX padoT

1. IpakTHyeckoe 3ansitue Pabora B CIIC «KoncynbranT [lmocy.
Pa6ora B IC 6aHKOBCKUX pacyeTosB.

OK 1, OK 2,
OK-3, OKS5,

OK 9, OK10,
OKl11

JIP4 JIP7

JuddepennmpoBannblii 3a4eT
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| Beero: 96
CamocrosiTesibHasA yueOHasi padoTa o0yuauerocs 4
HTtoro 100

na xapakmepucmuxu ypoeHs 0C80eHUsl Y1eOH020 Mamepuaia UCnOoIb3YIOMcs ciedyrouue 0003HaAYeHUA.!

1 — o3nakomumenvhwill (Y3Ha8aHue pamnee U3y4eHHbIX 00bEKMO8, CEOUCME);

2 —penpooyKmusHulil (8bINOIHEHUE 0esSmMelbHOCMU N0 00pA3yy, UHCMPYKYUU UTU HOO PYKOBOOCHBOM)

3 — npoOdyKmusHwIlL (NIAHUPOBAHUE U CAMOCMOSMENbHOE BbINOJHEHUE OesIMEeNIbHOCIU, peuleHue NPooIeMHbIX 3a0ay)
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3. YCJIOBUS PEAJIN3AIIMU YYEBHOM T CIUIIIMHBI

3.1. TpeﬁoBaHnﬂ K MUHUMAJIBHOMY MaT€PUAJIBHO-TEXHUIECCKOMY o0ecrnevyeHuIo

Peanmuzarust  yueOHOW AMCHMIUIMHBI TpeOyeT Haauyus y4yeOHOro kaOuHera WHOOPMATHKUA |

MH(POPMAIIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHH.
OobopynoBanue y4eOHOr0 KabuHeTa:
1. mocajo4HbIe MECTa IO KOJIMYECTBY O0YJaIOLIHXCS;
2. pabouee MeCTO IMpernoJaBaTes;

3. KOMIUIEKT CeTeBOro oOOpyaOBaHHUs, OOECIECUMBAIOIINKA COCIUHEHHE BCEX KOMIIBIOTEPOB,

YCTaHOBJICHHBIX B KAOMHETE B €IMHYIO CETh, C BBIXOJIOM 4epe3 NpoKcHu-cepsep B IHTepHeT;
4. ayauTopHas IOCKa JUIsl MUChMa;
5. KOMITBIOTEPHBIE CTOJIBI 110 YUCITy pabOYUX MECT 00yUaIOLIUXC;
6. BEHTWISAIIMOHHOE 000pyI0BaHKe, 00ecTIeYnBaoNIe KOM(OPTHBIE YCIOBUS MPOBEACHHS 3aHATHI.
TexHnuyeckue cpeacTsa o0yyeHus:
1. MynbTHMEMA TIPOEKTOD;
2. nepcoHabHble KOMIBIOTEPHI C JTULIEH3MOHHBIM IIPOrPaMMHBIM 00eCIIeYeHUEM;
3. na3epHbIil IPUHTED;
4.ckanep;
5. yCTpO#iCTBA BHIBO/IA 3BYKOBOM MH(OPMAIINH: 3BYKOBbIE KOIOHKH M HAYITHUKH.,

3.2. UndopmanuonHoe odecriedenne 00yueHus

Jlureparypa

DenepajibHble 3AKOHBI
1. «O6 undopmanuu, nHpopmatuzauuu u 3amure nHpopmauum» ot 20 despans 1995 r. Ne24-D3

Ocnognasa numepamypa

) MadopmMaTHKa 17151 SKOHOMUCTOB : YUEOHUK JUIS CPETHET0 MpoQecCHOHATbHOr0 00pa3oBanus /
B. I1. [lonsikoB [u ap.] ; noxn penpakuueit B. I1. [TonskoBa. — Mocksa : M3natensctBo FOpaiiT,
2021. — 524 c. — (IIpoeccronansnoe oopazoBanue). — ISBN 978-5-534-11165-1. — Tekcr
: oaneKkTpoHHBIH // Obpa3zoBarenbHas mwiatdopma FOpaiit [caitT]. — URL:
https://urait.ru/bcode/471194 (nara obpamenus: 10.01.2022).

) Undopmartuka 11 5koHOMHUCTOB. [IpakTukym : yuebHOe mocodue A cpeiHero
npogeccuonanbHoro odpazosanus / B. 1. 3aBroponuuii [u np.] ; moa penaxiueit
B. W. 3aBropoanero. — 3-e u3., nepepad. u gomn. — Mocksa : U3natensctBo HOpaiit, 2022, —
298 c. — (ITpodeccnonanbroe obpazoBanue). — ISBN 978-5-534-11850-6. — Tekcr :
aneKkTpoHHbIH // O6pa3zoBatenbHast miardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/491283 (nara obpamenus: 10.01.2022).

) 'aBpunio, M. B. MupopmaTrka 1 HHPOpPMAIIMOHHBIE TEXHOJIOTHH : YI€OHUK JUISI CPETHETO
npodeccuonansHoro oopazosanus / M. B. I'aBpuinos, B. A. Knumos. — 4-e u3n., nepepad. u

non. — Mocksa : U3narensctBo FOpaiit, 2022. — 383 c. — (IIpodeccronansroe
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obpazoBanmne). — ISBN 978-5-534-03051-8. — TekcT : anektponHsIii // ObpazoBarenbHast
mwiardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/489603 (mata oOpamieHwus:
10.01.2022).

,ZIonwmumeﬂbete UCMOYHRUKU>

) Bonk, B. K. Un¢opmatuka : yuebHoe mocodue ajs cpeHero npodeccuoHaibHOTo
obpazosanus / B. K. Boak. — Mocksa : U3narensctBo FOpaiit, 2021. — 207 ¢. —
(ITpodeccnonansuoe odpazoBanue). — ISBN 978-5-534-15149-7. — TekcT : 3IEKTPOHHBIH //
O6pazoBarenbHas mwiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/487623 (nara
obpamenus: 10.01.2022).

) Jemun, A. H0. UadopmaTuka. JlabopaTOpHBINA IPAKTHKYM : YI€OHOE MTOCOOHE ISl CPEAHETO
npodeccuonansHoro oopazosanus / A. FO. Jlemun, B. A. JlopodeeB. — Mocksa : M3gatenscTBoO
HOpaiiT, 2022. — 133 c. — (IIpodeccuonansHoe odpazoBanue). — ISBN 978-5-534-07984-5. —
TexcT : anexTponHsii / O0pazoBarenpHas mwiatdopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/494500 (nara obpamenus: 10.01.2022).

) DKOHOMHYECKast UH(POpPMATHKA : y4eOHUK U MpakTHKyM s By3oB / B. I1. TTossikoB [u np.] ; mox
penakuueit B. I1. ITonskoBa. — Mocksa : M3narensctBo FOpaiit, 2022. — 495 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-9916-5457-9. — TexkcT : anekrponnsiii // O6pa3oBaTenbHas
mnatdopma FOpaiit [caitr]. — URL: https://urait.ru/bcode/489363 (nata ob6parienus:
10.01.2022).

Hnmepnem-pecypcol

1. http://vlad-ezhov.narod.ru/zor/p6aal.html - OGpasoBatenbhbie pecypchl cetn MHTEpHET Mo
uHpopMaTuKe

2. http://iit. metodist.ru - Muadopmaruka - 1 uHPOpPMAIIMOHHBIE TEXHOJIOTHH: CAHT J1abopaTopuu
unpopmarukn MMOO

3. http://www.intuit.ru - Marepuet-yHuBepcuteT nHGpopMaimonusix texHonoruii (MHTYUT.py)
4. http://www.iteach.ru - TIporpamma Intel «OOyuenue st Oyayieroy»
5. http://www.rusedu.info - Caiit RusEdu: uadopmannonHbie TEXHOIOTHH B 00pa30BaHUN

7. http://www.npstoik.ru/vio - DnekTpoHHBIH anmbMaHax «Bompockl HMHQOpMAaTH3AIUH
o0pa3oBaHU»
8. http://ito.edu.ru - Kourpecc koudepenrmii « HGOpMarmoHHbIe TEXHOJIOTHH B 00pa30BaHHI
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4 KOHTPOJIb U OIEHKA PE3YJIbTATOB OCBOEHHUA JUCHUIIJIMHBI

Pe3yabTarsl 00yyeHus
(ocBOEHHBbIE YMEHUsI, yCBOEHHbIE 3HAHNS)

@®opMbI H METO/IbI KOHTPOJISA U
OLIEHKH Pe3yJbTATOB 00y4YeHu sl

yYMeHHU:

MCIOJIb30BaTh NH(POPMAIIMOHHBIE PECYPCHI JUIS TOUCKA U
XpaHeHHs HHPOPMALINH;

00pabaThIBaTh TEKCTOBYIO U TAOJIMUHYIO HH(OPMAITHUIO;

UCTIOJIB30BAaTh JIETOBYIO rpaduKy U MyJIbTHME 1A~
uH(pOpMaLILIO;

CO3/1aBaTh MPE3CHTAIUY;

PUMEHSTh aHTHBUPYCHBIC CPEACTBA 3AIIUTHI
nHpopmanuu;

YUTaTh (MHTEPIPETUPOBATh) HHTEpdEric
CHEIMAIM3UPOBAHHOTO TPOrPaMMHOTO 0OecTeueHus,
HaXO/IUTh KOHTEKCTHYIO TIOMOIIb, paboTaTh C
JIOKyMEHTalueH;

NPUMEHSTH CHEIHATH3UPOBAHHOE TPOTPAMMHOE
obecrieueHue 11 coopa, XpaHeHUs U 00pabOTKH
OyxranTepckoi HHPOPMAITUU B COOTBETCTBHH C U3Y9aeMbIMH
npohecCuOHaTbHBIMU MOTYJISIMH;

MI0JIb30BATHCSl ABTOMATH3MPOBAHHBIMUA CHCTEMaMHU
JIeNIOTIPOU3BO/ICTBA;

MPUMEHSTh METO/IbI M CPENICTBA 3aLIUTHl OyXraiTepcKoi
uHpOpMaInu;

3HaHHUe:

OCHOBHBIE METO/IbI U CpeicTBa 00pabOTKH, XpaHEHMUS,
nepeaayy U HaKoIJIeHUs NHPOPMaLnY;

Ha3Ha4YeHHEe, COCTaB, OCHOBHBIE XapaKTEPUCTUKU
OpPraHU3allMOHHON U KOMIIBIOTEPHON TEXHUKH;

OCHOBHBIE KOMITOHEHTbI KOMITBIOTEPHBIX CETEH, MPUHIIMUIIBI
MIAKETHOM Nepelauyl JaHHbIX, OPIaHNU3aLHUI0 MEKCETEBOTO
B3aMMO/ICHCTBHS,

Ha3HAa4Y€HHE U MPHUHIIMIIBI UCIIOJIb30BAHMS CHCTEMHOTO U
MPUKIIATHOTO MPOTPAMMHOI0 00eCIIeUeHNS;

TEXHOJIOTHIO MOMCKa UH(popMaliu B cetu VIHTepHeT;

MPUHIIMIIBI 3aIIUTH UHPOPMALIUK OT
HECaHKLMOHMPOBAHHOTO JJOCTYIIA;

MIPABOBBIE ACTIEKTHI UCTIOIb30BaHUS NHPOPMAITMOHHBIX
TEXHOJIOTUH U IPOTPaMMHOTO 00eCTIeueHHS;

OCHOBHBI€ MTOHATHS aBTOMaTU3UPOBAHHON 00pabOTKH
uHpOpMaINH;

HaIpaBJIEHUS! aBTOMATU3AlUU OyXTanTepCcKon
JESATEIHOCTH;

Ha3Hau€HHe, IPUHIMIBI OpraHU3ally 1 SKCIUTyaTaluu
OyXranTepckux UH(HOPMAIIMOHHBIX CUCTEM;

OCHOBHBIE YIPO3bl M METOJIbl 0OOecrieueH sl HHQOpMaIMOHHON

TECTUPOBAHUS
CaMOCTOSITENIbHbIE PaOOTHI
BHEAYJUTOPHAsT CAMOCTOSTEIIbHAs

pabora cTyaeHTa

DKcrepTHOE HAOMIOIEHHE U OLIEHKA
Ha TIPAKTHYCCKUX 3aHATHUSX IPU
BBITTOJIHEHUH PAOOTHI

TectupoBanus

CaMOCTOSITeNIbHbIE paOOTHI
BHEAYJIUTOpPHAS  CaMOCTOSITEIbHAS
pabota cTyneHTa

UTOTOBast aTTecTanus
nuQQepeHIIMPOBAHHBIN 3a4eT
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